DEPARTMENT OF HEALTH AND HUMAN SERVICES

Centers for Disease Control and Prevention (CDC)

Procurement and Grants Office (PGO)

Instructions for Preparing a Directed Source Award Application

Fiscal Year 2009 Directed Source Awards

Announcement Type: New – Type 1

Funding Opportunity Announcement (FOA) Number:

PS09EM-904  

Southern Nevada Health District, Las Vegas, NV, for Management of the Hepatitis C outbreak in Southern Nevada
National Center for HIV, Viral Hepatitis, STD and TB Prevention
A. Authority and Catalog of Federal Domestic Assistance

This program is authorized under sections 301(a) and 317(k) (2) of the Public Health Service Act, [42 U.S.C. section 241 and 42 U.S.C. section 247b (k) (2)], as amended.  The Catalog of Federal Domestic Assistance (CFDA) number is 93.939.
B. Purpose: The primary purpose of this program is to continue the commitment to complete the investigation of the 2008 hepatitis C outbreak associated with a Las Vegas medical facility. The investigation and response to the hepatitis C outbreak continues to place a tremendous strain on the South Nevada Health District (SNHD) limited resources. These appropriated funds will be utilized to complete of the investigation and production of the final report documenting the findings and conclusions of the investigation. Also, the appropriated funds will support SNHD efforts to resolve the mounting legal issues that it faces related to the ongoing litigation resulting from the outbreak, and which could result in impairing SNHD’s ability to successfully investigate and respond to future outbreaks and effectively protect the public health if left unaddressed. Finally, these funds will allow the SNHD to continue to work with local partners and the public affected by the outbreak, by offering supportive services such as case management and providing  appropriate health protection and prevention measures, such as vaccinations against hepatitis A and B, for persons infected with hepatitis C.
Additional prevention activities will focus on working with community partners on an education program related to safe injection practices.
Measurable outcomes of the program will be in alignment with one (or more) of the following performance goal(s) for the National Center for HIV, STD and TB Prevention (NCHHSTP):

· By 2010, reduce the rate or new cases of hepatitis A (per 100,000 population).
· By 2010, reduce the rate of new cases of hepatitis B (per 100,000 population).
· By 2010, increase the proportion of individuals knowing their hepatitis C virus infection status.
· By 2010, increase the number of areas reporting chronic hepatitis virus infections to CDC to states and new York City and District of Columbia.
C SEQ CHAPTER \h \r 1.
Eligible Applicants
Assistance will be provided only to the organizations, state and local governments, health agencies or their bona-fide agents listed below. No other applications are solicited.  Fiscal Year (FY) 2009 Federal Appropriation specifically directs CDC to award funds not to exceed the amounts indicated as follows:

Southern Nevada Health District, Las Vegas, NV, in Southern Nevada, in the amount of $523,000.00.
Note: Title 2 of the United States Code section 1611 states that an organization described in section 501(c)(4) of the Internal Revenue Code that engages in lobbying activities is not eligible to receive Federal funds constituting an award, grant or loan.

D. 
Availability of Funds
The allocated funding for the aforementioned project supports a twelve-month performance, budget and project period.

E.  Program Requirements

In conducting activities to achieve the purpose of this program, the recipient will be responsible for the following activities:

1.
Developing a plan of action consistent with the organizational mission, Congressional intent, and the purpose of this program. 

2. Develop specific, time-phased, and measurable objectives.

3. Conducting activities and delivering program services consistent with proposed plan of action designed to meet the proposed objectives; and 

4. Evaluating how well program activities met proposed objectives.

F.
Review Process


The application submitted in response to this FOA will undergo a programmatic and budget assessment to ensure that the proposed project is technically or scientifically sound and the awarded entity is capable of performing the project. The Applicant will be provided a copy of the technical/scientific and budget assessment of their application.  

G.  Application and Submission Information:

To apply for this funding opportunity use the application forms package posted in Grants.gov.

The Applicant must download the SF 424 application forms for this FOA through Grants.gov/Apply. 

Electronic Submission:

CDC requires the applicant to submit the application electronically by utilizing the forms and instructions posted for this announcement on www.Grants.gov, the official Federal agency wide E-grant Web site.  

