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Introduction

l. INTRODUCTION

1. Background

The National Institute of Food and Agriculture (NIFA) is an agency within the U.S. Department of Agriculture
(USDA), part of the executive branch of the Federal Government. Congress created NIFA through the Food,
Conservation, and Energy Act of 2008. NIFA replaced the former Cooperative State Research, Education, and
Extension Service (CSREES), which had been in existence since 1994.

2. Purpose and Scope

This instruction document is intended to assist applicants in the preparation and submission of applications to
NIFA. It is also the primary document for use in preparation of applications via Grants.gov. Where appropriate,
relevant sections of the Grants.gov User Guide have been incorporated by reference.

3. Intended Audience
Individuals, organizations, etc. that meet the eligibility requirements of a NIFA funding opportunity and are
interested in submitting an application to NIFA in response to a funding opportunity.

4, Document Symbols

The following symbols are used throughout this document to highlight information that is of particular interest or
importance:

QQ—"‘ This symbol indicates NIFA-specific instructions.

B s symbol represents a link to an important reference material.
R}

This symbol represents a required field. Required fields in application forms are further indicated by a
yellow highlight.

5. Referenced Documents

5.1 NIFA Funding Opportunity

A NIFA Funding Opportunity (e.g., request for applications) provides information specific to an opportunity for
funding through NIFA. A request for applications (RFA) includes, among other things, eligibility information and
guidance for the preparation of applications for submission to NIFA. NIFA makes active funding opportunities
available via Grants.gov (http://www.grants.gov) or the NIFA web site.

- NIFA Funding Opportunities via the NIFA web site: http://www.nifa.usda.gov/fo/funding.cfm

5.2 Grants.gov User Guide

The Grants.gov User Guide is a comprehensive reference to information about Grants.gov. Applicants can
download the User Guide as a pdf document.

! Grants.gov User Guide: http://www.grants.gov/help/user_guides.jsp
=
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NIFA-Specific Instructions for Submission via Grants.gov

[I.  GENERAL INSTRUCTIONS FOR SUBMISSION VIA GRANTS.GOV

1. Registration Process

Before using Grants.gov for the first time, each organization must register to create an institutional profile. Once
registered,t h e a p pdrganizationtcénghen apply for any government grant on the Grants.gov website,
including NIFA grants. Because of the time needed for the registration process, the process should be
initiated well in advance of the electronic submission of an application.

1 Grants.gov Registration: http://www.grants.gov/applicants/get registered.jsp

g =%
2. Software Requirements
2.1 Adobe Reader

In order to access, complete and submit applications, applicants must download and install a version of Adobe
Reader compatible with Grants.gov. This software is essential to apply for NIFA Federal assistance awards.
For basic system requirements and download instructions, please see the Grants.gov User Guide.

To verify that you have a compatible version of Adobe Reader, Grants.gov established a test package that will
assist you in making that determination.

smsew  Grants.gov Adobe Versioning Test Package: http://www.grants.gov/applicants/AdobeVersioningTestOnly.jsp

! Note: If the applicant has problems setting up software on their machine, the applicant may not have security permissions

to install new programs on their system. Ifthatisthesce, t hey shoul d contact their org
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[, NIFA-SPECIFIC INSTRUCTIONS FOR SUBMISSION VIA GRANTS.GOV

1. Comments on NIFA Instructions

To submit comments to NIFA regarding the content of the NIFA Grants.gov Application Guide send an e-mail to:
RFP-OEP@nifa.usda.gov (this e-mail address is intended only for receiving comments). Pl ease iNikA |l ude
Grants.gov Application Guided i n t he s u b jmailand détdiled exformdtiontregaeding the comment.

2. Components of a NIFA Application

The documents listed in Table 1 are components that may be part of a NIFA application. The Grants.gov
Application Package for the funding opportunity will identify which forms are required (must be submitted to NIFA
as part of the application) and which one(s), if any, are optional (may, as necessary, be submitted to NIFA as part
of the application). Detailed instructions for completing the documents can be found on the page indicated in the
table.

Table 1: Components of a NIFA Application

Document Instructions

R&R SF424 Cover Sheet See Part V.
R&R Project/Performance Site Location(s) See Part V.
R&R Other Project Information See Part V.
R&R Personal Data See Part V.
R&R Budget See Part V.
R&R Subaward Budget Attachment See Part V.
Supplemental Information See Part VI.
NRI Proposal Type Form See Part VI.
SBIR/STTR Information See Part VI.
3. Conformance with Application Preparation Requirements

It is imperative that all applications conform to the application preparation and submission instructions. All
attachments to an application must comply with NIFA font, spacing and margin requirements and MUST be in
pdf (portable document format) (see Part lll., 3.1) otherwise the application is at risk of being excluded from
NIFA consideration or handled otherwise. Please note that a NIFA RFA may include specific requirements;
therefore, it is critical to pay particular attention to any related language in the RFA. NIFA may exclude from
consideration applications that are not consistent with these instructions or those included in the applicable RFA.
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3.1 Attachments (Required to be in pdf)

A. Attachments to an application should be a typed or word processed document using no type smaller
than 12 point font regardless of line spacing with at least one-inch margins. Each page of an
attachment should be numbered sequentially. These specifications apply unless noted otherwise in a
request for applications (RFA). If a page limitation applies to a specific attachment it too will be noted
in this Guide or the RFA.

B. For attachments to electronic applications NIFA REQUIRES the attachments to be in portable
document format (pdf). Using pdf format allows applicants to preserve the formatting of their
documents. In order to save a document as a pdf, the applicant will need to use pdf generator
software. Grants.gov has published the following web page on tools and software that the applicant
can use:

smsw Tools and software the applicant can use for portable document format:

http://www.grants.gov/help/download software.jsp#pdf conversion programs

ANY APPLICATION SNIFA RECEIVES CONTAINING NON -PDF DOCUMENTS
ATTACHED ARE AT RISK OF BEING EXCLUDED FROM NIFA CONSIDERATION .
Partial applications will be excluded from consideration

ATTENTION: There is a paper clip icon on the left side of the page in every application. Do NOT attach
documents with this function. If you attach documents under this function your application will be
incomplete and cause errors.

4. Submission of Same Application to Multiple Agencies

Concurrent submission of an application to other organizations for simultaneous consideration will not prejudice
its review.

5. Submission of an Application for NIFA Review
An application may be submitted only once to NIFA. The submission of duplicate or substantially similar

applications concurrently for review by more than one program will result in the exclusion of the redundant
applications from NIFA consideration.

6. Application Status
6.1 Grants.gov Application Status

Within two days of submitting a grant application, Grants.gov will send two email messages to the applicant:

e The first will confirm receipt of the application by the Grants.gov system.

e The second will indicate that the application has either been successfully validated by the system prior to
transmission to the grantor agency OR has been rejected due to errors.

o Ifthe application was successfully validated then Grants.gov will send a third e-mail that the application
has been passed to Grants USDA (0t her wi s e cgaaht$ ietfacé ndtulé) which is an interface
allowing NIFA to extract NIFA proposals submitted via Grants.gov.

Applicants (those registered via Grants.gov with a user login and password) can refer to Grants.gov to check the
Grants.gov status of an application at any time. Grants.gov requires a user login and password.

- Check Grants.gov Application Status: http://www.grants.gov/applicants/track your_application.jsp
=
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6.2 USDA/NIFA Application Status

NIFA will send two email messages to the applicant.
e The first will confirm receipt of the application by NIFA.
e The second will indicate that the application has either been accepted OR declined for review by NIFA.

7. Grants.gov and NIFA Assistance
7.1 Grants.gov Contact Center

If help is needed with the Grants.gov registration process for the applicant organization, downloading or navigating
Adobe forms, or with the technical aspects of submitting to the Grants.gov system, check the resources available on the
Grants.gov web site first (http://grants.gov/). The Grants.gov Help page (http://www.grants.gov/help/help.jsp) contains
useful information including answers to frequently asked questions (FAQS).

Grants.gov assistance is also available as follows:
Grants.gov customer support

Toll Free: 1-800-518-4726
Business Hours: 24 hours a day, 7 days a week. Closed on Federal Holidays.

Email: sSupport@grants.gov

If the Authorized Representative (AR) has not received a confirmation message from Grants.gov within 48 hours
of submission of an application, please contact Grants.gov customer support.

When Grants.gov is contacted, a ticket number is issued to track the response. The applicant should maintain
the ticket number as documentation of electronic issues associated with the application.

Grants.gov Help Desk Operations Process is described below

Tier 1: Grants.gov Contact Center Operator

e Handles the initial contact and attempts to resolve the call.

+ |If not, files a research request (escalation).
Tier 2: Research Analyst

e [Escalations go to the research analyst who does further research on the issue.

e Unable to resolve, issue escalated to Grants.gov Program Management Office (PMO).
Tier 3: Grants.gov PMO

e Research Analyst works with PMO to resolve issue.

e Typical escalations: Policy questions/System bugs/Training or Meeting requests.

7.2 NIFA Help

Useful information is available via the NIFA web site (http://www.nifa.usda.gov/funding/application_info.html). If
after reviewing the NIFA Grants.gov Application Guide and the applicable request for applications, assistance is
still needed for preparing application forms content, contact:

e Email electronic@nifa.usda.gov
e Phone: 202-401-5048
e Business hours: Monday through Friday, 7:00 am i 5:00 pm Eastern Time, excluding Federal holidays.

7.3 Application File Update 1 Post Submission

Applications submitted through Grants.gov are considered official submissions to the Federal government.
Applicants wishing to change or correct a previously submitted application should immediately contact the
appropriate NIFA agency contact that is identified in the applicable RFA.
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IV.  GRANT APPLICATION PA CKAGE INSTRUCTIONS

1. Grant Application Package

A Grant Application Package is tied to a particular funding opportunity. Applications prepared using the Grant
Application Package may ONLY be submitted to the particular funding opportunity to which the Grant Application
is associated. In other words, an application prepared using a Grant Application Package may not be submitted
to a different funding opportunity; one must access the Grant Application Package associated with said funding
opportunity and prepare and submit the application to that funding opportunity.

