APPLICATION AND SUBMISSION INFORMATION
[bookmark: OLE_LINK3][bookmark: OLE_LINK4]This BAA may be accessed from the FedBizOpps, Grants.gov and the USACC-Picatinny Procurement Network (PROCNET) at http://procnet.pica.army.mil/.  Amendments to this BAA will be posted to these websites when they occur.  Interested parties are encouraged to periodically check these websites for updates and amendments. 

A.	The Application Process:
The application process is in one stage as follows: Full Proposals – Offerors should submit full proposals in accordance with the requirements set forth in this BAA.  Full proposals will be submitted electronically through the Grants.gov portal (http://ww.grants.gov).  Full proposals sent by email, courier, fax, or email will not be considered.

B.	Submission of Full Proposals: 
Full proposals must be submitted electronically through the Grants.gov portal (http://www.grants.gov). Full proposals sent by mail, courier, fax, or email will not be considered. 

C.	Registration Requirements for Grants.gov (applies to all offerors): 
There are several one-time actions your organization must complete in order to submit applications through Grants.gov (e.g., obtain a Dun and Bradstreet Data Universal Numbering System (DUNS) number, register with the Central Contract Registry (CCR), register with the credential provider, register with Grants.gov and obtain approval for an Authorized Organization Representative (AOR) to submit applications on behalf of the organization). Go to http://www.Grants.gov/applicants/get_registered.jsp for further information. Use the Grants.gov Organization Registration Checklist, which may be accessed at http://www.Grants.gov/assets/OrganizationRegCheck.pdf to guide you through the process. 

Questions: Questions relating to the registration process, system requirements, how an application form works, or the submittal process should be directed to Grants.gov at 1-800-518-4726 or support@grants.gov. 

Note: In order to view, complete, and submit an application package, you may need to download the appropriate software packages. Go to http://www.Grants.gov/applicants/apply_for_grants.jsp for further information. 

D.  	Content and Format of Application: 
Application forms and instructions are available at Grants.gov. To access these materials, go to http://www.grants.gov, select “Apply for Grants,” and then select “Download a Grant Application Package.” Enter CFDA for Basic Scientific Research, 12.431, or the funding opportunity number, W15QKN-11-R-D0008. Follow the prompts to download the appropriate application package. 

1.  	FORM: SF 424 (R&R) – Application for Federal Assistance (Mandatory): 
Complete all required fields in accordance with the pop-up instructions on the form. Authorized Organization Representative (AOR) usernames and passwords serve as “electronic signatures” when your organization submits applications through Grants.gov. By using the SF 424 (R&R), proposers are providing the certification required by 32 CFR Part 28 regarding lobbying as contained in Section VI B. 

The following formatting rules apply for file attachments: 
Page Size – 8.5 x 11 inches (when printed) 
Margins – 1 inch 
Spacing – single 
Font – No smaller than Times New Roman, 12 point 

2.	FORM: Research & Related Senior/Key Person Profile (Mandatory): 
Complete the requested information for the Principal Investigator (PI) and each key Co-investigator. Attach biographical sketch including relevant publications where indicated for the PI and Co-investigators. 

a.  List up to 5 publications most closely related to the proposed project and up to 5 other significant publications, including those being printed. Patents, copyrights, or software systems developed may be substituted for publications. Do not include additional list of publications, invited lectures, etc.

b.  List of persons, other than those cited in the publication list, who have collaborated on a project or a book, article, report or paper within the last 4 years. Negative reports should be indicated.

c.  Names of graduate and post graduate advisors and advisees.
(The information in B. and C. is used to help identify potential conflicts or bias in the selection of reviewers.)

Attach statement of current and pending support where indicated for the PI and Co-investigators. The statement should include the project title and brief description, source of support, award amount, period of performance, and breakdown of the time required of the PI and other senior personnel. The recommended form to be used for Current and Pending Support can be found on the U.S. Army Research Laboratory website at the following link: http://www.arl.army.mil/www/pages/218/supportf.pdf.
 
3.	FORM: Research & Related Other Project Information (Mandatory): 
Complete questions 1 through 6 and attach files. Files must comply with the following instructions: 

Project Summary/Abstract (Field 7) (200 words or less): 
Provide a concise description of the proposed research. The Project Abstract shall include a statement of objectives, methods to be employed, and the significance of the proposed activity to the advancement of knowledge or education. Avoid use of the first person to complete this summary. The abstract should be suitable for release under the Freedom of Information Act, 5 U.S.C. 552, as amended.

Project Narrative (Field 8) (not to exceed 15 pages): 
Describe innovative research to implement significant manufacturing improvements in order to meet the goal of the IBIF program described under Part I Research Opportunity Description. Introduce the problem to be addressed, survey related work, identify key obstacles, describe how the proposed research improves current state-of-the-art, outline the proposed solution and well-defined objective, detail the yearly research plan with milestones, and analyze the impact if successful. Offerors should not feel compelled to use the entire page allotment. All pages should be numbered consecutively. 

