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SUBJECT:  USAID/West Bank and Gaza Annual Program Statement (APS) for Health 
and Humanitarian Assistance Service Delivery Grants 

The United States Agency for International Development (USAID) is seeking applications from 
local organizations as defined in Section A.1.d., to carry out activities that will: 

� Improve health and humanitarian outcomes among the Palestinian population living in 
the West Bank and Gaza by addressing the predominant causes of morbidity and 
mortality.

� Reduce health disparities among the Palestinian population. 
� Reduce the need for costly referrals outside the Palestinian health system, by expanding 

the capacity of secondary or tertiary services often accessed via referral to other countries 
but that can be provided by capable NGO or private providers within the Palestinian 
territories. 

� Reduce public health threats in the West Bank and Gaza by raising public awareness, 
promoting preventive actions, healthy behaviors, and utilization of health services, 
including screening procedures for non-communicable diseases. 

� Mitigate the threats to health and well-being caused by the humanitarian situation by 
providing humanitarian assistance that is responsive to the needs of the people. 

Under this 2012 APS, the term "Grant" is synonymous with "Cooperative Agreement"; 
"Grantee" is synonymous with "Recipient"; and "Grant Officer" is synonymous with "Agreement 
Officer". 

Organizations receiving an award under this APS must comply with all applicable U.S. laws.  
Failure to comply may result in forfeiture/termination of an award.  Grantees who sign awards 
will be subject to the terms of the OFAC license granted for the program. 

1 This APS is open for six months from the date of issuance, although USAID plans to review applications in 
rounds. Applications received no later than July 5, 2012 at 16:00 (4:00pm) Tel Aviv time will be included in the 
first round of applications for review. USAID anticipates issuing one round for this APS in FY12. This APS may be 
amended to establish subsequent rounds and new submission deadlines based on funding availability.
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Competition for these awards is limited exclusively to local organizations.  Awards will be 
managed in accordance with USAID’s Standard Provisions for non-U.S. Nongovernmental 
Recipients. 

The authority for the APS is found in the Foreign Assistance Act of 1961, it is USAID policy not 
to award profit under assistance instruments.  However, all reasonable, allocable, and allowable 
expenses, both direct and indirect, which are related to the grant program and are in accordance 
with applicable cost standards (OMB Circular A-122 for non-profit organization, OMB Circular 
A-21 for universities, and the Federal Acquisition Regulation (FAR) Part 31 for-profit 
organizations), may be paid under the grant. 

USAID anticipates awarding multiple Assistance Awards with the combined total value of all 
awards up to $10 million and performance of each award up to three (3) years.  The proposed 
Estimated Total Amount for each Assistance Award should range from a minimum amount of 
$500,000 to a maximum amount of $3,000,000 over a period not to exceed three years. 

This APS consists of this cover letter and the following: 

     1.  Section A – APS Objectives; 
     2.  Section B – Grant Application Format; 
     3.  Section C – Selection Criteria; 

The preferred method of distribution of USAID Annual Program Statements (APS) is 
electronically via Grants.gov.  This APS and any future amendments can be downloaded from 
http://www.grants.gov.  It is the responsibility of the recipient to ensure that it has received the 
APS and any future amendments from http://www.grants.gov in its entirety.  All interested 
parties are encouraged to register on http://www.grants.gov to receive automatic notification of 
amendments to this APS. 

Applicants may upload applications to http://www.grants.gov; however, USAID bears no 
responsibility for data errors resulting from transmission or conversion processes associated with 
electronic submissions.  Additionally, USAID/West Bank and Gaza requires that 
applications be submitted electronically (e-mailed) to WBG-OCM-submissions@usaid.gov
by the date and time reflected under the APS cover letter.  Applicants are required to request a 
receipt confirmation to make sure that the application was received to the correct e-mail 
address prior to the deadline for receipt of applications. 

If you decide to submit an application, it must be received by the closing date and time indicated 
at the top of this cover letter at the place designated for receipt of applications. 

Issuance of this APS does not constitute an award commitment on the part of USAID, nor does it 
commit USAID to pay for any costs incurred in the preparation and submission of an application.
Further, USAID reserves the right to reject any or all applications received.  In addition, final 
award of any resultant Assistance Award(s) will not be made until funds have been fully 
appropriated, allocated, and committed through internal USAID procedures.  While it is 
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anticipated that these procedures will be successfully completed, potential Applicants are 
hereby notified of these requirements and conditions for award.  Applications are submitted 
at the risk of the Applicant, and all preparation and submission costs are at the Applicant's own 
expense.

IMPORTANT: USAID requests that all questions regarding this APS be submitted in writing to 
Ms. Shirine Agbarieh, Acquisition and Assistance Specialist, via email at WBG-OCM-
submissions@usaid.gov no later than June 19, 2012 17:00 (5:00 P.M.) Tel Aviv Time.  Answers 
to all questions will be provided through an amendment to the APS. 

Thank you for your interest in working with USAID. 

Sincerely, 

Claudia Koziol 
Agreement Officer 
USAID West Bank and Gaza
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SECTION A - APS OBJECTIVES 

A.1 PROGRAM SUMMARY AND OBJECTIVES 

USAID seeks to improve the quality and reach of health care and humanitarian services provided 
by non-governmental organizations for the Palestinian population in support of overall 
Palestinian Ministry of Health (MOH) objectives so that health outcomes are improved and 
health disparities among the population are reduced.  This program’s goals are the following: 

� To improve health and humanitarian outcomes among the Palestinian population by 
addressing the predominant causes of morbidity and mortality. 

� To reduce health disparities among the Palestinian population in the West Bank and 
Gaza

� To reduce the need for referrals outside the Palestinian health system, by expanding the 
capacity of secondary or tertiary services often accessed via referral to foreign countries 
but that can be provided by capable NGO or private providers within the Palestinian 
territories. 

� To reduce public health risks in the West Bank and Gaza by raising public awareness,
promoting preventive actions, healthy behaviors, and utilization of health services, 
including screening procedures for non-communicable diseases. 

� To mitigate the threats to health and well-being caused by the humanitarian situation 
in the West Bank and Gaza by providing humanitarian assistance that is responsive to the 
needs of the people. 

Applicants should identify specific activities that will expand or improve their organization’s 
impact, if funded.  Applicants will be required to demonstrate the public health or humanitarian 
need for their proposed interventions.  Service delivery improvements in support of the 
objectives above could be improved through, for example: 

� Quality improvement: Actions needed in support of international hospital accreditation; 
advanced training needs to improve service quality; quality improvement actions 
identified as part of a facility’s Quality Improvement exercise; or other specific quality 
improvement projects. 

� Introduction of new services: Applicants could propose to use USAID funding to 
introduce a needed health service in their facility or community; applications would be 
required to demonstrate the need for this service , links to PA MOH, and specifically how 
USAID funds would be used to make it available.  Services could include health 
education or counseling as well as clinical service delivery. 

� Expansion of coverage: Some Applicants may already have good services available but 
have an identified need to expand coverage, either by adding mobile outreach 
components, providing transportation to patients, etc. 

� Provision of humanitarian assistance: Conduct small humanitarian assistance activities 
in specific cases.  Health-related humanitarian programs would be prioritized; no food 
aid, water/sanitation, or infrastructure programs will be eligible. 
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The goal of this APS is to improve the quality and reach of health and humanitarian services in 
that are provided by non-governmental providers in support of overall Palestinian Authority 
Ministry of Health goals.  USAID seeks programs that produce concrete and measurable results 
that contribute to improved health outcomes.  USAID seeks projects where NGOs demonstrate 
clearly the public health need of the served community and introduce evidence based 
interventions that can meet the described health needs.  Applicants should consider including in 
their applications healthcare issues related to women, youth and/or people with a disability.  
Applicants should be able to measure their effectiveness in reducing public health risks and 
improving access to health services and it is expected that potential partners will develop a 
monitoring system to effectively measure their results. 

