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APPLICATION FORMAT
USAID recommends that applicants use the following format in order to facilitate the review
process. All applications should provide the information specified under each section below.

I.  Executive Summary (1-3 pages)
Provide a brief summary of the proposed program and the funding requested.

Il.  Organization Description
Provide a brief description of the organization. Include a brief history of the organization’s
activities in the proposed area and any previous experience. Also explain the organization’s
current status with respect to the goals, objectives and components.

Ill.  Milestone/Deliverable Plan and Technical Narrative
Provide detailed milestones of the program in the following four Components:

1. Increase access to and the diversity of public health degree candidates through the
use of scholarships/stipends/fee waivers;

2. Increase short-term training opportunities for working public health professionals;

3. Increase the quality, number and diversity of opportunities for internships for public
health degree candidates and recipients; and

4, Incfease the quality of public health teaching.

Briefly describe the activities to be implemented for each milestone and a narrative description
of how the activities and milestones will achieve the goals, objectives and components. The
format of the Technical Narrative should follow the order of the evaluation criteria laid out in the
“Detailed Evaluation Criteria” section of this RFA.

An illustrative milestone plan format follows. Please note that the number of milestones for
each component may vary depending on the specific approach proposed. The number of
spaces in each chart below is not intended to provide direction or limitation on the application.

Milestones should reflect the recipient’s methods of achieving the Program Description
objectives and strategies. For example, milestones can be measures (e.g. the number and/or
amount, percentage increase, etc.) of financial support awarded to a particular number of
students addressing various aspects of diversity: socio-economic, gender, educational
background, employment status, ethnicity, geographic residence, etc. Because payment is tied
to the achievement of the milestones, these milestones could be the number or percentage of
students of a particular background recruited, the number passing each term, and/or the
percentage increase of students of a particular background graduating. A milestone could be a
specified number of short term trainings attended by a certain number of public health
professionals within a certain time or for a particular type of course. Another example of a
milestone could be the number of teachers or the number of trainings provided to teachers for
improving their training and delivery skills, with payment corresponding to the successful
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The DUNS system is distinct from the Federal Taxpayer Identification Number (TIN) system.

DUNS:

PROCUREMENT INFORMATION

(@) Applicability. This applies to the procurement of goods and services planned by the
recipient (i.e., contracts, purchase orders, etc.) from a supplier of goods or services for the
direct use or benefit of the recipient in conducting the program supported by the grant, and not
to assistance provided by the recipient (i.e., a sub grant or sub agreement) to a sub grantee or
sub recipient in support of the sub grantee’s or sub recipient’s program. Provision by the
recipient of the requested information does not, in and of itself, constitute USAID approval.

(b) Amount of Procurement. Please indicate the total estimated dollar amount of goods and
services which the recipient plans to purchase under the grant:

(c) Nonexpendable Property. If the recipient plans to purchase nonexpendable equipment
which would require the approval of the Agreement Officer, please indicate below (using a
continuation page, as necessary) the types, quantities of each, and estimated unit costs.
Nonexpendable equipment for which the Agreement Officer's approval to purchase is required
is any article of nonexpendable tangible personal property charged directly to the grant, having
a useful life of more than one year and an acquisition cost of $5,000 or more per unit.

(d) Source, Origin, and Componentry of Goods. If the recipient plans to purchase any
goods/commodities which are not of U.S. source and/or U.S. origin, and/or does not contain at
least 50% componentry, which are not at least 50% U.S. source and origin, please indicate
below (using a continuation page, as necessary) the types and quantities of each, estimated
unit costs of each, and probable source and/or origin, to include the probable source and/or
origin of the components if less than 50% U.S. components will be contained in the commodity.
"Source" means the country from which a commodity is shipped to the cooperating country or
the cooperating country itself if the commodity is located therein at the time of purchase.
However, where a commodity is shipped from a free port or bonded warehouse in the form in
which received therein, "source" means the country from which the commodity was shipped to
the free port or bonded warehouse. Any commodity whose source is a non-Free World country
is ineligible for USAID financing. The "origin" of a commodity is the country or area in which a
commodity is mined, grown, or produced. A commodity is produced when, through
manufacturing, processing, or substantial and major assembling of components, a commercially
recognized new commodity result, which is substantially different in basic characteristics or in
purpose or utility from its components. Merely packaging various items together for a particular
procurement or relabeling items do not constitute production of a commodity. Any commodity
whose origin is a non-Free World country is ineligible for USAID financing. "Components" are
the goods, which go directly into the production of a produced commaodity. Any component from
a non-Free World country makes the commaodity ineligible for USAID financing.
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(e) Restricted Goods. If the recipient plans to purchase any restricted goods, please indicate
below (using a continuation page, as necessary) the types and quantities of each, estimated
unit costs of each, intended use, and probable source and/or origin. Restricted goods are
Agricultural Commodities, Motor Vehicles, Pharmaceuticals, Pesticides, Rubber Compounding
Chemicals and Plasticizers, Used Equipment, U.S. Government-Owned Excess Property, and
Fertilizer.

TYPE/DESCRIPTION QUANTITY ESTIMATED PROBABLE INTENDED USE (Generic)
UNIT COST SOURCE ORIGIN

() Supplier Nationality. If the recipient plans to purchase any goods or services from suppliers
of goods and services whose nationality is not in the U.S., please indicate below (using a
continuation page, as necessary) the types and quantities of each good or service, estimated
costs of each, probable nationality of each non-U.S. supplier of each good or service, and the
rationale for purchasing from a non-U.S. supplier. Any supplier whose nationality is a non-Free
World country is ineligible for USAID financing.

TYPE/DESCRIPTION QUANTITY ESTIMATED PROBABLE SLUPPIER NATIONALITY
RATIONALE (Generic) UNIT COST (Non-US Only) for NON-US

(9) Proposed Disposition. If the recipient plans to purchase any nonexpendable equipment with
a unit acquisition cost of $5,000 or more, please indicate below (using a continuation page, as-
necessary) the proposed disposition of each such item. Generally, the recipient may either
retain the property for other uses and make compensation to USAID (computed by applying the
percentage of federal participation in the cost of the original program to the current fair market
value of the property), or sell the property and reimburse USAID an amount computed by
applying to the sales proceeds the percentage of federal participation in the cost of the original
program (except that the recipient may deduct from the federal share $500 or 10% of the
proceeds, whichever is greater, for selling and handling expenses), or donate the property to a
host country institution, or otherwise dispose of the property as instructed by USAID.

V. SURVEY ON ENSURING EQUAL OPPORTUNITY FOR APPLICANTS

Applicability: All RFA’s must include the attached Survey on Ensuring Equal Opportunity for
Applicants as an attachment to the RFA package. Applicants under unsolicited applications are
also to be provided the survey. (While inclusion of the survey by Agreement Officers in RFA
packages is required, the applicant’s completion of the survey is voluntary, and must not be a
requirement of the RFA. The absence of a completed survey in an application may not be a
basis upon which the application is determined incomplete or non-responsive. Applicants who
volunteer to complete and submit the survey under a competitive or non-competitive action are

instructed within the text of the survey to submit it as part of the application process.)
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