1.1 Verify Grant Informa tion

Verify that the information shown corresponds to the grant for which the applicant wishes to apply. Grants.gov
will auto-populate the following information:

. Opportunity Title
. Offering Agency
J Catalog of Federal Domestic Assistance (CFDA) Number
— CFDA Description
. Opportunity Number
. Competition ID (NIFA does not utilize this field, therefore, no information will be pre-populated in
the field; the field will be blank. Do not enter any information in the field.
. Opportunity Open Date
. Opportunity Close Date
. Agency Contact
|'E‘.1-.-e & .E“.'-l“'.l | Save | | Print | | Cancel | |Che¢k Package f|:|rErr|:|r5|
»
M R ANTE GO Grant Application Package

B opportunity Title: This elecironic grants application is intended to
Offering Agancy: :e usedm,ﬁpgme;ﬂ:{-:lﬁn Federal funding
CFDA Numbar:
CFDA4 Dascription: If the Federal funding opportunity listed is not

the opportunity for which you want to apply.

Opportunity Humbsr: close this application package by clicking on the

Compstitien 10: "Cancel” button at the top of this screen. You
opporiunity Opan Date: = will !hen need to luca.l:ethe c:urrect Fen!era_l

— funding opportunity, download its application
Opportunity Closs Data: - and then apply.

agency Contact:

N

This electronic grants application is intended to be used to apply for the specific Federal funding
opportunity referenced here.

If the Federal funding opportunity listed is not the opportunity for which you want to apply, close
this application package by clicking on the
need to locate the correct Federal funding opportunity, download its application and then apply.

An application may only be submitted in response to the Federal funding opportunity from which
it is obtained. For example, you may NOT utilize a grant application package downloaded for a
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funding opportunity in one fiscal year to submit an application to another funding opportunity in
the following year even if it is the same program.

1.2 Enter a Name for the Application

A. Check the box indicating that the applicant will be submitting applications on their own behalf (if applicable).
The check box will only be shown on funding opportunities that are open to individuals.

B. Enter a name for the application in the * Application Filing Name field. This field is required. This name is
for use solely by the applicant for you to track through the Grants.gov submission process. It is not used by the
receiving agency. Any combination of letters and/or numbers may be used in the naming of the application file.

;_ | will be submitting applications on my behalf, and not on behalf of a company, state, local or tribal government, academia, or other type of
""" organization.

* Application Filing Mame: | |

1.3 Open and Complete Mandatory Documents

Openandcompl et e all of the documents | isted in dHEKRMKMMandat
first. Data entered on the SF-424 (R&R) will populate other mandatory and optional forms where possible.
Mandatory Documents M Faete  Mandatory Documents for Submisaion

57424 (R and R] Compee

¥ Farsocn Frofile E
elated Other Froject Information
elated Ferscnal Data
1 Related Budget

Moww Fonr o
Uelabn

=1

L

Dipen o

To access a form or document, click the form/document name to select it, and then click the => button. This will
move the for m/ dMandatoryeDoduments for Suibmissibond b Toopen an item to complete it,

simply click on it to select the i tTemmoegeradrmidocenrmentédmi ¢ k on
t h Mandatory Documents for Submissiond box, ¢l ick the form/ document name t
button. This wil/l return the form/ document to the AMand
(Note thatthei Suppl ement al I nformationo form (see Part VI. 1.)
I nformation Formd in the application package.)

1.4 Open and Complete Optional Documents

These documents can be used to provide additional support for the application or may be required for specific
types of funding opportunities. Reference the application package instructions for more information regarding
AOptional Document so.

Optional Documents Me=w ot Optlonal Documents for Submisslon
W and W SubaWard DUOQRL MLCachment|s] Form Snralamian Lin
Moww Foor o
Cwlabn
CpEN F o

15 Navigating the Forms

The SF-424 (R&R) Cover Sheet and R&R Budget forms/documents are two or more pages in length. The
applicant must complete the mandatory fields on each page of the form/document. To navigate to the next page
of a form/ document, |l ocate the fANexto button at the top
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APPLICATION FOR FEDERAL ASSISTANCE 2. DATE SUBMITTED Applicant identifier

SF 424 (R&R) |

3. DATE RECEIVED BY STATE | State Application ldentifier

1.* TYPE OF SUBMISSION

[ TPre-apglication | | Appication Changed/Corected Apglication || 4. Federal Identifier

Once t he i Nasbeen clidkadtthe applicamt will be taken to the next page of the form/document where
they may complete the rest of the form.

SF 424 (R&R) arruication For FeperAL assisTaNCE Page 2

16. ESTIMATED PROJECT FUNDING 17.* 15 APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESS?

To go back to the first page of the form/ document, sim
fieldshave been completed, the applicant may click on the i
Package screen and the list of Mandatory and Optional Documents. When a form/document is closed the

completed data is captured in the application package but the form/document is not saved. The application

package must be saved from the Grant Application Package screen. More information on saving the application

package is available in Section 1.7, Saving the Application.

On the R&R Budget form/document, the applicant may enter up to 5 budget periods. To add a new budget

period, the applicant must first complete Budget Period 1 including attaching a budget narrative. Th e fi Ne x t
Periodo button on page 3 of the R&R Begadngeatlthd requimed d oc ument
fields in Budget Period 1 are completed.

[ntpage | [t ]

RESEARCH & RELATED BUDGET - SECTION A & B, BUDGET FPERIOD 1

* ORGANIZATIONAL DUNS: | |

* Budget Type: ||_ Project [ | SubswardiConsodium I
Many of the forms/documents in the application package require the applicant to attach files. As stated in
Section 3.1, Portable Document Format (pdf), NIFA REQUIRES that ALL attachments be submitted in pdf
format. All attachments also must have a unique name to identify the attachment. Attachment file names should
indicate the file contents (e.g., Project Summary).

1.6 Accessing Help Tips

To access help tips scroll over a field on the form/document to reveal the help text for that field. Not every field
has a help tip.

1.7 Saving the Application

The application package can only be saved from the Grant Application Package screen. It is recommended that

after the applicant completes each form/d o c ument t hat they <c¢lick on the ACI ose
and then save the application package by clicking on the
Package Screen. It is important to note that the application package will be saved to the last active directory on

the applicantds computer. Therefore, the applicant shou

it can be easily accessed. The applicant may save their application package at any time and should save the
application package with the same file name each time.
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1.8 Check Package for Error s

To initiate the Grants.gov edit check process, simply cl
the screen.

This process will identify all mandatory fields that have not been completed by the applicant. These errors will be
displayed one at a time.

USDA
===8 No checks against NIFA business rules will take place at this time (e.g., no checks will occur to ensure
compliance with the pdf attachment requirement, formatting requirements).

ATTENTION: There is a paper clip icon on the left side of the page in every application. Do NOT attach
documents with this function. If you attach documents under this function your application will be incomplete and
cause errors.

1.9 Submitting an Electronic Application

REMINDER: See Part Ill, 3.1 for pdf attachment requirement information. ANY APPLICATION
NIFA RECEIVES CONTAINING NON -PDE DOCUMENTS ATTACHED IS AT RISK OF
BEING EXCLUDED FROM NIFA CONSIDERATION. Partial applications will be excluded
from NIFA consideration

The AR must open the browser, open the application and then press the Submit button. To
submit the application:

. Close all open browser(s) and running applications.

. Open the internet browser.

. Navigate to the physical location where the application file is located. Select the application to open.

. The internet browser will open the application. This may take a few moments. Please be patient.

. Once the application is completely open, click the Save and Submit button. (The Save and Submit button
will not become active until all mandatory documents have been properly completed and there are no errors
in the application.) You are required to save the application again at this point in order to begin the
application submission process.

6. Click Save and Submit.

7. A dialog box will appear and you will need to enter your Grants.gov username and password.

8. Lastly, click Login.

O WNPEF

Once you have saved the application using the Save & Submit button, a dialog box will appear and you will need
to enter your Grants.gov username and password. Follow all onscreen instructions for submission.

Only the AR has the authority and user rights to Save and Submit an application to Grants.gov. Additional
submission tips may be found at the Grants.gov website.

S Grants.gov Submission Tips: http://www.grants.gov/help/submit_application fags.jsp
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V. RESEARCH AND RELATED (R&R) FORMS AND INSTRUCTIONS

1. Overview

This section contains both the SF-424 (R&R) instructions and any applicable NIFA-specific instructions. The
NIFA-specific instructions are identified by the USDA logo. It is important that all applications conform to these
SF-424 (R&R) General Instructions and, where specified, with the NIFA-specific instructions. Conformance is
required and will be strictly enforced unless a deviation has been approved in advance of submission. Applicants
are advised that NIFA may exclude from consideration applications that are not consistent with these instructions.
The NIFA applicant is required to complete and submit the following SF 424 (R&R) forms as part of the
application package:

ASF 424 (R&R) Cover Sheet;

ASF 424 (R&R) Performance Site Locations;

ASF 424 (R&R) Other Project Information;

ASF 424 (R&R) Senior/Key Person (Expanded);

ASF 424 (R&R) Personal Data;

ASF 424 (R&R) Budget

The following SF 424 (R&R) form is optional and only should be submitted when appropriate:

ASF424 (R&R) Subaward Budget Attachment
Detailed instructions for other forms that may be part of the application package are included in Part VI.
Detailed instructions for the completion of each of the SF 424 forms are explained in the following sections.
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2. SF-424 (R&R) (Cover Sheet)

Cloge Form [Prirt Fage | [ Aot |

APFLICATION FOR FEDERAL ABSISTANCE |=- DATE SUBMIMTTED ! l' licint |
SF 424 {R&H} 3, DATE RECENED BY STATE | S=ale lezali

1.” TFFE OF SUEMEZION I _I

[[TFeappiemten [ Joppicaten [CmmgedCeonectes szpeamen || 4. pocorm bomestiee [ |

£ APPLICAMT IRFORRATION * Oiganitaonal OUNS |

* Lisgad Mirma |

Lozartirm=! | | Devmizn | |

- St

Srael

-cny [ | |

= g Pizvisem | I

= Gaumy | Wakp IMITED STATEE g + A l|mu|l.u:|-| |
P k2 S costacied 0° maBerm ivehing Hie apeical=n

Prefe I—él * Fost Harea | | misde bane |

* La? K I— | s | x|

| | Fam sunzes | ]

ETii I I

& " EMPLOYER IDEN TIMCATION (ER) or (FIN)

.7 TYPE OF APPLICANT Plasss sslsct ons of Eis following LI
et (Specty) [
Smull Business Organization Typa Dﬂ:lr!'ﬁ'ﬁl'd D"’.A.r:-h and Ezonarically Comedvwcbaged

