How to submit your Application Package

Applicants may submit application packages electronically or by hard copy through the mail.  In order to submit proposals electronically, applicants must be registered with the Central Contractor Registry (CCR). This database is used as a central location for maintaining organizational information for organizations seeking and receiving grants/agreements from Federal agencies. Please visit the: http://www.grants.gov “Get Started” section to register. Allow a minimum of 5 days to complete the CCR registration.

The Federal Government requires that all applicants for Federal Grants and Cooperative Agreements excluding individuals other than sole proprietors, have a unique nine digit identification number provided by Dun & Bradstreet, Data Universal Number System (DUNS) number. The DUNS number will be used to identify related organizations receiving Federal funding under Grants/Cooperative Agreements; and to provide consistent name and address data for electronic submission through grant application systems. To request a DUNS number please call 1-866-705-5711 (toll free), between 8 a.m. – 6 p.m. (M-F) local time of caller when calling within the United States or visit: RequestaDUNS.htm. The process to request a number takes about 5-10 minutes. A DUNS number will be assigned at the conclusion of the call. Please have the following information ready before requesting your DUNS number: Legal Name of Entity or Doing Business as (DBA), Employer/Vendor Identification Number (EIN/VIN), Address, and Telephone Number.

Use the Standard Form 424, Application for Federal Assistance, as the cover sheet for the application package.   Use a budget and detailed narrative in support of the form SF-424a and SF-424b for the project period showing funding sources and itemized costs.  Show any costs that the applicant indicates will be contributed in support of this project.  Application packages will be evaluated using the documents above and the project description that details justification, objectives, and methods, including a timetable for meeting objectives.

Cooperative agreements must include mutual interest of the parties; include a statement in your application that indicates your interest in applying for this opportunity.  

The Georgia NRCS office has an electronic application package template available for this announcement.  Package name: USDA-NRCS Application Package, Agency: Georgia State Office.  
