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I.
Funding Opportunity Description
1.  Purpose

The purpose of the Delta Health Initiative Cooperative Agreement is to provide funding to an alliance to address longstanding unmet rural health needs (access to health care, health education, research, job training, and capital improvements) of the Delta Region in the State of Mississippi.
Projects funded under this cooperative agreement may include but are not limited to:

· improving communication and coordination among key health care providers across the Mississippi Delta Region;

· implementing health education, intervention, chronic disease management, wellness promotion, and care coordination projects;
· improving access to health care services, (e.g., prescription drugs, non-emergency medical transportation, chronic disease management programs, health insurance);

· improving quality health assessment data to promote information-based health services planning;

· increasing the number of health care providers serving the region;

· improving education and health literacy; 

· increasing workforce training and entrepreneurial opportunities;

· utilizing tele-health and other health information technologies;
· increasing access to services and improve health information exchange;
· improving medical billing, and/or

· providing for new construction of public health related facilities. 

Ultimately, these efforts should lead to improved health status for the people living in the rural Mississippi Delta.   
2.  Background 
Funding is currently authorized by Continuing Resolution (Continuing Appropriations Act, 2011, P.L. 111-242), and includes funding for DHI to address the health care needs of those in the Mississippi Delta.  The Catalog of Domestic Assistance Number for this cooperative agreement is 93.241.

The Mississippi Delta Region is notable for its poor health status.  Infant mortality rates are considerably higher in the Mississippi Delta than national averages and are substantially worse for Mississippi.  Life expectancy also lags behind national averages and this is a particular problem for African American women and men living in the Delta.  Compared to the nation, a larger proportion of the Delta Region citizens have disabilities in all age groups, but particularly during the employable years.  Compared to national respondents, residents of the Delta Region are considerably less likely to report that their health status was good or better.  Tobacco use, an unhealthy behavior that is the leading cause of premature death and disability in this country, is significantly higher than the national average in the Delta states.  Obesity rates and high blood pressure in the Delta exceed national averages and participation in any level of physical activity falls substantially behind.  Diabetes is another disease prevalent in the Delta where the rate for residents is well above the state and national rates.  Not surprisingly, given the disease profile of the region, the rate of heart attack and stroke as well as other life-threatening conditions make the Delta an area in need of special health care consideration.  It is unfortunate that the use of widely- accepted preventive measures such as cholesterol screening and utilization and colonoscopies are lower than the rest of the nation.  

According to the Dreyfus Health Foundation (Foundation), Mississippi Delta poverty levels are significantly higher than national averages (18.5 percent in the Delta vs. 13.2 percent nationwide).  

Access to basic health care is also a major problem in the Delta region.  Nearly one in five Mississippians lack health insurance, according to the most recent Census Bureau data.  Compared to other states, Mississippi ranks as one of the bottom ten in terms of its level of health insurance coverage.  In addition to lacking financial access to services, there is also an uneven distribution of health providers with fewer providers located in the high need areas of the Delta.  The Delta Region has a significant number of counties designated as federal health professional shortage areas as compared to the rest of the nation.  The Foundation found that the RN shortage in the Delta community was 23.4 percent, whereas the average shortage in the US was approximately 13 percent.
II.  Award Information

