IV APPLICATION AND SUBMISSION INFORMATION

A. The Application Process

The application process is in three stages as follows:

Stage 1 - Prospective proposers are strongly encouraged to submit white papers prior to the submission of a complete, more detailed proposal. The purpose of white papers is to

minimize the labor and cost associated with the production of detailed proposals that

have very little chance of being selected for funding. Based on assessment of the white

papers, feedback will be provided to the proposers to encourage or discourage them to or

from submitting full proposals. 

White papers should present the effort in sufficient detail to allow evaluation of the concept's technical merit and its potential contributions of the effort to the IARPA mission. Due to Government budget uncertainties, no specific dollars have been reserved for awards under this BAA.

Stage 2 - Interested offerors are required to submit full proposals. All proposals submitted under the terms and conditions cited in this BAA will be reviewed regardless of the feedback on, or lack of a white paper.

Stage 3. Verify the accuracy of your Dun & Bradstreet (D&B) registration at the D&B

website http://fedgov.dnb.com/webform before registering with the Central Contractor

Registration (CCR) at http://www.ccr.gov. Prospective offerors must be registered in

CCR prior to award. The CCR obtains Legal Business Name, Doing Business Name

(DBA), Physical Address, and Postal Code/ Zip+4 data fields from D&B: If corrections

are required, registrants will not be able to enter/modify these fields in CCR; they will be

pre-populated using D&B Data Universal Numbering System (DUNS) record data. When

D&B confirms the correction has been made, the registrant must then re-visit ccr.gov and

'accept' D&B's changes. Only at this point will the D&B data be accepted into the CCR

record. Allow two (2) business days for D&B to send the modified data to CCR.

B. Format and Content of White papers/Proposals

B.1.  White Paper Format and Content:

White papers must be emailed directly to the Technical Point of Contact. Include BAA #

W911NF-09-R-0007 WHITE PAPER” in the email subject line. White papers must be

submitted in the following format but do not require any special forms:

White papers are strongly encouraged prior to submission of a full proposal.  White papers should unambiguously and succinctly communicate the value of the proposed approach to meet or exceed the program goals.  Additionally, White papers should unambiguously and substantively address the required content detailed below.

i) White papers must be submitted electronically to Dr. T.R. Govindan ARO at email address, tr.govindan@us.army.mil in the following format:

•  Single PDF formatted file as an email attachment 

•  Page Size:  8 ½ x 11 inches

•  Margins – 1 inch

•  Spacing – single

•  Font – No smaller than Times New Roman, 12 point

•  Number of Pages – no more than ten (10) single-sided pages.  White papers

exceeding the page limit may not be evaluated.

ii) White papers will comply with the following content and not exceed 10 pages.  All pages shall be numbered consecutively.  All sections below shall be included in the page count except as noted:

a) Cover Page including White Paper Title, BAA Number and Title, Date of Submission, Principal Investigator Name, Organization Name, Mailing address, Email address, Phone number(s), (Include Fax if available)

b) Executive Summary: The executive summary should briefly summarize the proposal in less than two single spaced pages with Times New Roman 12 pt font.  It should unambiguously, succinctly and quantitatively address the following questions in bulleted format:

1. What is the problem or need? 

2. What motivates the activity and approach pursued?

3. What are the goals of the proposed activity? Address each goal.

4. What are the specific activities proposed to accomplish the goals?

5. What quantitatively is the state-of-art and the limits of current practice?  

6. What’s new in the proposed approach that will remove limitations in (4) and improve performance?  By how much? On what grounds does the offeror / team base confidence in success?
7. What has the offeror / team achieved previously and how?