Bibliography & References Cited (Field 9) (no page limitation): 
Provide a bibliography of pertinent literature. Citations must be complete including full name of author(s), title, and location in literature. 

Facilities and Other Resources (Field 10) (no page limitation): Describe facilities available for performing the proposed research and any additional facilities or equipment the organization proposes to acquire at its own expense. 

Equipment (Field 11) (no page limitation): 
Provide a rationale for each item of equipment requested in the budget and how this equipment will contribute to the goals of the proposal. 

Other Attachments (Field 12) (no page limitation): 
Attach Forms 52 or 52A (See Section 6, paragraph 1) Protection of Proprietary Information During Evaluation, and After Award/Statement of Disclosure Preference. Dependant on whether you are an industrial contractor (Form 52) or an Educational Institute/Non-Profit Organization (Form 52A) the following are the links to the appropriate forms: 
Form 52 - http://www.arl.army.mil/www/pages/218/aro52v7.pdf 
Form 52A - http://www.arl.army.mil/www/pages/shared/documents/form52af.pdf 

4.	FORM: Research & Related Budget (Mandatory): 
Complete Sections A through J and attach a budget justification at Section K. The estimated project costs must be shown in total as well as broken down to show cost elements for each year of the program. The budget justification should provide additional data (not included in Sections A through J) by element of cost, sufficient to meet the guidance provided below and ensure meaningful evaluation. 

Salary Costs (Sections A and B) - For all employees/labor categories, indicate the amount of time being charged to the proposed project and show resulting costs based on current or projected salary and fringe benefits. Show the current and projected salary amounts in terms of man-hours, man-months, or annual salary to be charged by the principal investigator(s), faculty, research associates, postdoctoral associates, graduate and undergraduate students, secretarial, clerical, and other technical personnel either by personnel or position. State the number of man-hours used to calculate a man-month or man-year. For proposals from universities, research during the academic term is deemed part of regular academic duties, not an extra function for which additional compensation or compensation at a higher rate is warranted. Consequently, academic term salaries shall not be augmented either in rate or in total amount for research performed during the academic term. Rates of compensation for research conducted during non-academic (summer) terms shall not exceed the rate for the academic terms. When part or all of a person's services are to be charged as project costs, it is expected that the person will be relieved of an equal part or all of his or her regular teaching or other obligations. For each person or position, provide the following information:
a.  	The basis for the direct labor hours or percentage of effort (e.g., historical hours or estimates).
b. 	The basis for the direct labor rates or salaries. Labor costs should be predicted upon current labor rates or salaries. These rates may be adjusted upward for forecast salary or wage cost-of-living increases that will occur during the agreement period. The cost proposal should separately identify the rationale applied to base salary/wage for cost-of living adjustments and merit increases. Each must be fully explained.
c. 	The portion of time to be devoted to the proposed research, divided between academic and non-academic (summer) terms, when applicable.
d. 	The total annual salary charged to the research project.
e. Any details that may affect the salary during the project, such as plans for leave and/or remuneration while on leave.

Fringe Benefits and Indirect Costs (Overhead, General and Administrative, and Other): The most recent rates, dates of negotiation, the base(s) and periods to which the rates apply must be disclosed and a statement included identifying whether the proposed rates are provisional or fixed. If the rates have been negotiated by a Government agency, state when and by which agency. A copy of the negotiation memorandum should be provided. If negotiated forecast rates do not exist, offerors must provide sufficient detail to enable a determination to be made that the costs included in the forecast rate are allocable according to applicable OMB Circulars or FAR/DFARS provisions. Offerors' disclosure should be sufficient to permit a full understanding of the content of the rate(s) and how it was established. As a minimum, the submission should identify:
a.  All individual cost elements included in the forecast rate(s);
b.  Base(s) used to prorate indirect expenses to cost pools, if any;
c.  How the rate(s) was calculated;
d.  Distribution basis of the developed rate(s);
e.  Basis on which the overhead rate is calculated, such as "salaries and wages" or "total costs," and
f.  The period of the offeror's fiscal year.

