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A Budget Narrative should talk about the details of the entire budget. It needs to include both federal and non-federal of the budget in equal detail for each category. It should have clear and concise language.  Because these narratives need to be entered in to the ezFedGrant system they cannot contain tables or spreadsheets copied into the narrative. Only use words and numbers and no tabs to form columns and rows. Verify that all calculations on the budget narrative are correct and match EXACTLY the values on the SF424A and the SF424.

Personnel
For employees of the recipient, include the position titles, percent of effort, rate of pay, estimated hours, and names of employees (if available)

Fringe Benefits
Should not be included in Personnel. Explain what is included and how it is calculated.

Travel
This is for recipient employees on travel status. State if the recipient will use GSA travel guidelines or their own travel policy. State the travel needs. Include information like mode of travel, miles traveled, cost basis for calculation, per diem, hotel budget, meal allowance, number of trips, number of people.

Equipment (tangible personal property over $5,000 per unit and has a useful life of more than one year) Equipment costs require prior approval. This needs to be very specific. What is being bought? What is used for? Who can use it? Why it is needed? How long will it be used? What will be done with it when the project is over?

Supplies (tangible personal property other than Equipment)
This will also need to be specific. What? How many? Unit cost? Intended use?

Contractual
Include name of contractor (if know), method of procurement, and scope of work or services to be provided.

Construction
The inclusion of this category is very regulated and has very standard requirements in the Budget Narrative outlined in regulations specific to the program. Must have programmatic authority.

Other
This is limited to costs that do not fit in any of the above categories. Costs must be specifically described. This is where sub awards should be. Percentage for contingencies is not an allowable cost.

Indirect Costs (IDC)
Indicate the IDC Rate used. If applicable, the Negotiated Indirect Cost Rate Agreement (NICRA) must be provided. If there is an expired NICRA, then no IDCs can be charged. If the recipient has never had a NICRA, they can request use of the deminimis rate of 10%. The deminimis rate agreement needs to be filled out, completely signed, and submitted with application.

1