B THPE OF APPLICATION: I Retinon, oy a gz plabs bis]eal
DN"" Dmﬂbﬂuﬂl D* nEieae Satd Dhi Lo twwr B Dl’.‘ I Curalan DD Cazivur Dusilon
D Harsrwm D\'.'u'lrullh' Dllm akan |:| E. Ot sty | |

° b this appicalon Beisg suse Bed o ohal aganses? [ygg) k| Vital :ﬂlll!-:ln:rl?l |

B HAME OF FEDERAL AGENCY 10, CATALOG OF PEDERAL DOMESTIC ASSISTARCE NUMBER: [i3 381

[ Hatizms] Trakitubtss of Hawles TITLE rn-'.-l-.' Csurs mzd Frewentios ks

BT CE

11" DESCHPTIVE TITLE OF APPLICANT'S PROJECT

12 " AREAS AFFECTED 8Y PROJECT jalis, ssuiles, shiss, ai2) | 1. PROPOSED PROJECT
[ ] * G D * Endiey Dt

14 COMGRESEIDNAL DISTRICTE OF

it Rl BT Pasd

18 PROOJECT DIRECTOMPRBMCIPAL INVESTIGATOR CONTACT INFORKMATION

* Organestizn Rame | |

Dr:!lurrll Livaks I I
= Staed] I I

semeer | ]

vo | Sisarby ]

Prefi I:l] * Firsl Marea | Misde bane |
* Lot bl | | e =
Paamniea | ]

- Sl r Previscn
[ —=1 [

— e T+ 0 P e |

= Prase e | Fax Humier

*Ermit | |

2.1 Enter a Type of Submission (Field 1 on the Form)
Select atype of submission. | f t hi s submi ssi on

click the Changed/Corrected Application box and enter the Grants.gov tracking number in the Federal Identifier

field. I f this submission is to

application, leave the Federal identifier field as previously filled with the existing identifier (e.g. Award number).
Do NOT insert the Grants.gov tracking number in these cases. Unless requested by the agency, applicants may

not use this to submit changes after the closing date. This field is requ
USDA

LA e el AOH-000

is to

change

ired.

USDA

change or correct

or

correct

=== A changed/corrected application should only be submitted after the appropriate NIFA program contact
has been contacted. The changed/corrected application is when an applicant needs to modify an application they

have ALREADY submitted through Grants.gov and that the latter submission is done PRIOR to the established

deadline.
USDA

=== Unless specifically required by a NIFA request for application, pre-applications are not required and
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should not be submitted to NIFA.

2.2 Enter Date Submitted and Applicant Identifier (Field 2 on the Form)

Enter the date the application is submitted to Federal agency (or State if applicable). Please use mm/dd/yyyy
format (e.g., 08/13/2009) . Enter the Applicant ds cApplitantddentifienfrald. e r

USDA

== The Applicant Identifier field is for use when an institution has their own system for tracking applications.
This field allows the applicant to enter their application identifier on the application, if applicable.

2.3 Enter Date Received by State and State Application Identifier  (Field 3 on the Form)

Enter the date received by state (if applicable). Enter the state application identifier (if applicable) in the State
Application Identifier field.

USDA

—am NIFA does not utilize this information; therefore, leave the Date Received by State and State Application

Identifier field blank.

2.4 Federal Identifier (Field 4 on the Form)

New project applications should leave this field blank unless you are submitting a changed/corrected application.
tting a changed/ coreGants.godtrackiNgenwndbera lptipslisiac at i on, e
continuation, revision or renewal application, enter the assigned Federal identifier number (for example, award
number) 7 even if submitting a changed/corrected application.

When submi

USDA
=

If a renewal application (see 2.8 of this section) is being submitted, enter the NIFA-assigned award

number of the previously-funded application in the Federal field (Field 4 on the form). If a resubmission
application (see 2.8 of this section) is being submitted, enter the NIFA-assigned proposal number of the
previously-submitted application in the Federal field (Field 4 on the form). If a resubmission renewal application

(see 2.8 of thissection)i s bei ng submitted, sel ecNIFA-assignediptoposalsngmbern 0

of the previously-submitted application in the Federal field (Field 4 on the form). If a continuation application (see
2.8 of this section) is being submitted, enter the NIFA-assigned award number of the previously-funded
application in the Federal field (Field 4 on the form).

25 Enter Applicant Information (Field 5 on the Form)
Enter the DUNS or DUNS+4 number of the applicant organization in the * Organizational DUNS field. This field

is required.

USDA . . o s . .
== For the legal name field enter the legal name of the applicant organization or individual (i.e., in whose
name an award, if appropriate, should be made).

In addition, applicants that are individuals also cannot enter information into the Organizational DUNS field.

Field Name Input

*Legal Name Enter legal name of applicant, which will undertake the assistance activity, enter the complete
address of the applicant (including county and country), and name, telephone number, e-mail, and
fax of the person to contact on matters related to this application. This field is required.

Department Enter the name of primary organizational department, service, laboratory, or equivalent level within
the organization which will undertake the assistance activity.

Division Enter the name of primary organizational division, office, or major subdivision which will undertake
the assistance activity.

*Street 1 Enter first | ine of t he fostheragpcant. Fhisdieldassrequiredn A St
Two lines are available for street address input. The first line is required information. The second
line is not required.

Street 2 Enter second |Iine of the street address for t}

*City Enter the city for address of applicant. This field is required.

County Enter the county for address of applicant.

*State Enter (select) the State where the applicant is located. This field is required if the applicant is located

in the United States.
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Province Enter the Province.

*Country Select the country for the applicant address. This field is required.

*Zip Code Enter the Postal Code (e.g., ZIP code) of applicant. This field is required if the applicant is located in
the United States. This field is required if a State is selected; optional for Province.

Person to be contacted on matters involving this application:

\ Field Name Input

Prefix Enter the prefix (e.g., Mr., Mrs., Rev.) for the person to contact on matters related to this application.

*First Name Enter first (given) name of the person to contact on matters related to this application. This field is
required.

Middle Name Enter the middle name of the person to contact on matters related to this application.

*Last Name Enter the last (family) name of the person to contact on matters related to this application. This field
is required.

Suffix Enter the suffix (e.g., Jr, Sr, PhD) for the name of the person to contact on matters related to this

application.

*Phone Number

Enter the daytime phone number for the person to contact on matters related to this application. This
field is required.

Fax Number

Enter the fax number for the person to contact on matters related to this application.

Email

Enter the e-mail address for the person to contact on matters related to this application.

2.6 Enter Employer Id entification (EIN) or (TIN) (Field 6 on the Form)

Employer Identification (EIN) or (TIN) - Enter either TIN or EIN as assigned by the Internal Revenue Service. If
your organization is not in the U.S., type 44-4444444. This field is required.

2.7 Enter Typ e of Applicant (Field 7 on the Form)

Type of Applicant - Select the appropriate applicant type code. This field is required.
If Small Business is selected as Type of Applicant, then note if the organization is Woman-owned and/or Socially
and Economically Disadvantaged.

Woman Owned - Check if you are a woman-owned small business - a small business that is at

least 51% owned by a woman or women, who also control and operate it.

Socially and Economically Disadvantaged - Check if you are a socially and economically

disadvantaged small business as determined by the U.S. Small Business Administration pursuant to
section 8(a) of the Small Business Act, U.S.C. 637(a).

2.8 Select Type of Application (Field 8 on the Form)
Select the type from the following list. Check only one.

New - An application that is being submitted to an agency for the first time.
Resubmission - An application that was previously submitted but not funded and is being

resubmitted for new consideration.

Renewal - An application requesting additional funding for a period subsequent to that provided

by a current award. A renewal application competes with all other applications and must be developed as
fully as though the applicant is applying for the first time.

Continuation - A non-competing application for an additional funding/budget period within a

previously approved project period.

Revision - An application that proposes a change in - 1) the Federal Government's financial

obligations or contingent liability from an existing obligation; or, 2) any other change in the terms and
conditions of the existing award.

USDA
USDA

Check Part Il, B. of the RFA for the types of applications that may be submitted in response to the RFA.

If a renewal application is being submitted, enter the NIFA-assigned award number of the previously-funded
application in the Federal field (Field 4 on the form). If a resubmission application is being submitted, enter the
NIFA-assigned proposal number of the previously-submitted application in the Federal field (Field 4 on the form).
If aresubmissionrenewalappl i cati on is being submitt edNIFA-assijnedc t
proposal number of the previously-submitted application in the Federal field (Field 4 on the form). ). Ifa

Aresut
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continuation application is being submitted, enter the NIFA-assigned award number of the previously-funded
application in the Federal field (Field 4 on the form).

If Revision, mark appropriate box(es).
|A. Increase Award |B. Decreass Award | | C. Increase Duration |_|D. Decrease Duration

[ E. Other [spen:ifw:| |
May select more than one. If "Other" is selected, please specify in text box provided.

USDA

==  The type of application acceptable may vary by funding opportunity. The RFA will stipulate the type of
application that may be submitted to NIFA in response to the funding opportunity.

* Is this application being submitted to other agencies? i Enter yes or no. If yes, enter the name(s) of other
Agencies. This field is required.

USDA

=== | ist the names or acronyms of all other public or private sponsors including other agencies within USDA
to which your application has been or might be sent. In the event you decide to send your application to another
organization or agency at a later date, you must inform the identified NIFA program contact as soon as
practicable. Submitting your application to other potential sponsors will not prejudice its review by NIFA; however,
submitting the same (i.e., duplicate) application to another NIFA program is not permissible.

2.9 Name of Federal Agency (Field 9 on the Form)

* Name of Federal Agency i This is the name the Federal agency from which assistance is being requested with
this application. This information is pre-populated from the opportunity package.

2.10 Catalog of Federal Domestic Assistance Number  and Title (Field 10 on the Form)

This is the Catalog of Federal Domestic Assistance number and title of the program under which assistance is
requested. This information is pre-populated from the opportunity package.

2.11  Enter Descriptive Title of Applicant's Project (Field 11 on the Form)

* Descriptive Title of Applicant's Project - Enter a brief descriptive title of the project. This field is required.
USDA
=== The title should be a brief (140-character-maximum including spaces), clear, and specific designation
of the proposed integrated or research project. Project titles are read by a variety of nonscientific people;
therefore, highly technical words or phraseology should be avoided where possible. In addition, introductory

phrases such as fAinvestigation of, 06 fAresearch on, 0

2.12  List Areas Affected by Project (Field 12 on the Form)

* Areas Affected by Project - List only the largest political entities affected by the project (e.g., State, counties,
cities). This field is required.