8. If successful, what difference will it make quantitatively?  

9. To whom will this make a difference and why?

10. How much will it cost to fully complete?
11. How long will it take?
12. What are the key outcome metrics (final results)?

c) Identification and Significance of the Problem and Opportunity: Provide clear detail on points 1 and 3 of the executive summary.  Describe the current problem or need.  Describe the state-of-art and limits of current practice (quantitatively).  Provide any appropriate background material.

d) Innovative Approach: Explain the approach to solving the problem and highlight what is new / innovative in the proposed approach that will remove limitations in current practice and improve performance.  Describe quantitatively how much improvement is expected in the various issues to be addressed (detailed technical objectives will be captured in a later section).  Explain why these improvements are significant and to whom.
This section is the centerpiece of the White Paper and should succinctly describe the uniqueness and benefits of the proposed approach relative to the current state-of-art approaches.  Provide direct comparison to other ongoing research and indicate quantitative advantages and disadvantages of the proposed effort, assuming the competing approaches are successful on a similar timeframe.  This will require the offeror to project the relative progress of competing approaches.

e) Feasibility of the Approach

Explain on what grounds the offeror / team bases confidence in success.  High risk approaches should be grounded on solid scientific principles.  Proposals should clearly provide ample technical and quantitative justification as to why the proposed methods and approaches are feasible.

Describe what the offeror  / team has previously achieved and how.  Describe the offeror’s accomplishments in closely related areas.  Summarize evidence of experience and proficiency, including critical publications and quantitative accomplishments relevant to the proposed work. 
f) Technical Objectives

Provide a detailed technical objectives table in the format provided below.  Objectives should serve to meet the Program Goals.  Add rows and split rows as necessary.  Use years appropriate for the performance period of the project, and indicate Phase.  While some years may be left out, milestones must be shown for the end of years two, four and five.  Avoid excessive text; employ adequate text so that goals and metrics are clearly understandable on their own and in relation to others.  Employ footnotes directly below the table for extended descriptions. 

The point of this table is to provide a clear, progressive understanding of high level goals, the associated figures of merit that will determine success of reaching those goals, the State-of-Art achieved in the community (possibly by the offeror), what the offeror / team may have already achieved (may be blank), and then how the offeror / team intends to advance those metrics quantitatively by year.  

It is difficult to overstate the value of this table.  It is critical to the Government’s understanding of how the offeror / team will quantitatively achieve goals as well as measure success.  The metrics should be reasonable, but aggressive to significantly advance the state-of-art.

Example White Paper Technical Objectives Table.

	Objective
	Figure of Merit
	State-of-art
	Already

Achieved
	2009
	2010
	2011
	2012

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	


g) Teaming and Key Personnel

Succinctly describe the team, unique capabilities and roles, and highlight key performers in each group or institution.  Bios are not necessary at this stage unless for key researchers, and no more than three lines for each should be provided. 

h) Facilities/Equipment Available for the Project

Briefly describe the facilities and equipment available and required for the project, including computational and experimental resources.

i) Current and Pending Support

List any proposals submitted or existing funding to do the same or similar work.  Provide any details that are important for consideration.  A detailed disclosure will be required in the full proposal.

j) Cost Proposal

Prepare a budget and enter the total funds requested each year per the format of the table below.  Break down by institution if applicable.  The final budget with all necessary details will be submitted with the full proposal. 

Example White Paper Cost Table.

	
	
	Budget
	
	

	
	2009
	2010
	2011
	2012

	Primary Institution
	
	
	
	

	Second Institution
	
	
	
	

	Third Institution
	
	
	
	

	
	
	
	
	

	Total:
	
	
	
	


The White Paper page count stops at the end of this section.

k) Definitions: Define all acronyms and symbols in the document.  This section falls outside the White Paper page count, not to exceed 1 page.

l) References: Use standard AIP or IEEE formatting. This section falls outside of the White Paper page count, not to exceed 1 page. 

B.1.a Disposition Process:  After completion of the evaluation, the offeror will be notified in writing of the results.
B.2. Proposal Format and Content.  


All full proposals must be submitted electronically through Grants.gov in the format given below.  Nonconforming proposals may be rejected without review.

Application Forms – The forms are contained in the Application Package available through the Grants.gov application process.  To access these materials, go to http://www.grants.gov, select "Apply for Grants", and then select "Download Application Package."  Enter the CFDA for Basic Research, 12.431, and the funding opportunity number, W911NF-09-R-0007. 