USAID programs under this APS can support activities in Gaza but Applicants are cautioned 
about the difficult and restricted operating environment in Gaza.  Grants may assist civil society 
organizations and other NGOs and private organizations.  USAID implementing partners 
working in Gaza must minimize security risks and adhere to the U.S. Government “contact 
policy” that prohibits contact with Hamas and other designated Foreign Terrorist Organizations 
(FTOs).

In addition, in accordance with legislative restrictions applicable to USAID funds, proposed 
activities in Gaza may not currently include assistance or direct benefit to public institutions in 
Gaza with the exception of any non-FTO-controlled municipal governments.  Applicants should 
also be cognizant of additional issues related to Gaza, such as restrictions on getting materials 
into Gaza, avoiding support of the tunnel economy, and the inability to use award funds for 
Hamas-imposed taxes in Gaza. 

In addition, all proposed activities, regardless of location, should take into account statutory and 
Executive Order restrictions relating to the furnishing of material support and resources or 
engaging in transactions or dealings with FTOs or FTO-controlled entities. 

A.1.a PROGRAM REQUIREMENTS 

Applications will be reviewed by USAID to ensure consistency with program objectives.  
Additionally,

� Programs that have a strong academic or research focus will not be considered. 
� Applicants should consider gender issues in the planning of program activities. 
� Projects should start with a realistic assessment of the health needs of their beneficiaries 

or the served communities focusing on service delivery. 
� Applicants should describe links or collaboration with the PA MOH goals. 
� In order to avoid duplication as well as increase the potential for synergies between 

different USAID programs and or other donors, Applicants will be asked to demonstrate 
and describe how this USAID grant could complement any grants or technical assistance 
currently being provided by other donors or other USAID programs. 

� Applicants must keep costs reasonable in relation to the scope of their proposed activities 
and must explain and/or support the costs in their application, which shall be subject to 
the USG’s cost analysis. 
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� The proposed activity shall promote, strengthen, and be supported by sustainable local 
organizations that can provide sound concepts, innovative practices, and maintain 
changes beyond the life of the award. 

A.1.b MULTIPLE AWARDS, AWARD AMOUNT, AWARD TYPE 

USAID anticipates awarding multiple Assistance Awards under this APS with the combined 
total value of all awards at $10 million.  The proposed Estimated Total Amount for each 
Assistance Awards should range from a minimum amount of $500,000 to a maximum amount of 
$3,000,000 for a period not to exceed three years. 

USAID reserves the right to determine the actual assistance award type.  Issuance of this APS 
does not constitute an award or commitment on the part of the U.S. Government to make any 
awards, nor does it commit the U.S. Government to pay for costs incurred in the preparation and 
submission of an application. Note that funds are not currently available for this APS. 

A.1.c ENVIRONMENTAL PROTECTION AND COMPLIANCE 

The Foreign Assistance Act of 1961, as amended, Section 117 requires that the impact of 
USAID’s activities on the environment be considered and that USAID include environmental 
sustainability as a central consideration in designing and carrying out its development programs.  
This mandate is codified in Federal Regulations (22 CFR 216) and in USAID’s Automated 
Directives System (ADS) Parts 201.5.10g and 204 (http://www.usaid.gov/policy/ADS/200/),
which, in part, require that the potential environmental impacts of USAID-financed activities are 
identified prior to a final decision to proceed and that appropriate environmental safeguards are 
adopted for all activities. 

No activity funded hereunder will be implemented unless an environmental threshold 
determination, as defined by 22 CFR 216, has been reached for that activity, as documented in a 
Request for Categorical Exclusion (RCE), Initial Environmental Examination (IEE), or 
Environmental Assessment (EA) duly signed by the Bureau Environmental Officer (BEO). 
(Hereinafter, such documents are described as “approved Regulation 216 environmental 
documentation.”)  Subsequently, over the Life of the Activity (LOA), these environmental 
mitigation measures are to be a standard component of program management.  Successful 
Applicants will be advised by USAID how to satisfy these requirements. 

A.1.d ELIGIBILITY INFORMATION 

To be eligible for funding under this APS, applications must propose health or humanitarian 
assistance service delivery programs as described in Section A.1. 

Potential partners include but are not necessarily limited to: local health nongovernmental 
organizations, foundations, civic society health organizations, faith-based and community health 
institutions, private businesses and associations.  For-profit Applicants should note that USAID 
policy prohibits the payment of fee/profit to the prime recipient under grants and cooperative 
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agreements.  Forgone profit does not qualify as cost-sharing or leveraging.  USAID encourages 
applications from potential new partners. 

USAID FORWARD 
A key expectation of USAID FORWARD is that as a result of USAID development assistance 
there will be increased capacity (technical, financial management, and governance) of local 
systems, public and private actors that facilitate increased levels of resource moving through 
local systems to achieve development objectives. One of the six objectives of Implementation 
and Procurement Reform is to strengthen local civil society and private sector capacity to 
improve aid effectiveness and sustainability, by working closely with Recipients on capacity 
building and local grant and contract allocations. 

This APS is expected to meet the objectives and aspirations of the USAID FORWARD by 
supporting and strengthening local partners by providing direct grants while building their 
capacity to both manage complex development programs and better meet the needs of their 
constituents. 

TYPES AND NATIONALITIES OF NGOs 
For the purpose of this APS a “local organization” must be organized under the laws and have its 
principal place of business in the West Bank, Gaza, or East Jerusalem. 

Public International Organizations and parastatal organizations are not eligible to apply. 

USAID encourages applications from potential new partners. 

A.2 RECIPIENT RESPONSIBILITIES 

A.2.a RECIPIENT RESPONSIBILITIES: OVERVIEW 

The Recipients will retain overall management responsibility for all aspects of the program 
including all sub-grants, which are allowed but not encouraged.  In addition to the requirements 
of the USAID assistance award and other country-specific regulations and laws, Recipient 
responsibilities are outlined below: 

� General program management including financial management and reporting.  
� In consultation with USAID, determine appropriate working and coordination 

relationships with other USAID grantees and Non U.S. NGOs.
� In consultation with USAID, finalize action, implementation, and monitoring and 

evaluation plans covering all program components within 30 days of an award. 
� Carry out reporting, monitoring and evaluation responsibilities as described below. 

A.2.b REPORTS 

The Recipient shall submit performance and financial reports in English on a quarterly basis 
(covering in detail all activities) to the designated staff of USAID West Bank and Gaza. 
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A.2.c MONITORING, RESULTS AND INDICATORS 

Successful Applicants will be responsible for developing and tracking activity targets, outputs 
and impact, and overall activity indicators in their applications which gauge individual program 
activities and program effectiveness.  Assistance award Applicants will be expected to submit 
complete implementation plans outlining proposed activities and timelines. 

Applicants should be able to measure the impact of their programs. 

Upon award, USAID will consult with all Recipients to ensure Recipients’ monitoring, 
evaluation, results tracking, and reporting of activities and indicators are realistic, feasible, and 
contribute to overall Program objectives.  Recipients will routinely monitor, track, evaluate, and 
report on program activities using the agreed upon indicators.  As appropriate, USAID 
encourages Applicants to disaggregate gender and age data when collecting indicator data. 

A.2.d EVALUATION 

Recipients are responsible for following their approved implementation and monitoring and 
evaluation plans throughout the life of their award.  These plans should provide the basis for 
Recipient’s reporting to USAID during the life of the award.  USAID will utilize these plans 
(including the approved budget plan) to monitor, assess, and evaluate a Recipient’s program and 
program operations.  USAID understands the difficult operating environment in the West Bank 
and Gaza, and if necessary, will work with a Recipient to revise plans if mid-program corrections 
and adjustments are required.  However, it is the Recipient’s responsibility to inform the USAID 
AOR if implementation issues arise which may affect approved plans. 

