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FUNDING OPPORTUNITY DESCRIPTION
The Public Affairs Section of the U.S. Embassy in Islamabad announces an open competition for a cooperative agreement to plan, implement, and train staff for the conversion of selected analog recordings of the Pakistan Broadcasting Corporation into digital format, and provide for long-term preservation and end-user access. Overall authority for this cooperative program is contained in the Mutual Educational and Cultural Exchange Act of 1961, Public Law 87-256, as amended, also known as the Fulbright-Hays Act.  The purpose of the Act is “to enable the Government of the United States to increase mutual understanding between the people of the United States and the people of other countries…; to strengthen the ties which unite us with other nations by demonstrating the educational and cultural interests, developments, and achievements of the people of the United States and other nations… and thus to assist in the development of friendly, sympathetic and peaceful relations between the United States and other countries of the world.” The funding authority for the program above is provided through legislation. Eligibility is limited to U.S. not-for-profit organizations or educational institutions subject to 501(c)(3) of the tax code, U.S. commercial firms, Pakistan non-governmental organizations registered with the Government of Pakistan, or Pakistan-based commercial firms.

CONTACT INFORMATION

A) For questions relating to Grants.gov, please call the Grants.gov Contact Center at 1-800-518-4726.
B) To request a hard copy of the Solicitation Package (the full electronic package is available on Grants.gov), or for assistance with the requirements of this solicitation, contact Ellen Delage in the Office of Press and Public Diplomacy, Bureau of South and Central Asian Affairs (SCA/PPD), U.S. Department of State, 2201 C Street, NW, Washington, D.C. 20520, telephone: 202-647-9503, email: DelageEM@state.gov. Please refer to the Funding Opportunity Number SCAPPD-12-CA-151-SCA-081012 located at the top of this announcement when making your request. 
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I. EXECUTIVE SUMMARY

The Public Affairs Section of the U.S. Embassy in Islamabad announces an open competition for a cooperative agreement for the conversion of selected analog recordings of the Pakistan Broadcasting Corporation into digital format.  The Digital Archive project encompasses planning, implementation, and staff training for the conversion of selected analog recordings into digital format and provides for long-term preservation and end-user access. 

The applicant will identify equipment and staffing requirements for the digitization process as well as design and implement an internal content management system for use by Pakistan Broadcasting Corporation local staff that incorporates industry-standard structural and administrative metadata. Applicant will provide needed staff training and will oversee the digitalization of the selected recordings.  In addition, the applicant will be responsible for building and launching an online public platform that relies on descriptive metadata for identifying, locating and accessing the digitized recordings.

Overall project management will be the responsibility of the applicant. Pakistan Broadcasting Corporation (Radio Pakistan) will provide the facilities and the majority of staff required for the work.

Administration 
The U.S. Government, through the Public Affairs Section of U.S. Embassy Islamabad, is providing resources to promote increased, long-term people-to-people ties through a wide range of public diplomacy programs. These resources promote cultural, educational, and professional relations between the people of Pakistan and the United States. Expanding media engagement to foster the outreach capabilities of Government of Pakistan and non-government organizations is one of several programs implemented by the Embassy.

Questions concerning this RFP may be submitted in writing by e-mail at any time to DelageEM@state.gov.  Written answers will be prepared and Q&A sheets will be posted at www.grants.gov. Interested parties should sign up for e-mail alerts to any changes or new postings on the RFP page on www.grants.gov.

Contact information for designated point of contact at the partner institution may be obtained by contacting Ellen Delage by e-mail at DelageEM@state.gov.  


II. BACKGROUND
The Pakistan Broadcasting Corporation maintains an archive of Radio Pakistan broadcasts dating back to its inception in 1947. Holdings include approximately 34,620 hours of music and spoken word programming, mainly on ¼-inch reel-to-reel tape along with a small number of audio cassette recordings.

Currently these analog recordings are in danger of deterioration due to age and storage conditions, and lack accessibility to the general public and research community. The Digital Archive Project will provide support for the Pakistan Broadcasting Corporation to establish a world-class digital archive of radio programs that will preserve the historical record and increase access to a wide range of users. 

Another primary goal of the project is to establish best practices in digital preservation and create a knowledge base among Pakistani institutions that can be utilized in future projects.

The proposed Digital Archive will be housed in Radio Pakistan headquarters in Islamabad using existing space that will be renovated to accommodate new workstations and computer servers. Public access to the sound recordings is planned through an online portal or dedicated Website. 