NOTE: Compatible versions of Adobe Reader are currently 8.1.1 and 8.1.2.  You will be asked to specify your Operating System (examples: Windows, Mac) and Version (examples: XP, Vista, 10.4.9) be sure to specify Adobe Reader Version 8.1.2 to get the compatible version to apply for grants on Grants.gov. Click here to download version 8.1.2 from Adobe Website: http://www.adobe.com/products/acrobat/readstep2_allversions.htm.

Offerors must complete the mandatory forms and any optional forms (e.g., SF-LLL Disclosure of Lobbying Activities) in accordance with the instructions on the forms and the additional instructions below.  The required fields should be completed in accordance with the “pop-up” instructions on the forms.  To activate the instructions, turn on the “Help Mode” (icon with the pointer and question mark at the top of the form).  Files that are attached to the forms must be in Adobe Portable Document Form (PDF) unless otherwise specified in this announcement.  

The following formatting rules apply for the file attachments: 

Paper size when printed – 8.5 x 11 inch paper

Margins – 1 inch

Spacing – single

Font – No smaller than Times New Roman, 12 point

FORM:  SF 424 (R&R) (Mandatory) – Complete this form first to populate data in other forms.  Authorized Organization Representative (AOR) usernames and passwords serve as “electronic signatures” when your organization submits applications through Grants.gov.  By using the SF 424 (R&R), offerors are providing the certification required by 32 CFR Part 28 regarding lobbying as contained in Section VI.2.  Use SF 424 R&R.  Note: In Block 7, select “Other” and specify whether the type of award selected is a contract or an agreement      .

FORM:  Research & Related Other Project Information (Mandatory) – Complete questions 1 through 5 and attach files.  The files must comply with the following instructions.   

1.
Project Summary/Abstract (Field 7 on the form) - The project summary/abstract should be a concise description of the proposed research (200 words or less).  It should also provide recommended proposal reviewer information in the following format:

Project Summary (Field 6): The executive summary should briefly summarize the proposal in two single spaced pages with Times New Roman 12 pt font.  It should unambiguously, succinctly and quantitatively address all of the following questions in bulleted format:

a. What is the problem or need? 

b. What motivates the activity and approach pursued?

c. What are the goals of the proposed activity? 

d. What are the specific activities proposed to accomplish the goals? Address each of the goals and whats new in the proposed approach that will remove limitations and improve performance. 

e. By how much and on what grounds does the offeror/team base confidence in success.

f. How is it done today?

g. What quantitatively is the state-of-art and limits of the current practice?  

h. What has the offeror / team achieved previously and how?

i. If successful, what difference will it make quantitatively?  

j. To whom will this make a difference and why?

k. How much will it cost to fully complete?
l. How long will it take?
m. What are the key outcome metrics (final results)?

2.
Project Narrative (Field 8)/Technical and Management Portion:  

This portion will comply with the following content and not exceed thirty (30) pages at Times New Roman, 12 point.  Offerors should not feel compelled to use the entire page allotment.  All pages should be numbered consecutively.  All sections below are included in the page count.

a. Identification and Significance of the Problem and Opportunity: Provide clear detail on points 1 and 3 of the executive summary.  Describe the current problem or need.  Describe the state-of-art and limits of current practice(quantitatively). Provide any appropriate background material.   

b. Innovative Approach: Explain the approach to solving the problem and highlight what is new / innovative in the proposed approach that will remove limitations in current practice and improve performance.  Describe quantitatively how much improvement is expected in the various issues to be addressed (detailed technical objectives will be captured in the next section).  Explain why these improvements are significant and to whom.

This section is the centerpiece of the proposal and should succinctly describe the uniqueness and benefits of the proposed approach relative to the current state-of-art alternate approaches.  Provide direct comparison to other ongoing research and indicate quantitative advantages and disadvantages of the proposed effort, assuming the competing approaches are successful on a similar timeframe.  This will require the offeror to project the relative progress of competing approaches.

This section requires a detailed description of the technical approach that includes the objectives, scientific relevance, technical approach, and expected significance of the work.  The key elements of the proposed work should be clearly identified and related to each other. Proposals should clearly describe, in detail, the technical methods and approaches that will be used to meet or exceed each program milestone.

c. Feasibility of the Approach: Explain on what grounds the offeror / team bases confidence in success.  High risk approaches should be grounded on solid scientific principles.  Proposals should clearly provide ample technical and quantitative justification as to why the proposed methods and approaches are feasible.