Registering an organization through www.Grants.gov is the first step in submitting applications online. Registration information is located in the “Get Registered” screen of www.Grants.gov. 

Please visit www.Grants.gov at least 30 days prior to filing an application to become familiar with the registration and submission processes. Under “Get Registered,” the one-time registration process will take three to five days to complete; however, as part of the Grants.gov registration process, registering the organization with the Central Contractor Registry (CCR) annually, could take an additional one to two days to complete. HHS/CDC suggests submitting electronic applications prior to the published deadline. However, in the event that difficulties are encountered with electronic submission, please contact Grants.gov at

1-800-518-4726 (1-800-518-GRANTS). 

H.
Content and Form of Submission

A Project Abstract must be submitted with the application forms.  All electronic project abstracts must be uploaded in a PDF file format when submitting via Grants.gov.  

The Project Abstract must contain a summary of the proposed activity suitable for dissemination to the public.  It should be a self-contained description of the project and should contain a statement of objectives and methods to be employed.  It should be informative to other persons working in the same or related fields and insofar as possible understandable to a technically literate lay reader.  This Abstract must not include any proprietary/confidential information.  

A project narrative must be submitted with the application forms.  All electronic narratives must be uploaded in a PDF file format when submitting via Grants.gov.  The narrative must be submitted in the following format: 

· Maximum number of pages: 20 If the narrative exceeds the page limit, only the first pages which are within the page limit will be reviewed. 

· Font size: 12 point unreduced, Times New Roman

· Single spaced

· Paper size: 8.5 by 11 inches

· Page margin size: One inch

· Printed only on one side of page.

· Number all narrative pages; not to exceed the maximum number of pages.

The narrative should address activities to be conducted over the twelve-month project period and must include the following items in the order listed:

Additional information may be included in the application appendices.  The appendices will not be counted toward the narrative page limit.  This additional information includes:

· Assessment of Need and Justification for Proposed Activities  
· Program Goals and Objectives

· Plan of Operation

· Appropriateness of Interventions

· Scientific, Theoretical, Conceptual, or Program Experience Foundations for Proposed Activities

· Collaborations, Linkages, and Coordination

· Timeline 

· Staffing Plan

· Quality Assurance and Program Evaluation Plan including Performance Measures
Instructions

· Assessment of Need and Justification for Proposed Activities

a) Describe the population(s) for which the applicant’s proposed intervention(s) will provide services.

b) Describe the impact of the hepatitis epidemic on the priority population and their community and any specific environmental, social, cultural, or linguistic characteristics of the priority populations which the applicant has considered and addressed in developing prevention and intervention strategies.

c) Identify the need that will be addressed by the applicant’s proposed intervention(s), and describe how the applicant assessed the need.

· Program Goals and Objectives

d) Describe the broad hepatitis prevention goals that the applicant’s proposed intervention(s) aim to achieve.

e) Develop process objectives that are specific, measurable, appropriate, realistic, and time-phased.  Describe potential barriers to or facilitators for reaching these objectives.

· Plan of Operation

Describe the specific activities to be conducted or services to be provided to accomplish the objectives and where these activities or services will take place.

·  Appropriateness of Interventions

Describe how the applicant will ensure that the proposed interventions and services are culturally competent; sensitive to issues of sexual orientation; developmentally, educationally, and linguistically appropriate; and targeted to the needs of the target population(s).

· Scientific, Theoretical, Conceptual, or Program Experience Foundation for Proposed Activities

Provide a detailed description of the program experience or scientific, theoretical, or conceptual foundation on which the proposed activities are based and which support the potential effectiveness of these activities for addressing the stated needs.

· Collaborations, Linkages, and Coordination

a) Describe any formal collaboration with non-governmental and governmental organizations, community planning groups, and other appropriate service groups or organizations that will be used in the development and implementation of the applicant’s program.  Describe the respective roles and responsibilities of each collaborating entity in developing and implementing the program.

b) Specify all organizations and agencies with which the applicant will establish linkages and coordinate activities and describe the activities that will be coordinated with each listed organization.

c) Include signed memoranda of agreement for each agency with which collaborative activities are proposed, and other evidence of collaboration that describe previous, current, as well as future collaboration plans?

