


Please submit your application package to the respective USDA Rural Development State Office in which your project is located.  Refer to the Federal Register notice at the following for a listing of State Offices: http://edocket.access.gpo.gov/2010/pdf/2010-13380.pdf


The following documents must be submitted for consideration of RMAP assistance.  

1. Standard Form 424 “Application for Federal Assistance.”  This form can be obtained online at:  http://www.grants.gov/techlib/SF424-V2.0.pdf

2.   Standard Form 424A “Budget Information  - Non-construction Programs.”  This form can be        
      obtained online at:  
     http://www.grants.gov/techlib/SF424A-V1.0.pdf

3.   Standard Form 424B “Assurances  - Non-construction Programs.”  This form can be obtained
      online at:  
     http://www.grants.gov/techlib/SF424B.PDF

4.   Standard Form LLL “Disclosure of Lobbying Activities.”  This form can be obtained
      online at:  
      http://www.whitehouse.gov/omb/grants/sflllin.pdf

5.  Form AD-1047, “Certification Regarding Debarment, Suspension, and Other Responsibility 
     Matters – Primary Covered Transactions.”  This form can be obtained on line at: 
http://www.ocio.usda.gov/forms/doc/AD1047-F-01-92.PDF

6.   Form RD 1910-11, “Certification of No Federal Debt.”  This form can be obtained online at:
http://rdinit.usda.gov/regs/forms/1910-11.pdf  

7.   Form RD 400-8, “Compliance Review.”  This form can be obtained online at:
http://forms.sc.egov.usda.gov/efcommon/eFileServices/eForms/RD400-8.PDF

8.  Form RD 400-4, “Assurance Agreement.”  This form can be obtained on line at:
http://www.usda.gov/rus/water/forms/form%20rd%20400-04.pdf  

Documentation:

§4280.316(a) Application requirements for all applicants:

(Note: total available points per application are 100.  The maximum points available under this section 4280.316(a), 45 points, coupled with applicable points under sections 4280.316(b), 55 points, or (c), 55 points, or (d), 55 points, will be ranked with the highest ranking applications being funded first.)

1.   Evidence that the applicant is eligible to apply to participate in the program:
a.  Nonprofit entity – evidence organization meets citizenship requirements, copy of articles of incorporation and bylaws, Certificate of Good Standing

b.  Indian tribe – evidence that applicant is a Federally-recognized Indian tribe and that it neither operates nor is served by an existing MDO.

c.  Public institution of higher education – evidence to support that applicant is a public institution of higher education

2.   Certification that applicant cannot obtain credit elsewhere at similar rates and terms, i.e., self-certification or comparison of rates, loan limitations, terms, etc. offered by other funding sources.

3.   Organization chart showing positions and individuals names

4.   Resumes of key personnel

5.   Succession plan in the event of change in personnel

6.   Indication of understanding of microenterprise development concepts - i.e., language from policy and procedure manual that deal with provision of loans, management of loan funds and provision of technical assistance.

7.   Financial statements - most recent and 2 years prior.

8.   Organization mission statement - should connect with microenterprise development and general economic development.

9.   Description of geographic service area - must be rural, identify counties to be served, demographics, and whether or not a diverse population.   


§4280.316(b) Application requirements for applicants with more than 3 years experience:

(maximum points 55)

1.   History of provision of microloans-
a.  Number and amount of microloans made during each of the three previous Federal fiscal years

b.  Number and amount of microloans made  in rural areas in each of the three previous Federal fiscal years

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]c.  Percentage of number of loans made in rural areas for each of 3 prior years

d.  Percentage of dollar amount of loans made in rural areas for each of 3 prior years

e.  Demographic comparison of diversity of entire microloan portfolio to the demographic makeup of its service area for each of 3 prior years

2.   Portfolio management-
	a.  Total number of microloans paying on time at end of each year over 3 prior years

b.  Total number of microloans 30 – 90 days in arrears or written-off at yearend for prior 3 years