Describe what the offeror / team has previously achieved and how.  Describe the offeror’s accomplishments in closely related areas.  Summarize evidence of experience and proficiency, including critical publications and quantitative accomplishments relevant to the proposed work.
d. Technical Objectives: State the technical objectives that serve to meet the Program Goals.  Break them down into a numbered list.  Describe the improvements and innovations sought.  Quantify the objectives with figures of merit and compare to the state-of-art.  Provide brief statements of how objectives will be accomplished, e.g.:

1. Develop a test fixture capable of…

2. Develop a “specific structure or material” to increase the quality factor of “something” to “some significant metric value.”  “This is an order of magnitude improvement over existing results reported by xxx (or over our current results).”

3. Determine

4. Demonstrate

5. Continue on with the other technical objectives

Provide a detailed technical objectives table in the format provided below.  Objectives should be consistent with the descriptive list above.  Add rows and split rows as necessary.  Use years appropriate for the performance period of the project, and indicate Phase.  While some years may be left out, milestones must be shown for the end of years two, four and five.  Avoid excessive text; employ adequate text so that goals and metrics are clearly understandable on their own and in relation to others.  Employ footnotes directly below the table for extended descriptions. 

The point of this table is to provide a clear, progressive understanding of high level goals, the associated figures of merit that will determine success of reaching those goals, the State-of-Art achieved in the community (possibly by the offeror), what the offeror / team may have already achieved (may be blank), and then how the offeror / team intends to advance those metrics quantitatively by year.  

It is difficult to overstate the value of this table.  It is critical to Government’s understanding of how the offeror / team will quantitatively achieve goals as well as measure success.  The metrics should be reasonable, but aggressive to significantly advance the state-of-art.

Example Technical Objectives Table

	Objective
	Figure of Merit
	State-of-art
	Already

Achieved
	2009
	2010
	2011
	2012

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	


e. Statement of Work (SOW): Describe specifically the activities to achieve all of the technical goals, as well as technical rationale for the approaches.  Break the work down into tasks and sub-tasks as appropriate. For example, the following work breakdown structure is recommended:

Phase 1

Task 1: Make test platform for measuring dielectric loss tangents

Describe what will be done and why.  Something like this might be broken into the following sub-tasks.

Task 1.1: Design test platform

Describe the design and the reasoning behind choices.

Task 1.2: Fabricate the test platform

Discuss any specific details of the fabrication process that warrant explanation.  If specific materials will be employed then explain why.

Task 2: Next task title

Etc…

The goal of the Statement of Work is to insure the offeror / team thinks through all the tasks in detail, which in turn aids the Government in understanding the progression of all activities, their interdependencies and how they lead to milestones.

Clearly define the technical tasks/subtasks to be performed, their durations, and dependencies among them. The SOW must not include proprietary information.  For each task/subtask, provide:

1. A general description of the objective (for each defined task/activity). 

2. A detailed description of the approach to be taken to accomplish each defined task/activity. 

3. Identification of the primary organization responsible for task execution (prime, sub, team member, by name, etc.).

4. The exit criteria for each task/activity - a product, event or milestone that defines its completion.

5. Define all deliverables (reporting, data, reports, software, etc.) to be provided to the Government in support of the proposed research tasks/activities. 

Note: It is recommended that the SOW should be developed so that each Phase of the program is separately defined.  

At the end, add a Gantt chart to show all the tasks and sub-tasks in the left column and the performance period on the right.  Break this down to years and quarters.  NOTE: This should be done in MS Project and submitted with the proposal as a separate file as well as pasted into the proposal as an image. The image must be understandable and legible and thus a high level Gantt chart may be required, which subsumes many subtasks into tasks.  The technical objectives should be shown as milestones on the Gantt chart.