All digitization, data input, cataloging and archive maintenance is expected to be performed by local staff after comprehensive training and consultation with the applicant.  


III. Project Objectives

The Digital Archive project encompasses planning, implementation, and staff training for the conversion of selected analog recordings into digital format and provides for long-term preservation and end-user access. The applicant will identify equipment and staffing requirements for the digitization process as well as design and implement an internal content management system for use by local staff that incorporates industry-standard structural and administrative metadata. Applicant will provide needed staff training and will oversee the digitalization of the selected recordings.

In addition, the applicant will be responsible for building and launching an online public platform that relies on descriptive metadata for identifying, locating and accessing the digitized recordings. Overall project management will be the responsibility of the applicant.

Radio Pakistan will provide the facilities and the majority of staff required for the work. The implementation plan should take into account that Radio Pakistan has limited equipment and human resource capacity in digitization.  

The total number and length of specific recordings to be digitized will be determined according to a selection policy established by the Pakistan Broadcasting Corporation, with input from the applicant and U.S. Embassy Islamabad. The U.S. Embassy estimates this RFP will cover digitization of about 7,000 recordings, or 10% of the holdings.  The remaining recordings will be digitized by the Pakistan Broadcasting Corporation after the completion of this project, utilizing the equipment, resources, and skills provided for and developed under this project. A phased approach is likely; however, the applicant will be expected to provide a plan that establishes best practices and workflow procedures for preservation and access of recordings beyond the initial phases of the project.

In each phase of the project, applicants should plan for the eventual transfer of financial and management responsibility for the archive to the Pakistan Broadcasting Corporation. Proposals should address the need for future employees to be trained internally without continued support from the applicant, and for new management teams to transition smoothly into the role of digital archivists.  

Proposals should provide a detailed work plan that sets target dates or milestones for the completion of critical tasks and designates management responsibility over each element.


IV. Project Requirements

The Digital Archive Project encompasses elements that require expertise in three main areas:  1) technical issues related to audio preservation, 2) informational issues related to discovery of and access to recorded material, and 3) experience in successfully integrating digitalization into the operations and culture of an existing institution.


Project Management
The applicant will be responsible for facilitating and supervising the purchase, delivery, set-up and staff training on all equipment, establishing logical workflows, and overseeing completion of stages such as metadata creation and website development.  The applicant will be expected to provide an experienced onsite project manager and act as an advisor to the PBC on all matters related to the digitization process. The project should take into account that PBC has no appropriate equipment and very limited human resource capacity in digitization.

1. Technology-based Requirements
a. Hardware and Software
The applicant will be responsible for specifying, sourcing and installing hardware and software needed for conversion, preservation and access of broadcast recordings. This includes, but is not limited to:
· Digitization workstations featuring reel-to-reel tape decks, analog-digital converters, sound monitors, PCs with soundcards and software for editing and data entry;
· Digital file storage devices with RAID configuration, including peripheral components required for network connectivity;
· Content Management System (CMS) software incorporating technical, structural and administrative metadata for all recordings according to industry standards, such as those published by the Audio Engineering Society;
· An Internet-based platform for identifying, locating and accessing the digitized recordings, based on descriptive metadata developed by the Pakistan Broadcasting Corporation.

A key variable in the selection of workstations and digital storage devices is the number and length of recordings selected for preservation. Applicants are encouraged to provide guidance on capacity or productivity per hour of recorded sound.

Ease of use and simplicity of operation should be considered priorities for all hardware and software recommendations.

b. Digital Files
Based on their historical/cultural value and physical condition, specific recordings will be selected for conversion to digital format. Each of these recordings, or “sound objects,” will require four digital versions:
· two preservation master files in Broadcast Wave Format (BWF), PCM Uncompressed, 24 bit/96kHz (one as backup)
· an access master file in Broadcast Wave Format (BWF), PCM Uncompressed, 16 bit/44.1kHz
· a copy master file in MP3 format 320kbs 
· a backup to digital tape

As the goal of the project is preservation rather than restoration, the applicant should expect to convert the recordings “as is,” with minimal conservation measures or audio cleanup. However, it is expected that analog source tapes will require physical cleaning prior to conversion. In some cases, deteriorating tapes may require additional measures for safe playback, such as baking.

c. Server Operation and Maintenance
Computer servers storing the digital archive will be housed in existing space at PBC headquarters in Islamabad. The applicant will advise the PBC on proper site preparation prior to installation and ensure that the environment meets accepted standards for such facilities to protect the infrastructure and allow optimal performance. Site preparation and installation are covered by this request for proposals.