A.3 ACCOUNTABILITY 

The Recipient will be fully responsible for all funds disbursed to it under the award.  Funds will 
be denominated and disbursed in U.S. dollars.  All funds are subject to audit. 

The Recipient will be responsible for all financial reporting, end-use verification, and sub-grant 
management.  Recipients and subrecipients that are institutions of higher education or other non-
profit organizations shall be subject to audit requirements contained in the Single Audit Act 
Amendment of 1996 (31 U.S.C. 7501-7507) and revised OMB Circular A-133, Audits of States, 
Local Governments and Non-Profit Organizations” (or equivalent audit requirements if non-U.S. 
organization) if they incur expenditures of Federal funds that total $500,000 ($300,000 for a non-
U.S. organization) or more during a fiscal year. Sub-awards must be submitted to USAID for 
prior written approval. 

Organizations receiving an award under this APS must comply with all applicable U.S. laws and 
regulations.  Failure to comply with applicable U.S. law and regulations may result in 
termination of award. 
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USAID/WEST BANK AND GAZA MISSION PARTNER CONTRACTED AUDIT 
PROGRAM (PCA) 

Since Fiscal Year 2003, the U.S. Congress has mandated in its annual appropriations laws 
that USAID shall ensure that all contractors and grantees, and significant sub-contractors and 
sub-grantees, under the West Bank and Gaza Program be subject to Federal or non-Federal 
audits at least annually. 

Recipient/s and significant sub-awardees under any resultant award from this APS will be 
required to adhere to the above requirement and therefore are subject to audit under the WBG 
Partner Contracted Audit (PCA) program at least annually.  Applicants must set aside 
$10,000.00 in their cost application as a budget line item for the PCA Program. 

Applicants shall follow the guidance provided in the “USAID/WBG Partner Contracted 
Audit Guidelines” which are posted on the Mission’s web-site at the following address 
http://www.usaid.gov/wbg/audit.html.  Successful applicants will be required to contract one 
of the independent audit firms that have been approved by the Regional Inspector 
General/Cairo to fulfill the annual audit requirements under their award. 

The Prime Recipient as well as any sub-awardees must maintain complete records and proper 
documentation pertaining to their awards for auditing purposes. 

A.4 NGO FINANCIAL PARTNERSHIP/COST SHARING 

USAID does not require cost share under this APS.  Nonetheless, USAID recognizes that cost 
share may be an important element of the USAID-recipient relationship.  Accordingly, USAID 
welcomes Applicants who will pledge their own resources towards the activities for which they 
seek USAID funding. 

If a cost share application is accepted and made part of an award, contributions must be 
supported by adequate documentation, and be allowable under the applicable cost.  In-kind 
contributions are allowable as cost sharing in accordance with OMB Circular A-110.  Cost 
sharing contributions may include volunteer services provided by professional and technical 
personnel; valuation of donated supplies, equipment, and other property; and, use of unrecovered 
indirect costs. 

Funds that are paid by the U.S. Federal Government through another source may not be used by 
an organization in cost share calculations.  Cost share contributions must be reported on a 
periodic basis on payment forms, and USAID has the right to reduce its share of funding if the 
cost share reported is less than the agreed upon percentage or amount contained in the award. 
Grantees should be prepared to distinguish in their reporting the outputs and outcomes that result 
from cost share contributions versus USAID monies.  If a difference remains after an award has 
expired, the recipient may be required to refund the difference.
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USAID does not apply its source and nationality requirements or the restricted goods provision 
established in the Standard Provision "USAID Eligibility Rules for Goods and Services" to cost 
sharing contributions.  The AO may authorize the recipient to attribute cost sharing contributions 
from sub-recipients to the prime award. 

A.5 SUBSTANTIAL INVOLVEMENT 

In accordance with ADS 303.3.11 USAID will have substantial involvement in cooperative 
agreements through approval of all sub-awards, key personnel, implementation plans, 
monitoring/evaluation plans and agency and Recipient collaboration or joint participation. 

A.6 PROGRAM INCOME 

If the successful Applicant(s) is/are a non-profit organization, any program income generated 
under the award(s) will be added to USAID funding (and any cost-sharing that may be 
provided), and used for program purposes.  However, if the successful Applicant is a for-
profit organization, any program income generated under the award(s) will be deducted
from the total program cost to determine the amount of USAID funding.  Program income 
will be subject to the standard provision entitled “Program Income” for non-U.S. NGOs.  

A.7 Authorized Geographic Code 

USAID’s rules for the source of goods (other than “restricted goods,” as described in ADS 312 
[http://www.usaid.gov/policy/ads/300/312.pdf]), and the nationality of suppliers of goods and 
services (other than delivery services, as described in ADS 314 
[http://www.usaid.gov/policy/ads/300/314.pdf]) , which are financed by USAID and procured 
by the recipient under the award(s) resulting from this APS, are set forth in 22 CFR 228 
(http://www.access.gpo.gov/nara/cfr/waisidx_08/22cfr228_08.html).  These rules do not apply 
to procurement by the recipient with cost-sharing or program income funds.  Applicants should 
assume the authorized geographic code (see 22 CFR 228.1) for the award(s) resulting from this 
APS is 937. 

A.8 STATUTORY AND REGULATORY CERTIFICATIONS 

Applicants are advised that, pursuant to ADS 303.3.8, an executed set of Certifications and 
Representations must be provided prior to award of an Agreement.  Should negotiations 
commence, the Agreement Officer will request the requisite documentation from the successful 
Applicant at that time. 

A.9 POTENTIAL REQUEST FOR ADDITIONAL DOCUMENTATION 

Upon consideration of award or during the negotiations leading to an award, Applicants may be 
required to submit additional documentation deemed necessary for the Agreement Officer to 
make an affirmative determination of responsibility. 
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IMPORTANT NOTE
Applicants should not submit the information below with their applications! The information in 
this section is provided so that Applicants may become familiar with additional documentation 
that may be requested by the Agreement Officer in order to make the responsibility 
determination:  

1. Audited financial statements for the past three (3) years that have been audited by a 
certified public accountant or other auditor satisfactory to USAID; 

2. Bylaws, constitution, and articles of incorporation, if applicable; 

3. Copies of organizational travel, procurement, financial management, accounting manual 
and personnel policies and procedures, especially regarding salary, promotion, leave, 
differentials, etc., and indicate whether such policies and procedures have been reviewed 
and approved by any agency of the Federal Government.  If so, provide the name, 
address, and phone number of the cognizant reviewing official; 

4. Other documentation, as required by the Agreement Officer, to substantiate that the 
Applicant:

� Has adequate financial resources or the ability to obtain such resources as required during 
the performance of the Cooperative Agreement; 

� Has the ability to comply with the award’s terms and conditions, taking into account all 
existing and currently prospective commitments of the Applicant, nongovernmental and 
governmental; 

� Has a satisfactory record of performance. Past relevant unsatisfactory performance is 
ordinarily sufficient to justify a finding of non-responsibility, unless there is clear 
evidence of subsequent satisfactory performance;  

� Has a satisfactory record of integrity and business ethics; and/or 
� Is otherwise qualified and eligible to receive a Cooperative Agreement/Grant under 

applicable laws and regulations (e.g., Equal Employment Opportunity Laws). 

An award shall be made only by the USAID West Bank and Gaza Agreement Officer upon 
his/her signature to incur costs but only after he/she makes a positive responsibility 
determination that the Applicant possesses, or has the ability to obtain, the necessary 
management competence in planning and carrying out assistance programs and that it will 
practice mutually agreed upon methods of accountability for funds and other assets provided by 
USAID. 

