I. Overview 

1. Federal Agency Name(s) 
This Marine Corps program will be administered through the Marine Corps Systems Command in Quantico, VA. 

2. Funding Opportunity Title 
Fiscal Year 2011 Marine Corps off base child care subsidy programs assist geographically dispersed marine families in locating, selecting, and paying for licensed and accredited child care.
 
3. Announcement Type 
This is the initial announcement. 

4. Funding Opportunity Number 
MCSC-FOA-11-001 

5. Catalog of Federal Domestic Assistance (CFDA) Number(s) 
12.369 Marine Corps Systems Command Federal Assistance Program (MCSC) 

6. Response Date 
Proposals must be received by 4:00PM Eastern Time, 03 June 2011. 

7. Additional Overview 
The purpose of this cooperative agreement is to provide assistance in selecting and paying for civilian child care for authorized Active Duty and Reserve Marines. The scope of work shall assist families through the application process for the subsidy when needed and pay a subsidy amount directly to the prospective child care provider for the care for each Marine child.
II. Funding Opportunity Description 

The Department of Defense (DoD) currently provides child care for approximately 200,000 children of Active Duty personnel each day. Active Duty military personnel using DoD child care facilities receive subsidized child care. The government pays a portion of the cost for all children in DoD child development centers and family child care homes. The 200,000 does not include the children of recently activated Marine Reserve, Marine Reserve during weekend drill training and geographically displaced personnel, who often do not live near a military installation. Consequently, there is a need to establish a nation-wide subsidy management program to provide local child care arrangements for children of activated Marine Reserve, Active Duty, deceased, wounded, ill and injured and Marine families who do not live on or near a military installation. Over the years, deployments have steadily increased in frequency, length and risk. Now more than ever families require additional support during prolonged deployments. Families need occasional child care to accomplish household errands, assist the Wounded, Ill or Injured Marine during recuperation and respite from the stress of constant child care responsibilities. A National Service Provider is needed to administer child care subsidies for eligible members of Department of Defense Military Services.
III. Award Information
 
Through this competition, the MCSC intends to make one award for approximately $2 Million (incrementally funded) for FY 2011, subject to the availability of funds. This effort is for one base year plus four one-year options for a total of 5 years.  
 IV. Eligibility Information 

1. Eligible Applicants 
All responsible non-profit sources may submit proposals under this Funding Opportunity Announcement (FOA).  

2. Cost Sharing or Matching 
Cost sharing is not required. 

V. Application and Submission Information 

1. Address to Request Application Package 
Application forms and instructions are available at Grants.gov. To access these materials, go to http://www.grants.gov, select “Apply for Grants”, and then follow the instructions. In the 
Grants.gov search function, enter the funding opportunity number for this announcement (MCSC-FOA-11-1). You can also search for the CFDA Number. CFDA Numbers for the agencies are as follows: 12.369, Marine Corp Systems Command Federal Assistance Program (MCSC). On the Selected Grant Applications for Download page, click on 'download' under the heading 'Instructions and Applications' to download the application package. 

2. Content and Form of Application Submission 
MCSC is interested primarily in providing assistance for civilian childcare for authorized Active Duty and Reserve Marines.  For this reason, the proposal must adequately describe the goals of the Marine Corps Program, so that judgments can be made on relevance to MCSC goals. 
 
Proposals must be submitted electronically. A complete proposal consists of these elements:
 
Standard Form 424 (Research and Related) (SF-424 (R&R)) as the cover page; 
SF-424 (R&R) Budget form; 
SF-424 (R&R) Other Project Information form; 
The project abstract and project narrative, which are attachments to the SF-424 (R&R) Other Project Information form; 
Research & Related Senior/Key Person Profile; 
SF-424 (R&R) Project/Performance Site Location(s) form; and 
SF-LLL form if the proposer has lobbying that it is required to disclose under 31 USC 1352, as implemented by the DoD at 32 CFR 28. 

The following paragraphs provide details concerning these elements.
 
SF 424 (R&R) – The SF 424 (R&R) form must be used as the cover page for all electronic and hard copy proposals. For a hard copy proposal, no other sheets of paper may precede the SF 424 (R&R), which must be signed. Complete all the required fields in accordance with the “pop-up” instructions on the form and the following instructions for the specified fields. To see the instructions, roll your mouse over the field to be filled out. You will see additional information about that field. For example on the SF 424 (R&R) the Phone Number field reads 'PHONE NUMBER (Contact Person): Enter the daytime phone number for the person to contact on matters relating to this application. This field is required.' Mandatory fields will have an asterisk marking the field and will appear yellow on most computers. In Grants.gov, some fields will self populate based on the FOA selected. Please fill out the SF 424 first, as some fields on the SF 424 are used to auto populate fields in other forms. The completion of most fields is self-explanatory, except possibly for the following special instructions:
 
Field 2: The Applicant Identifier may be left blank. 