1.  Type of Award

Funding will be provided in the form of a cooperative agreement.  A cooperative agreement, as opposed to a grant, is an award instrument of financial assistance where substantial involvement is anticipated between HRSA and the recipient during performance of the contemplated project.  
In addition to the usual monitoring and technical assistance provided under the cooperative agreement, Program responsibilities shall include the following:
(1) Provide consultation and technical assistance in the planning, development, coordination, operation, and evaluation of the work plan and related activities under the cooperative agreement, including:
a) identification of technical assistance and coordination development needs;
b) collaboration in the development of strategies and guidance related to work plan activities; and
c) selection of mechanisms for implementation.
(2) Participate and attend, as appropriate, in the planning and implementation of meetings, training activities, or workgroups conducted during the period of the cooperative agreement including an annual meeting of HRSA grantees working in the Delta Region.
(3) Monitor the activities of the work plan through progress reviews, meetings, and telephone conferences.
(4) Review, provide comments, recommendations and approvals for documents, curricula, program plans, budgets, funding opportunity announcements and/or requests for proposals, subcontracts or subgrants, key personnel (including consultants and contractors), etc. prior to printing, distribution, dissemination, or implementation.
(5) Identify opportunities and provide consultation on the identification of targets of opportunity for disseminating information about programs that coordinate both health and human services.
Requirements and Obligations of the cooperative agreement recipient include:
(1) Engage alliance partners in the planning, operation, and evaluation of activities, which includes the identification of technical assistance and coordination, development needs, the selection of mechanisms for implementation, quantitative and qualitative evaluative processes, and the preparation of progress reports.

(2) Solicit and fund proposals from local governments, hospitals, health care clinics, academic institutions, and rural public health-related entities and organizations for research development, educational programs, health care services, job training, and planning, construction, and equipment of public health-related facilities in the Mississippi Delta region.
(3) Establish baseline data that serve as benchmarks to track future outcomes.

(4) Serve as the central planning body for any meetings, training activities, or workgroups conducted during the period of the cooperative agreement.

(5) Furnish HRSA with final program documents, curricula, program plans, budgets, subcontracts or subgrants, key personnel (including consultants and contractors), etc. prior to printing, dissemination, or implementation.

(6) Ensure that all proposed facilities and major alteration and renovation (A & R) projects, whether at the recipient or subrecipient level, meet all the requirements delineated in the Program Specific Information: Additional Application Requirements for Construction-Related Projects section of the guidance.

2.  Summary of Funding
This program will provide funding for Federal fiscal years 2011- 2015.  Approximately $34,000,000 is expected to be available annually to fund one awardee.  Applicants may apply for a ceiling amount of up to $34,000,000 per year.  The period of support is five (5) years.  Funding is dependent on the availability of appropriated funds for the Delta Health Initiative, awardee satisfactory performance, and a decision that continued funding is in the best interest of the Federal government.

III.  Eligibility Information
1.  Eligible Applicants
To be eligible an organization must be a non-Federal, not-for-profit alliance.  This alliance must consist of no fewer than two academic institutions that have a history of collaboration and a commitment to addressing the healthcare needs of the Mississippi Delta.  The alliance must include both the State Medical Association and State Hospital Association.  Additionally, alliance partners must also include an academic health center, a minimum of two regional universities, a school of nursing, and a relationship with a strong economic development entity.  The alliance must have at least three years experience working with federally qualified health centers and local health departments.  The alliance is required to demonstrate the capacity to determine what programs/projects would have the greatest bearing on reducing health care disparities, along with experience in diabetes education, disease management protocols, other health education practices and wellness attainment strategies for promoting healthy communities. 

Within this alliance, one organization shall be identified as the lead agency/awardee.  That organization will be legally and fiscally responsible for the entire cooperative agreement.

1.  Cost Sharing/Matching

There is no requirement for cost sharing or matching funds under this program.

2.  Other
Applications that exceed the ceiling amount will be considered non-responsive and will not be considered for funding under this announcement. 
Any application that fails to satisfy the deadline requirements referenced in Section IV.3 will be considered non-responsive and will not be considered for funding under this announcement.  
Maintaining active Central Contractor Registry (CCR) status, Grants.gov registration, and all passwords associated with these registrations is essential to successfully submitting your application prior to the posted deadline.
Management Requirements

Applicants must have a financial management system in place and must have the capability to manage the cooperative agreement.  The applicants must:

(1) Exercise administrative and programmatic direction over cooperative agreement-funded activities;

(2) Be responsible for hiring and managing the cooperative agreement-funded staff;

(3) Demonstrate the administrative and accounting capabilities to manage the cooperative agreement funds;

(4) Have own Employer Identification Number (EIN) from the Internal Revenue Service.  