The applicant also will be expected to establish a long-term maintenance plan for all hardware and software that includes technical support and periodic updates. Costs for server operation and maintenance should take into account the possibility of limited funds following transfer of the archive project to the PBC’s own budget. In addition, life expectancy of the technology should be discussed. 

2. Information-based Requirements
a. Metadata schema 
Working with local PBC archival and technical staff, the applicant will be responsible for developing an overall metadata schema for the digital archive. Elements to be included in this schema include, but are not limited to:
· File naming conventions;
· Technical metadata to be captured and embedded in audio files during digitization, based on industry standards such as those established by the Audio Engineering Society and/or the International Association of Sound and Audiovisual Archives;
· Descriptive metadata that incorporates information from the PBC archive’s existing records, supplemented by additional fields based on industry standards such as Dublin Core, EBUCore or PREMIS.

The Pakistan Broadcasting Corporation maintains limited records of most holdings consisting of hand-written ledgers that have been transferred in part to a computerized spreadsheet format. Most records include a limited set of descriptive and technical metadata, such as the date and length of recording and the main speaker or general subject. However, these records lack a cohesive structure and may be prone to errors in content or in transliteration from Urdu script to English text.

Proposals should address the process for capturing and embedding technical metadata with a high level of quality control and automation. For descriptive metadata, the applicant should propose workflows for extracting information about the recording, including playback monitored by trained catalogers who can verify content.

b. Public Access
Public access to historical broadcasts is a key objective of this archival project. As a result, the applicant will be required to design, build and launch an online user interface that allows for efficient, intuitive exploration and easy access to all recordings in the digital archive. This interface should be designed as a finding aid; that is, it should serve as a guide to the collection rather than a simple search engine. Features should include:

· Searching by key program elements such as date, language, genre or performer, as well as by keyword
· Browsing of the collection 
· Results linked to the recordings for immediate playback either through streaming or download. 

It is likely that the applicant will develop a prototype or test version of the interface prior to a full-scale launch, working closely with the PBC to identify and meet the needs of various users.

c. Training
Training of local staff is a primary goal of the project. The applicant should provide a training plan that details the methods, timeframe and associated costs for training sound engineers, data input operators, catalogers and other employees that will use the new technology. Emphasis should be placed on the speed and ease with which new staff can be trained both during the initial project phases and in the event of future turnover. All training should be carried out in Pakistan. 


V. MONITORING AND EVALUATION
Proposals must address how the applicant expects to monitor ongoing progress during the project and evaluate the performance of both technology and staff in reaching stated goals. Such a performance plan should identify:

· indicators for measuring achievement, such as checklists or rubrics
· methods for collecting quantitative and qualitative assessments
· personnel or stakeholders responsible for specific outcomes.

As part of overall project management duties, the applicant should expect to provide progress reports at minimum intervals, preferably bi-weekly.


VI. Scope of Award
The Public Affairs Section of the U.S. Mission in Pakistan and the award recipient would agree to participate jointly in the implementation of the Digital Archive Project. Each party would have specific obligations and responsibilities under the terms of the Cooperative Agreement.  These obligations and responsibilities are outlined below:

The recipient shall provide the following support:
· Design, implement, and train staff for the conversion of selected analog recordings of the Pakistan Broadcasting Corporation into digital format, and provide for long-term preservation and end-user access.
· Provide all work plans and schedules to U.S. Embassy Islamabad for approval.
· Provide overall project management, including programmatic and administrative oversight of the project.
· Implement the technology-based and information-based requirements as detailed.
· Provide names and resumes of key personnel to the U.S. Embassy in Islamabad for approval. 
· Manage all funds granted including those used by the Pakistan Broadcasting Corporation.
· Coordinate logistical arrangements for all program travelers to Pakistan, such as obtaining necessary tickets, visas, airport pick-up and drop-off, lodging and meals, health insurance and medical treatment.
· Assemble weekly program reports, and quarterly and final, programmatic and financial reports. 
· Maintain regular contact with U.S. Embassy Islamabad and the Office of Press and Public Diplomacy of the Bureau of South and Central Asian Affairs (SCA/PPD) at the State Dept. in Washington, D.C. about overall program administration.  Keep both the Embassy and SCA/PPD fully and currently informed about how the program and operations are administered, any problems or deficiencies, and the necessity for, and progress of, corrective action.
· Monitor activities taking place at the Pakistan National Broadcasting Corporation, and resolve problems in carrying out administrative and program responsibilities, in coordination with the Embassy and SCA/PPD. 