Field 3: The Date Received by State and the State Application Identified are not applicable to research. 

Field 4a: Enter M67854

Field 7: Complete as indicated. 

Field 8: Complete fields as indicated. 

Field 16: Choose “No.” Check 'Program is not covered By Executive Order 12372'. 

Field 17: Select “I Agree” to: 

Provide the certification regarding lobbying that is required by law (31 USC 1352, as implemented by the DoD at 32 CFR Part 28). The full text of this certification may be found at http://www.wpafb.af.mil/shared/media/document/AFD-070817-127.pdf or a copy will be provided upon request.
 
Certify that the statements in the proposal are true, complete and accurate to the best of your knowledge.
 
Field 18: Attach the SF-LLL or other explanatory documentation if there is lobbying that must be disclosed under 31 USC 1352, as implemented by the DoD at 32 CFR Part 28. 

Attachments: All attachments to all Grants.gov forms must be submitted in PDF format (Portable Document Format). To convert attachments into PDF format, Grants.gov provides a list of PDF file converters at http://www.grants.gov/resources/download_software.jsp 

R&R Research and Related Budget Form – Include an itemized budget that identifies all costs associated with the performance of this cooperative agreement.  Relevant information includes details of any other federal funds to be used and any funds to be contributed by nonfederal sources toward the purchase of the instrumentation. For budgeting purposes, presume a grant start date of 13 June 2011, although this is subject to negotiation. The itemized budget must include:

	a. Direct Labor- Individual labor categories or persons, with associated labor hours and unburdened direct labor rates.  Provide escalation rates for out years.

Administrative and clerical labor- Salaries of administrative and clerical staff are normal indirect costs (and included in an indirect cost rate).  Direct charging of these costs may be appropriate when a major project requires an extensive amount of administrative or clerical support significantly greater than normal and routine levels of support.  Budgets proposing direct charging of administrative or clerical salaries must be supported with a budget justification which adequately describes the major project and the administrative and/or clerical work to be performed.

	b. Fringe Benefits and Indirect Costs (i.e., F&A, Overhead, G&A, etc)- The proposal should show the rates and calculation of the costs for each rate category.  If the rates have been approved/negotiated by the Government agency, provide a copy of the memorandum/agreement.  If the rates have not been approved/negotiated, provide sufficient detail to enable a determination of allowability, allocability and reasonableness of the allocation bases, and how the rates are calculated.  Additional information may be requested, if needed.  If composite rates are used, provide the calculations used in deriving the composite rates.

	c. Travel- The proposed travel cost should include the following for each trip: the purpose of the trip, origin and destination if known, approximate duration, the number of travelers, and the estimated cost per trip or other reasonable basis for estimation.  Such estimates and the resultant costs claimed must conform to the applicable federal cost principles.  

	d. Subawards- Subawards are not authorized.

	e. Materials and Supplies- Provide an itemized list of all proposed materials and supplies including quantities, unit prices, proposed vendors (if known), and the basis for the estimate (e.g., quotes, prior purchases, catalog price lists).

	f. Other Direct Costs- Provide an itemized list of all other proposed other direct costs and the basis for the estimate (e.g., quotes, prior purchases, catalog price lists).

	g. Fee/Profit- Fee/profit is unallowable under assistance agreements.  

R&R Other Project Information Form - Complete all information as requested. Attach the Project Narrative as described in the following paragraphs. 

Project Narrative – The project narrative, whether submitted electronically or in hard copy, may be NO LONGER THAN 25 PAGES, ALL INCLUSIVE when printed out. (NOTE: the SF 424 forms are not included in this 25-page limit). If printed for hard copy submission, the font is to be 10-12 point, on one-sided 8 ½ x 11 inch white paper. Other attachments separate from the abstract and narrative, such as organizational brochures or reprints, will not be accepted. 

If submitted electronically, all attachments to all Grants.gov forms must be submitted in PDF format (dobe Portable Document Format). To convert attachments into PDF format, Grants.gov provides a list of PDF file converters at http://www.grants.gov/resources/download_software.jsp. Please do not password protect attachments. 