· Timeline

Provide a timeline that identifies major implementation steps and assigns approximate dates for the inception and completion of each step.

·  Staffing Plan 

a) Describe the applicant’s staffing plan and the responsibilities each staff position will have in conducting the proposed activities.  Describe how the proposed program will be managed, including the location of program within the applicant’s organization.

b) Provide a job description for each position specifying job title and general duties; salary range or rate of pay; and the level of effort and percentage of time spent on activities funded through this grant.  If the identity of any key personnel who will fill a position is known, her/his name and resume should be attached.  Experience and training related to the proposed project should be noted.  If the identity of staff is not known, describe the applicant’s recruitment plan.  If volunteers are involved in the project provide job descriptions.

·  Quality Assurance and Program Evaluation Plan including Performance Measures

a) Describe when and how evaluation activities will be implemented.  Outline strategies for implementing process evaluation of interventions to determine if the process objectives are being achieved.  Indicate staff responsible for implementing the evaluation plan.  

b) Describe how data will be collected, entered, managed, monitored, analyzed and reported. Describe how often data will be collected. Describe who will collect, report, enter and analyze data.  Describe the data that will be collected and data collection instruments. Discuss how findings will be used for program improvement. 

c) Discuss how the applicant will assess the performance of staff to ensure that they are providing information and services accurately and effectively.

· Budget and Justification

a) Provide a detailed budget and justification of all operating expenses that is consistent with the stated objectives and planned priority activities.  Be precise about the program purpose of each budget item and itemize calculations wherever appropriate.

b) For contracts, name the contractor, if known; describe the services to be performed which justify the use of a contractor; provide a breakdown of and justification for the estimated costs of the contract; the period of performance; the method of selection; and method of monitoring the contract.

Additional information may be included in the application appendices.  The appendices will not be counted toward the narrative page limit.  This additional information includes: Curriculum Vitaes, Resumes, Organizational Charts, Letters of Support, etc.

Additional information submitted via Grants.gov should be uploaded in a PDF file format, and should be named:

Indirect Cost Rate Agreement, etc.  
The agency or organization is required to have a Dun and Bradstreet Data Universal Numbering System (DUNS) number to apply for a grant or cooperative agreement from the Federal government.  The DUNS number is a nine-digit identification number, which uniquely identifies business entities.  Obtaining a DUNS number is easy and there is no charge.  To obtain a DUNS number, access the Dun and Bradstreet website or call 1-866-705-5711.  

Additional requirements that may be requested are listed in section “L. Other Requirements.”
I. Submission Dates and Times

Application Deadline Date: July 16, 2009
Explanation of Deadlines: 

Applications must be submitted electronically at www.Grants.gov by 5:00 p.m. Eastern Time on the deadline date. Applications completed on-line through Grants.gov are considered formally submitted when the applicant organization’s Authorizing Organization Representative (AOR) electronically submits the application to www.Grants.gov.  Electronic applications will be considered as having met the deadline if the application has been successfully submitted electronically by the applicant organization’s AOR to Grants.gov on or before the deadline date and time.

When submission of the application is done electronically through Grants.gov (http://www.grants.gov), the application will be electronically time/date stamped and a tracking number will be assigned, which will serve as receipt of submission.  The AOR will receive an e-mail notice of receipt when HHS/CDC receives the application.

This announcement is the definitive guide on application content, submission address, and deadline. It supersedes information provided in the application instructions.  If the application submission does not meet the deadline above, it will not be eligible for review.  The application face page will be returned by HHS/CDC with a written explanation of the reason for non-acceptance.  The applicant will be notified the application did not meet the submission requirements.
J. Funding Restrictions

Restrictions, which must be taken into account while writing the budget, are as follows:

· Recipients may not use funds for clinical care.

· Recipients may only expend funds for reasonable program purposes, to include personnel, travel, equipment, supplies, consultants services. Recipients may elect to use subcontractors for efforts that can not be accomplished with project staff.  However, the direct and primary recipient must perform a substantial role in carrying out project objectives and not merely serve as a conduit for an award to another party or provider who is ineligible.
· Recipients may not generally use HHS/CDC/ATSDR funding for the purchase of furniture or equipment.  Any such proposed spending must be identified in the budget.