The U.S. Embassy Public Affairs Section shall provide the following support:
· Approve all work plans and schedules.
· Provide program guidance and input as appropriate.
· Monitor and evaluate the program, including site visits. 
· Perform site visits on a monthly basis. 
· Review weekly program reports, quarterly and final, programmatic and financial reports, and authorize release of payments.


VII. ELIGIBILITY REQUIREMENTS

· Eligibility is limited to U.S. not-for-profit organizations or educational institutions subject to 501(c)(3) of the tax code, U.S. commercial firms, Pakistan non-governmental organizations registered with the Government of Pakistan, or Pakistan-based commercial firms.

· The Department encourages organizations that have not previously received international program funding from the U.S. Government to apply under this announcement.  Applicants must have a demonstrated expertise in project management, radio and/or digital archive experience. 

· The applicant must have the ability to provide security and secure housing and transport for all personnel traveling to Pakistan.  Security needs may be included in the proposal budget. 

· The primary partner in Pakistan will be the Pakistan Broadcasting Corporation.

· Secondary partners may include independent research institutes, relevant governmental organizations, private non-profit organizations, and educational institutions with project-related objectives. 


ELIGIBILITY:

The lead institution and funding recipient in the project must be a U.S. not-for-profit organizations or educational institutions subject to 501(c)(3) of the tax code, a  U.S. commercial firm, a Pakistan non-governmental organizations registered with the Government of Pakistan, or a Pakistan-based commercial firm.  Expertise working in Pakistan and established relationships with Pakistan partners and/or local officials in Pakistan will be considered favorably but is not required.  The lead U.S. organization in a consortium or other combination of cooperating institutions is responsible for submitting the application.  Each application must document the lead organization's authority to represent all cooperating partners.  

FOREIGN PARTNER INSTITUTION:

The Pakistan Broadcasting Corporation will be the primary foreign partner.  Secondary partners may include independent research institutes, relevant governmental organizations, and private non-profit organizations or educational institutions with project-related objectives. 

INELIGIBILITY:
A proposal will be deemed technically ineligible for consideration if:
1) It does not fully adhere to the guidelines established in this document and in the Solicitation Package;

2) It is not received by the deadline;

3)	It is not submitted by the U.S. partner;
4)	One of the partner institutions is ineligible; 
5)	The primary foreign partner is not the Pakistan Broadcasting Corporation 

XI. AWARD INFORMATION
Type of Award: Cooperative Agreement
Fiscal Year Funds: 2012
Approximate Total Funding: $500,000 pending availability of funds. The Federal share of requests may not exceed $500,000. 
Approximate Number of Awards:  1 @ $500,000
Anticipated Award Date: Pending availability of funds, 26 September 2012
Project performance period should be proposed for no more than 2 years. 

APPLICATION AND SUBMISSION INFORMATION

Application Submission Process:  

For assistance with the requirements of this solicitation, contact Ellen Delage, Afghanistan/Pakistan Program Specialist in the Office of Press and Public Diplomacy, Bureau of South and Central Asian Affairs, U.S. Department of State, 2201 C Street, NW, Room 4440,  Washington, D.C. 20520,  telephone: (202) 647-9541, email:  to request a Solicitation Package.  Please refer to the Funding Opportunity Number SCAPPD-12-CA-151-SCA-081012 located at the top of this announcement when making your request. 

Application Deadline: All applications must be submitted on or before September 13, 2012, 11:59 p.m. Eastern time.  Applications submitted after 11:59 p.m. will be ineligible for consideration.  Begin the application process early, as this will allow time to address any technical difficulties that may arise in advance of the deadline.  There will be no exceptions to this application deadline.

All applicants must register with Grants.gov prior to submitting an application.  Registering with Grants.gov is a one-time process; however, it could take as long as two weeks to have the registration validated and confirmed.  Please begin the registration process immediately to ensure that the process is completed well in advance of the deadline for applications.  Until that process is complete, you will not be issued a user password for Grants.gov, which is required for application submission.  There are four steps that you must complete before you are able to register: (1) Obtain a Data Universal Numbering System (DUNS) number from Dun & Bradstreet (if your organization does not have one already) by calling 1-866-705-5711; (2) Register with Central Contractor Registry (CCR); (3) Register yourself as an Authorized Organization Representative (AOR); and (4) Be authorized as an AOR by your organization.  For more information, go to http://www.grants.gov/applicants/get_registered.jsp. Please note that your CCR registration must be annually renewed.  Failure to renew your CCR registration may prohibit submission of an application through Grants.gov.