Example Gantt Chart…

[image: image1.jpg]Project Gantt Chart
2008





f. Management Plan: Define both the organizations and the individuals within those organizations that make up the team, including expected duties, relevant capabilities and task responsibilities of team members, and expected relationships among members. Expected levels of effort (percentage time or fraction of an FTE) for all key personnel should be clearly noted. A description of the technical, administrative, and business structure of the team and the internal communications plan should be included.  Project/function/subcontractor relationships (including formal teaming agreements), Government research interfaces, and planning, scheduling, and control practices should be described.  The team leadership structure should be clearly defined. 

Succinctly describe any planned subcontracts.  Explain the role of all subcontractors and what value they bring to the project.  Include how interactions will be handled and detail any deliverables that are expected from/between subcontractors.  

g. Intellectual Property Plan: Describe proposed approach to intellectual property rights, together with supporting rationale of why this approach offers the best value to the Government. This section should include a list of technical data, computer software, or computer software documentation associated with this research effort in which the Government will acquire less than unlimited rights. 

The page count of the Technical and Management portion stops at the end of this section.
3.  Bibliography & References Cited (Field 9) (no page limitations) - Include an appropriate bibliography and list of literature citations.  To attach a bibliography, click “Add Attachment.”

4. Facilities and Other Resources (Field 10) (no page limitations) - Describe

Facilities available for performing the proposed research and any additional facilities or equipment that the organization proposes to acquire at its own expense.  To attach facilities information, click “Add Attachment.”

Equipment (Field 11) (no page limitations) - Provide a rationale for each item of equipment requested in the budget and how this equipment will contribute to the infrastructure building goals of the proposal.  To attach equipment information, click “Add Attachment.”

Other Attachments (Field 12) (no page limitations) - Attach ARO Form 52A, Protection of Proprietary Information During Evaluation and After Award/Statement of Disclosure Preference.  This form may be accessed at http://www.aro.army.mil/forms/forms2.htm under “Forms-Broad Agency /Announcements (BAA)”, completed and saved as an Adobe PDF.  To attach ARO Form 52A, click “Add Attachments.” 

FORMS: “RESEARCH & RELATED Senior/Key Person Profile” and RESEARCH & RELATED PERSONAL DATA” Personnel Portion: (Not to exceed five pages, excluding letters of agreement from subcontractors.)  Describe the qualifications of the principal investigator and other key researchers involved in the project, along with the amount of effort to be expended by each person during each year, and include brief biographies for each.  For all proposals, one individual should be the designated principal investigator for purposes of technical responsibility and contact.

On a single page, provide a clearly defined organization chart for the program team which includes, as applicable: (1) the programmatic relationship of each team member; (2) the unique capabilities of team members; (3) the task of responsibilities of team members; (4) the teaming strategy among the team members; and (5) the key personnel along with the amount of effort to be expended by each person during each year. 

Include letters of agreement from all subcontractors indicating their commitment and ability to perform the requested work.  These letters should be signed on the institution’s letterhead.  Letters should be no more than a single page each, and should contain no critical technical information related to the proposal.  The proposal’s technical content will be judged solely on the material within the Technical Management Portion.

FORM:RESEARCH & RELATED “Senior/Key Person Profile” State of Current and Pending Support Portion:  A statement of current and pending support must be included for each investigator listed in the proposal.  Use the ARO Current and Pending Support form located at: 

http://www.arl.army.mil/www/default.cfm?Action=29&Page=218#baaforms to submit this information.  This statement requires that each investigator specify all agreements and contracts through which he or she if currently receiving or may potentially receive financial support.

FORM:  Disclosure of Lobbying Activities (Standard Form LLL) (Optional): If applicable, this form must be completed.  This form is applicable if any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the application for a grant under this BAA.  


FORM:  Research & Related Budget (Mandatory) – Complete Sections A through J and attach a budget justification in Section K.  The budget justification should provide additional data (not included in Sections A through J) by element of cost, sufficient to meet the guidance provided below and ensure meaningful evaluation.  The budget justification at Section K should also include the cost sharing or matching plan specified below if applicable.

