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February 10, 2019 (Insert date)

Anna Gaug
Program Manager
U.S. Department of Veterans Affairs
State Home Construction Grant Program (10NA5)
810 Vermont Avenue NW
Washington, D.C. 20005

Re: Insert project title or description, location (city or county, state)

Dear Ms. Gaug, 
This is to inform you that insert full name of authorized state representative for the insert name of home is hereby designated as the official and contact person to act and be responsible in all matters relating to the State Home Construction Grant Program. 
 All correspondence in regards to insert description may be directed to insert full name of authorized state representative who can be reached at insert telephone number.

Sincerely, 
Insert signature

Insert signature block