2.13  Enter Proposed Project (Field 13 on the Form)

* Start Date i Enter the proposed start date of the project. This field is required. Please use mm/dd/yyyy format
(e.g., 08/13/2009).

* Ending Date 1 Enter the proposed ending date of the project. This field is required. Please use mm/dd/yyyy
format (e.g., 08/13/2009).

USDA

== The proposed duration for which support is requested must be consistent with the nature and complexity
of the proposed activity. In some situations, a funding opportunity may limit the duration of requested support. In
such cases, the limitations will be addressed in the RFA. Specification of a desired starting date for the project is
important and helpful to NIFA staff, however, NIFA may not always be able to meet the requested dates. In such
cases, NIFA will consult with the applicant.
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2.14  Enter Congressional Districts (Field 14 on  the Form)

* Applicant - Enter the applicant's Congressional District. Enter the Congressional District in the format: 2
character State Abbreviation - 3 character District Number. Examples: CA-005 for California's 5th district, CA-012
for California's 12th district. If outside the US, enter 00-000. To locate your congressional district, visit the
Grants.gov web site. This field is required.

* Project 1 Enterthep r o j €angressonal District. Enter the Congressional District in the format: 2 character
State Abbreviation - 3 character District Number. Examples: CA-005 for California's 5th district, CA-012 for
California's 12th district. If all districts in a state are affected, enter "all" for the district number. Example: MD-all
for all congressional districts in Maryland. If nationwide (all districts in all states), enter US-all. If the
program/project is outside the US, enter 00-000. To locate your congressional district, visit the Grants.gov web
site. Attach an additional list of Project Congressional Districts on page 2, if needed. This field is required.

2.15  Enter Project Director/Principal Investigator Contact Information (Field 15 on the Form)

Field Name Input

Prefix Enter the prefix (e.g., Mr., Mrs., Rev.) for the name of the Project Director/Principal Investigator
(PD/PI).

*First Name Enter first name of the PD/PI. This field is required.

Middle Name Enter the middle name of the PD/PI.

*Last Name Enter the last (family) name of the PD/PI. This field is required.

Suffix Enter the suffix (e.g., Jr, Sr, PhD) for the name of the PD/PI.

Position/Title Enter the title of the PD/PL.

*Organization Name Enter the name of organization for the PD/PI. This field is required.

Department Enter the name of primary organizational department, service, laboratory, or equivalent level within
the organization of the PD/PI.

Division Enter the name of primary organizational division, office, or major subdivision of the PD/PI.

*Street 1 Enter first |line of the stretelo afdideled.s fDhi g

Street 2 Enter second |line of the street address for

*City Enter the City for address of the PD/PI. This field is required.

County Enter the county for address of the PD/PI.

*State Enter (select) the State where the PD/PI is located. This field is required if the PD/Pl is located in
the United States.

Province Enter the Province.

*Country Select the country for PD/PI address.

*Zip Code Enter the Postal Code (e.g., ZIP code) of PD/PI. This field is required if the PD/PI is located in the
United States. This field is required if a State is selected; optional for Province.

*Phone Number Enter the daytime phone number for the PD/PI. This field is required.

Fax Number Enter the fax number for the PD/PI.

*Email Enter the e-mail address for the PD/PI. This field is required.
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SF 424 (R&R) arpLicATION FOR FEDERAL ASSISTANCE Page 2

16. ESTIMATED PROJECT FUNDING 17.* 15 APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE

ORDER 12372 PROCES ST

a. " Tolal Estimated Froject Funaing
b. * Tolal Federal & Mon-Federa =J'1l:|5| PROCEZE FOR REVIEW O

. " Estimated Program Income [ | DATE I:I

ia_ '1"E5| JT'I 3 PREARPPLICATIOMNARPLICATION WAS MADE
| | ANAILASLE TO THE STATE EXECUTIVE ORDER 12372

~Eao

E™ [JerosRAM IS NOT COVERED BY EO. 12372 OR

| PROGRAR HAS NOT SEEM SELECTED 5Y STATE FOR
REVIEW

18. By

rag

*Fhe

frus. complste and accurats to the best of my knowladge. | also provide the required sesurances * and agree bo comply with any

criminal, chvll, or adminletrative penaltles. (U5, Code, Title 18, Section 1001)

slgning thie applicaticn, | cartity (1) fo tha statemants containad In the list of certifications® and (2) that the statements hareln ara
uiting terms If | accept an award. | am aware that any falee, fictitious, or fraudulant statements or clalms may subject me to

| [“1egres |

fl of cartifealions end esurices, or i nlanme! sile mieve Fou o8 TEn Ml AL iF contalted b e amosncament or sgency saeciic imsbucliong.

Strest2

13. Authorized Repressntative

Premc[ o] " FirstName| | M Name
" Last Name: | | S dl
" Positoni TR |

* Organization |

Depariment: | CHwiskan |

" Sireett | |

 City: |

| Cournty: |

® Sdake:

" Ema

* Country: USA: UNITED STATES jl " ZIF | Postal Cooe: | |

* Phane Kumber: | Fax Number.

| dl Prowvince: | |

* Signature of Authorlzed Reprasantative * Date Signed

Comgleted on submission to Grants.gow | | smpleted on submission to Grants.gow |

20. Pra

-spplication | || Adg Afachment | | Deicte Atlachmert || Wiew Atlachment |

21. Attach an sdditlonal llst of Project Congressional Districis If nesded.

| | A0d Alzachment | | Diejete Altachment | | Wiew Attachment |

QM5 Mumper 40£0-0001

2.16  Enter Estimated Project Funding (Field 16 on the Form)

| Field Name \
* Total Estimated
Project Funding

Input
Enter total Federal funds requested for the entire project period. This field is required.

*Total Federal & Non-
Federal Funds

Enter total estimated funds for the entire project period, including both Federal and non-Federal
funds. If using the Funds Requested Budget Component, item 16b will be the same as 16a. This
field is required information.

*Estimated Program
Income

Identify any Program Income estimated for this project period if applicable. This field is required.

USDA

== Estimated program income is estimated gross income earned by the recipient that is directly generated

by a supported activity

or earned as a result of the award.

2.17 s Application Subject to Review by State Executive Order 12372 Process? (Field 17 on the Form)

If yes, check box. If the announcement indicates that the program is covered under Executive Order 12372,
applicants should contact the State Single Point of Contact (SPOC) for Federal Executive Order 12372. If no,

check appropriate box.

This field is required.
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USDA
== For the reasons set forth in the final Rule-related Notice to 7 CFR Part 3015, Subpart V (48 FR 29114,

June 24, 1983), NIFA programs (all CSREES authorities were transferred to NIFA as of October 1, 2009) are
excluded from the scope of the Executive Order 12372 which requires intergovernmental consultation with State
and local officials, t heref ore, check ANO, program is not covered

2.18 Complete Certification (Field 18 on the Form)

By signing this application, | certify (1) to the statements contained in the list of certifications® and (2) that the statements herein are
true, complete and accurate to the best of my knowledge. | also provide the required assurances * and agree to comply with any
resulting terms if | accept an award. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to
criminal, civil, or administrative penalties, (LS. Code, Title 18, Section 1001)

[T iaoes

* The list of certifications and assurances, or an Internet site where you may obtain this list is contained in the announcement or agency specific instructions.

Check to provide the required certifications and assurances. This field is required.

USDA

=== The applicable assurances and certifications can be located on the NIFA website. See
http://www.nifa.usda.gov/funding/all forms.htmlunder t he i Ot h e ignofealfrafesenceshretteed i n g
forms and instructions regarding the signing of Form CSREES-2002, Proposal Cover Page. For this application,
by submitting the application the applicant is providing the required assurances regarding the protection of human
subjects, providing humane treatment of animals, and monitoring the use of recombinant DNA and certifications
set forth in 7 CFR Part 3017, as amended, regarding Debarment and Suspension and Drug-Free Workplace;

7 CFR Part 3018 regarding Lobbying, and Assurance of Compliance with USDA Regulations Assuring Civil
Rights Compliance Submission of the individual forms is not required. (Please read the Certifications before
submitting the application.) If the project will involve a subcontractor or consultant, the subcontractor/consultant
should submit a Form AD-1048, Certification Regarding Debarment, Suspension, Ineligibility and Voluntary
Exclusion - Lower Tier Covered Transactions, to the grantee organization for retention in their records. This form
should not be submitted to USDA. In addition, the applicant certifies that the information contained herein is true
and complete to the best of its knowledge and accepts as to any award the obligations to comply with the terms
and conditions of NIFA in effect at the time of the award.

2.19  Enter Authorized Representative (Field 19 on the Form)

Field Name Input

Prefix Enter the prefix (e.g., Mr., Mrs., Rev.) for the name of the Authorized Representative.

*First Name Enter first (given) name of the Authorized Representative. This field is required.

Middle Name Enter the middle name of the Authorized Representative.

*Last Name Enter the last (family) name of the Authorized Representative. This field is required.

Suffix Enter the suffix (e.g., Jr, Sr, PhD) for the name of the Authorized Representative.

*Position/Title Enter the title of the Authorized Representative. This field is required.

*QOrganization Name Enter the name of organization for the Authorized Representative. This field is required.

Department Enter the name of primary organizational department, service, laboratory, or equivalent level within the
organization of the Authorized Representative.

Division Enter the name of primary organizational division, office, or major subdivision of the Authorized
Representative.

*Street 1 Enter first |ine of the street address for the
required.

Street 2 Enter second | ine of the street address f offhist h¢
field is optional.

*City City for address of the Authorized Representative. This field is required

County Enter the county for address of Authorized Representative.

*State Enter (select) the State where the Authorized Representative is located. This field is required if the
Authorized Representative is located in the United States.

Province Enter the Province for Authorized Representative.

*Country Select the country for the Authorized Representative address.

*Zip Code Enter the Postal Code (e.g., ZIP code) of the Authorized Representative. This field is required if the
Authorized Representative is located in the United States.

*Phone Number Enter the daytime phone number for the Authorized Representative. This field is required.
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Fax Number Enter the fax number for the Authorized Representative.

*Email Enter the e-mail address for the Authorized Representative. This field is required.

Signature of It is the organizationds r espon s idindVidualsysubmittheas s
Authorized application to Grants.gov. This field is completed on submission to Grants.gov.

