HOW TO APPLY (U.S. STANDARD GRANTS) 
STEP 1

Familiarize yourself with the guidelines:

Before you start to fill out the application, you should read the North American Wetlands Conservation Act U.S. Standard Grants Proposal Application Overview, proposal format and related guidance, Eligibility Criteria and Grant Administration Standards and Assistance Award policies. These contain detailed information on application requirements and other legal and administrative matters. Go to 

http://www.fws.gov/birdhabitat/Grants/NAWCA/Standard/US/Overview.shtm
STEP 2

Applicants submit project proposals to the U.S. Fish and Wildlife Service's Division of Bird Habitat Conservation (DBHC) for either of the program's two funding cycles per year.  All proposals must be submitted through Grants.Gov.  In order to apply for a grant, you and/or your organization must complete the Grants.gov registration process. The registration process for an organization or an individual can take between three to five business days or as long as four weeks if all steps are not completed in a timely manner. Please register early:

http://www.grants.gov/applicants/get_registered.jsp
Before you can view and complete an application package, you MUST have Adobe Reader installed. Application packages are posted in Adobe Reader format. You may receive a validation error using incompatible versions of Adobe Reader. To prevent a validation error, it is now recommended you uninstall any earlier versions of Adobe Reader and install the latest compatible version of Adobe Reader.  

STEP 3

Standard Form 424 & Assurances D, Application for Federal Assistance  
You may print out the forms and complete "by hand" or access and complete the forms via the Internet at http://www.grants.gov/agencies/approved_standard_forms.jsp . Instructions for completing the SF 424 to accompany a NAWCA proposal follow and supersede those on the back of the SF 424. 

STEP 4

Proposal submission

How many copies of the proposal do I prepare?  

1. One unbound (a binder clip is allowed), one-sided, original proposal and attachments to be mailed to DBHC.  Include copies of easements, leases, deeds and the Indirect Cost Rate Agreement, if applicable.
2. One copy of the proposal, Financial Plan Table, Tract Table, maps, and partner 
      letters submitted through www.grants.gov.
3. You may also attach a copy of the proposal, Financial Plan Table, and Tract Table, maps, and partner letters to an e-mail message to dbhc@fws.gov.  (Do not send any file larger than 5MB) 

Where and how do I send the proposal? 

1. Do not send the proposal by facsimile machine. 

2. Mail the proposal to the Council Coordinator at the address below.  Mail the proposal to your North American Waterfowl Management Plan Joint Venture Coordinator (http://www.fws.gov/birdhabitat/JointVentures/index.shtm) and your proposal partners (if deemed appropriate).

Coordinator, North American Wetlands Conservation Council

U. S. Fish and Wildlife Service

Division of Bird Habitat Conservation

Attn:  Cheryl Leonard
Mail Stop   MBSP - 4075

4401 North Fairfax Drive

Arlington, VA. 22203

