Request for Applications Announcement
Program in support of the Partnership on Women’s Entrepreneurship in Renewables

Announcement Type:	  New Cooperative Agreement(s)
                                                             Funding Opportunity Title: Program in support of the Partnership on Women’s Entrepreneurship in Renewables (wPOWER) 
Funding Opportunity Number:	OES-OCC-12-002
Catalog of Federal Domestic		
Assistance Number:			19.017
Funding Amount: 1,000,000 USD (1 award of $1 million or 2 awards totaling $1 million) 
Key Dates: 				
1. 	Applications must be submitted by 5 P.M. 
EDT on July 9, 5 P.M. EST, 2012
2.	Application review and selection expected by July 20, 5 P.M. EST, 2012.
3.	Notification of project approval and grant signing expected by August 17, 2012.

Executive Summary:

The U.S. Department of State’s (“the Department”) Office of the Special Envoy for Climate Change (S/SECC) and Office of Global Change (OES/EGC) announce a Request for Applications (RFA) for a program in connection with an initiative currently called the Partnership on Women’s Entrepreneurship in Renewables (“wPOWER”).  The wPOWER initiative, when established, is intended to advance the Department’s objectives of unlocking women’s potential to combat climate change, particularly through promoting women’s leadership in increasing sustainable energy access and related sustainable natural resources management.  This RFA is focused on directly integrating women into the energy access value chain (particularly through “last mile” sales and distribution), building and strengthening markets for small-scale clean technologies, and increasing energy access in East Africa (includes Kenya, Tanzania, Rwanda, and Uganda) and/or Nigeria.  This RFA complements a separate but parallel wPOWER program that is under development in India.
With FY 2011 funding, the Department will fund a program that will: (1) directly integrate women into the energy access value chain, particularly through entrepreneurship opportunities related to “last mile” distribution, (2) provide business and technical training on energy access and related sustainable forest and natural resources management issues, (3) raise public awareness on the critical role of women in increasing energy access and driving green growth at the local level, and (4) improve data collection and build the evidence base on the economic and environmental benefits of integrating women into the energy access value chain.

Contact Person 1 (for program inquiries):  
Ms. Rachel Kastenberg 
			Office of the Special Envoy for Climate Change
			U.S. Department of State
			KastenbergRL@state.gov
			+1 202-647-3408 (T)
+1 202-647-9973 (F)

Contact Person 2 (for technical inquiries on the competition process): 	
Ms. Lina Karaoglanova 
Bureau of Oceans, Environment and Science
			U.S. Department of State
			KaraoglanovaL@state.gov
			+ 202-736-7912 (T)
+1 202-737-0774 (F)

Please carefully read the entire solicitation package before submitting an application, and follow the steps immediately in order to submit before the deadline. Applications that do not meet the eligibility criteria and do not contain all of required information will not be considered.

 


Program in support of the Partnership on Women’s Entrepreneurship in Renewables (wPOWER)
[bookmark: _Toc319931499]Section 1.	Funding Opportunity Description
[bookmark: _Toc319931500]1A. Background 