Attach the proposal narrative to Field 8 of the SF-424 Research and Related Other Project Information form. The narrative must be complete and self-contained to qualify for review. The proposal narrative provides key information by which the quality of the proposal is determined. The written proposal narrative must: 

1. As part of the technical proposal, describe how the proposed instrumentation will (Refer to the attached statement of work and MARADMIN policy for more information): 

a.  Prepare and provide brochures and posters as marketing materials to inform Marine families of the availability of child care, consumer education, and referral and subsidy services. HQMC Children, Youth, and Teen Programs (MFY-3) will review and authorize marketing materials and efforts provided for Marine Corps programs before release to families.
b.  Ensure that each application for child care subsidy meets the eligibility requirements established by the Marine Corps.  In addition to HQMC policy requirements noted, eligibility includes verifying the following: 
· The applicant is currently in an active or deployed duty status
· Most recent copy of Leave and Earning Statements (LES) for Service member, spouse’s most recent paystub or proof verifying spouses are employed or enrolled in school full time through paystubs or class schedule. 
· Families must meet the Marine Corps established Total Family Income requirement. 
· Subsidy application forms will include a statement to inform participants that subsidy payments are not guaranteed and are subject to availability of funding.  
 
    	c.  Make payment of the authorized child care subsidy amount. 
It is noted that in some instances families are authorized to receive child care assistance in more than one program, for example; families receiving respite child care due to deployment or Wounded, Ill or Injured status may also be eligible to receive a child care subsidy. 
    	d.  Ensure child care providers are eligible to participate in the program. Once a Marine family has been determined eligible and has selected the child care provider, the National Service Provider will verify the selected child care provider is eligible by ensuring only legally operating licensed/certified or nationally accredited providers participate in the program. Ensure eligibility requirements are met for providers to include verifying Child Care Licenses, National Accreditation certificate, CDA credential, Child Development degree and taxpayers identification number.  
    	e.  Pay each child care provider the authorized subsidy amount based on the submission of an electronic record or attendance record by the Child Care Provider within 30 days of invoice. The National Service Provider will retrieve records within two weeks of the month following the child’s attendance in order to pay providers promptly. Providers not in compliance shall forfeit their subsidy payment for that month. Families and providers will receive a 30 day notice of changes in subsidy payments. If projected that funding for this cooperative agreement will soon be depleted Headquarters Marine Corps and provider will be provided written notification 60 days prior to depletion.  During this time new program participants will be placed on a waitlist until funding is secured.  The National Service Provider will ensure records are processed and document the verification of payment, the amount of subsidy, and transferring payments directly to providers.
f.  Develop a process to verify ongoing eligibility of participating Marines annually.  Families will re-certify annually to determine continued eligibility in the subsidy program. 
g.  Provide all data required to allow Headquarters Marine Corps to 
verify Patron eligibility and policy compliance.
h. On a monthly basis provide MFY-3 with reports for all subsidy programs and subcategory programs. 
SF-LLL Form “Disclosure Form to Report Lobbying” -- If your organization has lobbying activities that you are required to disclose under 31 USC 1352, as implemented by the DoD at 32 CFR part 28, you also must complete and attach the SF-LLL form in the downloaded PDF forms package at Grants.gov. 

SF-424 (R&R) Research and Related Project/Performance Site Location(s) Form – Complete all information as requested. 

Research & Related Senior/Key Person Profile Form – Not Applicable.  

3. Submission Dates and Times 
Full proposals must be received no later than 4:00 PM local time on Friday, 03 June 2011, whether submitted electronically or in hard copy. Exceptions: 

The proposal must be validated by Grants.gov to indicate that Grants.gov has received and kept the submission. See the section below, Application Receipt Notices, about late submissions. 
Application Receipt Notices and Consequence of Late Submission Details for electronic submissions are as follows: 

The applicant’s approved account holder for Grants.gov will receive a confirmation page upon completing the submission. This confirmation page is a record of the time and date stamp that is used to determine whether the proposal was submitted by the deadline. After an organization submits an application, Grants.gov generates a submission receipt via email and also sets the application status to “Received.” This receipt verifies the Application has been successfully delivered to the Grants.gov system. Next, Grants.gov verifies the submission is valid by ensuring it does not contain viruses, the opportunity is still open, and the applicant login and applicant DUNS number match. If the submission is valid, Grants.gov generates a submission validation receipt via email and sets the application status to “Validated.” If the application is not validated, the application status is set to "Rejected." The system sends a rejection email notification to the organization and the organization must resubmit the application package. Applicants can track the status of their application by logging in to Grants.gov. The last notice is sent to the organization, an acknowledgment of receipt, in e-mail form from the designated agency within ten days from the proposal due date. The e-mail notes that the proposal has been received and provides the assigned tracking number.
 