Title 45 CFR Parts 74 (covering nonprofits and Institutes of Higher Education) and 92 (covering State governments), are Federal regulations applicable to these awards and sub-awards, and contain additional information concerning the administration of awards and matching funds.

In accordance with 45 CFR Part 74.24(b)(1), all program income earned during the project period shall be retained by the recipient, and in accordance with the terms and conditions of the award, shall be added to funds committed to the project, and used to further eligible project objectives.

IV.  Application and Submission Information
1. Address to Request Application Package

Application Materials and Required Electronic Submission Information
HRSA requires applicants of this funding opportunity to apply electronically through Grants.gov (www.grants.gov).  This robust registration and application process protects applicants against fraud and ensures only that only authorized representatives from an organization can submit an application.  Applicants are responsible for maintaining these registrations, which should be completed well in advance of submitting your application.  All applicants must submit in this manner unless they have been granted a written exemption from this requirement in advance by the Director of HRSA’s Division of Grants Policy.  Applicants must request an exemption in writing from DGPWaivers@hrsa.gov, and provide details as to why they are technologically unable to submit electronically though the Grants.gov portal.  Your email must include the HRSA Announcement Number for which you are seeking relief, the organization’s DUNS, the name, address, and telephone number of the Project Director as well as the Grants.gov Tracking Number (GRANTXXXX) assigned to your submission along with a copy of the “Rejected with Errors” notification you received from Grants.gov. HRSA and its Grants Application Center (GAC) will only accept paper applications from applicants that received prior written approval.  However, the application must still be submitted prior to the deadline.  Applicants who fail to complete registration with CCR and/or Grants.gov will not be eligible for a deadline extension or waiver of the electronic submission requirement.  

Refer to HRSA’s Electronic Submission User Guide, available online at http://www.hrsa.gov/grants/userguide.htm, for detailed application and submission instructions.  This Guide includes detailed application and submission instructions for both Grants.gov and HRSA’s Electronic Handbooks.  Pay particular attention to Sections 2 and 5 that provide detailed information on the competitive application and submission process.

Applicants must submit proposals according to the instructions in the Guide and in this funding opportunity announcement in conjunction with Application Form SF-424.  The forms contain additional general information and instructions for applications, proposal narratives, and budgets.  The forms and instructions may be obtained from the following site by:

(1) Downloading from www.grants.gov, or

(2)
Contacting the HRSA Grants Application Center at:
910 Clopper Road

Suite 155 South
Gaithersburg, MD 20878
Telephone: 877-477-2123

HRSAGAC@hrsa.gov
Each funding opportunity contains a unique set of forms and only the specific forms package posted with an opportunity will be accepted for that opportunity.  Specific instructions for preparing portions of the application that must accompany Application Form SF-424 appear in the “Application Format” section.
2.
Content and Form of Application Submission
Application Format Requirements
The total size of all uploaded files may not exceed the equivalent of 80 pages when printed by HRSA, or a total file size of 10 MB.  This 80-page limit includes the abstract, project and budget narratives, attachments, and letters of commitment and support.  Standard forms are NOT included in the page limit.  
Applications that exceed the specified limits (approximately 10 MB, or 80 pages when printed by HRSA) will be deemed non-responsive.  Non-responsive applications will not be considered under this funding announcement. 
Application Format

Applications for funding must consist of the following documents in the following order:

SF-424 Non-Construction w/Opt. Construction Application Kit - Table of Contents

· It is mandatory to follow the instructions provided in this section to ensure that your application can be printed efficiently and consistently for review.

· Failure to follow the instructions may make your application non-responsive.  Non-responsive applications will have to be resubmitted to comply with instructions.

· For electronic submissions, applicants only have to number the electronic attachment pages sequentially, resetting the numbering for each attachment, i.e., start at page 1 for each attachment.  Do not attempt to number standard OMB approved form pages.