Gender equality, women’s social, political and economic empowerment, and combating climate change are all top United States Government priorities.  Indeed, empowering women is essential to combating climate change and achieving all three pillars of sustainable development – economic, environmental, and social.  Access to and adoption of clean household energy solutions for lighting, cooking, and other areas is, and will continue to be, a high-profile global theme for years to come. The UN has declared 2012 the “International Year of Sustainable Energy Access for All” and the Secretary General is working on a global campaign.  To take advantage of convergence around these issues and to maximize scalability and impact, the U.S. Department of State is in the process of developing a public-private partnership - the Partnership on Women’s Entrepreneurship in Renewables (“wPOWER”) - in key countries and regions including India, East Africa, and Nigeria to unlock women’s potential to increase clean energy access and combat climate change.    
Energy Access, Climate Change and Women 
According to the UN’s Sustainable Energy Access for All initiative, more than 1.3 billion people lack access to electricity, and at least 2.7 billion people are without clean cooking facilities. More than 95% of these people are either in sub-Saharan Africa or Asia.  While not the primary source of Carbon Dioxide (CO2), inefficient lighting and cooking contribute to climate change and degradation of natural resources and exacerbate poverty.  According to the Lumina Project (an initiative of DOE’s Lawrence Berkeley National Laboratory), fuel-based lighting costs the world's poor $38 billion each year on aggregate and contributes approximately 190 million tons of CO2 emissions per year.  
Inefficient cooking methods contribute to near-term climate forcing through emissions of black carbon (cookstoves represent about one-fifth of global black carbon emissions), carbon monoxide, and methane.  According to a 2011 World Bank report on cookstoves, about 730 million tons of biomass are burned each year in developing countries, amounting to more than 1 billion tons of carbon dioxide (CO2) emitted into the atmosphere.  This dependence on biomass for household fuel usage leads to deforestation and natural resource degradation, which contributes to climate change and affects the livelihoods of the approximately 350 million people who live in or near forests and rely on them for subsistence and incomes.  
Women constitute a majority of the global poor and are among those most dependant on natural resources and most impacted by the lack of energy access.  Smoke from polluting and inefficient cooking, lighting, and heating devices kills nearly 2 million people every year, primarily women and children.  Women in rural areas in developing countries have the major responsibility for household water supply and energy for cooking and heating and are thus disproportionately impacted by drought, uncertain rainfall, and deforestation.  This responsibility often involves walking long distances to collect water and fuelwood, which can increase women’s vulnerability to sexual and gender based violence, particularly in conflict zones.  Further, women in many places comprise the majority of small farmers.  Many are the main producers of staple crops, particularly in developing countries and regions likely to be adversely affected by climate change impacts.  
Unlocking Women’s Potential to Increase Energy Access 
Women are often on the frontlines of environmental challenges and impacted in very real and serious ways.  But it’s also important to recognize that they are a critical force for combating climate change, increasing energy access, and promoting sustainable development.  Gender equality and women’s empowerment are directly linked to sustainability.  According to UNDP’s recent Human Development Report, poor sustainability performance—as measured by net forest depletion and especially air pollution—raised inequality in the Human Development Index.  And higher levels of gender inequality led to lower levels of sustainability.  
By unlocking women’s potential we can achieve better results. Women have immense untapped potential for increasing energy access.  In off-grid communities across the world, women are the primary users of small-scale clean technologies like solar lighting and clean cookstoves and are thus critical to increasing technology adoption rates.  Women often showcase ingenuity and an ability to quickly adapt to the changing needs of their consumers and communities, particularly given their familial and societal roles.  Further, women and women’s networks/groups have deep relationships within their communities, which represent a strong potential customer base.  These women and women’s groups, particularly in remote, rural areas, represent largely untapped distribution networks that can help full the “last mile” gap in the supply chain (connecting a product or service to its end customer).  For these reasons, women are in a good position to serve as clean energy entrepreneurs across the small-scale clean technologies value chain, including in manufacturing, assembly, marketing, installation, sales, maintenance, distribution, and repair.  
Directly integrating women into the energy access value chain is not only critical to increasing energy access, but also to economic growth.  Research from private firms, the World Bank and other sources shows that women-owned small and growing businesses are, and will continue to be, a critical driver of economic growth.  Moreover, women use their incomes to create a multiplier effect in local communities because they disproportionately spend more of their earned income on food, healthcare, home improvement, and schooling.  Unlocking their full potential requires removing the barriers that they still disproportionately face– including limited access to markets training, finance, and technology, among others.  
Program Scope (Geographic Focus and Funding): 
Geographic Focus Areas
Projects must focus activities in more than one country in East Africa (could include proposals for any combination of the following countries: Kenya, Rwanda, Uganda, Tanzania) and/or Nigeria.  Preference will be given to proposals that include work in both East Africa and Nigeria.
East Africa - Great Lakes Region (for the purposes of this RFA this region includes Kenya, Tanzania, Rwanda, and Uganda):  According to the IFC, only 15 percent of the population in East Africa is connected to the grid.  The region is home to high biodiversity and a variety of forest ecosystems that are sensitive to climate variability.  The richness and diversity of ecosystems is central to the livelihoods of a significant percentage of rural Africans who depend on natural resources for their livelihoods (an estimated 70 percent across Africa). Further, the population is expected to double in the next 25 years in this region.  This will create an increased demand for water, land, firewood, charcoal and food, and, without increased access to clean, efficient technologies, increased deforestation and degradation.  
Nigeria:  Nigeria is the most populated country in Africa with 155 million people.   It is also a leading African economy and the commercial hub for West Africa.  However, the majority of the Nigerian population lives below the poverty line.  And despite rich petroleum resources, Nigeria has a poor energy infrastructure.   In 2006, 10% of the rural population and 40% of the total population had access to electricity.  Access to small scale clean technologies like clean cookstoves is a major issue; in Nigeria, 67% of the population relies on solid fuels for cooking and heating on traditional stoves, which leads to 95,300 premature deaths of women and children in Nigeria each year; this is the largest mortality burden from cookstoves for any African country and the 3rd largest in the world after China and India.  
[bookmark: _Toc319931501]Funding

The Department of State has allocated up to 1,000,000 USD in FY 2011 Global Climate Change Initiative Economic Support Funds for one or two cooperative agreements addressing gender and climate efforts for this program.  
1B. Program Goals

The program seeks to meet the following goals:
· [bookmark: _Toc319931502]Build and strengthen markets for small scale clean technologies through linking women to economic opportunities and capacity building related to energy access.
· Directly integrate women into the energy access value chain, particularly through entrepreneurship opportunities related to “last mile” distribution;
· Raise public awareness on the critical role of women in increasing energy access and driving green growth at the local level; and 
· Improve data collection and build the evidence base on the economic and environmental benefits of integrating women into the energy access value chain.
1C. Expected Results

Specific results will depend on the particular country/countries involved but could include the following:
Expected Results for this program:

· Strengthened networks of women clean energy entrepreneurs, including increased income for women entrepreneurs and their families;
· Increased number of women-run small scale clean technology enterprises; 
· Increased business and technical capacity of women entrepreneurs related to clean energy technologies and solutions – including an understanding of  linkages to reducing deforestation;
· Increased energy access in geographic focus areas;
· New data on the benefits of integrating women into the energy access value chain;
· Reduced carbon dioxide emissions from program efforts.
[bookmark: _Toc319931503]1D. Main Program Activities

To achieve the goals and expected results, the program could include activities such as the following (illustrative list):
· Identifying leaders and potential women entrepreneurs within existing networks such as women’s self help groups;
· Developing train-the trainers modules designed for women entrepreneurs on clean energy technologies, applications, maintenance and repair, particularly small-scale household energy technologies like solar lighting and clean cookstoves; 
· Developing business training modules, including sales and marketing, accounting, strategic planning, business plan development, etc.
· Continous mentoring for entrepreneurs.  
· Facilitating ongoing linkages to clean energy technology markets and inventories to ensure better sustainability of the effort.
· Bundling small-scale clean technology inventories (i.e., a range of quality solar lanterns and clean cookstoves to sell).
· Raising public awareness on the benefits of integrating women into the energy access value chain, as well as on the cross-cutting benefits of sustainable energy access; (e.g., reducing deforestation).
· Collecting data on areas such as changes in adoption rates and aggregated decreases in carbon dioxide emission reductions associated with integrating women into the energy access value chain.
· Coordination with the Department of State before release of public communications, particularly before any launch event; and
· [bookmark: _Toc319931504]Establish linkages and share information between this program and related efforts in other geographic areas.