A.10 PRE-AWARD SURVEYS 

For organizations that are new to working with USAID or for organizations with outstanding 
audit findings, USAID may perform a pre-award survey to assess the Applicant’s management 
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and financial capabilities.  If notified by USAID that a pre-award survey is necessary, Applicants 
must prepare, in advance, the required information and documents.  Please note that a pre-award 
survey does not commit USAID to make any award.
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SECTION B- GRANT APPLICATION FORMAT 

B.1. PREPARATION GUIDELINES 

All applications received by the deadline will be reviewed for responsiveness to the 
specifications outlined in these guidelines.  Applications may be submitted at any time prior to 
the deadline.  Section C addresses technical application evaluation criteria. 

LIMITED USE OF DATA STATEMENT 
An application may include data that the Applicant does not want disclosed for any purpose 
other than evaluation.  The Government's determination to withhold or disclose a record will be 
based upon the particular circumstances involving the record in question and whether the record 
may be exempted from disclosure under the Freedom of Information Act.  If the Applicant 
wishes to restrict the data in the application, the title page must be marked with the following 
legend:

‘USE AND DISCLOSURE OF DATA 
Unless disclosure is required by the Freedom of Information Act, 5 U.S.C. 552, as amended, 
(the Act) as determined by Freedom of Information (FOI) officials of the U.S. Agency for 
International Development, data contained in the portions of this application which have been 
specifically identified by page number, paragraph, etc. by the Applicant as containing 
restricted information shall not be used or disclosed except for evaluation purposes. 

The Applicant acknowledges that the Agency may not be able to withhold a record (data, 
document, etc.) nor deny access to a record requested pursuant to the Act and that the 
Agency's FOI officials must make that determination.  The Applicant hereby agrees that the 
Government is not liable for disclosure if the Agency has determined that disclosure is 
required by the Act. 

If a cooperative agreement is awarded to the Applicant as a result of, or in connection with, 
the submission of this application, the Government shall have the right to use or disclose the 
data to the extent provided in the cooperative agreement.  Applications not resulting in a 
cooperative agreement remain subject to the Act. 

The Applicant also agrees that the Government is not liable for disclosure or use of unmarked 
data and may use or disclose the data for any purpose, including the release of the information 
pursuant to requests under the Act. 

The data subject to this restriction are contained in pages 
________________________________________________(insert page numbers, paragraph 
designations, etc. or other identification).’ 

In addition, the Applicant should mark each page of data it wishes to restrict with the following 
statement: 

‘Use or disclosure of data contained on this page is subject to the restriction on the cover 
sheet of this application.’



USAID/West Bank and Gaza       
APS No. APS-294-12-000001 
Service Delivery Grants Program 

Page 15 of 35

Applicants must clearly identify the person authorized as the official point of contact, the legal 
mailing and street addresses, phone and fax numbers and e-mail address. 

Applicants are expected to review, understand, and comply with all aspects of this APS.  
Failure to do so shall be at the Applicant’s risk.

Oral explanations or instructions given before award of a grant or a cooperative agreement will 
not be binding.  Any information given to a prospective Applicant concerning this APS will be 
made available to all other prospective Applicants through an amendment of this APS posted on 
Grants.gov, if that information is necessary in submitting applications or if the lack of it would 
be prejudicial to any other prospective Applicants.

B.2 APPLICATION FORMAT 

Applications must be written in Times New Roman font, size 12, portrait layout with one inch 
margins. USAID requests that applications follow the format described below and conform to 
the specified page limits.  

B.2.a COVER PAGE 

The cover page must conform to requirements stated in Attachment C of this APS.

B.2.b PROGRAM DESCRIPTION (LIMIT FIVE (5) PAGES) 

Applicants should provide a clear description of the overall objectives, the sustainable results to 
be achieved, the resources and steps required to meet the one of the objectives listed in A.1 in an 
identifiable period of time, and benchmark measures of progress by addressing the following: 

i. Context and Health or Humanitarian Situational Analysis: Identify and demonstrate 
the health or humanitarian needs of the community in terms of service delivery as they 
relate to the Applicant’s proposed activities. 

ii. Proposed Approach, Intervention and Gender Analysis: Explain the Applicant’s 
proposed technical approach to addressing the health or humanitarian situation described 
and it’s link to PA MOH.  Describe how the organization will implement its approach, 
including the activities to be undertaken and the goals to be achieved as related to the 
stated goal(s) in A.1.  The application should include detailed information about program 
participants and beneficiaries, geographic locations, and timeframes of program 
implementation.  Applications must also include a brief “gender analysis” statement that 
describes gender dynamics as they pertain to the project’s design.  The statement should 
describe how the proposed activities will impact men and women and address any 
constraints/opportunities.  (For example, if the program design will likely attract mostly 
female participants, the statement should address how male participants will be included, 
if approved.)  If gender is not an issue for the proposed activity, the Applicant shall 
include an explanation and rationale as such.  For more guidance on gender analysis and 
integration, please see the following references:
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o ADS201.3.11.6 “Gender Considerations” 
(http://www.usaid.gov/policy/ads/200/201.pdf)

o ADS 201.3.9.3 “Gender Analysis” 
(http://www.usaid.gov/policy/ads/200/201.pdf)

iii. Expected Results and Sustainable Impact: Describe the results of the proposed project 
and how its impact will contribute to one of the goals as listed in A.1 of this APS in a 
sustainable manner.  Include three to five illustrative indicators. 

B.2.c QUALIFCATIONS AND MANAGEMENT PLANS (LIMIT FOUR (4) PAGES) 

i. Organizational Qualifications: Provide a concise summary of your organization's 
qualifications to timely and effectively implement the proposed project and achieve the 
stated results.  The summary should include a description of your present and on-going 
programs that have a direct relationship to the proposed activities under the Award and 
that demonstrate previous experience implementing similar programs. 
Management Plan and Key Personnel: The composition and organizational structure of 
the proposed project team should be well described, including the titles, roles and 
responsibilities of key personnel.  Key Personnel are defined as individuals that are 
necessary to meet the development or execution objectives of a program.  The 
management plan should clearly present the Applicant’s: management and administrative 
arrangements to oversee execution of the proposed activities; organizational structure; 
logistical support; functions and responsibilities of key personnel and other staff, 
including any sub-awards (if applicable).  The Applicant shall provide experienced, 
qualified personnel in relevant disciplines and areas for project management and staff.  
The Applicant shall provide information on the technical and managerial experience of 
the proposed Project Director, Financial Officer and up to three additional key personnel 
to be determined by the Applicant.  CVs of up to five key personnel may be included as 
attachments to the Application and should not exceed two (2) pages each.  CVs for each 
key personnel shall be in chronological order starting with most recent experience.  The 
Project Director will be responsible for ensuring compliance with USAID/WBG Mission 
Order 21 on Anti-Terrorism Procedures (See Attachment E) being actively monitored and 
evaluated.

B.2.d PAST PERFORMANCE (LIMIT TWO (2) PAGES) 

Applicants should describe all programs which the Applicant (as well as any partners 
substantially involved in implementation) implemented involving similar programs over the past 
three (3) years, any challenges faced during implementation of programs listed and how the 
organization overcame these challenges.  USAID may contact references and use the past 
performance data regarding the organization, along with other information to determine the 
Applicant’s past performance. USAID reserves the right to obtain information for use in the 
evaluation of past performance from any and all sources. 

If an organization is proposing to use partners (sub-awardees), it should provide the same 
information for partnering organizations that will be directly involved in program 
implementation.  Special attention should be made to establish the relevance of past performance 
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to this program and the basis for reliance upon that performance as an indicator of success for 
this program. 

B.2.e BUDGET AND BUDGET NARRATIVE FORMAT 

The budget and budget narrative are to be submitted under separate cover from the technical 
application.