Representative

Date Signed This field is completed on submission to Grants.gov.

2.20  Enter Pre -Application (Field 20 on the Form)

If submitting a pre-application, provide a summary description of the project in accordance with the
announcement and/or agency-specific instructions and attach here.

USDA

=== |nfrequently, a NIFA funding opportunity will require or request submission of a preliminary application in
advance of submission of a full application. The two predominant reasons for requiring submission of a
preliminary application are to:

. Reduce the applicantds unnecessary effort in appl
is very small. This is particularly true of exploratory initiatives where the community senses that a major

new direction is being identified, or competitions that will result in a small number of actual awards; and

. Increase the overall quality of the full submission.

The NIFA RFA will specify the content and submission requirements in Section V.A of the RFA when preliminary
applications are to be utilized. Note that a pre-application is not the same as a Letter of Intent which NIFA, in
some cases, may utilize. The RFA will state when a pre-application or a Letter of Intent is to be submitted, if
appropriate; the RFA will remain silent if the items are not utilized.

2.21  Attach an Additional List of Project Congressional Districts if needed (Field 21 on the Form)

Attach a file using the appropriate buttons.

USDA
=== See Part Il Section 3.1 of this Guide for NIFA attachment specifications.

3. R&R Project/Performance Site Location(s)
RESEARCH & RELATED Project/Performance Site Location(s)

Project/Performance Site Primary Location

Organization Name:

* Streett: | |

Street2:

* City: I County:

* State: | - || Province: | |

* Country: | USL- UNITED STATES j| * ZIP | Postal Ccude:l |
3.1 Enter Project/Performance Site Primary Location

Indicate the primary site where the work will be performed. If
Organization Name a portion of the project will be performed at any other site(s),
identify the site location(s) in the block(s) provided.

Enter first line of the street address in "Street 1" field of the

"Street 1 primary performance site location. This field is required.

Street 2 Enter_second line of the street add_ress in_"S_treet_ 2" fie_ld for
the primary performance site location. This field is optional.

*City Enter the City for address of the primary performance site

location. This field is required.
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County Select the county for the performance site location.
Enter the State where the primary performance site location
*State is located. This field is required if the Project Performance

Site is located in the United States.

Enter the Province where the primary performance site

Province L
location is located.

Enter the Postal Code (e.g., ZIP code) of the primary
*Zip Code performance site location. This field is required if the Project
Performance Site is located in the United States.

Select the name of the country for the primary project

Country performance site

3.2 Project/Performance Site Location 1

Project/Performance Site Location 1
Organization Mame: |

* Street1: | |

Street2: | |

* City: | County: |

* State: | || Province: | |

* Country: | USA- UNITED STATES || * ZIP # Postal Code: | |

Enter for the Project/Performance Site Location 1 the information required for the Project/Performance Site
Primary Location. I f it is necessary to enter informati

3.3 Additional Locations

If more than 8 performance site locations are proposed, provide the requested information in a separate file and
attach.

Additional Lccatit}n[S}l | | Add Attachrment | | Delete Attachment I I View Aftachment I
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4, R&R Other Project Information
[ Frint Page | [ about |

RESEARCH & RELATED Other Project Information

1. * Are Human Supjects Invowved? [[]ves Mo |
1a WYEStoHuman Subjects
6 lhe IRE revizw Penaing? ] &S [we
RS Approva Dates [ |
sxemption bumzer (1 02 02 O¢ Os Os
Ruman Subject Azsurance Nummer [

2 " Are Verebrate Animals Used? I|:| Yes [to I

23 WYES w0 Venzbrate Animals
I5 the IACUC revlew Pending? [ ves One
lacUC ApprovalDate |
Ammal wettare assurance Mumber| |
3. " Is propretaryipriviieged nfermiation Included In the appication? ||:| ves Mo I
4.3 " Do=s s project Nave an acud or pofentlal Impact on the environment? ||:| ves [ |ho I
4.b. If yes, please explain:| |

4.c. I 1nis project Mas an acual or potentlal Impact on ihe enviranment, has an exemplion been authanzed or an erdronmental assessment (EA) or
enviranmental Impact statement (E13) been periomed? [ ves Owe

4.0, 1 yee, please explain: | |

5.3. " Doss Mis project Involve activilles outside the ULS. or partnership with Infemational Collaborators? ID Yeg D Mo I

£, If yes, Wentily countries: | |

S.c. Oplional Explanadon | |

E.* Projact Summarylabstract | I | Add Attachment | |:-:~Ieje ;:s-:r'rmll | Wiew Aftschmend |
7.* Project Narrative | | Ao Atachment | | Detete Atachment] | view Atscnment |

& Bibllography & Referancas Cited | | | Add Atachment I | Celebe ;:su:r're-ull | Wiew Attachmend I
5. Facilltles & Othar Resources | | |_and Attachment | | Delete Atachment | [ wiew Asachment |
1D.Equ|pmen1| | [ Ao arachment | [oese Atmenment ]| [ vew atmenment |

11. Other attachments | Agd atachments | [Ceste Atachments| [ wew atzemen=| [

OME Kumber: 4340-0001

4.1 Are Human Subjects Involved? (Field 1 on the Form)

If activities involving human subjects are planned at any time during the proposed project at any performance site,
check here for yes. Check yes, even if the proposed project is exempt from Regulations for the Protection of
Human Subjects. If no, skip the rest of block 1. This field is required.

1. * Are Human Subjects Involved? |:| Yas |:| Mo I

USDA

= Projects involving research with human subjects must ensure that subjects are protected from research
risks in conformance with the relevant Federal policy known as the Common Rule (Federal Policy for the
Protection of Human Subjects, 45 CFR 690). All projects involving human subjects must either (1) have approval
from the organization's Institutional Review Board (IRB) before issuance of a NIFA award or, (2) must affirm that
the IRB or an appropriate knowledgeable authority previously designated by the organization (not the Project
Director) has declared the research exempt from IRB review in accordance with the applicable subsection, as
established in section 101(b) of the Common Rule. The box for "Human Subjects" must be checked "yes" with the
IRB approval date (if available) or exemption subsection from the Common Rule identified in the space provided.
Check fyesoeven if the proposed project is exempt from Regulations for the Protection of Human Subjects. If
fnoq skip the remaining questions about Human Subjects. | f Anod i s checked at t he
subsequently it is determined that human subjects are necessary, then the applicable program contact (identified

Page 24

t

me



National Institute of Food and Agriculture, USDA USDA
Grants.Gov Application Guide —_—

A Guide for Preparation and Submission of NIFA Applications via Grants.gov ‘
October 29, 2009

Research and Related (R&R) Forms and Instructions

in Block 12. of Form CSREES-2009, Award Face Sheet, of the award document) is to be contacted for
instructions on the submission of updated human subject information.

If iYESOto Human Subjects:

1.2 IfYES to Human Subjects

Is the IRB review Pending? | | Yes [ ] Mo
If IRB is pending, check YES. If IRB is not pending, check NO here.

IRB Approval Date i Enter the latest Institutional Review Board (IRB) approval date (if available). Please use
mm/dd/yyyy format (e.g., 08/13/2008). Leave blank if Pending.
NOTE: This is required information if the applicant selected NO0t o0 fil s t he | RB review Pendi |

Exemption Number 1 If human subject activities are exempt from Federal regulations, provide the exemption
numbers corresponding to one or more of the exemption categories. The six categories of research that qualify
for exemption from coverage by the regulations are defined in the Common Rule for the Protection of Human
Subjects. These regulations can be found at: http://www.hhs.gov/ohrp/humansubjects/quidance/45cfr46.htm.

Exemption Mumber: [ ]1 []2 []2 []4 []5 []6

USDA
== Human Subject Assurance Number i Enter the approved Federal Wide Assurance (FWA), Multiple

Project Assurance (MPA), Single Project Assurance (SPA) Number or Cooperative Project Assurance Number
that the applicant has on file with the Office for Human Research Protections, if available. Do not enter the FWA
before the number.

USDA : ) . .

==sm The Human Subject Assurance Number field on the R&R Other Project Information form/document has a
maximum length of 10 characters.

4.2 Are Vertebrate Animals Used? (Field 2 on the Form)

If activities involving vertebrate animals are planned at any time during the proposed project at any performance
site, check yes here. If no, check no and skip the rest of block 2. This field is required.

2. * AreVertebrate Animals Used? ™71 ves [No I

USDA

=== For applications involving the use of vertebrate animals, sufficient information must be provided within the
project description to enable reviewers to evaluate the choice of species, number of animals to be used, and any
necessary exposure of animals to discomfort, pain, or injury. Consistent with the requirements of the Animal
Welfare Act [7 U.S.C. 2131 et seq.] and the regulations promulgated by the Secretary of Agriculture [9 CFR, 1.1-
4.11], NIFA requires that proposed projects involving use of any vertebrate animal for research or education be
approved by the submitting organization's Institutional Animal Care and Use Committee (IACUC) before an award
can be made.

Is the IACUC review Pending? Check yes or no.

Check yes if the Institutional Animal Care and Use Committee (IACUC) review is pending. Check no if the IACUC
review is not pending. Thisfieldisrequiredi s yes i s checked to thelguasteid®® AT

Is the IACUC review Pending?® [_] Yes [ No

IACUC Approval Date i Enter the Institutional Animal Care and Use Committee (IACUC) approval date (if
available). Please use mm/dd/yyyy format (e.g., 08/13/2008). Leave blank if Pending.

Animal Welfare Assurance Number i Enter the Federally-approved assurance number, if available.
These fields are required ifnoi s checked t ¢the WEGUCgevievpendimga . f
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4.3 Is Proprietary/Privileged Information Included in the Application? (Field 3 on the Form)
Check yes or no.

3. * s proprietary/privileged information included in the application? Yes [ Mo

Patentable ideas, trade secrets, privileged or confidential commercial or financial information, the disclosure of
which may harm the applicant, should be included in applications only when such information is necessary to
convey an understanding of the proposed project. If the application includes such information, check yes and
clearly mark each line or paragraph on the pages containing the proprietary/privileged information with a legend
similar to - "The following contains proprietary/privileged information that (hame of applicant) requests not be
released to persons outside the Government, except for purposes of review and evaluation." This field is
required.

USDA

=== Such information also may be included as a separate statement. If this method is used, the statement
must be submitted as a single-copy document and attached in Block 11 of the application. While NIFA will make
every effort to prevent unauthorized access to such material, NIFA is not responsible or in any way liable for the
release of such material.