1E. Performance Indicators

The project should monitor and report on performance indicators that are specific, measurable, achievable, reasonable, and time-bound.  The project should also establish, where possible, performance baseline data and performance targets for each expected result, and include details on what sources of data will be used to document performance, how the indicators will be measured, frequency of measurement, and units of measure.  Performance indicators for this project will be the same for both focus areas. 

Performance Indicators: 

· Number of people who now have access to modern energy services as a result of women’s entrepreneurship efforts under this program.
· Percentage increase in adoption rates of small-scale clean technologies like solar lighting and clean cookstoves.
· Percentage increase in women’s incomes as a function of economic opportunities associated with this program.
· Quantity of greenhouse gas (GHG) emissions, measured in metric tons of CO2e, reduced or sequestered as a result of program activities.
· Person hours of business and technical training completed in climate change supported by USG assistance (disaggregated by men and women)
· [bookmark: _Toc319931505]Amount of investment leveraged in U.S. dollars, from private and public sources, for climate change as a result of program activities, disaggregated by public and private sector investments by this program.  

1F. Additional Strategic and Program Principles

Community Involvement:  The project inherently includes work directly with local communities, particularly women’s groups.   It is critical that the program build local markets for clean technologies to better ensure the sustainability of the women’s enterprises beyond the term of this program.
Institutionalize Local Capacity:  The applicant is strongly encouraged to utilize local partners, trainers, and engage institutional champions and mentors in order to build local training capacity and increase sustainability of the program.   
Cost sharing and program sustainability:  This program should leverage additional institutional or outside resources.  Strong emphasis will be placed on the long-term sustainability of activities implemented through this program.  
Market Focus:  This program, and the wPOWER initiative more generally, is intended to be a market-based initiative in order to facilitate long-term sustainability.  Proposals that account for and address the different elements required to build and sustain markets for women clean energy entrepreneurs – particularly linkages to manufacturers or suppliers of small scale clean technologies - will be viewed favorably.   
Section 2.	Award Information
[bookmark: _Toc217116376][bookmark: _Toc217270651]
[bookmark: _Toc319931506]2A. Available Funding and Legislative Authority

Overall grant-making authority for this project is contained in the Foreign Assistance Act of 1961, as amended.  OES/EGC has funding available for one award of $1 million or two awards totaling $1 million. The initial period of performance will be 36 months.  
Summary of Award Information 
	Type of Award
	Cooperative Agreement(s)

	Fiscal Year Funds
	FY 2011

	Approximate Total Funding:
	1,000,000 USD

	Approximate Number of Awards:
	1 or 2

	Anticipated Award Date:
	August 2012

	Anticipated Project Completion Date:
	December 2015



Timeline for Award Adjudication
	Deadline for Applications
	5 P.M. EDT on July 9, 2012

	Application review and selection
	by July 20, 2012

	Notification of Project Approval/Disapproval and Cooperative Agreement Signing
	August 17, 2012



[bookmark: _Toc217116377][bookmark: _Toc217270652]
2B. Award Management
The successful applicant awarded under this RFA is encouraged to work with and inform a variety of in-country partners and organizations including the U.S. Embassy(ies) and USAID missions in the country(ies) included in the award, as well as with  S/SECC, OES/EGC, and other partners and efforts in other geographic areas as appropriate.  
The Recipient must ensure that all funds are used in a manner consistent with U.S. Government laws on the use of foreign assistance funds, including any applicable restrictions on funding.

2C. Substantial Involvement

Through proposal activities and timeline, S/SECC and OES/EGC will be involved in the following ways:
· Approval of work program.
· Facilitate partner engagement across different wPOWER geographic locations.
· Lead on any launch event communications, to be determined at a later date.

[bookmark: _Toc217116378][bookmark: _Toc217270653][bookmark: _Toc319931507]Section 3.	Eligibility Information

[bookmark: _Toc217116379][bookmark: _Toc217270654][bookmark: _Toc319931508]3A. Eligible Applicants

Eligibility is limited to non-profit/nongovernmental organizations subject to section 501(c)(3) of the U.S. tax code, or similar entities, foreign non-profit organizations, educational institutions, and public international organizations.  
See Appendix 1-A1.1 for Technical Eligibility.

[bookmark: _Toc217116381][bookmark: _Toc217270656][bookmark: _Toc319931509]Section 4.	Application and Submission Information

Please read carefully the entire announcement and follow the guidelines of the Proposal Submission Instruction (PSI) before sending inquiries or submitting proposals.  Once the RFA deadline has passed, USG staff may not discuss this competition with an applicant until the proposal review process has been completed.
[bookmark: _Toc217116382][bookmark: _Toc217270657][bookmark: _Toc319931510]4A. Requesting an Application Package

[bookmark: _Toc217116383][bookmark: _Toc217270658][bookmark: _Toc319931511]This RFA contains all of the information and links necessary for potential applicants to apply.  This RFA and all required forms can be downloaded at www.grants.gov.  If you have trouble obtaining them, please contact Ms. Lina Karaoglanova, Bureau of Oceans, Environment and Science karaoglanoval@state.gov; +1 202-736-7912 (T), +1 202-737-0774 (F) with your request and reference funding opportunity OES-OCC-12-002.
4B. Content and Form of Application Submission

Please read the entire RFA and follow the guidelines for proposal preparation in the Proposal Submission Instructions (PSI) document in Appendix 1.  

Any prospective applicant who has questions concerning the contents of this RFA should submit them by email to Ms. Rachel Kastenberg at kastenbergRL@state.gov (program inquiries) and Ms. Lina Karaoglanova at  KaraoglanovaL@state.gov (technical inquiries on the competition process).  Please refer to the funding opportunity number OES-OCC-12-002.  Any updates about this RFA will also be posted on www.grants.gov.