The budget shall be submitted in Excel and must be accompanied by a budget narrative in a 
Word document.  Applications shall include a budget and budget narrative that details the total 
costs for full implementation of the proposed project (up to three years) and explain all 
contemplated costs.  The budget narrative must provide sufficient information to adequately 
support and explain all proposed costs in the application’s Technical Narrative, i.e. the actual 
cost basis for the line items in the detailed budget, and the budget should describe how USAID 
funding will be used to complement (not duplicate) any funding or technical assistance being 
provided by other donors or organizations.  The budget should display unit costs (if applicable) 
and costs by year; and include sub-budgets for each component. 

The proposed costs will be examined for allowability, allocablility and reasonableness.  
Applicants are required to provide a detailed breakdown of each budget line item and explain the 
basis under which the proposed costs were determined. 

The allowability of costs incurred by non-profit organizations is determined in accordance with 
the provisions of OMB Circular A-122, "Cost Principles for Non-Profit Organizations."  The 
allowability of costs incurred by institutions of higher education is determined in accordance 
with the provisions of OMB Circular A-21, "Cost Principles for Educational Institutions". 

While there is no page limit for this portion, Applicants are encouraged to be as clear and concise 
as possible, but still provide the necessary detail to address the following: 

� The breakdown of all costs associated with the project according to costs of, if applicable, 
headquarters, regional and/or country offices. 

� The breakdown of all costs according to each partner organization involved in the project. 
� The costs associated with external, expatriate technical assistance and those associated with 

local in-country technical assistance. 
� The breakdown of the financial and in-kind (cost-share) contributions of all organizations 

involved in implementing this project. 
� Potential contributions of non-USAID donors or other entities to this project.

B.2.e ADDITIONAL DOCUMENTS REQUIRED FOR APPLICATION SUBMISSION 

Central Contractor Registration (CCR)
The Applicant must provide documentation stating that CCR registration for the Applicant’s 
organization is in process.
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The Central Contractor Registration (CCR) is the primary registrant database for the U.S. 
Federal Government. CCR collects, validates, stores and disseminates data in support of agency 
awards. Applicants must access the link below to register in the CCR: 
https://www.bpn.gov/ccr/default.aspx.

Dun and Bradstreet (DUNS)
The Applicant must provide documentation stating that DUNS registration for the Applicant’s 
organization is in process. 

Dun and Bradstreet (D&B) is a company that provides business information for credit, 
marketing, and purchasing decisions. Its "data universal numbering system," known as DUNS, 
issues unique 9-digit numbers that are used by businesses and the federal government to keep 
track of more than 70 million businesses world-wide. Applicants must access the link below for 
registration: https://iupdate.dnb.com/iUpdate/companylookup.htm

Partner Information Form (PIF)
Applicants must submit a complete Partner Information Form with their application. 

Vetting procedures are the culmination of an evolutionary process that began in July 2001, 
following consultations on Capitol Hill, and gathered momentum after the terrorist attacks of 
September 11, 2001.  Prior to the obligation of funds for Assistance for the West Bank and Gaza, 
USAID is ensuring that such assistance is not provided through any individual, private or 
government entity, or educational institution that the Secretary of State knows or has reason to 
believe advocates , plans, sponsors, engages in, or has engaged in terrorist activity. Applicants 
must submit a complete version of Attachment F entitled “PIF Form”. 

B.3 ADDITIONAL DOCUMENTS 

The following section describes the documentation that Applicants must submit to USAID prior 
to award. 

B.3.a BUDGET

SF 424 424A  424B  & 424C (if applicable)  The budget and budget summary shall be 
submitted using the Face Sheet- Cost Volume of Application (OMB Standard Form 424),the 
budget summary (OMB Standard Form 424A) and SF-424B for Assurances - Nonconstruction 
Programs.
These forms are available at http://www.grants.gov/agencies/approved_standard_forms.jsp 

B.3b BRANDING STRATEGY AND MARKING PLAN 

Applicants are requested to note that USAID requires the submission of a Branding Strategy and 
a Marking Plan by the “apparently successful Applicant.” The apparently successful Applicant’s 
proposed Marking Plan may include a request for approval of one or more exceptions to the 
marking requirements. The AO evaluates the apparently successful Applicant’s Branding 
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Strategy and Marking Plan (including any requests for exceptions) for approval, consistent with 
the regulations contained in AAPD 05-11, and ADS 320.

B.3.c CERTIFICATIONS AND REPRESENTATIONS 

Applicants are requested to note that in accordance with ADS 303.3.8, USAID will require the 
submission of the following certifications by successful Applicants:  

a. A signed copy of Certifications and Assurances, which includes:

1. Assurance of Compliance with Laws and Regulations Governing 
Nondiscrimination in Federally Assisted Programs (This assurance applies to 
Non-U.S. organizations, if any part of the program will be undertaken in the 
U.S.);

2. Restrictions on Lobbying;
3. Prohibition on Assistance to Drug Traffickers (ADS 206); and
4. Certification Regarding Terrorist Funding (AAPD 04-14).

b. Other certifications and statements found in Certifications, Assurances, and 
Other Statements of the Recipient:

1. The Survey on Ensuring Equal Opportunity for Applicants;
2. A Data Universal Numbering System (DUNS) number (See Use of a Universal 

Identifier by Grant Applicants for background information.);
3. A signed copy of Key Individual Certification Narcotics Offenses and Drug 

Trafficking, (ADS 206.3.10) when applicable;  
4. A signed copy of Participant Certification Narcotics Offenses and Drug 

Trafficking (ADS 206.3.10) when applicable. 
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SECTION C- SELECTION CRITERIA 

C.1 OVERVIEW 

The criteria presented below are tailored to the requirements of this particular APS.  Applicants 
should note that these criteria serve to (a) identify the significant matters which Applicants 
should address in their applications, and (b) set the standard against which all applications will 
be evaluated.  To facilitate the review of applications, Applicants shall organize the narrative 
sections of their applications in the same order as the selection criteria. 

All technical applications will be evaluated in accordance with the Technical Evaluation Criteria 
set forth below.  Thereafter, the cost applications of all Applicants submitting a technically 
acceptable application will be opened and costs will be evaluated for general reasonableness, 
allowability, and allocability.  While technical concerns are paramount, cost and USAID budget 
limitations will be considered as a factor for award. 

The technical application will be the most important item of consideration in selection for these 
Assistance awards. It should be specific, complete, and presented concisely.  Applicants should 
review all information in this APS in depth prior to preparing applications, especially program 
description, eligibility, and evaluation criteria. 

The technical application should be directly responsive to the terms, conditions, guidelines and 
provisions of this APS to be assured consideration.  Applications not conforming to this APS 
may be categorized as not meeting the minimum requirements of the Government, thereby 
eliminating them from further consideration. 

Applicants are reminded that the U.S. Government is not obligated to make an award on the 
basis of lowest proposed cost or to the Applicant with the highest technical evaluation score.
The Agreement Officer will make award to the Applicants whose applications are judged to be 
the most advantageous in accomplishing USAID’s foreign assistance objectives.  Programmatic 
diversity as well as other USG strategic and policy priorities will also be taken under 
consideration in making final award decisions. 
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C.2 TECHNICAL EVALUATION CRITERIA 

Submissions under this APS should include information addressing the following criteria.  Each 
application will be evaluated and rated on the basis of the evaluation criteria below:  

TECHNICAL EVALUATION CRITERIA 
I. Proposed Program 65

Extent to which the Applicant demonstrates a clear understanding of the objectives of the 
program and a convincing result oriented approach to achieve them, by describing the: 

1. Context and Health or Humanitarian Situational Analysis (15 Points); 
2. Approach, Intervention, and Gender Analysis (25 Points); and 

Expected Results and Sustainable Impact (25 Points). 
II. Qualifications and Management Plans 25

Extent to which the Applicant convincingly demonstrates the ability to successfully and 
effectively implement the proposed program, by describing the: 

1. Organizational Qualifications (13 Points); and 
Management Plan and Key Personnel (12 Points).

III.  Relevant Past Performance 10
The extent to which the Applicant demonstrates successful Past Performance in successfully 
achieving results on similar interventions. 
Total Possible Points 100

C.3. COST EVALUATION CRITERIA 

The budget and budget narrative will not be scored; however, the top rated applications will be 
evaluated for cost effectiveness and reasonableness. This will consist of a review of the cost 
portion of an application for the work to be performed, to determine whether the costs reflect the 
Applicant’s understanding of the requirements, and whether the costs are consistent with the 
technical application.  
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ATTACHMENT A - MANDATORY SPECIAL PROVISIONS 

I. SUBCONTRACTING WITH GOVERNMENT OR QUASI-GOVERNMENT 
ENTITIES 

No subcontracting with any government or quasi-government entity shall be conducted under 
this Agreement unless a specific waiver is approved for this purpose.

