REQUIRED FORMS AND SUBMISSION TABLE

Submit one (1) original and two (2) copies of all forms unless electronically submitted

	What to submit
	Required form or format

	TECHNICAL PROPOSAL:
	

	Cover page
	Form SF-424, Application for Federal Assistance or SF-424 Application for Federal Assistance – Short Organization available on the internet at: http://www.grants.gov/agencies/forms_repository_information.jsp

	Assurances
	Form SF-424B (Non-Construction) or SF 424D (Construction) available on the internet at http://www.grants.gov/agencies/forms_repository_information.jsp 

	Title Page
	Include FUNDING OPPORTUNITY ANNOUNCEMENT number and date of submission

	Table of Contents
	Major sections of the proposal

	Executive Summary
	Discuss briefly the connection between the proposed outcomes and the proposed project/activity and how this will support the goals of the BOR.

	Background Data
	Location, information and other relevant data to the proposed project/activity

	Project/Activity Description & Outcomes
	Describe in detail the activities to address the issues/needs, outcomes expected and evaluation techniques to assess how the issues/needs were alleviated. Break the proposed activities, including reporting, into major tasks.  Discuss the approach and evaluation techniques to accomplish the proposed work in sufficient detail to permit a comprehensive evaluation of the proposal and its outcomes.

	BUDGET PROPOSAL:
	

	Budget information
	Form SF-424A Budget Information (Non-Construction Programs) or 424C (Construction Programs) available on the internet at http://www.grants.gov/agencies/forms_repository_information.jsp

	Budget Format
	Describe how each budget item relates to the project activity and provides clear rationale/breakdown for the amount of each budget item.  Award will not be made to any applicant who fails to provide narrative information.

	Indirect Cost Rate (if applicable)
	Show the proposed rate, cost base, and proposed amount for allowable indirect costs based on the applicable OMB circular cost principles for the recipient's organization.  Include a copy of any Federally-approved Indirect Cost Rate Agreement.


