INSTRUCTIONS TO APPLICANTS

1. 
Submission Deadlines:

 
Questions Regarding APS: October 15, 2008, on or before 5:00 PM Eastern Daylight Time (EDT) all potential applicants must submit any questions regarding this APS via e-mail to Ms. Mary Beth Brennan at: mbrennan@usaid.gov.  The questions must be in writing and received by USAID no later than the date specified.  Oral explanations or instructions given before award(s) are made will not be binding.  Following the above deadline, questions, if any, (without attribution to the organization), and answers will be posted as an amendment to the APS unless such information is deemed sensitive and proprietary to the organization submitting the question.  

Applications: This APS will be open for six-months from the date of issuance.  Applications received on or before 5:00 PM Eastern Daylight Time (EDT) on October 22, 2008, will be included in the first round of reviews.  Applications submitted after this date will be considered under subsequent batch reviews, if any, contingent upon remaining funds.  This APS may be amended either to establish subsequent submission deadlines or to indicate an award(s) has/have been made and that no further funding is available.  Subsequent batch deadlines may be established, if warranted, at a later date.  
Note: USAID/OFDA reserves the right to recommend one or more awards, or no award(s) at all.

2.
Format of Application:  



(a)  
Applications submitted under this APS must follow the USAID/OFDA’s  “Guidelines for Unsolicited Proposals and Reporting,” dated December 2006.   

(b) 
Applications must be submitted in English.  Documentation in other languages may be included as long as there is an accompanying English translation. 
(c)
Applications shall be submitted electronically, by the application deadline, via email attachment using Word 2000 or newer and/or Excel 2000 or newer.  Do not submit electronic copies in .zip format.  
(d)    The signed certifications and representations are required at the time of submission and may be provided in PDF format.  Applications submitted without the required signed documentation will not be considered.
3.
Place and Means of Submission:

To be reviewed in the first batch of applications, applicants must submit applications electronically to:

Ms. Mary Beth Brennan
Disaster Operations Specialist

East and Central Africa

U.S. Agency for International Development 

DCHA/OFDA/DRM, Suite 8.06.33
1300 Pennsylvania Avenue, NW 

Washington, DC 20523-8602 

Phone: (202) 712-0445  Fax: (202) 216-3706/7 

E-mail: mbrennan@usaid.gov      

Applicants unable to submit applications electronically should notify Ms. Mary Beth Brennan at 202-712-0445 prior to the deadline to make arrangements.