II. CAPITAL ASSISTANCE (611e REQUIREMENTS) 

Prior to committing any USAID funds for capital assistance projects proposed under this 
Agreement, including mechanical items and other equipment that will be purchased for use by 
local partners, the Recipient will provide USAID with sufficient information to determine that 
Palestinian counterpart institutions and communities have the capacity to maintain and utilize the 
assistance effectively.  Upon review and analysis of information provided, USAID West Bank 
and Gaza will advise the Recipient when and if all AID regulations for proceeding with capital 
assistance have been met. 

III. PROHIBITION AGAINST SUPPORT FOR TERRORISM 

(a) The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibit 
transactions with, and the provision of resources and support to, individuals and 
organizations associated with terrorism.  It is the legal responsibility of the 
Contractor/Recipient to ensure compliance with these Executive Orders and laws. 

(b) One of the applicable orders is Executive Order 13224, dated September 24, 2001.  The 
website of the Office of Foreign Assets Control (OFAC) of the Department of Treasury 
contains the text of that order and a list of the individuals and entities designated 
thereunder. It also contains lists of individuals and entities designated under other anti-
terrorism statutes, regulations and Executive Orders.  See 
http://www.treasury.gov/offices/enforcement/ofac/sdn/.  

(c) USAID reserves the right to review, and either approve or reject, the following 
subawards if proposed under this contract/agreement: (i) any contract or subcontract in 
excess of $25,000 with a non-U.S. organization or individual; and (ii) any grant or 
subgrant to a non-U.S. organization or individual, regardless of the dollar value.
Furthermore, the written consent of USAID is required before certain other forms of 
assistance may be provided to a non-U.S. organization or individual.  These include in-
kind assistance such as renovation of an NGO’s facilities, repair or replacement of a 
company’s equipment, and certain training activities.  The details of these requirements 
are described in notices issued by USAID/West Bank & Gaza from time to time.  No 
approval (or failure to disapprove) by USAID shall relieve the Contractor/Recipient of 
its legal obligation to comply with applicable Executive Orders and laws. 

(d) USAID reserves the right to rescind approval for a subaward in the event that USAID 
subsequently becomes aware of information indicating that the subaward is contrary to 
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U.S. law or policy prohibiting support for terrorism.  In such cases, USAID’s 
Contracting Officer will provide written instructions to the Contractor/Recipient to 
terminate the subaward. 

(e) USAID reserves the right to terminate this contract/agreement if USAID determines 
that the Contractor/Recipient is involved in or advocates terrorist activity or has failed 
to comply with any of the requirements of this provision. 

(f) This provision, including this paragraph (f), shall be included in all contracts, 
subcontracts, grants and subgrants issued under this contract/agreement.  Upon request, 
the Contractor/Recipient shall promptly provide to USAID’s Contracting/Agreement 
Officer a copy of the pages from each subaward that contain this provision 

(g) The Contractor/Recipient agrees to promptly notify USAID’s Contracting Officer 
Technical Representative (COTR)/Agreement Officer Technical Representative 
(AOTR) in the event of any change in the identity of its “key individuals” or in the 
identity of “key individuals” of any recipient of a subaward described in paragraph (c).
For purposes of this requirement, “key individuals” means (i) principal officers of the 
organization’s governing body (e.g., chairman, vice chairman, treasurer and secretary 
of the board of directors or board of trustees); (ii) the principal officer and deputy 
principal officer of the organization (e.g., executive director, deputy director, president, 
vice president); (iii) the program manager or chief of party for the USAID-financed 
program; and (iv) any other person with significant responsibilities for administration 
of USAID-financed activities or resources.  Note that this definition differs from the 
definition of “key personnel” under contracts and cooperative agreements. 

(h) Before awarding any grant or similar instrument providing [cash or in-kind assistance 
under this contract][cash assistance under this agreement], the Contractor/Recipient 
shall (1) obtain from the proposed subawardee the certification required under 
USAID’s Acquisition and Assistance Policy Determination 04-14 (AAPD 04-14), 
“Certification Regarding Terrorist Financing Implementation E.O. 13224 (Revision 2),” 
and (2) provide a copy of the certification to USAID’s Agreement/Contracting Officer. 

IV. PROHIBITION AGAINST CASH ASSISTANCE TO THE PALESTINIAN 
AUTHORITY 

U.S. legislation provides that none of the funding under this Award may be “obligated or 
expended with respect to providing funds to the Palestinian Authority.”  In accordance with that 
prohibition, the Recipient shall not provide any cash to the Palestinian Authority; to any ministry, 
agency or instrumentality of the Palestinian Authority; to any municipality or other local 
government unit; or to any full-time or part-time employee or official of any of the foregoing 
entities.  This restriction applies to payments of any kind, including salaries, stipends, fees, 
honoraria, per diem, and so forth.  
This restriction does not prohibit the provision of in-kind assistance, such as technical assistance, 
training, equipment, supplies, or the construction of public works to the extent it is not otherwise 
prohibited by U.S. law or the terms of this Agreement.
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This provision shall be included in all contracts, subcontracts, grants and subgrants or any other 
instruments or awards issued under this Agreement.  The Recipient shall promptly provide to 
USAID’s Agreement Officer a copy of the pages from each subaward that contains this 
provision.

V. RESTRICTION ON FACILITY NAMES 

(a) No assistance shall be provided under this contract/agreement for any school, community 
center or other facility that is named after any person or group of persons that has 
advocated, sponsored or committed acts of terrorism.  This includes any facility that has 
“shuhada” or “shaheed” (“martyr” or “martyrs”) in its name, unless an exception is 
approved by the USAID Mission Director.  In any case where assistance is proposed for a 
facility that is named after, or is planned to be named after, a person or group of persons, 
the Contractor/Recipient shall provide to USAID’s Contracting Officer Technical 
Representative (COTR)/Agreement Officer Technical Representative (AOTR) written 
information about the person(s) or group and shall not proceed with the assistance unless or 
until the COTR/AOTR has provided written approval therefore.  This restriction applies to 
all forms of cash or in-kind assistance, including construction services, equipment, 
supplies, technical assistance, and training. 

(b) In case of any failure to comply with this restriction, USAID may disallow any or all costs 
incurred by the Contractor/Recipient with respect to the facility and, if necessary, issue a 
bill for collection for the amount owed.  This is in addition to any other remedies that may 
be available to USAID for such noncompliance. 

(c) This provision, including this paragraph (c), shall be included in all contracts, subcontracts, 
grants and subgrants issued under this contract/agreement.  Upon request, the 
Contractor/Recipient shall promptly provide to USAID’s Contracting/Agreement Officer a 
copy of the pages from each subaward that contains this provision. 

VI. VALUE ADDED TAX AND CUSTOMS DUTIES 

Pursuant to agreements with the Palestinian Authority (PA) and the Government of Israel 
(GOI), all imports and expenditures under this award by the Recipient and by non-local 
subgrantees and subcontractors (as defined below) will be exempt from Value-Added Tax 
(VAT) and customs duties imposed by the PA and from customs duties imposed by the 
GOI.  Therefore, in accordance with paragraph 51 of OMB Circular No. A-122, 
Attachment E, such VAT and customs duties shall not constitute allowable costs under this 
award.  No exemptions from VAT imposed by the GOI are available through USAID.  
Therefore, Israeli VAT is an allowable cost under this award, except for VAT from which 
exemptions are available to the Grantee/Recipient directly.  