Application Content:  Applicants must follow the RFP instructions and conditions contained herein and supply all information required.  Failure to furnish all information or comply with stated requirements will result in disqualification from the competition.  Applicants must set forth full, accurate, and complete information as required by this RFP.  The penalty for making false statements in proposals to the USG is prescribed on 18 U.S.C.1001.

The complete proposal package must consist of the following:

1 - Application for Federal Assistance (SF-424, SF424A, SF-LLL):
This form can be found on-line at: http://www.whitehouse.gov/omb/grants/forms.html.  

2 – Proposal Narrative 
The proposal may not exceed 20 double-spaced pages in 12-point, Times New Roman font with 1-inch margins.  This requirement excludes the allowable appendices, which are identified in Section 3 below.  

a) Abstract:  
	The abstract is limited to 300 words in length.  It must provide a summary of the identified need, proposed activities, implementation challenges, and expected results.

b)  Problem Statement:  
	The problem statement must describe the need for the project, with regards to: location, local resources, and regional educational challenges.  

c)  Project Goals/Implementation Plan:  
The applicant must specify the goals and objectives of the project, relative to the problem statement.  The proposed activities should be described in sufficient detail to show how objectives and goals will be met.  Applicants should explain how they will achieve the project goals through a detailed work plan complete with expected time frames. A start date and end date should be provided. The plan should address staffing (provided by either PBC or the applicant), workflows, and time frames. Proposals also must include a long-term strategy for maintenance and eventual replacement of all hardware that assumes PBC responsibility, without reliance on outside funding or advice. This section should also describe how success will be measured via performance indicators (see below, 3 (b)).

d)  Organizational Capability:  
	Proposals should explain how the applicant is qualified to provide the services described in this request. Experience or background in this type of digitization/archival project should be related. Proposals must include a clear description of the applicant’s management structure, and organizational experience and background in Pakistan as these relate to the proposed activities.  The description should include information on the logistical strengths of the organization in Pakistan, i.e. offices, vehicles, infrastructure, security, etc.  Besides information about the organization as a whole, this section must also identify the proposed management structure and staffing plan for the proposed project.  The proposal should include a statement on how security would be provided for recipient personnel.  While the award recipient is responsible for providing their own security, related expenses may be included in the proposal budget.  


3 - Appendices:  
The application submission must include the following five appendices.  Only the appendices listed below may be included as part of the application:  
(a) Budget – the budget must identify the total amount of funding requested, with a breakdown of amounts to be spent in the following budget categories: personnel; travel; equipment; supplies; consultants/contracts; other direct costs; and indirect costs.  The budget submission must include a detailed spreadsheet and may also include a budget narrative to provide any useful explanations of cost projections. The budget may include an estimated cost for continuation activities, which will be considered for successful applicants to this RFP in future fiscal years based on performance and the availability of funds. 
(b) Project Timeframe – the project timeframe must include a start date, end date and a breakdown of various stages of the project. The better detailed the milestones and target dates, the better the review committee can visualize the project.
(c) Resumes – a resume, not to exceed 2 pages in length, must be included for the proposed key staff persons, such as the Project Director and any other staff in the decision-making positions.  
(d) Letters of Commitment –Proposals must include letters of commitment from all institutional partners except the Pakistan Broadcasting Corporation.  Please note that a letter of commitment is required from the institution submitting the proposal, which will serve as the funding recipient with responsibility for project coordination.  Each letter must be signed by an official who is authorized to commit institutional resources to the project. Letters of commitment should be included for those organizations that will play an active role in the project, including those that receive financial support through the project budget, and should define the roles and responsibilities of each partner in relation to the proposed project activities, and the expected result of the partnership.  The individual letters cannot exceed 1 page in length, and applicants are limited to submitting up to 5 letters per application. 
(e) Monitoring & Evaluation Plan – The monitoring and evaluation plan should meet all the criteria detailed on pp. 8-9.


V. AWARD SELECTION CRITERIA

Applicants should note that the following criteria (1) serve as a standard against which all proposals will be evaluated, and (2) serve to identify the significant matters that should be addressed in all proposals.  The USG will award funding to the applicants whose offers represent the best value to the USG on the basis of technical merit and cost. 