4.4 Does this Project Have an Actual or Potential Impact on the Environment? (Field 4 on the Form)

4 a. * Does this project have an actual or potential impact on the environment? | Yoo Mo

Indicates if this project has an actual or potential impact on the environment. Click yes here if this is the case.
Click no here if this is not the case. This field is required.

If yes, please explain i Enter here an explanation for the actual or potential impact on the environment.

If this project has an actual or potential impact on the environment, has an exemption been authorized or
an environmental assessment (EA) or environmental impact statement (EIS) been performed?

4 c. If this project has an actual or potential impact on the environment, has an exemption been authorized or an environmental assessment (EA) or
environmental impact statemeant (E1S) been performed? Yes [ No

Check yes or no. Indicates whether an exemption [has] been authorized or a Environmental Assessment (EA) or
Environmental Impact Statement (EIS) [has] been performed.

If yes, please explain i Provide an explanation here or attach a file at block 11 "Other Attachments". If there is
an attachment, please enter fAPlease see attached".

4.d. If yes, please EJ'!D|ainZ|::1c'_'_1de exemption code, if applicable, from chart bel-:m]

USDA
If the project meets one of the exemptions identified in 7 CFR Part 3407 (see chart below), NIFA&
implementing regulations of the National Environmental Policy Act of 1969 (see

http://www.access.gpo.gov/nara/cfr/waisidx_04/7cfr3407 _04.html), then the explanation should include the

specific exemption code.

Exemption Code Description

Department of Agriculture Categorical Exclusions (found at 7 CFR 1b.3 and restated at 7 CFR
3407.6(a)(1)(i) through (iv))
Policy development, planning, and implementatichich are related to routine

@A) activities such as personnel, organizational changes, or similar administrat
functions
@)(L)(i) Activities that deal solely with the functions of programs, such as program

budget proposals, disbursement, and transfeggyogramming of funds
Inventories, research activities, and studies such as resource inventories &
(@)(1)(iii) routine data collection when such actions are clearly limited in context and
intensity
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@) (1)(iv) Educational and informational programslatctivities

@)(1)(v) Civil and criminal law enforcement and investigative activities

(@)(1)(v) Aqtivities thgt are advisory and consul.tative to other agen.cies and public a
private entities, such as legal counseling and representation

(2)(1)(vii) Activities related to trade representation and market development activities
abroad

NIFA Categorical Exclusions (found at 7 CFR 3407.6(a)(2)(i) through (ii))

The following categories of research programs or projects of limited size and magnitudeamyvith
shortterm effects on the environment:

Research conducted within any laboratory, greenhouse, or other containec

@M A) facility where research practices and safeguards prevent environmental i
. Surveys, inventories, an similstudies that have limited context and minimal
@(2)(i)(B) - 2 . ;
intensity in terms of changes in the environment
@Q)H(C) Testing outside the laboratory, such as in small isolated field plots, which

involves the routine use of familiar chemicals or biological material
Routine renovation, rehabilitation, or revitalization of physical facilities,
@)(2)(i) including the acquisition and installation of equipment, where such activity
limited in scope and intensity

4.5 Does this Project Involve Activities Outside th e U.S. or Partnership with International
Collaborators? (Field 5 on the Form)

This field is required. Check yes or no.

5.a. * Does this project invalve activities outside the U5, or parinership with Intemational Collaborators? |:| Yes :| No

If yes, identify countries. i Enter the countries with which international cooperative activities are
involved.

Optional Explanation i Use this block to provide any supplemental information if necessary or attach a file at
block 11 "Other Attachments".

4.6 Attach Project Summary/Abstract (Field 6 on the Form)

The Project Summary must contain a summary of the proposed activity suitable for dissemination to the public. It
should be a self-contained description of the project and should contain a statement of objectives and methods to
be employed. It should be informative to other persons working in the same or related fields and, insofar as
possible, understandable to a scientifically or technically literate lay reader. This Summary must not include any
proprietary/ confidenti al i nformation. To attach a Proje
USDA

- A suggested template for the Project Summary/Abstract can be fount at:
http://www.nifa.usda.gov/funding/templates/project_summary.doc. The summary should be approximately 250
words. The names and affiliated organizations of all Project Directors should be listed at the top of the
page in addition to the title of the project. The summary should be a self-contained, specific description of the
activity to be undertaken and should focus on: overall project goal(s) and supporting objectives; plans to
accomplish project goal(s); and relevance of the project to the goals of the program. The importance of a concise,
informative Project Summary cannot be overemphasized. See Part Il Section 3.1 of this Guide for NIFA
attachment specifications.

4.7 Attach Project Narrative (Field 7 on the Form)

Provide Project Narrative in accordance with the announcement and/or agency-specific instructions. To attach a
Project Narrative, click AAdd Attachment 0.

USDA
== The Project Narrative must be prepared in accordance with the guidelines specified under Part IV.B. in

the applicable RFA (for the Small Business Innovation Research program (SBIR) the guidelines are specified
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under subsection 3.3 of the SBIR Program Solicitation). See Part Il Section 3.1 of this Guide for NIFA
attachment specifications.

4.8 Attach B ibliography & References Cited (Field 8 on the Form)

Provide a bibliography of any references cited in the Project Narrative. Each reference must include the names of

all authors (in the same sequence in which they appear in the publication), the article and journal title, book title,

volume number, page numbers, and year of publication. Include only bibliographic citations. Proposers should

be especially careful to follow scholarly practices in providing citations for source materials relied upon when

preparing any section of the application. To att ach Bi bliography and References

USDA
== Bibliography and references are not part of the project narrative page limitation, if any, unless noted
otherwise. See Part Ill Section 3.1 of this Guide for NIFA attachment specifications.

4.9 Attach Documentation for Facilities & Other Resources (Field 9 on the Form)

This information is used to assess the capability of the organizational resources available to perform the effort

proposed. Identify the facilities to be used (Laboratory, Animal, Computer, Office, Clinical and Other). If

appropriate, indicate their capacities, pertinent capabilities, relative proximity, and extent of availability to the

project. Describe only those resources that are directly applicable to the proposed work. Provide any information

describing the Other Resources available to the project (e.g., machine shop, electronic shop) and the extent to

which they would be available to the project. To attach Facilitiesan d Ot her Resources, <c¢click A
USDA

== see Part Il Section 3.1 of this Guide for NIFA attachment specifications.

4,10 Attach Equipment Documentation (Field 10 on the Form)

List major items of equipment already available for this project and, if appropriate, identify location and pertinent
capabilities. To attach Equipment, click fAAdd Attachmen
USDA

See Part Il Section 3.1 of this Guide for NIFA attachment specifications. Refer to Field C. of the
R&R Budget if funds are to be requested to purchase items of nonexpendable equipment necessary to conduct

and successfully complete the proposed project.

411  Add Other Attachments (Field 11 on the Form)

Attach a file to provide any other project information not provided above or in accordance with the announcement
and/or agency-specific instruction.

USDA
=== see Part Ill Section 3.1 of this Guide for NIFA attachment specifications. MULTIPLE FILES MAY

BE ATTACHED. The following items should be included in Other Attachments as appropriate.

(1) Cooperation and Institutional Units Involved. Where a cooperative, multi-institutional or multidisciplinary
application is to be submitted, identify each institutional unit contributing to the project and designate the lead
institution or institutional unit. Clearly define the programmatic roles, responsibilities and budget for each
institutional partner.

(2) Appendices to Project Narrative. Appendices to the Project Narrative are allowed if they are directly germane
to the proposed project. The addition of appendices should not be used to circumvent the text and/or figures and
tables page limitations.

(3) Collaborative Arrangements. If it will be necessary to enter into formal consulting or collaborative
arrangements with others, such arrangements should be fully explained and justified. If the consultant(s) or
collaborator(s) are known at the time of application, a vitae or resume should be provided. In addition, evidence
(e.g., letter of support) should be provided that the collaborators involved have agreed to render these services.
The applicant also will be required to provide additional information on consultants and collaborators in the budget
portion of the application.
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5. R&R Senior/Key Person Profile (Expanded)
[_Print Page | [ Abouw

RESEARCH & RELATED Senior/Key Person Profile (Expanded)

PROFILE - Project CirsotorPrincipal imvestigator
Premc[ | " Fimhame | v tame:
“ Lazt Hame: | | sum ]
F::I‘.cr-ﬂ:e:| I:e:arhrz'r.:| |
Crganizasan Sare:| | cowtzin:
[
v Stresi2:
' Chy: Courty: | |
“gaabe | | Presinoe:| |
'$:|JT.|'_-:| I5a: UNITED STATES | * Zlo | Fosfal Code | |
* Prene Mumzer:| Fax Kumbas |
* Bt ]
Crmgenfial &g, agency log n:| |
bl * Projsot Rola: | ORI ;” Gtner Frojsct Rols Catagory: | |
+*atiach Blographical Theton [ | [Add Attachment | [Deiste Afachment] [ view Aftachment |
Attaoh Current & Pending Supnort | | |Add Attachment | [ Deiete Amacoment) | uisw Atiachmens |

FROFILE - BsnloriKey Farcan 1

Prefte: - " First Mame: Middle Mame: |
" Last Nams Suffle: b

Foziton The: | Department |

Organization Mame: | :--.':-:m:l |

" st
Siresl:
ok | | couray: | |

‘e | _x | Frovnze| |

" Counfry: | liga: UNITED STATES ;l " Zlo | Fostal Code | |

* Fhane Numier:| Fax Mumber: |

et

Credential, e.g., agercy login: |

* Projsot Rola: | - | Otfuer Project Rals Catsgory: | |
=ajtach Ssographloal Sketoh [ | [2a Aiackment | [Ceizt= Atachment] [Vi=w Allachmer: |
Atinon Current & Fending Support | | [Add Attnchment || [Ceizse sttachment] [ wisw sttachment |

Beginning with the PD/PI, provide a profile for each senior/key person proposed. Unless otherwise specified in

an agency announcement, Senior/Key Personnel are defined as all individuals who contribute in a substantive,
measurable way to the scientific development or execution of the project whether or not salaries are requested.
Consultants should be included if they meet this definition.

USDA

=== A R&R Senior/Key Person Profile should be completed, at a minimum, for the PD, each co-PD, senior
associate, and other professional personnel. A paraprofessional is an individual who through formal education,
work experience and/or training has the knowledge and expertise to assist a professional person.