The Recipient and any non-local subgrantees or subcontractors shall make reasonable 
efforts to avoid Palestinian VAT at the point of sale by obtaining 0% VAT exemption. 
USAID will assist the Recipient to obtain zero percent (0%) VAT status from the PA. The 
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Recipient shall use this exemption to avoid paying any PA VAT to local subcontractors and 
vendors by obtaining approval from the PA VAT Department for suppliers to issue 0% 
VAT invoices. 

In cases where Israeli and Palestinian VAT cannot be avoided, the Recipient shall obtain 
original VAT receipts from the vendors. Receipts must be submitted to USAID’s Financial 
Management Office on a monthly basis to enable USAID to process refund claims with 
VAT authorities. The Recipient is responsible for ensuring that subgrantees or 
subcontractors comply with this requirement. All VAT claims for the subgrantees and 
subcontractors shall be submitted to USAID through Recipient. (Please refer to VAT 
Guidance dated April 2,2003 issued to USAID WBG Contractors and Grantees attached as 
Attachment F).  Receipts for subgrantees and subcontractors must be addressed to the 
project name /Recipient to enable USAID to claim refunds. 

Recipients that already have exemption mechanisms in place with the GOI and/or the PA 
should continue to follow those procedures.  Any refund of taxes received directly by the 
Recipients which were allowed as award costs, should be credited either as a cost reduction 
or cash refund, as appropriate, to USAID. 

"Non-local subgrantees and subcontractors" means subgrantees and subcontractors that are 
present in the West Bank or Gaza solely for the purpose of performing work financed by 
USAID or other tax-exempt foreign donors.” 

VII. REPORTING OF FOREIGN TAXES 

 (a) The awardee must annually submit one report by April 6 of the next year. The 
reporting period will cover from October 1 to September 30. 
 (b) Contents of Report.  The reports must be in the format provided in attachment E 
and contain: 
(i) Recipient name. 
(ii) Contact name with phone, fax and email. 
(iii) Award number(s); separate report needs to be provided for each award. 
(iv) Amount of foreign taxes assessed by the Palestinian Authority on commodity 
purchase transactions valued at $500 or more financed with U.S. foreign assistance funds 
under this agreement during the prior U.S. fiscal year.
(v) Only foreign taxes assessed by the foreign government in the country receiving 
U.S. assistance are to be reported.  Foreign taxes by a third party foreign government are 
not to be reported. For example, if an assistance program for the Palestinian Authority 
involves the purchase of commodities in Israel using foreign assistance funds, any taxes 
imposed by Israel would not be reported.
(vi) Any reimbursements on the taxes reported in (iv) received by the recipient 
through March 31. Any refund from the Palestinian Authority that is received directly by 
the awardee should be reflected.  For refunds processed by USAID, we will fill in the 
VAT refunded amount.  If a VAT refund receipt was provided to USAID for refund 
processing the awardee will need to provide the month under which the claim was 
submitted to USAID and the serial number of the invoice as included in the claim. 
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(vii) Reports are required even if the recipient did not pay any taxes during the report 
period.
(viii) Cumulative reports may be provided if the recipient is implementing more than 
one program in a foreign country. 

            (c)         Definitions.  For purposes of this clause: 
(i) “Agreement” includes USAID direct and country contracts, grants, 

cooperative agreements and interagency agreements.  
(ii) “Commodity” means any material, article, supply, goods, or equipment. 
(iii) “Foreign government” includes only a Palestinian Authority entity. 
(iv) “Foreign taxes” means value-added taxes and custom duties assessed by a 

foreign government on a commodity.  It does not include foreign sales 
taxes.

(d) Where.  Submit the reports by either of the following means:    

email attachment (preferred):  579vat@usaid.gov or fax to 972-3-511-4888, attention Issa 
Hanna.

(e) Subagreements.  The awardee must include this reporting requirement in all 
applicable subcontracts, subgrants and other subagreements. 
(f)  For further information see http://www.state.gov/m/rm/c10443.htm .

VIII. PROHIBITION ON ASSISTANCE TO THE PALESTINIAN BROADCASTING 
CORPORATION

a) U.S. legislation provides that none of USAID’s funding “may be used to provide 
equipment, technical support, consulting services, or any other form of assistance to 
the Palestinian Broadcasting Corporation.”  In accordance with this prohibition, the 
Grantee shall not provide any assistance to the Palestinian Broadcasting Corporation.

b) This provision, including this paragraph (b), shall be included in all contracts, 
subcontracts, grants and subgrants issued under this grant.

IX. USAID DISABILITY POLICY —ASSISTANCE (DECEMBER 2004) 

The objectives of the USAID Disability Policy are (1) to enhance the attainment of 
United States foreign assistance program goals by promoting the participation and 
equalization of opportunities of individuals with disabilities in USAID policy, country 
and sector strategies, activity designs and implementation; (2) to increase awareness of 
issues of people with disabilities both within USAID programs and in host countries; (3) 
to engage other U.S. Government agencies, host country counterparts, governments, 
implementing organizations, and other donors in fostering a climate of nondiscrimination 
against people with disabilities; and (4) to support international advocacy for people with 
disabilities.  The full text of the policy paper can be found at the following website: 
http://www.usaid.gov/about/disability/DISABPOL.FIN.html 
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USAID therefore requires that the Recipient not discriminate against people with 
disabilities in the implementation of USAID funded programs and that it make every 
effort to comply with the objectives of the USAID Disability Policy in performing the 
program under this Grant or Cooperative Agreement.  To that end and to the extent it can 
accomplish this goal within the scope of the program objectives, the Recipient should 
demonstrate a comprehensive and consistent approach for including men, women and 
children with disabilities. 

X. USAID/WEST BANK AND GAZA MISSION NOTICES 

The Recipient will comply and adhere to all USAID West Bank and Gaza notices to Contractors 
and Grantees. The notices are posted on the USAID/West Bank Gaza website under Partners 
resources and can be found at the following link: 
http://www.usaid.gov/wbg/PartnersResources.html.
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ATTACHMENT B- OTHER INFORMATION - REFERENCES 

I. APPLICABLE REGULATIONS & REFERENCES 

i. MANDATORY STANDARD PROVISIONS FOR U.S., NONGOVERNMENTAL 
RECIPIENTS 

 PLEASE REFER TO THE FOLLOWING URL: 

http://www.usaid.gov/pubs/ads/300/303maa.pdf

ii. REQUIRED AS APPLICABLE STANDARD PROVISIONS FOR U.S., 
NONGOVERNMENTAL RECIPIENTS

PLEASE REFER TO THE FOLLOWING URL: 

 http://www.usaid.gov/policy/ads/300/303maa.pdf

iii. MANDATORY STANDARD PROVISIONS FOR NON U.S NON GOVERNMENTAL 
RECIPIENTS

PLEASE REFER TO THE FOLLOWING URL: 

http://www.usaid.gov/policy/ads/300/303mab.pdf

iv. REQUIRED AS APPLICABLE STANDARD PROVISIONS FOR NON U.S NON 
GOVERNMENATL RECIPIENTS 

PLEASE REFER TO THE FOLLOWING URL: 

http://www.usaid.gov/policy/ads/300/303mab.pdf 

v. OMB CIRCULAR A-122 

PLEASE REFER TO THE FOLLOWING URL: 

http://www.whitehouse.gov/omb/circulars/a122/a122.html

vi. OMB CIRCULAR A-110

PLEASE REFER TO THE FOLLOWING URL: 

http://www.whitehouse.gov/omb/circulars/a110/a110.html

vii. ADS SERIES 300 ACQUISITION AND ASSISTANCE 
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PLEASE REFER TO THE FOLLOWING URL: 

http://www.usaid.gov/pubs/ads/

viii. SF-424 DOWNLOADS (not required for FOGs)

PLEASE REFER TO THE FOLLOWING URL: 

http://www.grants.gov/agencies/aapproved_standard_forms.jsp
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ATTACHMENT C- COVER PAGE TEMPLATE 

The language below must be reflected on each Applicant’s cover page.  Applicants should ensure 
all fields are complete.  This should be the only information provided on the cover page. 