[bookmark: _Toc217116384][bookmark: _Toc217270659][bookmark: _Toc319931512] 4C. Submission Method and Dates

Completed applications should be submitted electronically through www.grants.gov or grantsolutions.gov.  Please follow all RFA instructions carefully and start early to ensure you have time to collect all of the required information.  All applications must be submitted by 5:00 P.M. Eastern Daylight Time (EDT) on July 9, 2012.  OES will email applicants to acknowledge receipt of their application.  It is each applicant’s responsibility to monitor for confirmation of receipt from OES.  Applications received after the deadline will not be considered.

Organizations new to Grants.gov and GrantSolutions.gov:   

In order to register to use grants.gov, an organization must complete a number of steps, which include those registration requirements listed in A1.2.  Completing all of these steps can take up to 4 weeks, especially for an international organization.
   
Applicants are urged to begin this process well before the submission deadline. No exceptions will be made for organizations that have not completed the necessary steps.

Visit www.grants.gov to begin the registration process. Direct all questions regarding grants.gov registration and submissions to a grants.gov Customer Service Representative.  The Customer Service Center can be reached at 1-800-518-4726 or at support@grants.gov.  The center is open Monday through Friday, 7 A.M. to 9 P.M. EST. 
For help submitting applications in grantsolutions.gov:   The GrantSolutions Help Desk, Custom Applications Support and Training Unit (CAST), is available to assist you by email at Help@grantsolutions.gov or by telephone. Callers in the U.S. may call toll free 1.866.577.0771; callers outside the U.S. may call at a charge 1.202.401.5282.  The Help Desk is open Monday-Friday, 8:00 a.m. - 6:00 p.m. Eastern Daylight Time (U.S.).  Please direct your questions regarding the process of uploading your application to the Help Desk.

To upload the full proposal, go to grantsolutions.gov and see the OES Program Office and upload each section of the application in the corresponding online section of the application kit.

Organizations that have used grants.gov or grantsolutions.gov in the past: Ensure that the organization’s registration in the Central Contractor Registration (CCR) is up to date, and is linked to the appropriate DUNS number.  CCR Registrations must be reviewed and updated annually.  Visit www.ccr.gov  for more information regarding CCR registration.

[bookmark: _Toc217116385][bookmark: _Toc217270660] 4D. Proposal Narrative Guidelines
An important part of the application is the Proposal Narrative.  The Proposal Narrative, which shall not exceed ten pages, should be organized using the following section headings: Executive Summary, Organizational Capacity and Past Performance, Program Strategy, Performance Monitoring and Evaluation, and Management Plan.  The key information to include in each section is described below.  The point value shown for each section indicates its relative importance in the application review process.  Please see Section 5 for more information.  Evaluation values are based on five narrative components and two budget components.  See Appendix 1 for additional guidance on the Proposal Narrative.  
[bookmark: _Toc319931513]Narrative Components

1.  Executive Summary (1 point):

This section should be a succinct one-page summary containing information that the applicant believes best represents its proposed program and includes: the name and contact information for the project’s main point of contact; the project’s purpose and expected results; and a one paragraph program description.

2.  Organizational Capacity and Past Performance (20 points):

This section of the application provides information about the applicant organization and any proposed key partners.  It provides evidence that the applicant has the ability to successfully carry out the program activities of the cooperative agreement.

· Provide a description of the applicant organization – including its general purpose, goals, annual budget (including funding sources), and major past and current activities and projects undertaken.  Demonstrated success proposed activities and/or in targeted country(ies) will be viewed favorably.
· As an attachment, please provide a letter of institutional support of the proposed activities outlined in the proposal narrative.

· Include a description of all key partners for this project and of the proposed working relationship with them.  Applicants should clearly distinguish between partners with whom they intend to enter into a sub-granting relationship and those with whom they intend to collaborate, but not transfer, program funds.

· Discuss the applicant organization and key partners’ past experience in designing, implementing, monitoring, and/or evaluating programs similar to that requested. 

· As an attachment, please provide at least one past performance reference, which describes any contracts, grants, and cooperative agreements that the applicant organization has implemented involving similar or related programs over the past three years.  Please provide this reference in an attachment and include the following information: name and address of the organization for which the work was performed; current telephone number and email address of responsible representative from the organization for which the work was performed; contract/grant name and number (if any); annual amount received for each of the last three years and beginning and end dates; brief description of the project/assistance activity; and key project accomplishments/results achieved to date.

3.  Program Strategy (50 points):

· Propose a clear and realistic implementation plan to comprehensively address the Program Goals in Section 1B.  Program strategy should demonstrate significant understanding of the program focus areas in the regions or country in the proposal and should explain how the proposed projects address demonstrated challenges in the area of women’s entrepreneurship and sustainable energy access.  The proposal should further outline the expected and achievable results for the project which could include suggestions in Section 1C.  It should also outline the relevant and appropriate Main Activities to accomplish the goals and expected results, which could include those found in Section 1D relevant to either skills development or technology commercialization.  Explain the assumptions on which the success of the project depends, and the involvement of other stakeholders.  Be sure the plan also addresses each of the strategic and program principles described in Section 1F for the selected project area. 

· Work Plan:  In table format, include a, summarize in one to two pages a work plan matrix with a timeline including target dates for activities for the life of the cooperative agreement, which reflects the overall program approach, and objectives and all information relevant to 1B through 1F of this announcement.  The proposal should acknowledge that the full work program will be developed within three months of the award being made.  

4.  Performance Monitoring and Evaluation (9 points):

· Discuss how progress towards the expected results will be measured, as outlined by the Performance Indicators in Section 1E.  Identify how data on these indicators will be collected, analyzed, and used for program management.  Present indicators linked to specific project objectives in table format and include source of data and proposed frequency of collection.  See additional guidance in Appendix 1 A1.5. 