· Pre-award costs will not be reimbursed.
· Funds may not be used for research.
If requesting indirect costs in the budget, a copy of the indirect cost rate agreement is required. If the indirect cost rate is a provisional rate, the agreement should be less than twelve months of age.  The indirect cost rate agreement should be uploaded as a PDF file under “Mandatory Documents” as “Other Attachment Forms” when submitting via Grants.gov. Please title “Indirect Cost Rate”. 
The recommended guidance for completing a detailed justified budget can be found on the CDC Web site, at the following Internet address:

http://www.cdc.gov/od/pgo/funding/budgetguide.htm.
K. Application Submission Address

The application package can be downloaded from www.Grants.gov.  Applicants are able to complete it off-line, and then upload and submit the application via the Grants.gov Web site.  E-mail submissions will not be accepted.  If the applicant has technical difficulties in Grants.gov, customer service can be reached by E-mail at support@grants.gov or by phone at 1-800-518-4726 (1-800-518-GRANTS). The Customer Support Center is open from 7:00a.m. to 9:00p.m. Eastern Time, Monday through Friday.  

HHS/CDC recommends that submittal of the application to Grants.gov should be prior to the closing date to resolve any unanticipated difficulties prior to the deadline.

The applicant must submit all application attachments using a PDF file format when submitting via Grants.gov. Directions for creating PDF files can be found on the Grants.gov website.  Use of file formats other than PDF may result in the file being unreadable by staff.

L.  Other Requirements

This award is subject to the requirements of Section 106 (g) of the Trafficking Victims Protection Act of 2000, as amended (22 U.S.C. 7104).  

Awarded applicants must comply with the administrative requirements outlined in 45 CFR Part 74 or 45 CFR Part 92 (as applicable). 

Technical Reporting Requirements:

Provide CDC with original plus two copies of 

1 an annual progress report; and,

1 a financial status report, no more than 90 days after the end of the budget/project period.

Send all reports to the Grants Management Specialist identified in “Where to Obtain Additional Information” section of this document.

Additional Requirements:

The following additional requirements are applicable to this program:  
· AR-4 
HIV/AIDS Confidentiality Provisions

· AR-5 
HIV Program Review Panel Requirements

· AR-9
Paperwork Reduction Act Requirements

· AR-10 
Smoke-Free Workplace Requirements

· AR-11 
Healthy People 2010

· AR-12 
Lobbying Restrictions

· AR-14 
Accounting System Requirements

· AR-15 
Proof of Non-Profit Status
· AR-27
Conference Disclaimer and Use of Logos

Additional information on the requirements can be found on the CDC Web site at the following Internet address: http://www.cdc.gov/od/pgo/funding/Addtl_Reqmnts.htm. 

CDC Assurances and Certifications can be found on the CDC Web site at the following Internet address: http://www.cdc.gov/od/pgo/funding/grants/foamain.shtm 

For more information on the Code of Federal Regulations, see the National Archives and Records Administration at the following Internet address: http://www.access.gpo.gov/nara/cfr/cfr-table-search.html
M.  Where to Obtain Additional Information

CDC encourages inquiries concerning this announcement.


For program technical assistance, contact:



Norma Harris, Project Officer



Department of Health and Human Services



Centers for Disease Control and Prevention


   Corporate Square Bldg 12, Room 314 Mailstop MS G-37

   Atlanta, Georgia 30329-1902

   Telephone: 404-718-8559

   Email: nch2@cdc.gov

For financial, grants management, or budget assistance, 


contact:

Kang Lee, Grants Management Specialist

Department of Health and Human Services


CDC Procurement and Grants Office


2920 Brandywine Road, MS E-15

Atlanta, GA 30341


Telephone: 770-488-2853

E-mail: KIL8@cdc.gov
For general questions, contact:

Technical Information Management Section

Department of Health and Human Services

CDC Procurement and Grants Office

2920 Brandywine Road, MS E-14

Atlanta, GA 30341

Telephone: 770-488-2700

Email: pgotim@cdc.gov 

CDC Telecommunications for the hearing impaired or disabled is available at: TTY 770-488-2783.
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