“Cover Page – USAID/WBG FY2012 Service Delivery Grants APS 

Project title: _________________________

Applicant organization (name and mailing address): ____________________

Sub-partner(s) (if applicable, if not please type N/A): __________________

Total amount of USAID funds requested: $________ (USD)

Period of program (in months): _____________

Geographic area of implementation: __________________________________

Brief description of program (not more than five sentences): 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________”

Contact person regarding this application:
Name:   _________________________________
Email:   _________________________________
Telephone:  _________________________________
Fax (if available): _________________________________

All correspondence regarding the application will be sent to the contact person and email 
address listed on this page.
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ATTACHMENT D -VAT GUIDANCE 
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ATTACHMENT E











































ATTACHMENT F 
PARTNER INFORMATION FORM 

Part I: Information About Proposed Activities
1.  Name of the prime contractor, grantee or recipient proposing the award or other assistance: 

2.  Type of proposed award or other assistance (check one): 
 _____contract or subcontract _____grant or subgrant  _____training  ______equipment  _____other  
3.  US$ amount & estimated start/end date of proposed award or assistance: $              Start:              End:             
4.   Purpose of proposed award or assistance: 

5.   Organization proposed to receive award or other assistance: 
a. Name: 

b. Address: 

c. Telephone:     d. Fax: e.  Email: 

6. Information on each individual to receive training, equipment, or other direct benefits or who is a key 
individual of the organization named in 5 above.  Use continuation sheets as necessary. 

** = mandatory information.  
A. Name (As in passport or other government-issued photo ID)** Government-issued photo ID number, type of ID and country of 

issuance:** 

Place of birth:**                                      Date of birth:** (mm/dd/yyyy) Rank or title in organization listed in #5 (if “key individual”):** 

Other names used (may include nicknames, pseudonyms not listed 
under “Name”): 

Gender: 

Current employer and job title: Occupation:

Address of residence: Citizenship(s):

Email: Is the individual a U.S. citizen or legal permanent resident?**  Yes ____  No ____

Part II: Contractor/Grantee/Recipient Certification: 
Contractor/Grantee/Recipient certifies in submitting this form that it has taken reasonable steps (in accordance 
with sound business practices) to verify the information contained in this form.  Contractor/Grantee/Recipient 
understands that the U.S. Government may rely on the accuracy of such information in processing this vetting 
request. 

Name:                                                                                     Signature: 

Title/Organization:                                                                                                                 Date: 
Part III: Submission details (to be completed by USG official) 
Request number 

Staff member who initiated request 

Project name 

Date submitted for screening 1.                                                       2.   



Partner Information Form Continuation sheet for Part I. section 6, list of individuals (use 
additional continuation sheets as necessary): 

B. Name (As in passport or other government-issued photo ID)** Government-issued photo ID number, type of ID and country of 
issuance:** 

Place of birth:**                                      Date of birth:** (mm/dd/yyyy) Rank or title in organization listed in #5 (if “key individual”):** 

Other names used (may include nicknames, pseudonyms not listed 
under “Name”): 

Gender: 

Current employer and job title: Occupation:

Address of residence: Citizenship(s):

Email: Is the individual a U.S. citizen or legal permanent resident?**  Yes ____  No ____

C. Name (As in passport or other government-issued photo ID)** Government-issued photo ID number, type of ID and country of 
issuance:** 

Place of birth:**                                      Date of birth:** (mm/dd/yyyy) Rank or title in organization listed in #5 (if “key individual”):** 

Other names used (may include nicknames, pseudonyms not listed 
under “Name”): 

Gender: 

Current employer and job title: Occupation:

Address of residence: Citizenship(s):

Email: Is the individual a U.S. citizen or legal permanent resident?**  Yes ____  No ____

D. Name (As in passport or other government-issued photo ID)** Government-issued photo ID number, type of ID and country of 
issuance:** 

Place of birth:**                                      Date of birth:** (mm/dd/yyyy) Rank or title in organization listed in #5 (if “key individual”):** 

Other names used (may include nicknames, pseudonyms not listed 
under “Name”): 

Gender: 

Current employer and job title: Occupation:

Address of residence: Citizenship(s):

Email: Is the individual a U.S. citizen or legal permanent resident?**  Yes ____  No ____

E. Name (As in passport or other government-issued photo ID)** Government-issued photo ID number, type of ID and country of 
issuance:** 

Place of birth:**                                      Date of birth:** (mm/dd/yyyy) Rank or title in organization listed in #5 (if “key individual”):** 

Other names used (may include nicknames, pseudonyms not listed 
under “Name”): 

Gender: 

Current employer and job title: Occupation:

Address of residence: Citizenship(s):

Email: Is the individual a U.S. citizen or legal permanent resident?**  Yes ____  No ____



PARTNER INFORMATION FORM INSTRUCTIONS AND NOTICES 

Instructions
Part I 
Question 1 – Self-explanatory 
Question 2- Indicate the proposed type of assistance or mechanism to be utilized by placing a 
check mark on the line in front of the appropriate term 
Question 3 – Enter the estimated amount of award of assistance in U.S. dollars and indicate the 
start and end date of the program using a mm/dd/yyyy format 
Question 4 – Indicate the purpose of the award or assistance. Use additional sheets and attach 
to page one of the vetting form if necessary 
Question 5 a-d – Self-explanatory 
Question 6 - “Key individual” means (i) principal officers of the organization’s governing body 
(e.g., chairman, vice chairman, treasurer and secretary of the board of directors or board of 
trustees); (ii) the principal officer and deputy principal officer of the organization (e.g., executive 
director, deputy director, president, vice president); (iii) the program manager or chief of party 
for the USG-financed program; and (iv) any other person with significant responsibilities for 
administration of the USG-financed activities or resources.  Note that this definition differs from 
the definition of “key personnel” under contracts and cooperative agreements.  Complete for 
each of these four categories or indicate “N/A” if a category does not apply. 

Part II 
An authorized representative of the Contractor/Grantee/Recipient must read the Certification 
and print his/her name where indicated, sign where indicated, print his/her title and the name of 
his/her organization where indicated, and print the date where indicated. 

Part III 
This section should be left blank.  It will be completed by a USG official. 

Notices
Privacy Act Statement 
The following statement is required by the Privacy Act of 1974 (5 U.S.C. 522). Information in this 
form is used to conduct screening of individuals and entities as required by applicable U.S. laws 
and implementing procedures to ensure that USAID funds do not inadvertently provide support 
to entities or individuals associated with terrorism. Public Law 109-446 §3(b)(2), 18 U.S.C. 
2339A, 2339B, 2339C, Executive Orders 13224 and 12947, applicable Homeland Security 
Presidential Directives and other legislative or executive branch prohibitions on providing 
support or resources to, or engaging in transactions with, individuals or entities associated with 
terrorism constitute the authority for collecting this information.  In addition, the Foreign 
Assistance Act of 1961 as amended (22 U.S.C. 2151 et seq.) provides USAID with broad 
discretion in granting foreign assistance and permits USAID to consider a range of foreign policy 
and national security interests in determining how to provide foreign assistance. 

Disclosure of the information provided on this form will be done in accordance with USAID’s 
System of Records Notice concerning the Partner Vetting System (72FR136) which establishes 
the routine uses and Privacy Act exceptions which apply to this system. 