The budget must include the period-of-performance, a total estimated cost of the project, and the amount and source of project funding (i.e., funds requested from DoD, any funds provided under current grants or contracts with DoD or other federal agencies, and non-federal funds to be provided as cost sharing or matching).  The estimated project costs must be shown in total as well as broken down for each year of the program to show the cost elements.  Use a separate Research & Related Budget form for each year.  The Research & Related Budget-Cumulative Budget form will reflect the total costs.  The following additional guidance is provided:

a. Salary Costs:  For all employees/labor categories, indicate the amount of time being charged to the proposed project (e.g., number of months) and show resulting costs based on current or projected salary and fringe benefits.

b. Equipment:  Describe any equipment to be acquired and the basis of cost estimates.  Costs should be based on recent quotations from manufacturers or distributors.

c. Travel:  Estimate the required amount of travel and state its relationship to the research.  List the proposed destinations and basis of cost estimates.
d. Meeting Requirements - Awardees should budget accordingly for required meetings and reviews held under this BAA.  
Annual Conference(s) - The purpose of the annual conference is to facilitate an open exchange among all Program participants, advisors to the Government, and an extended global audience.  Awardees’ attendance and presentation at the annual conference is required.  It is expected that all key personnel will attend the conferences as well as Program Reviews.  At the annual conference, awardees will present an overview of their work as well as results they consider publishable.  The Government believes this open interchange will result in a higher probability of success in achieving the overall program objectives. At annual Program Reviews, awardees will present a comprehensive review of strategy and progress against milestones.  Program Reviews will be held at the awardees’ locations to allow review of experimental capabilities.    

e. Participant/Trainee Support Costs:  Estimate tuition/fees/health insurance for students.   

f. Other Direct Costs:  Itemize and provide the basis for proposed costs for other

anticipated direct costs such as communications, transportation, insurance, and

rental of equipment other than computer related items. Unusual or expensive

items shall be fully explained and justified.

g. Materials and Supplies:  Estimate costs of materials and supplies.  List types of materials needed and costs.  Provide basis for cost estimates.  

h. Publication Costs:  Estimate the costs of publishing and reporting research results.

i. Consultant Services:  State the planned daily consultant fee and travel expenses, the nature of the consulting effort, and the reason consultants are required to complete the effort.

j. Subaward Costs:  Support the estimate of subaward work by indicating the specific items or portion of the work to be subawarded, type of subaward anticipated, name of subawardee, and a detailed budget for each.  For subaward budgets, use the Research & Related Budget form.  Under Budget Type, select “Subaward/Consortium.”  (Subaward cost will be provided with the same amount of detail as that provided by the Prime.)

k. Equipment Rental/User Fees:  Estimate anticipated direct costs such as rental for computers or other equipment and facility usage fees.  Unusual or expensive items should be fully justified.

l.  Indirect Costs (Overhead, General and Administrative, and Other:  Provide the most recent rates, dates of negotiations, the base(s) and period to which the rates apply, and a statement identifying whether the proposed rates are provisional or fixed.  If the rates have been negotiated by a Government agency, state when and by which agency.  Include a copy of any current indirect rate agreement or provide a URL if this document is available from the Internet. 

m. Total Direct and Indirect Costs:  Give the total costs, year by year, and the cost for the entire proposed grant period.

n. Cost Sharing or Matching Plans (if applicable):  Construct a table showing the cost sharing or matching share committed to your proposal in the following categories:  State, institutional, and private sector.  In each category, show the amount and nature of the planned expenditure share (e.g., State appropriation, equipment, faculty release time for research, etc.).  A signed statement of commitment regarding the cost sharing or matching funds described above should be obtained from the appropriate State, institutional, and/or private sector officials.  The cost sharing or matching plan should be included in the budget justification at Section K.  
Note: To attach the budget justification at Section K, click “Add Attachment.”  Additionally, cost breakdowns by task containing the following information will be provided as an attachment at Section K:

1. total program cost broken down by major cost items (direct labor, including labor 
categories; subcontracts; materials; other direct costs, overhead charges, etc.) and 
further broken down by task, phase and year from start date; 

2. major program tasks by fiscal year; 

3. an itemization of major subcontracts and equipment purchases; 

4. an itemization of any information technology (IT) purchase
; 

5. a summary of projected funding requirements by month; 

6. the source, nature, and amount of any industry cost-sharing; and 

7. identification of pricing assumptions of which may require incorporation into the 
resulting award instrument (e.g., use of Government Furnished 
Property/Facilities/Information, access to Government Subject Matter Expert/s, 
etc.).  