51 Enter Profile 1 Project Director/Principal Investigator
\ Field Name \ Input
Prefix Pre-populated from the SF 424 (R&R). The prefix (e.g., Mr., Mrs., Rev.) for the name of the
Project Director/Principal Investigator (PD/PI).
*First Name Pre-populated from the SF 424 (R&R). The first name of the PD/PI. This field is required.
Middle Name Pre-populated from the SF 424 (R&R). The middle name of the PD/PI.
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*Last Name Pre-populated from the SF 424 (R&R). The last (family) name of the PD/PI. This field is required.
Suffix Pre-populated from the SF 424 (R&R). The suffix (e.g., Jr, Sr, PhD) for the name of the PD/PI.
Position/Title Pre-populated from the SF 424 (R&R). The title of the PD/PI.

Organization Name

Pre-populated from the SF 424 (R&R). The name of organization for the PD/PI

Department Pre-populated from the SF 424 (R&R). The name of primary organizational department, service,
laboratory, or equivalent level within the organization of the PD/PI.

Division Pre-populated from the SF 424 (R&R). The name of primary organizational division, office, or
major subdivision of the PD/PI.

*Street 1 Pre-populated from the SF 424 (R&R). The first line of the street address for the PD/PI in the
"Street 1" field. This field is required.

Street 2 Pre-populated from the SF 424 (R&R). The second line of the street address for the PD/PI in the
"Street 2" field. This field is optional.

*City Pre-populated from the SF 424 (R&R). The city for address of PD/PI. This field is required.

County Pre-populated from the SF 424 (R&R). The county for address of PD/PI.

*State Pre-populated from the SF 424 (R&R). The state where the PPD/PI is located. This field is
required if the PD/PI is located in the United States.

Province Pre-populated from the SF 424 (R&R). The province where the PD/PI is located.

*Country Pre-populated from the SF 424 (R&R). The country for the address of PD/PI. This field is required.

*Zip Code Pre-populated from the SF 424 (R&R). The postal code (e.g., ZIP code) of PD/PI. This field is

required if the PD/PI is located in the United States.

*Phone Number

Pre-populated from the SF 424 (R&R). The daytime phone number for the PD/PI. This field is
required.

Fax Number

Pre-populated from the SF 424 (R&R). The fax number for the PD/PI.

*Email

Pre-populated from the SF 424 (R&R). The e-mail address for the PD/PI. This field is required for
PD/PI.

Credential; e.g.,
agency login

If you are submitting to an agency (e.g., NIH) where the senior/key person has an established
personal profile, enter the agency ID. If not, leave blank.

*Project Role

Selectone. Us e 1/ Ot h eegady isindt lisied irctlaetpick list.

Other Project Role

Category

Complete if fAiOther Professionald or fAOthero H
Chemist.

5.2 Attach Biographical Sketch

Provide a biographical sketch for the PD/Pl. Recommended information includes - Education and Training,
Research and Professional Experience, Collaborators and Affiliations (for conflicts of interest), Publications and
Synergistic Activities. Save the information in a single file and attach here. This field is required.

USDA
LoLA

The biographical sketch should be limited to two (2) pages each in length, excluding publications listings.

The vitae should include a presentation of academic and research credentials, as applicable; e.g., earned
degrees, teaching experience, employment history, professional activities, honors and awards, and grants
received. A chronological list of all publications in refereed journals during the past four (4) years, including
those in press, must be included. Also, list only those non-refereed technical publications that have relevance to
the proposed project. All authors should be listed in the same order as they appear on each paper cited, along
with the title and complete reference as these usually appear in journals. See Part Il Section 3.1 of this Guide
for NIFA attachment specifications.

5.3 Attach Current and Pending Support

Provide a list of all current and pending support for the PD/PI (even if they receive no salary support from the
project(s)) for ongoing projects and pending proposals. Show the total award amount for the entire award period
(including indirect costs) as well as the number of person-months per year to be devoted to the project by the
senior/key person, regardless of source of support. Concurrent submission of a proposal to other organizations
will not prejudice its review.

USDA

== A suggested template for the current and pending support is located at
http://www.nifa.usda.gov/funding/templates/current_pending.doc. A current and pending support list should be

included for the PD/PI. Please note that the project being proposed should be identified as pending in the
attached document. The percent of time committed should not exceed 100% of effort for concurrent projects. An
application that duplicates or overlaps substantially with an application already funded (or to be funded) by
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another organization or agency will not be funded under this program. Prepare the current and pending support

list(s) following the instructions and format noted below. See Part Ill Section 3.1 of this Guide for NIFA
attachment specifications.

Instructions:
1. Record information for active and pending projects, including this proposal. (Concurrent submission of a proposal to other
organizations will not prejudice its review by NIFA.)
2. All current efforts to which project director(s) and other senior personnel have committed a portion of their time must be listed, whether
or not salary for the person involved is included in the budgets of the various projects.
3. Provide analogous information for all proposed work which is being considered by, or which will be submitted in the near future to,
other possible sponsors including other USDA programs.

NAME SUPPORTING AGENCY TOTAL $ EFFECTIVE AND % OF TITLE OF PROJECT
(List/PD #1 first) AND AGENCY ACTIVE AMOUNT EXPIRATION TIME
AWARD/PENDING DATES COMMITTED

PROPOSAL NUMBER

Active:

Pending:

5.4 Enter Profile 1 Senior/Key Person 1
Enter information for Senior/Key Person 1 following the instructions included in Sections in 5.1, 5.2, and 5.3.

Selecti Ne x t P éorergen thednext senior/key person entry. Complete the same information noted in
Sections 5.1 through 5.3 for additional senior/key persons.

USDA
=== NIFA will recognize, on any award that is issued as a result of the application, the first 8 PD/PI co-PD/Pls

entered on this form.

To ensure proper performance of this form; after adding 20 additional Senior/Key Persons; please save
your application, close the Adobe Reader, and reopen it.
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0. R&R Personal Data

RESEARCH & RELATED PERSONAL DATA
Project Director/Principal Investigator and Co-Project Director{s)/Co-Principal Investigator(s)

The Federal Govermment has a coninuing commitmens to monltor the operation of B review and awand processes 1o kenilly and acdrass amy Inequities
pased on gender, race, elhnicty, or deabliRy of ks proposed POsPIs and c0-POs/Pls. To gather Information ne=ded for this Important task, the
applcant shoulkd submit ihe reguested Information for each identMed POVPI and co-FDe/PI6 with 2ach proposal. Submission of he requested

reormation Is volumtany and ks not a precondiion of award. Howewer, Infomatan not submitted will sefously ungermine the statistical validity, and
Terefore Tie usefulness, of Infarmalon recelved from others. Any Individual not wishing o submi some or all the Information should check The box
pravided for this purpose.  Upan recelpt of the application, this form will be separated from the appilcation. This form wil not be duplcated, and it will not
e 3 parn of the review process. Data will be confidential.
Project Director'Princlpal Investigator
Prafle: *Firat Hame: Middle Hama:
I || | |
* Last Hams: Sufflx:
I || |
Date of Birth: Soclal Sacurity Mumber: Gander: J
Race (chack all that apply): Ethnicity: Dlsabllity Status jcheck all that apply):
[[JAmencan indian or Alaska Nabive | J| []Hearing
[]Asian []wisual
[]Btack or African American [ Meeiityornopedic Impalrment
[ Mative Hawalian or Cther Pacic lsiander JC’I'IE"’
[Jwentte []Mene
| Do Mot wish to Provide [] 7o Wat Wwisn ta Frovide
Clflzenship:
| =

The Federal government has a continuing commitment to monitor the operation of its review and award
processes to identify and address any inequities based on gender, race, ethnicity, or disability of its proposed
PDs/Pls and co-PDs/Pls. To gather information needed for this important task, the applicant should submit the
requested information for each identified PD/PI and co-PD/PI with each application. Submission of the requested
information is voluntary and is not a precondition of award. However, information not submitted will seriously
undermine the statistical validity, and therefore the usefulness, of information received from others. Any
individual not wishing to submit some or all the information should check the box provided for this purpose. Upon
receipt of the application, this form will be separated from the application. This form will not be duplicated, and it
will not be a part of the review process. Data will be confidential.

USDA

=== To meet the responsibilities of the Department of Agriculture, 7 U.S.C. 3121, NIFA must collect certain
information to maintain its Privacy Act Record System, Privacy Act of 1974, 5 U.S.C. 552a. Such information
includes the race and ethnicity information of the PD/P1 and Co-PDs/Pls. This information is used only for
tracking and statistical purposes necessary to meet the demands of the agency and will not be part of the review
process. This information is purely voluntary in which case the failure or refusal to provide the information would
not deny an individual any right, benefit, or privilege provided by law. However, it is strongly encouraged that
applicants provide the requested information to increase the quality of the NIFA database, aid in verification of
eligibility for certain programs and to have a unique identifier for principal investigators/project directors to aid in
tracking grantees from one institution to another.

6.1 Enter Project Director/Principal Investigator

Field Name Input

Prefix Pre-populated from SF-424 R&R. The prefix (e.g., Mr., Mrs., Rev.) for the name of the PD/PL.
*First Name Pre-populated from SF-424 R&R. The first name of the PD/PI. This field is required.

Middle Name Pre-populated from SF-424 R&R. The middle name of the PD/PI.
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*Last Name

Pre-populated from SF-424 R&R. The last (family) name of the PD/PI. This field is required.

Suffix

Pre-populated from SF-424 R&R. Enter the suffix (e.g., Jr, Sr, PhD) for the name of the PD/PI.

Date of Birth

Enter the date of birth. Leave blank if you do not wish to provide.

Social Security

The Social Security Number serves as a helpful identifier. However, submission of this data element

Number is voluntary. Leave blank if you do not wish to provide it.
USDA . . . . :
==m Do NOT enter a social security number. NIFA no longer collects or utilizes this information.
| Field Name Input

Gender Select one.

Race (check all that
apply)

Choose one or more:

American Indian or Alaska Native - A person having origins in any of the original peoples of North,
Central, or South America, and who maintains tribal affiliation or community attachment.

Asian - A person having origins in any of the original peoples of the Far East, Southeast Asia, or the
Indian subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia,
Pakistan, the Philippine Islands, Thailand, and Vietnam. (Note: Individuals from the Philippine
Islands have been recorded as Pacific Islanders in previous data collection strategies.)