5.  Management Plan (5 points):

· [bookmark: _Toc217116386][bookmark: _Toc217270661]Describe the proposed management structure for this project and provide a project organizational chart in the attachments.  Include in the narrative a description of the responsibilities of all principal organizations and staff involved (including the State Department, participating U.S. Embassies, and key partners), reporting relationships, authority and lines of communication within and between each of these organizations. 

· Include job descriptions and CVs of key staff (e.g. Project Director) as attachments, which demonstrate that the proposed key staff are consistent with the requirements and needs of the project.  The project should have a designated Project Director who will be expected to have lead responsibility for communicating with the State Department and the appropriate U.S. Embassy(ies).  Note the location where key staff will be based.  

[bookmark: _Toc319931514]Budget Components

1.  Budget Appropriateness (10 points):

· Budgeted items are obviously necessary to the achievement of the goals and activities as presented in the proposal.  

2.  Cost-effectiveness (5 points): 

· Proposals keep estimated overhead and administrative costs as low as possible and have proposed expenditures that are reasonable, allowable, and allocable to the proposed project activities and reflect the applicant’s understanding of the allowable cost principles established by Office of Management and Budget (OMB) Circular A-122 or A-21 (cost principles for educational institutions are A-21)  Cost sharing contributed by the applicant, sub-awardees, and other partners demonstrates a commitment to the success of the project.

See additional guidance on Budget preparation in Appendix 1. 

[bookmark: _Toc319931515]Section 5.	Application Review Information
[bookmark: _Toc217116387][bookmark: _Toc217270662]
[bookmark: _Toc319931516]5A. Evaluation Criteria and Selection Process

Each application will be evaluated and scored on the five-part Proposal Components and the two-part Budget Components using a 100 point scale by a peer review committee of Department of State and other experts, as appropriate.  

Proposal Narrative: The committee will score each of the five sections of the Proposal Narrative based on how completely they address the points described in the Proposal Narrative Guidance in Section 4D.  The importance of each section is indicated by the maximum score as follows:

· Executive Summary – 1 point
· Organization Capacity and Past Performance – 20 points
· Program Strategy – 50 points
· Performance Monitoring and Evaluation – 9 points
· Management Plan – 5 points

Budget: The committee will also review the budget components in Section 4D in order to assign up to thirteen points for the overall program budget and cost-effectiveness.  
· Budget Appropriateness – 10 points
· Cost-effectiveness – 5 points 
[bookmark: _Toc319931517]Section 6.	Award Administration Information
[bookmark: _Toc217116389][bookmark: _Toc217270664][bookmark: _Toc319931518]6A. Award Notices

The cooperative agreement shall be written, signed, and awarded by the Grants Officer and administered by both the Grants Officer and the Grants Officer Representative. The Grants Officer is the Government official delegated the authority by the U.S. Department of State Procurement Executive to write, award, and administer grants and cooperative agreements.  The assistance award agreement is the authorizing document, and it will be provided to the Recipient through either mail or facsimile transmission.  Organizations whose applications will not be funded will also be notified in writing.

Actual award subject to availability of funds.

Issuance of this RFA does not constitute an award commitment on the part of the Government nor does it commit the Government to pay for costs incurred in the preparation and submission of proposals.  Furthermore, the Government reserves the right to reject any or all proposals received.
[bookmark: _Toc217116390][bookmark: _Toc217270665][bookmark: _Toc319931519]6B. Administrative and National Policy

Prior to submitting an application, applicants should review all the terms and conditions and required certifications that will apply to this award to ensure they will be able to comply.  The terms and conditions are available on the State Department’s procurement website at:  http://fa.statebuy.state.gov/
Applicants should plan to coordinate with OES throughout the course of the agreement to ensure assistance is provided only to eligible participants.  
[bookmark: _Toc217116391][bookmark: _Toc217270666][bookmark: _Toc319931520]6C. Reporting Requirements

The Recipient, at a minimum, shall provide OES with the following reports.  Please note that all data collected, including survey responses and contact information, must be maintained for a minimum of three years and provided to the Bureau upon request.  All reports must be submitted in Grantsolutions.gov and written in English. 

Financial Reports
The Recipient is required to submit quarterly financial reports throughout the project period, using Form FFR SF-425, the Federal Financial Report form, as well as forms suggested by the Grants Officer Representative.   

If payment is made through the Payment Management System, all financial reports must be submitted electronically through the Payment Management System. Grantee is also required to upload to Grantsolutions.gov a pdf version of all financial reports (Federal Financial report) they have submitted in the Payment Management System.  

Form FFR (SF-425) can be found on OMB’s website here: http://www.whitehouse.gov/omb/grants_forms/.  Financial reports are due 30 days after the end of each quarter.

Progress Reporting

Narrative, programmatic progress reporting is due on a quarterly basis and should include an update on:
1. Programmatic activities for the quarter;
2. Reporting on any outcomes and indicator results;
3. Progress relative to the program timeline;
4. Any significant achievements or impediments to progress.

No length for this reporting is mandated, but should include all relevant areas indicated above

Final Report
The final report will be due no later than ninety days after completion or termination of all project activities.  The Final Report shall include the following elements: executive summary, successes, outcomes and indicators reporting, and a final financial report.

[bookmark: _Toc319931521]Section 7.	Agency Contact

Any prospective applicant who has questions concerning the contents of this RFA should email them to Ms. Rachel Kastenberg at kastenbergRL@state.gov (program inquiries) and Ms. Lina Karaoglanova at KaraoglanovaL@state.gov (technical inquiries on the competition process).   Note that once the Request for Applications deadline has passed, Department of State staff in Washington DC and overseas at U.S. Embassies/Missions may not discuss this competition with applicants until the review process has been completed.








