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APPLICATION AND SUBMISSION INFORMATION

Award Period: 6 months (with possible extensions)
Award Amount: $50,000  

Application Submission Process:  Applicants must submit proposals electronically using Grants.gov.  Thorough instructions on the Grants.gov application process are available at http://www.grants.gov.  For questions relating to Grants.gov, please call the Grants.gov Contact Center at 1-800-518-4726.  For questions about this solicitation, contact Mr. Christopher Dunnett, Public Affairs Officer, U.S. Embassy Stockholm.

Email: dunnettcg@state.gov  (Preferred method of communication)
Application Deadline: All applications must be submitted on or before June 24, 2010, 11:59 p.m. eastern time.  Applications submitted after 11:59 p.m. will be ineligible for consideration.  Begin the application process early, as this will allow time to address any technical difficulties that may arise in advance of the deadline.  There will be no exceptions to this application deadline.

All applicants must register with Grants.gov prior to submitting an application.  Registering with Grants.gov is a one-time process; however, it could take as long as two weeks to have the registration validated and confirmed.  Please begin the registration process immediately to ensure that the process is completed well in advance of the deadline for applications.  Until that process is complete, you will not be issued a user password for Grants.gov, which is required for application submission.  There are four steps that you must complete before you are able to register: (1) Obtain a Data Universal Numbering System (DUNS) number from Dun & Bradstreet (if your organization does not have one already) by calling 1-866-705-5711; (2) Register with Central Contractor Registry (CCR); (3) Register yourself as an Authorized Organization Representative (AOR); and (4) Be authorized as an AOR by your organization.  For more information, go to www.grants.gov.  Please note that your CCR registration must be annually renewed.  Failure to renew your CCR registration may prohibit submission of a grant application through Grants.gov.

Application Content:  Applicants must follow the RFP instructions and conditions contained herein and supply all information required.  Failure to furnish all information or comply with stated requirements will result in disqualification from the competition.  Applicants must set forth full, accurate, and complete information as required by this RFP.  The penalty for making false statements in proposals to the USG is prescribed on 18 U.S.C.1001.

The proposal must consist of the following:

Section 1 - Application for Federal Assistance (SF-424): 
This form can be found on-line at: http://www.whitehouse.gov/omb/grants/forms.html.  

Section 2 – Executive Summary:  

The executive summary is limited to 300 words in length.  It must provide a summary of the identified need, proposed activities, and expected results.

Section 3 – Project Goals/Implementation Plan:  

The applicant must specify the goals and objectives of the project, relative to the announced project statement. The proposed activities should be described in sufficient detail to show how objectives and goals will be met. This section should include a structured monitoring and evaluation plan or matrix that will demonstrate how success will be measured via performance indicators by defining objectively verifiable indicators. The matrix should also include: sources/means for verification, risks and assumptions for goals and objectives, and expected results and activities. Finally, this section must include a time-task plan that clearly identifies the objectives and major activities.

Section 4 - Organizational Capability:  

Applications must include a clear description of the applicant’s organizational and management structure, and previous experience with similar university partnership projects as these relate to the proposed activities.  Besides information about the organization as a whole, this section must also identify the proposed management structure and staffing plan for the proposed project.  

Section 5 - Appendices:  

The proposal submission must include three appendices listed below. Only the appendices listed below may be included as part of the application:     

(a) Budget (Required) – the budget must identify the total amount of funding requested, with a breakdown of amounts to be spent in the following budget categories: personnel; fringe benefits; travel; equipment; supplies; consultants/contracts; other direct costs; and indirect costs.  The budget may include an estimated cost for continuation activities, which will be considered for successful applicants to this RFP in future fiscal years based on performance and the availability of funds. 

(b) Resume (Required) – a resume, not to exceed 1 page in length, must be included for the proposed key staff person, such as the Project Director.  If an individual for this type of position has not been identified, the applicant may submit a 1-page position description, identifying the qualifications and skills required for that position, in lieu of a resume.

V. AWARD SELECTION CRITERIA

Consistent with the federal grant regulations, the Public Affairs Section (PAS) of the U.S. Embassy in Stockholm, Sweden reserves the right to give priority for its funds to the U.S. organization which best meets most of the objectives stated at the program announcement. 

Evaluation Criteria:  Applicants should note that the following criteria (1) serve as a standard against which all proposals will be evaluated, and (2) serve to identify the significant matters that should be addressed in all proposals.  The USG will award grants to the applicants whose offers represent the best value to the USG on the basis of technical merit and cost. 

Each application will be evaluated by a peer review committee of the Public Affairs Section, U.S. Embassy in Stockholm, Sweden and other experts, as deemed appropriate.  The evaluation criteria have been tailored to the requirements of this RFP.  

· Organizational Capability:  Applicants must demonstrate how their resources, capabilities and experience will enable them to successfully carry out the responsibilities listed in the RFP and contribute to achieving the stated project objectives.  Applicants should comment on previous experience with carrying out activities similar to those described in the RFP.

· Contacts and Recruitment Capability:  Applicants must describe how they propose to approach recruitment of a U.S. delegation for this conference and what established contacts or networks they are able to draw upon in carrying out such recruitment.

· Budget:  Applicants must provide a projected line-item budget.  Costs shall be evaluated for realism, appropriateness and efficiency.  PAS must determine that the costs paid for this award are reasonable, allowable, and allocable to the proposed project activities.  This will consist of a review of the budget to determine if the overall costs are realistic for the work to be performed, if the costs reflect the applicant’s understanding of the allowable cost principles established by OMB Circular A-122 and if the costs are consistent with the project proposal narrative.

· Resume(s):  Applicants should provide a CV for a proposed project director and describe the roles of the project director and any other assigned staff in execution of the project.