Each application will be evaluated by a peer review committee of Department of State and other experts, as deemed appropriate.  The evaluation criteria have been tailored to the requirements of this RFP.  

· Problem Statement (20 points): This section should identify the importance and relevance of the applicant’s proposal to the broader U.S. Public Diplomacy policy objectives as well as relevance to the program objectives of the Department of State as described under the first two Sections of this solicitation.  A compelling statement that shows an in-depth understanding of the project will be given great consideration by the review panel.

· Implementation Plan (40 points): Applicants should describe what they propose to do and how they will do it.  The proposed activities must directly relate to meeting the goals and objectives, and applicants should include information on how they will measure activities’ effectiveness.  The review panel will be viewing the implementation plan in terms of how well it addresses the problem statement, relevance of the goals and objectives, feasibility of the proposed activities and their timeline for completion, and the extent to which the impact of the project will continue beyond the conclusion of the funding period. 

· Organizational Capability (25 points): Applicants must demonstrate how their resources, capabilities and experience will enable them to achieve the stated goals and objectives.  In addition, applicants should describe how and with whom they will collaborate to meet project goals.  The application must distinguish all key partners and organizations that will be involved in the project.  The application should also thoroughly outline any experience in Pakistan on the part of the U.S. institution; such experience will greatly strengthen an application. 

· Appendices (15 points):

· Budget:  Costs shall be evaluated for realism, control practices and efficiency.  The Department of State must determine that the costs paid for this award are reasonable, allowable and allocable to the proposed project activities.  This will consist of a review of the Budget to determine if the overall costs are realistic for the work to be performed, if the costs reflect the applicant’s understanding of the allowable cost principles established by OMB Circular A-122, and if the costs are consistent with the program narrative. 
· Resumes: The review panel will consider the appropriateness of the selected project director; in view of the role and responsibility that person will play in guiding the project through implementation to completion.  Position descriptions submitted in lieu of the resume will be reviewed for the appropriateness of the qualifications and skills identified.  
· Letters of Commitment: The review panel will consider the types and depth of relationships that the applicant has with local organizations.  The panel will also review the letters to determine the willingness of local organizations to participate in the effort, and that all parties have an understanding of their unique roles and responsibilities in terms of the proposed project.  
· Monitoring & Evaluation Plan: The review panel will consider all the elements of the plan (the data collection, the performance indicators, the timeline, the implementers, the analysis, the application and use of the evaluation results) to determine if the plan appears to be fully integrated into the project and likely to produce accurate and useful results.


VI. AWARD ADMINISTRATION INFORMATION

Award Notices:  The cooperative agreement shall be written, signed, awarded, and administered by the Grants Officer.  The Grants Officer is the USG official delegated the authority by the U.S. Department of State Procurement Executive to write, award and administer grants and cooperative agreements.  The assistance award agreement is the authorizing document and it will be provided to the Recipient through U.S. mail, e-mail or facsimile transmission.  Organizations whose applications will not be funded will also be notified in writing.

Applicants should be aware that there will be a delay between the time that full applications are submitted and awards are made.  Successful applicants can expect to receive their funding 2 - 4 months after the application is approved.  

Issuance of this RFP does not constitute an award commitment on the part of the USG, nor does it commit the USG to pay for costs incurred in the preparation and submission of proposals.  Further, the USG reserves the right to reject any or all proposals received.

· Reporting Requirements:  Grantees are required to submit bi-weekly program, and quarterly program progress and financial reports throughout the project period.  Progress and financial reports are due 30 days after the reporting period.  Final programmatic and financial reports are due 90 days after the close of the project period.  Progress reports at a minimum should be submitted via electronic mail to an address to be provided in the award. 
· Branding and Marketing Requirements:  As a condition of receipt of this assistance award, all materials produced pursuant to the award, including training materials, materials for recipients or materials to communicate or promote with foreign audiences a program, event, project, or some other activity under this agreement, including but not limited to invitations to events, press materials, event backdrops, podium signs, etc. must be marked appropriately with the standard U.S. flag in a size and prominence equal to (or greater than) any other logo or identity. Sub-recipients and subsequent tier sub-award agreements are subject to the marking requirements and the recipient shall include a provision in the sub-recipient agreement indicating that the standard, rectangular U.S. flag is a requirement. 


VII. DISCLAIMER

If a proposal is selected for funding, the Department of State has no obligation to provide any additional future funding in connection with the award.  Renewal of an award to increase funding or extend the period of performance is at the total discretion of the Department of State.
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