APPENDIX 1 – PROPOSAL SUBMISSION INSTRUCTIONS (PSI)
Bureau of Oceans, and International Environmental and Scientific Affairs (OES)
U.S. Department of State
Room 2201 C Street, NW
Washington, D.C. 20520


A1.1 TECHNICAL ELIGIBILITY
Technically eligible submissions are those which: 1) arrive electronically to www.grants.gov by the designated deadline;  2) have heeded all instructions contained in the Request for Application (RFA) and Proposal Submission Instructions (PSI), including length and completeness of submission; and 3) do not violate any of the guidelines stated in the solicitation and this document.

A1.2 REGISTRATION REQUIREMENTS 
In order to apply for an award, all organizations must first:
· be registered in the Central Contractor Registration (CCR);
· maintain an active registration with current information in the CCR; 
· obtain a Data Universal Number System (DUNS) number, a 9-digit identifier; and

Visit www.grants.gov to begin mandatory registration processes for the CCR and DUNS numbers.

In addition, if the organization plans to sub-contract or sub-grant any of the funds under an award, those sub-awardees must also have a DUNS number.  (certain exceptions apply)

A1.3 ONLINE SUBMISSION
The Department of State requires proposals be submitted electronically via www.grants.gov or www.grantsolutions.gov .  Faxed, couriered, or emailed documents will not be accepted at any time, unless otherwise stated in the RFA.  
 
Organizations new to Grants.gov and GrantSolutions.gov:   In order to register to use grants.gov, an organization must complete a number of steps, which include those registration requirements listed in A1.2.  Completing all of these steps can take up to 4 weeks, especially for an international organization.
   
Applicants are urged to begin this process well before the submission deadline. No exceptions will be made for organizations that have not completed the necessary steps.

Visit www.grants.gov to begin the registration process.

For help submitting applications in GrantSolutions.gov:   The GrantSolutions Help Desk, Custom Applications Support and Training Unit (CAST), is available to assist you by email at Help@grantsolutions.gov or by telephone. Callers in the U.S. may call toll free 1.866.577.0771; callers outside the U.S. may call at a charge 1.202.401.5282.  The Help Desk is open Monday-Friday, 8:00 a.m. - 6:00 p.m. Eastern Daylight Time (U.S.).  Please direct your questions regarding the process of uploading your application to the Help Desk.

To upload the full proposal, go to GrantSolutions.gov and see the OES Program Office and upload each section of the application in the corresponding online section of the application kit.

Organizations that have used grants.gov or grantsolutions.gov in the past: Ensure that the organization’s registration in the Central Contractor Registration (CCR) is up to date, and is linked to the appropriate DUNS number.  CCR Registrations must be reviewed and updated annually.  Visit www.ccr.gov  for more information regarding CCR registration.

A1.4 TECHNICAL FORMAT REQUIREMENTS
Applicants must include the following in the proposal submission.  All submissions must be in English.   

1. Table of Contents that lists application contents and attachments (if any)
2. Completed and signed SF-424, SF-424A and SF424B, as directed on www.grants.gov.  The Certifications and Assurances that your organization is agreeing to in signing the 424 are available at www.statebuy.state.gov.  
3. If your organization engages in lobbying activities, a Disclosure of Lobbying Activities (SF-LLL) form is required.  
4. Proposal Narrative (not to exceed 10 pages, single-spaced, 12 point Times New Roman font in Microsoft Word, at least one-inch margins), following the structure described in the Proposal Narrative Guidelines of the RFA.  
5. Summary Budget in USD, using the format shown in A1.6
6. Detailed Budget in USD in spreadsheet format, using the format shown in A1.6, which includes three (3) columns including OES request, any cost sharing contribution, and total budget; 
7. Budget Narrative (not to exceed 6 pages) that includes an explanation for each line item in the spreadsheet, as well as the source and description of all cost share offered;
8. Attachments may be included, (letters of support, CVs of key personnel, project experience, etc) but should not be unreasonably lengthy; see RFA for details on required attachments, if any;
9. If your organization has a negotiated indirect cost rate agreement (NICRA) and includes NICRA charges in the budget, include your latest NICRA as a pdf file.
10. A PDF file copy of your organization’s most recent A-133 audit, if applicable.  If not, please include a copy of your most recent in-house audit, if available.  
11. Number all pages, including budget and addenda;
12. Format all pages to standard 8 ½ x 11 paper with a minimum of 1-inch margins.


A1.5  MONITORING AND EVALUATION
Proposals must include a detailed plan on how the project’s impact and effectiveness will be monitored and evaluated throughout the project.  Successful monitoring and evaluation depend on: 
· setting short-term and long-term goals that are clear, attainable, measurable, and placed in a reasonable time frame; 
· linking program activities to stated goals; 
· developing performance indicators that are quantifiable, have realistic targets, and are categorized into outputs or outcomes. (see RFA for more details on  performance indicators) The grantee will be required to report to OES on progress made towards indicator targets.  

OES recommends that applicants describe the methodology and data collection strategies (e.g. surveys, interviews, focus groups), as well as a timeline for the monitoring process.  OES expects the grantee to track participants or partners as appropriate and be able to respond to key evaluation questions, including satisfaction with the program/training, information learned as a result of the program/training, and changes in behavior as a result of the program.  

Grantees will be required to provide an analysis and summary of their evaluation findings in their regular program reports to the Bureau.  All data collected, including contact information, etc., must be maintained for a minimum of three years and provided to the Bureau upon request.  

A1.6  BUDGET GUIDELINES

In addition to the budget information required on the SF-424A, applicants must provide the following three elements as part of the budget submission:
      A.   Summary Budget 
      B.  Detailed Line Item Budget (Direct and Indirect Costs)
      C.  Budget Narrative

* An excel template (attached) is provided for the Summary and Detailed Line Item Budgets.  Please edit this template (edit/add/remove rows and columns) to reflect your proposed project expenditures.


