
MOTOR CARRIER SAFETY ASSISTANCE PROGRAM (MCSAP) FISCAL YEAR 2010 
NEW ENTRANT GRANT APPLICATION INSTRUCTIONS
ELIGIBILITY: States and local governments are eligible to apply for New Entrant funds. All applications for MCSAP New Entrant funding must be submitted electronically through grants.gov by October 15, 2009. A separate application package is required for each proposal. Applications combining more than one funding proposal in a single application package will be considered incomplete and will be returned to the applicant for correction and re-submission. FMCSA will initially consider funding for applications submitted by October 15, 2009. When each of those applications has been reviewed and funding allocated as appropriate, applications submitted after October 15, 2009, will be considered on a case-by-case basis until the entire funding appropriation has been allocated.  Funds will not be available for allocation until after Fiscal Year (FY) 2009 appropriations legislation is passed and signed into law unless exigent circumstances exist.  Funding is subject to reductions resulting from obligation limitations or rescissions as specified in SAFETEA-LU or other legislation.
To apply using the grants.gov process, the applicant must be registered with grants.gov.  To register, go to http://www.grants.gov/applicants/get_registered.jsp.  Please note that this registration process can take up to two weeks to complete. Applicants are encouraged to register as soon as possible.
The applicant must download the grant application package, complete it, and submit the completed grant application package through grants.gov. This can be done on the internet at http://www.grants.gov/applicants/apply_for_grants.jsp.  The CFDA number for MCSAP is 20.218.

Applicants for MCSAP New Entrant grant funding must meet the requirements found in the Code of Federal Regulations, Title 49, Part 350.329. These requirements may be reviewed on the FMCSA web site at: http://www.fmcsa.dot.gov/rules-regulations/all. As of September 4, 2007, the requirements described in this section apply to High Priority and New Entrant grants, not to Border Activity funds.
SF424 INSTRUCTIONS:

Block 1:
Check “Application”

Block 2:
Check “New”

Blocks 3, 4, 5, 6 & 7:

Leave blank

Block 8:
Complete sections a – f

Block 9:
Select appropriate “Applicant Type” from drop-down menu

Block 10:
Enter DOT/Federal Motor Carrier Safety Administration

Block 11:
Enter 20.218
Block 12:
Enter “USDOT-FMC-MCSAPNE-08-001” for funding opportunity number. For title, enter “FY 2010 New Entrant Grant”
Block 13:
Leave blank

Block 14:
Enter “Statewide” or the specific location of program activity, if known

Block 15:
Enter a brief descriptive title of the proposed project

Block 16a:
Enter the Congressional District in which the applicant’s main office is located

Block 16b:
Enter all Congressional Districts affected by the proposed project, using two characters for the state name and three characters for the District number. For example, California’s 5th Congressional District should be entered as CA-005. If all Congressional Districts throughout the State are affected, enter “ALL” for the District number. In this case, the correct entry for California would be CA-ALL.
Block 17a:
Enter the expected start date for the project

Block 17b:
Enter the expected end date for the project

Block 18a:
Enter the amount of Federal funding being requested
Block 18b-f:
Leave blank
Block 18g:
Enter the project’s total participating costs, which will be the same amount as the Federal funding shown in Block 18a
Block 19:
Check box c
Block 20:
Check the appropriate box. If the applicant is delinquent on any Federal debt, an explanation must be attached to the application, using the space provided on the last page of the application form



Block 21:
Read the certification statement. You must check the “I AGREE” box if you wish to continue with the application process. Complete the information for the Authorized Representative. Fields marked with an “*” are required. The last two boxes on the form, labeled ‘Signature of Authorized Representative’ and ‘Date Signed’ will be completed by grants.gov upon submission.
SF424A INSTRUCTIONS:

Only the sections/blocks listed below must be completed.

Section A – Budget Summary

Block 1a:
Enter “FY 2010 New Entrant Grant”
Block 1b:
Enter “20.218”

Block 1e:
Enter the total funds for the Federal share of the project. For New Entrant grants, this will be the total project cost, since there is no State matching requirement.
Section B – Budget Categories

Block 6:
Enter the appropriate amounts, as applicable, in column 1, lines a through h. The total amount entered must equal the amount shown in block 5e and the required New Entrant budgetary historical template for FY-2010.

Sections C, D, E and F should be left blank. 

Performance Measures;

a. The attached budgetary template spreadsheet with the historical cost data shall be included as a tool to be used by the panel in determining the effectiveness of the States’ NE programs. 

b. The historical data template may be used in consideration of an allocation based on a three-year moving average of performance-based factors using the data collected in MCMIS.  Listed below are four cost considerations that may be used to evaluate program performance and allocate NE grant funds.

· Three-year rolling average of the number of safety audits completed.

· Number of new entrants registered by State each fiscal year.
· Average total cost per safety audit.
· Average number of safety inspections performed by each safety inspector per fiscal year.
Grantees are required to complete the attached spreadsheet as part of the application package. Contained within the spreadsheet are instructions for the budget, including personnel, equipment, maintenance, training, travel, indirect, and management costs.
Also required is a monitoring and evaluation plan, including scheduled quarterly reports summarizing expenditures to date and the number of SA’s and CR’s performed during each quarter.


List of attachments, worksheets, and elements to be included with the application:
· In addition to the required forms, the electronic application must include the below attachments and worksheets with the following information:


· Approval letter for indirect cost rate “IF” requesting reimbursement for indirect costs (Attachment to Application);

· Attached budget template work sheet with the required information and documentation (Attachment to Application);


· Requested template of historical data work sheet with required information  (Attachment to Application);


· A description of the administrative and support staff duties, paid for using NE funds (Attachment to Application);


· Scope of project, including a plan for the implementation of the New Entrant Safety Grant Program (Part of Application);


· Purpose overview including a statement about the intent of the applicant’s New Entrant Safety Grant Program and a stated safety objective (Part of Application);

· An outline detailing the administrative requirements of each of the safety auditors, describing all task directly related to the processing of the safety audits; (Part of Application) and,

· Goals/Objectives, including a projection of the number of safety Audits (SA’s) to be completed in FY 2010 with the total number of compliance reviews (CR’s) directly related to, or a result of, safety audits failed by a carrier during FY 2010 (Part of Application).

The entire application package, including all forms and attachments, must be submitted electronically through grants.gov to be eligible for consideration.  Applications not submitted through grants.gov and/or incomplete application packages will be returned to State DA for correction prior to funding.  Applicants may resubmit a corrected version of their initial application package, which will be reviewed and considered for funding as described above.
FOR FURTHER INFORMATION CONTACT:  Mr. Art  L. Williams, Federal Motor Carrier Safety Administration, Office of Safety Programs, State Programs Division (MC-ESS), 202-366-3695, 1200 New Jersey Avenue SE, Washington, DC  20590.  Office hours are from 7:30 a.m. to 5:00 p.m., EST, Monday through Friday, except Federal holidays.