Black or African American - A person having origins in any of the black racial groups of Africa.
Native Hawaiian or Other Pacific Islander - A person having origins in any of the original peoples of
Hawaii, Guam, Samoa, or other Pacific Islands.

White - A person having origins in any of the original peoples of Europe, the Middle East or North
Africa.

Do Not Wish to Provide

Ethnicity

Choose one:

Hispanic or Latino - A person of Mexican, Puerto Rican, Cuban, South or Central American, or other
Spanish culture or origin, regardless of race.

Not Hispanic or Latino

Do not wish to provide

Disability Status
(check all that apply)

Select one or more:

Hearing

Visual

Mobility/Orthopedic Impairment
Other

None

Do Not Wish to Provide

Citizenship

Select one:

U.S. Citizen
Permanent Resident
Other non-U.S. Citizen
Do Not Wish to Provide

6.2 Enter Co -Project Director/Co -Principal Investigator Information

Click on

t he

fi N doxatlvanPega tlee mexterdonistrecardn

To enter the Co-Project Director/Co-Principal Investigator information, complete the same information noted in

Section 6.1.
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7. R&R Budget

*ORGANIZATIONAL DUMS: I

Next

[FrintPage | [ About

RESEARCH & RELATED BUDGET - SECTION A & B, BUDGET PERIOD 1

+ Budget Type: |[_| Project

[ SurawarwConsortium |

Entsr name of Organization: |

Delete Eniry I * gtart Data: |

& Seniorisy Person

| * End pats: | Budgst Pericd 1

USDA

Cal.  Acad. Sum.  * Requestad * Fringe
Praflx “First Hame  Middie Hame * Lazt Nams Sufflx * Project Rola Base Salary (§) Monthe Monthe Monthe  Salary (§) Benefite (§) * Funds Requestad ($)
= IL Il Il Il | [Fosez Il /[ Il I IL il Il ]
2 = I I I =l Il || Il I Il Il Il |
s = I I =1l I[ || Il I Il Il Il |
1 = I I I =l Il || Il I Il Il Il |
50 = I I =1l I[ || Il I Il Il Il |
L T | I I I =l Il || Il I Il Il Il |
L T | I I [ =1I I[ || Il I Il Il Il |
Ll I | I I =1l I[ || Il I Il Il Il |
9. Totsl Funds requested for 81l Senlor Key Perzons in the attached file |:|
Total Senlor®ey Person [ |

Addltional Senlor Key Parsons: | | [ ddatischment || [ Delete Anachment | [ wiew astschment |

E. Other Personmel

* Humbsr of
Perzonnsl

LI

Post Doctoral Assodiates

Graduatz Stwoents

Ungargraguate Studants

Secretarial Clerical

* Projact Role

Cal

Monthe Maonthe Months

Acad.  Sum.  *Requestsd
Salary (§)

* Frings

Benefits ($) * Funds Requestad (8]

D

7.1 Enter Budget Information

USDA

Total Humber Siher Ferconnel

and the R&R Subaward Budget Attachment Form

Total Other Persannal [ |

Total Salary, Wages and Fringe Benefits (A+B) [ ]

==sm Applicants must complete the required fields on each page of the first budget period which includes

attachi

ng

button on the form.

a

budget |

ust

ficat
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USDA

=

Subcontractual Arrangements i If it will be necessary to enter into formal subcontract arrangements then

see Section 8.,R&R Subaward Budget Attachment(s) Form, for further instructions.

\ Field Name
Organizational DUNS

Input
This is the DUNS or DUNS+4 number of the applicant organization. For the project applicant, this
field is pre-populated from the SF-424 R&R Cover Page. For subaward applicants, this field is a
required enterable field.

*Budget Type

Project, Subaward/Consortium: Check the appropriate block.
Project: The budget requested for the primary applicant organization.

Subaward/Consortium: The budget requested for subawardee/consortium organization(s). Note,
separate budgets are required only for subawardee/consortium organizations that perform a
substantive portion of the project.

If creating Subaward Budget, use the R&R Subaward Budget Attachment and attach as a separate
file on the R&R Budget Attachment(s) form.

Enter Name of
Organization

Pre-populated from the SF-424 R&R. The organization name.

*Start Date

Pre-populated from the SF-424 R&R. Tthe requested/proposed start date of each budget period.
This field is required.

*End Date

Enter the requested/proposed end date of each budget period. This field is required.

Budget Period

Identifies the specific budget period; e.g., 1, 2, 3, 4, 5. If submitting through Grants.gov, the system
will automatically generate a cumulative budget for the total project period.

7.2

Enter Senior/Key Person (Field A on the Form)

This section identifies names of senior/key personnel. Each person identified in the senior/key person profile who
is an employee of the applying organization must be listed in this section if funds are requested.

SDA

ga‘ Salaries of the project director(s)/principal investigator(s) and other personnel associated directly with the
project should constitute direct costs in proportion to their effort devoted to the project. Charges by academic
institutions for work performed by faculty members during the summer months or other periods outside the base
salary period are to be at a monthly rate not in excess of that which would be applicable under the base salary
and other provisions of the applicable cost principles. All salaries requested must be consistent with the regular
practices of the institution.

USDA
USDA

Award funds may not be used to augment the total salary or rate of salary of project personnel or

to reimburse them for consulting or other time in addition to a regular full-time salary covering the same
general period of employment.

The Prefix, First Name, Middle Name, Last Name, Suffix, and Project Role fields for the PD/PI will be pre-

populated from the SF-424 R&R.

instructions below.

For the PD/PI, the remaining fields should be completed following the

Field Name Input

Prefix Enter the prefix (e.g., Mr., Mrs., Rev.) for the name of each Senior/Key Person.
*First Name Enter the first name of the Senior/Key Person. This field is required.

Middle Name Enter the middle name of the Senior/Key Person.

*Last Name Enter the last (family) name of the Senior/Key Person. This field is required.
Suffix Enter the suffix (e.g., Jr, Sr, PhD) for the name of the Senior/Key Person.

*Project Role

Identify the project role of each senior/key person in this section. This section could also include such
roles as Co-PD/PI, Postdoctoral Associates, and Other Professionals. This field is required.

Base Salary (%)

Enter the annual compensation paid by the employer for each senior/key personnel. This includes all
activities such as research, teaching, patient care, or other. You may choose to leave this column
blank.

Cal. Months Identify the number of calendar months devoted to the project.
Acad. Months Identify the number of academic months devoted to the project.
Sum. Months Identify the number of summer months devoted to the project.

*Requested Salary ($)

Regardless of the number of months being devoted to the project, indicate only the amount of salary
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being requested for this budget period for each senior/key person. This field is required.
*Fringe Benefits ($) Enter applicable fringe benefits, if any, for each senior/key person. This field is required.

USDA

=

== |If the grantee's usual accounting practices provide that its contributions to employee benefits (social
security, retirement, etc.) are to be treated as direct costs, NIFA funds may be requested to fund fringe benefits
as a direct cost.

\ Field Name Input
*Funds Requested ($) This field will auto-calculate. This field is required.
Total Funds requested for | Enter the total funds requested for all additional senior/key persons [in the attached file]. This is
all Senior Key Persons in required information.
the Attached File
Total Senior/Key Person This total will auto-calculate.
Additional Senior/Key Persons - If funds are requested for more than 8 Senior/Key Persons, include all
pertinent budget information and attach as a file here. Enter the total funds requested for all additional senior/key
persons in line 9 of Section A.
USDA
===  See Part Il Section 3.1 of this Guide for NIFA attachment specifications.

USDA
== The applicant organization may request that salary data on senior personnel not be released to persons

outside the Federal government during the review process. Such information may be included as a separate
statement. If this method is used, the statement must be submitted electronically as an attachment in Block 11 of
the SF-424 R&R Other Project Information Form. This statement must include all of the information requested on
the budget for each person involved. NIFA will not forward the detailed information to reviewers and will hold it
privileged to the extent permitted by law. See Part 11l Section 3.1 of this Guide for NIFA attachment
specifications.

7.3 Enter Other Personnel (Field B on the Form)

E. Othar Personnel

* Mumbsr of Cal.  Acad.  Sum. *Requéstsd * Fringe
Fersanng * Projact Role Monihe Monthe Months  Salary (§) Benefitz [§) * Funds Requested [$)

Pt Docloral ABsOCiaEes
Graduate Sudenis

Uindargraduats Students
Secretanal Clerica

I [
I
[
——
SE==
[ I
I
I

[ Total Number Cihsr Parconnsl Total Other Peraonnal [ ]

Total Salary, Wages and Fringe Benefits (A+B) [ |

Field Name Input

*Number of Personnel® | For each project role category, identify the number of personnel proposed. This field is required.

*Project Role List any additional project role(s) in the blank(s) provided, e.g., Engineer, IT Professionals.
This field is required.

Cal. Months Identify the number of calendar months devoted to the project.

Acad. Months Identify the number of academic months devoted to the project.

Sum. Months Identify the number of summer months devoted to the project.

*Requested Salary ($) Regardless of the number of months being devoted to the project, indicate only the amount of
salary/wages being requested for each project role. This field is required.

*Fringe Benefits ($) Enter the applicable fringe benefits, if any, for this project role category. This field is required.
*Funds Requested ($) This field will auto-calculate. This field is required.

Total Number Other This total will auto-calculate.

Personnel

Total Other Personnel Total Funds requested for all Other Personnel. The total will auto-calculate.
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Total Salary, Wages Total Funds requested for all Senior Key Persons and all Other Personnel. The total will auto-
and Fringe Benefits calculate.
(A+B)

L Enter the number of personnel proposed for this project role category. In most circumstances, the salaries of
administrative or clerical staff at educational institutions and nonprofit organizations are included as part of
indirect costs. Examples, however, of situations where direct charging of administrative or clerical staff salaries
may be appropriate may be found at: http://www.whitehouse.gov/omb/circulars/a021/a21 2004.html#exc. The
circumstances for requiring direct charging of these services must be clearly described in the budget justification.

USDA
== |f appropriate, a zero may be included in any of the fields where a dollar amount is to be entered.

7.4 Enter Equipment Description (Field C on the Form)

Equipment is defined as an item of property that has an acquisition cost of $5,000 or more (unless the
organization has established lower levels) and an expected service life of more than one year.

Equipment item - List each item of equipment separately and justify each in the budget justification section.
Allowable items ordinarily will be limited to research equipment and apparatus not already available for the
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