A1.6A  Summary Budget Format
The budget categories should match those on the SF-424A, as show in the sample below (available in excel format, attached template).

	[bookmark: RANGE!A1:D18]A1.6A    SAMPLE Summary BUDGET

	Organization Name

	Project Title

	Project Duration

	
	
	
	

	        
	Requested Federal OES Funds

	
	

	A
	 
	Personnel
	0.00

	B
	 
	Fringe Benefits
	0.00

	C
	 
	Travel 
	0.00

	D
	 
	Equipment
	0.00

	E
	 
	Supplies
	0.00

	F
	 
	Contractual
	0.00

	G
	 
	Construction
	0.00

	H
	 
	Other Direct Costs
	0.00

	I
	 
	Total Direct charges
	0.00

	J
	 
	Total Indirect costs
	0.00

	K
	 
	Total Project Cost 
	0.00

	L
	
	Cost Share (if applicable)
	0.00




A1.6B  Detailed Line Item Budget
Applicants must provide a detailed line-item budget (in Microsoft Excel or similar spreadsheet format) outlining specific cost requirements within each of the summary budget categories. 
· 11 font or larger; must fit on 8x11 letter sized paper, not legal size  
· Any cost sharing should be included in a separate column.  See Section 4D for more details on Cost Share.
· The budget should be for the entire project period.  Successful applicants may be asked to provide a year-by-year budget after the award is signed.  
· All sub-award costs should be listed under Line F, “Contractual,” and should also be broken out and organized according to the subcategories.  All sub-awardees must be organizations with DUNS numbers (certain exceptions apply).  Individual contractors should also be listed under Line F, and should each be listed separately from sub-grantee line items.
· All line items must be described in the budget narrative (see 4C)

The budget sample below is an example of the required format, but is not exhaustive:  your budget might have additional items not listed here.

PLEASE USE ATTACHED EXCEL BUDGET TEMPLATE.  Sample below is only example.

	[bookmark: RANGE!A1:L51]A1.6B    SAMPLE LINE-ITEM BUDGET

	Organization Name

	Project Title

	Project Duration

	
	
	
	
	
	
	
	
	
	
	
	

	        
	Unit Cost
	Requested Federal OES Funds
	 
	Cost-Share by Applicant
	
	Program Total

	
	Unit
	Number
	 Amount  
	Rate
	
	
	
	
	

	A
	 
	Personnel
	months    or years
	 
	salary           (month or year)
	% effort
	 
	
	 
	
	 

	A.1
	 
	US-Based personnel
	 
	 
	 
	 
	 
	
	 
	
	 

	A.1.1
	Project Manager
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	A.1.2
	Project Officer, etc.
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	A.2
	 
	Field Personnel
	 
	 
	 
	 
	 
	
	 
	
	0.00

	A.2.1
	ie , etc. 
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	A.2.2
	ie , etc. 
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	Subtotal Personnel
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	B
	 
	Fringe Benefits
	 
	 
	 
	 
	 
	
	 
	
	 

	B.1
	US-Based Personnel Fringe Benefits
	 
	 
	 
	 
	 
	
	 
	
	0.00

	B.2
	Field Personnel Fringe Benefits
	 
	 
	   
	 
	 
	
	 
	
	0.00

	Subtotal Fringe Benefits
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	C
	 
	Travel 
	# people
	# days
	Cost
	% effort
	 
	
	 
	
	 

	C.1
	Airfare international (from…to…, one way/RT?)
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	C.1.1
	Per diem (Country/City)
	 
	 
	   
	100%
	 
	
	 
	
	0.00

	C.2
	 
	Domestic Travel Only
	 
	 
	 
	 
	 
	
	 
	
	 

	C.2.1
	ie local staff per diem for monitoring
	 
	 
	   
	100%
	 
	
	 
	
	0.00

	Subtotal Travel
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	D
	 
	Equipment  (> $5,000 per unit )
	 
	# units
	unit cost
	 
	 
	
	 
	
	 

	D.1
	(description, ie generators)
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	D.2
	(description)
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	Subtotal Equipment
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	E
	 
	Supplies  (< $5,000 per unit)
	 
	# units
	unit cost
	 
	 
	
	 
	
	 

	E.1
	(description)
	 
	 
	 
	 
	0.00
	
	 
	
	 

	Subtotal Supplies
	 
	 
	 
	 
	0.00
	
	0.00
	
	 

	F
	 
	Contractual (Consultant fees)
	 
	 
	 
	 
	 
	
	 
	
	 

	F.1
	 
	Contractual Sub grantee #1 (NAME)
	 
	 
	 
	 
	
	 
	
	 

	F.1.1
	Personnel
	 
	 
	 
	 
	 
	
	 
	
	0.00

	F.1.2
	Fringe Benefits (if applicable)
	 
	 
	 
	 
	 
	
	 
	
	0.00

	F.1.3
	Travel (if applicable)
	# people
	# days
	Cost
	 
	 
	
	 
	
	0.00

	F.1.3.1     
	    Airfare (from/to, one way/RT)
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	F.1.3.2
	    Per diem (Country/City)
	 
	 
	 
	 
	0.00
	
	 
	
	0.00

	F.1.4
	all else that applies, expenses separately
	 
	 
	 
	 
	 
	
	 
	
	0.00

	Subtotal sub grantee #1 (NAME)
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	Subtotal Contractual (all sub grantees)
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	G
	 
	Construction
	 
	 
	 
	 
	 
	
	 
	
	 

	G.1
	 
	(description)
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	H
	 
	Other Direct Costs
	 
	 
	 
	 
	 
	
	 
	
	 

	H.1
	All else that does not fall into above categories
	 
	 
	 
	 
	 
	
	 
	
	0.00

	H.2
	Insert indirect/overhead costs here if organization does not have a NICRA 
	 
	 
	 
	 
	 
	
	 
	
	0.00

	Subtotal Other Direct Costs
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	I
	 
	Total Direct Costs
	 
	 
	 
	 
	0.00
	
	0.00
	
	0.00

	J
	 
	Indirect Costs (NICRA %)
	(based on % provisional NICRA rate)
	 
	
	 
	
	0.00

	K
	 
	Total Project Cost 
	(must match award amount)
	 
	0.00
	
	0.00
	
	0.00




A1.6C  Budget Narrative
Include a budget narrative (preferably in Microsoft Word format) to explain each line-item and how the amounts were derived, as well as the source and description of all cost-share offered.  