Late Submission of Grants.gov Proposals – Any proposal submitted through Grants.gov where the date and time of submission (as recorded in the first email from Grants.gov) is after the specified deadline for proposal submission, will be considered late and may not be evaluated unless the Grants.gov website was not operational on the due date and was unable to receive the proposal submission or if accepting the application is considered in the best interest of the Government by the Grants Officer. If this occurs, the time specified for the receipt of proposals through Grants.gov will be extended to the same time of day specified in this FOA on the first workday on which the Grants.gov website is operational. 

It is recommended that grant applications be submitted 24-48 hours prior to the due date and time to avoid delays caused by high system usage immediately prior to the due date and time and/or other potential electronic submission problems. 


4. Intergovernmental Review – Not applicable. 

5. Other Submission Requirements 

a. Advanced Preparation For Electronic Submission 
Electronic proposals must be submitted through Grants.gov. There are several one-time actions your organization must have completed before it will be able to submit applications through Grants.gov. Well before the submission deadline, you must verify that the persons authorized to submit proposals for your organization have completed those actions. If not, it may take up to 21 days to complete the actions before being able to submit applications. 

Should you have questions relating to the registration process, system requirements, how an application form works or the submittal process, please contact Grants.gov at support@Grants.gov. 

b. Need to mark or otherwise identify proprietary information 
If proprietary information is submitted, we will make every effort to protect the confidentiality of the proposal and any evaluations. However, under the Freedom of Information Act (FOIA) requirements, such information (or portions thereof) may potentially be subject to release. It is the proposer’s responsibility to notify the receiving agency of proposals containing proprietary information and to identify the relevant portions of their proposals that require protection. The entire proposal (or portions thereof) without protective markings or otherwise identified as requiring protection will be considered to be furnished voluntarily to the receiving agency without restriction and will be treated as such for all purposes. 





VI. Application Review Information 

1. Criteria 
Proposals submitted under this FOA are evaluated through a merit review process. The primary evaluation criteria, of equal importance, are:
 
a. The ability to maintain knowledge of national child care research and data as it pertains to accreditation, licensing and legal operation of programs and services.
b. The past performance, experience, and qualifications of the contractor to establish and maintain similar programs. 

c. Realism and reasonableness of cost. 

d. The ability to ensure that only families who meet eligibility requirements are awarded participation as defined in the Statement of Work and Marine Corps policy specific to funding parameters. Ensure that ineligible families are not awarded participation into the program.
Other evaluation criteria, which are of lesser importance than the primary criteria but of equal importance to each other, are: 

e. Knowledge of Department of Defense child care criteria for installation based and community based programs.

f. The ability to provide quality customer service to Marine Corps families to include but not limited to timely responses to customer inquiries.

g. The ability to maintain communication with the Marine Corps to include responses to inquiries in a timely manner.

2. Review and Selection Process 
Proposals will undergo a multi-stage evaluation procedure. First, cognizant MCSC program managers and/or other technical experts will review proposals received in their technical areas. Additionally, agency officials will determine which proposal will be funded, based on evaluations of program managers and other technical evaluators. 

3. Anticipated Announcement and Award Dates 
Decisions are expected to be announced on or about 17 June 2011, followed by acceptance/ declination letters or e-mails to the proposers. Awards are expected to be in place by 27 June 2011; this must be cited as the start date of the proposal and associated budget. 

VII. Award Administration Information 

1. Award Notices 

The successful offeror will receive a separate notice (acceptance letter or e-mail as indicated in VI. 3) stating that an application has been selected (before the award is in place). The Government is not obligated to provide any funding under this award until a Government Grants Officer signs the grant document. Negotiations may result in funding levels that are less than proposed. 

2. Administrative and National Policy Requirements – Not applicable.  

3. Reporting 

A financial report using the Standard Form SF-425 is required. A final technical report is required to indicate fulfillment of the proposed objective by the acquisition and use of the instrumentation. 

VIII. Agency Contacts 
For help with administrative questions or problems, points of contact are as follows: 

Marine Corps Systems Command
Primary: Angela D. Gorman
Phone: (703) 432-5585
E-mail: angela.gorman@usmc.mil

Secondary: Laura Caracciolo
Phone: (703) 432-5590
Email: laura.caracciolo@usmc.mil

VIII. Additional Information 

1. Only Grants Officers are legally authorized to bind the government. 

2. Responses should reference Funding Opportunity Announcement MCSC-FOA-11-001. 

3. To submit a proposal electronically through Grants.gov, the proposer must be registered in the Central Contractor Registration (CCR). A recipient of an award resulting from this announcement, to receive payments during performance under the award, must maintain a current CCR registration through final payment. Potential proposers may obtain information on registration and annual confirmation requirements via the Internet at http://www.ccr.gov. 