Failure to provide the requested information or exceed page limits may render the proposal non-responsive, and the proposal may not be evaluated.  

Separate attachments, such as institutional brochures or reprints, cannot be considered.

C. Grants.Gov Submission Mechanism (applies to all offerors)

Grants.gov Registration must be accomplished prior to application through this process.

Registration Requirements for Grants.Gov (applies to all offerors) 

There are several one-time actions your organization must complete in order to submit applications through Grants.gov (e.g., obtain a Dun and Bradstreet Data Universal Numbering System (DUNS) number, register with the Central Contract Registry (CCR), register with the credential provider, register with Grants.gov, and obtain approval for an Authorized Organization Representative (AOR) to submit applications on behalf of the organization).   Go to http://www.grants.gov/applicants/get_registered.jsp for further information.  Use the Grants.Gov Organization Registration Checklist, which may be accessed at http://www.grants.gov/assets/OrganizationRegCheck.pdf to guide you through the process.  

Questions:  Questions relating to the registration process, system requirements, how an application form works, or the submittal process should be directed to Grants.gov at 1-800-518-4726 or support@grants.gov.   

VERY IMPORTANT:  In order to view, complete, and submit an application package, you may need to download the appropriate software packages.  Go to http://www.grants.gov/applicants/apply_for_grants.jsp for further information.   

Apply through the Grants.Gov APPLY portal, http://www.grants.gov/Apply. A Grant Application Package is available for download through the Grants.Gov Apply portal under CFDA Number 12.431/Funding Opportunity Number W911NF-09-R-0007.

a. The Application for Federal Assistance form, SF 424 (R&R), must be fully completed.  Block 11, “Descriptive Title of Applicant’s Project,” must reference the research being addressed in the effort.

b. Once the E-Business POC has authorized privileges to the applicant of record (AOR), the AOR will receive an email notification that they have been given authorization. The AOR may then proceed to submit applications to  . To find the application on Grants.gov, follow the link http://www.grants.gov/search/basic.do and enter the BAA number in the “Search by Funding Opportunity Number:” block. For application instructions, go to http://www.grants.gov/Apply. The training demonstration at http://www.grants.gov/CompleteApplication will assist AORs in the application process.

c. You MUST open and complete the form entitled Application for Federal Assistance, SF 424 (R&R) first, as this form will automatically populate data fields in other forms. If you encounter any problems, contact customer support at 1-800-518-4726 or at support@grants.gov. If you forget your user name or password, follow the instructions provided in the Credential Provider tutorial. Tutorials may be printed by right-clicking on the tutorial and selecting “Print”.

NOTE:  Prospective awardees must complete several steps in order to participate in the Grants.Gov application process.  Starting early is extremely important as it may take several weeks to complete the processes necessary to submit an application through the Grants.Gov Apply portal.  

�   IT is defined as “any equipment, or interconnected system(s) or subsystem(s) of equipment that is used in the automatic acquisition, storage, manipulation, management, movement, control, display, switching, interchange, transmission, or reception of data or information by the agency.  (a)  For purposes of this definition, equipment is used by an agency if the equipment is used by the agency directly or is used by a contractor under a contract with the agency which – (1) Requires the use of such equipment; or (2) Requires the use, to a significant extent, or such equipment in the performance of a service or the furnishing of a product.  (b)  The term “information technology” includes computers, ancillary, software, firmware and similar procedures, services (including support services), and related resources.  (c)  The term “information technology” does not include – (1) Any equipment that is acquired by a contractor incidental to a contract; or (2) Any equipment that contains imbedded information technology that is used as an integral part of the product, but the principal function of which is not the acquisition, storage, manipulation, management, movement, control, display, switching, interchange, transmission, or reception of data or information.  For example, HVAC (heating, ventilation, and air conditioning) equipment such as thermostats or temperature control devices, and medical equipment where information technology is integral to its operation, are not information technology.”