Equipment (Section C) - If facilities or equipment are required, a justification why this property should be furnished by the Government must be submitted. State the organization's inability or unwillingness to furnish the facilities or equipment. Offerors must provide an itemized list of permanent equipment showing the cost for each item.  Permanent equipment is any article or tangible nonexpendable property having a useful life of more than one year and an acquisition cost of $5,000 or more per unit. The basis for the cost of each item of permanent equipment included in the budget must be disclosed, such as:
a.  Vendor Quote: Show name of vendor, number of quotes received and justification, if intended award is to other than lowest bidder.
b.  Historical Cost: Identify vendor, date of purchase, and whether or not cost represents lowest bid. Include reason(s) for not soliciting current quotes.
c.  Engineering Estimate: Include rationale for quote and reason for not soliciting current quotes. If applicable, the following additional information shall be disclosed in the offeror's cost proposal:
d.  Special test equipment to be fabricated by the awardee for specific research purposes and its cost.
e.  Standard equipment to be acquired and modified to meet specific requirements, including acquisition and modification costs, listed separately.
f.  Existing equipment to be modified to meet specific research requirements, including modification costs. Do not include equipment the organization will purchase with its funds if the equipment will be capitalized for Federal income tax purposes. Proposed permanent equipment purchases during the final year of an award shall be limited and fully justified.
g.  Grants, cooperative agreements, or contracts may convey title to an institution for equipment purchased with project funds. At the discretion of the contracting/grants officer, the agreement may provide for retention of the title by the Government or may impose conditions governing the equipment conveyed to the organization. The Government will not convey title to commercial contractors.  Exempt property authority is contained in the Federal Grant and Cooperative Agreement Act (31 U.S.C. 6306).
h.  It is the policy of the DoD that all commercial and nonprofit contractors provide the equipment needed to support proposed research. In those rare cases where specific additional equipment is approved for commercial and nonprofit organizations, such approved cost elements shall be "nonfee-bearing.

Travel (Section D)- Estimate the required amount of travel and state its relationship to the research. List the proposed destinations and basis of cost estimates. Forecasts of travel expenditures (domestic and foreign) that identify the destination and the various cost elements (airfare, mileage, per diem rates, etc.) must be submitted. The costs should be in sufficient detail to determine the reasonableness of such costs. Allowance for air travel normally will not exceed the cost of round-trip, economy air accommodations. Specify the type of travel and its relationship to the research project. Requests for domestic travel must not exceed $5,000 per year per principal investigator. Separate, prior approval by BL is required for all foreign travel (i.e., travel outside the continental U.S., its possessions and Canada). Foreign travel requests must not exceed $3,000 each per year per principal investigator.  Special justification will be required for travel requests in excess of the amounts stated above and for travel by individuals other than the principal investigator(s). Individuals other than the principal investigator(s) are considered postdoctoral associates, research associates, graduate and undergraduate students, secretarial, clerical, and other technical personnel. Additional travel may be requested for travel to Army laboratories and facilities to enhance agreement objectives and to achieve technology transfer. 

Participant/Trainee Support Costs (Section E)- Estimate tuition/fees/health insurance for students.  This budget category also refers to costs of transportation, per diem, stipends, and other related costs. Generally, indirect costs are not allowed on participant support costs. The number of participants to be supported should be entered in the parentheses on the budget form. These costs should also be justified in the budget justification page(s) attached to the cost proposal.

Other Direct Costs (Section F): 
Materials and Supplies and Consumables: Estimate costs of materials and supplies. List types of materials needed and costs. The basis for developing the cost estimate (vendor quotes, invoice prices, engineering estimate, purchase order history, etc.) must be included.

Publication Documentation, and Dissemination Costs: The budget may request funds for the costs of preparing, publishing, or otherwise making available to others the findings and products of the work conducted under an agreement, including costs of reports, reprints, page charges, or other journal costs (except costs for prior or early publication); necessary illustrations, cleanup, documentation, storage, and indexing of data and databases; and development, documentation, and debugging of software: Estimate the costs of publishing and reporting research results. 

Consultant Services: Offerors normally are expected to utilize the services of their own staff to the maximum extent possible in managing and performing the project's effort. If the need for consultant services is anticipated, the nature of proposed consultant services should be justified and included in the technical proposal narrative. The cost proposal should include the names of consultant(s), primary organizational affiliation, each individual's expertise, daily compensation rate, number of days of expected service, and estimated travel and per diem costs. 

Subaward Costs: Support the estimate of subaward work by indicating the specific items or portion of the work to be subawarded, type of subaward anticipated, name of subawardee, and a detailed budget for each. Budgets should contain the same level of detail as required of the Prime (See Section IV, D).  Subaward budgets must be in PDF format and attached to the R&R Subaward Budget Attachment(s) Form. 

Equipment Rental User Fees: Estimate anticipated direct costs such as rental for computers or other equipment and facility usage fees. Unusual or expensive items should be fully justified. 

Indirect Costs (Section H): This section should include Overhead, General and Administrative, and Other indirect costs incurred.  Provide the most recent rates, dates of negotiations, the base(s) and period to which the rates apply, and a statement identifying whether the proposed rates are provisional or fixed. If the rates have been negotiated by a Government agency, state when and by which agency. Include a copy of any current indirect rate agreement or provide a URL if this document is available from the Internet. 
 
Fee (Section J):  State the fixed fee, if any, which a commercial organization proposes to assess the research project. 

Budget Justification (Section K):   Using the detailed information in each of the above Sections, A through J, you must provide a Narrative explanation of how you came to each of the estimates provided.

5.	FORM: Disclosure of Lobbying Activities (Standard Form LLL) (Mandatory): 
If applicable, this form must be completed. This form is applicable if any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the application for replace an award under this BAA. 

Failure to provide the requested information or exceed page limits may render the proposal non-responsive, and the proposal may not be evaluated. 

Separate attachments, such as institutional brochures or reprints, cannot be considered.  

