Submission of Proposals through grants.gov:

Application forms and instructions are available at Grants.gov.  To access these materials, go to http://www.grants.gov, select “Apply for Grants”, and then select “Download Application Package”.  Enter the CFDA for the respective agency to which are directing the application; the Naval Facilities Engineering Command uses 12.300.  The funding opportunity number is N40080-11-LTC-0003
Registration Requirements for Grants.gov:

There are several one-time actions you must complete in order to submit an application through Grants.gov (e.g. obtain a Dun and Bradstreet Data Universal Numbering System (DUNS) number, register with the Central Contract Registry (CCR), register with the credential provider, and register with Grants.gov).  See www.grants.gov/GetStarted to begin this process.  Use the Grants.gov Organization Registration Checklist at www.grants.gov/assets/OrganizationRegCheck.doc to guide you through the process.  Designating an E-Business Point of Contact (EBiz POC) and obtaining a special password called in MPIN are important steps in the CCR registration process.  Applicants, who are not registered with CCR and Grants.gov, should allow at least 21 days to complete these requirements.  It is suggested that the process be started as soon as possible.  Questions:  Questions relating to the registration process, system requirement, how an application form works, or the submittal process must be directed to Grants.gov at 1-800-518-4726 or support@grants.gov.

Format and Content of Full Proposals

Proposal submissions will be protected from unauthorized disclosure in accordance with applicable law, and DoD/DoN regulations.  Respondents are expected to appropriately mark each page of their submission that contains proprietary information.  Proposals shall be submitted electronically within the following guidelines:

FullProposal Format

a.
Paper Size – 8.5 x 11 inch paper

b.
Font Size – no less than 10 point font

c.
Margins – 1 inch

d.
Spacing – Single or double-spaced

e.
Copies – one (1) electronic copy containing all of the required sections

f.
Number of Pages – Sections I and II are limited to no more than 25 pages.  Section III has no page limit.  The cover page and table of contents are excluded from the page limitations.  Proposal exceeding the page limit may not be evaluated.
Full Proposal Content


a.
Cover Page

(1) BAA Number;

(2) Title of Proposal;

(3) Identity of Prime Respondent and complete list of subcontractor, if applicable;

(4) Technical Contact (name, address, phone, fax, and e-mail);

(5) Technical Contact (name, address, phone, fax and e-mail);

(6) Administrative/Business Contact (name, address, phone, fax and e-mail); and

(7) Duration of effort


b.
Table of Contents

(1) Sections;

(2) Titles; and 

(3) Page numbers.

Signed Standard Form 424, 424a and 424b as applicable.  Forms can be found at http://www.gsa.gov/Portal/gsa/ep/formslibrary.do?formType=SF.