3.  History of provision of technical assistance-
a.  Total number of rural and non-rural microentrepreneurs and microenterprises that received both microloans and technical assistance services for each of the 3 prior years

b.  Percentage of the total number of only rural microentrepreneurs and rural microenterprises that received both microloans and technical assistance services for each of the 3 prior years

c.  Percentage of the total number of rural microentrepreneurs and rural microenterprises by racial and ethnic minority, disables, and/or gender that received both microloans and technical assistance services for each of the 3 prior years

d.  Ratio of technical assistance clients that also received microloans during each of the 3 prior years

4.  Ability to provide technical assistance- narrative (not more than 5 pages) describing the teaching and training methods used by the applicant organization to provide such technical assistance and discussing the outcomes of their endeavors.

5.  Proposed administrative expenses to be spent from technical assistance grant funds.


§4280.316(c) Application requirements for applicants with 3 years or less experience:

(maximum points 55)

1.  Narrative workplan –should indicate applicant’s intention for the use of loan and grant funding.  Provide goals and milestones for planned microlending and technical assistance activities.  Plan should describe how the applicant will incorporate its mission statement, utilize its employees, and maximize human capital assets to meet the goals of the RMAP.

2.  Date applicant began as an MDO or other provider of business education and/or facilitator of capital.

3.  Microenterprise development training –describe in detail any training received by the organization as a whole, or the employees as individuals to date.

4.  Number of employees, those that concentrate on rural microentrepreneurial development and current average caseload for each.

5.  Working relationships with training organizations

6.  Plans for continuing training relationship(s) and any ongoing or future training plans and goals including timelines.

7.   Internal benchmarking system – determine client success, report on client success, and follow client success up to 5 years after completion of a training relationship

8.   Propose administrative expenses to be spent from technical assistance grant funds


§4280.316(d) Application requirements for applicants seeking technical assistance-only grants: 

(Note - These grants may be provided to applicants that are not RMAP microlenders seeking to provide training and technical assistance to rural microentrepreneurs and rural microenterprises.

(maximum points 55)

1.   History of provision of technical assistance –provision of assistance to microentrepreneurs and microenterprises and ability to reach diverse communities

a.  total number of rural and non-rural microentrepreneurs and microenterprises that received both microloans and technical assistance services

b.  percentage of the total number of rural microentrepreneurs and rural microenterprises that received both microloans and technical assistance services for each of the 3 prior Federal fiscal years

c.  percentage of the total number of rural microentrepreneurs by racial and ethnic minority, disabled, and/or gender that received both microloans and technical assistance services for each of the 3 prior Federal fiscal years

d.  ratio of technical assistance clients that also received microloans during each of the last 3 years.

2.   Ability to provide technical assistance – narrative (no more than 5 pages) describing the teaching and training method(s) used by the applicant organization to provide technical assistance and discussing outcomes of endeavors
a. methods used for training and technical assistance (classroom, peer-to-peer discussion groups, individual, distance learning

b.  success stories demonstrating the effects of technical assistance on clients

c.  evidence of evaluations by their clients on training programs

3.  Technical assistance plan – plan should explain how the funding will benefit the RMAP and how it will allow the applicant to expand its non-program microlending activities

4.  Proposed administrative expenses to be spent from technical assistance grant funds


§4280.316(e) Re-application requirements for participating Microlenders with more than 5 years experience as a microlender under RMAP:

1.  Applicants may choose a shortened loan/grant application 
	a. letter of request stating amount of loan and/or grant funds requested

	b.  completed SF 424

c.  indication of the number and percent of RMAP microentrepreneurs and microenterprises remaining in business for 2 years or more after microloan disbursement

d.  recent resolution of the applicant’s Board of Directors approving the application for debt

2.  Agency review of data available in reports submitted under previous fundings and overall program performance of the applicant over the life of its participation in the program to determine subsequent qualification

	a.  default rate

	b.  pattern of delinquencies

	c.  pattern of use of technical assistance dollars

	d.  compliance with program reporting

3.  Shortened applications will be rated on a pass or fail bases.  Passing applications will be assigned a score o 90 points and ranked accordingly in the quarterly competitions.  Failing applications will be scored 0.
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