Personnel – Identify staffing requirements by each position title and brief description of duties.  List annual salary of each position, percentage of time and number of months devoted to project (e.g., Administrative Director:  $30,000/year x 25% x 8.5 months; calculation:  $30,000/12 = $2,500 x 25% x 8.5 months = $5,312).

Fringe Benefits - State benefit costs separately from salary costs and explain how benefits are computed for each category of employee - specify type and rate.

Travel - Staff and participant travel, including international and in-country travel, domestic U.S. travel, if any, and per diem/maintenance:  includes lodging, meals and incidentals for both participant and staff travel.  Per diem rates may not exceed the published U.S. government allowance rates (available from the www.gsa.gov website); however, applicants may use per diem rates lower than official government rates.  

Explain differences in fares among travelers on the same routes: e.g., project staff member traveling for three weeks whose fare is higher than that of staff member traveling for four months.  All travel must be in compliance with the Fly America Act.

Equipment –provide justification for any equipment purchase/rental, defined as tangible personal property having a useful life of more than one year and an acquisition cost of $5000 or more.

Supplies - list items separately using unit costs (and the percentage of each unit cost being charged to the grant) for photocopying, postage, telephone/fax, printing, and office supplies (e.g., Telephone:  $50/month x 50% = $25/month x 12 months).

Contractual – For each subgrant/contract please provide a detailed line item breakdown explaining specific services.  In the subaward budgets, provide the same level of detail for all line items (personnel, travel, supplies, direct costs, etc) required of the direct applicant.

Other Direct Costs - these will vary depending on the nature of the project. Justify each in the budget narrative.

Indirect Charges - See OMB Circular A-122, "Cost Principles for Non-profit Organizations" for non-profit organizations; Federal Acquisition Regulation (FAR) 48 CFR part 31 for commercial firms.
· If your organization has an indirect cost-rate agreement (NICRA) with the cognizant U.S. Agency, a copy must be included with the application.  
· If your organization does not have a NICRA, you may not claim indirect charges in this field -- all indirect charges must be itemized and listed in Field H, Other Direct Costs.   
· Do not include indirect costs against participant expenses in the budget2.

1
The Bureau WILL NOT CONSIDER budgeted line items for:
· Any unallowable costs, as described in OMB Circulars; 
· Projects designed to advocate policy views or positions of foreign governments or views of a particular political faction; 
· Entertainment expenses, including alcoholic beverages; 

Before grants are awarded, the Bureau reserves the right to reduce, revise, or increase proposal budgets in accordance with the Bureau’s program needs and availability of funds.
[bookmark: _Toc217116403][bookmark: _Toc217270678]
A1.6D Cost Share 

Cost sharing is the portion of program cost not borne by OES.  Refer to the RFA to determine whether cost sharing is required or encouraged. 

If cost share is included, it should be listed as a separate column in the budgets.  Cost share can be either cash or in-kind; assign a US dollar monetary value to each in-kind contribution.  If the proposed project is a component of a larger program, identify other funding sources for the proposal and indicate the specific funding amount to be provided by those sources.

Applicants should consider all types of cost sharing.  Examples include the use of office space owned by other entities; donated or borrowed supplies and equipment; (non-federal) sponsored travel costs; waived indirect costs; and program activities, translations, or consultations.  The values of offered cost share should be reported in accordance with OMB Circular A-110 (Revised).  Other federal funding does not constitute cost sharing.  
 
The recipient of an assistance award must maintain written records to support all allowable costs which are claimed as its contribution to cost-share, as well as costs to be paid by the Federal government.  Such records are subject to audit.  The basis for determining the value of cash and in-kind contributions must be in accordance with OMB Circular A-110 (Revised).  In the event the recipient does not meet the amount of cost-sharing stipulated in their application, the Bureau’s contribution may be reduced in proportion to the recipient’s stated contribution. 


[bookmark: _Toc217116405][bookmark: _Toc217270680]A1.6E Office of Management and Budget (OMB) Circulars 
Organizations should be familiar with OMB Circulars 22 CFR 145 (formerly A-110) (Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals and Other Nonprofit Organizations), s CFR 230 (formerly A-122)/2 CFR 220 (formerly A-21) (Cost Principles for Nonprofit Organizations; Indirect Costs), and A-133 (Audits of Institutions of Higher Education and Other Nonprofit Organizations) on cost accounting principles.  OMB Circulars are available at http://www.whitehouse.gov/omb/circulars/index.html.

[bookmark: _Toc217116409][bookmark: _Toc217270682]A1.7 ADMINISTRATIVE AND NATIONAL POLICIES 
The Terms and Conditions and List of Certifications and Assurances are available on the State Department’s procurement website at:  http://fa.statebuy.state.gov/

A1.8 ADDITIONAL INFORMATION
Once the Request for Application deadline has passed, Department of State staff in Washington D.C. and overseas may not discuss this competition with applicants until the review process has been completed. The Department of State cannot provide any information regarding other applicants competing for the award.  
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