· For electronic submissions, no Table of Contents is required for the entire application.  HRSA will construct an electronic table of contents in the order specified.

· When providing any electronic attachment with several pages, add a Table of Contents page specific to the attachment.  Such pages will not be counted towards the page limit.

	Application Section
	Form Type
	Instruction
	Counted in Page Limit?

	Application for Federal Assistance (SF-424)
	Form
	Complete pages 1, 2 & 3 of the SF-424 face page electronically online.
	Not counted in the page limit

	Project Summary/Abstract
	Attachment
	Upload the Project Abstract on page 2 of SF-424 - Box 15.
	Required attachment.  Counted in the page limit.  Refer to the funding opportunity announcement for detailed instructions.

	Additional Congressional District 
	Attachment
	Upload on page 3 of SF-424 - Box 16.
	As applicable to HRSA; not counted in the page limit.

	Application Checklist Form HHS-5161-1
	Form
	Complete pages 1 & 2 of the HHS checklist electronically online..
	Not counted in the page limit.

	Project Narrative Attachment Form
	Form
	Supports the upload of the Project Narrative document.
	Not counted in the page limit.

	Project Narrative
	Attachment
	Upload the Project Narrative Attachment form. 
	Required attachment.  Counted in the page limit.  Refer to the funding opportunity announcement for detailed instructions.  Provide table of contents specific to this document only as the first page.

	SF-424A Budget Information - Non-Construction Programs
	Form
	Complete pages 1 & 2 to support structured budget for the request of Non-construction related funds electronically online. 
	Not counted in the page limit.

	Budget Narrative Attachment Form
	Form
	Supports the upload of Project Narrative document.
	Not counted in the page limit.

	Budget Narrative
	Attachment
	Can be uploaded in Budget Narrative Attachment form.
	Required attachment.  Counted in the page limit. Refer to the funding opportunity announcement for detailed instructions.

	SF-424B  Assurances - Non-Construction Programs
	Form
	Supports assurances for non-construction programs.  Complete electronically online.
	Not counted in the page limit.

	SF 424C Budget Information-Construction Programs
	Form
	Complete electronically online if proposing a construction or alteration/renovation project.
	Required attachment.  Counted in the page limit.  Refer to the funding opportunity announcement for detailed instructions.  

	SF 424D Assurances Form-Construction Programs
	Form
	Complete electronically online if proposing a construction or alteration/renovation project.
	Not counted in the page limit.

	Project/Performance Site Location(s)
	Form
	Supports primary and 29 additional sites in structured form.
	Not counted in page limit.

	Additional Performance Site Location(s)
	Attachment
	Can be uploaded in the SF-424 Performance Site Location(s) form. Single document with all additional site location(s).
	Not counted in page limit.

	Disclosure of Lobbying Activities (SF-LLL)
	Form
	Supports structured data for lobbying activities. . Complete electronically online.
	Not counted in the page limit.

	Other Attachments Form
	Form
	Supports up to 15 numbered attachments. This form only contains the attachment list.
	Not counted in the page limit.

	Attachment 1-15
	Attachment
	Can be uploaded in Other Attachments form 1-15.
	Refer to the attachment table provided below for specific sequence.  Counted in the page limit.


· To ensure that attachments are organized and printed in a consistent manner, follow the order provided below.  Note that these instructions may vary across programs.

· Evidence of Non-Profit status and invention-related documents, if applicable, must be provided in the other attachment form.
· Additional supporting documents, if applicable, can be provided using the available rows.  Do not use the rows assigned to a specific purpose in the program funding opportunity announcement.

· Merge similar documents into a single document.  Where several pages are expected in the attachment, ensure that you place a table of contents cover page specific to the attachment.  The Table of Contents page will not be counted in the page limit.

Note that attachments are supplementary in nature, and are not intended to be a continuation of the program narrative.  Be sure each attachment is clearly labeled
	Attachment Number
	Attachment Description (Program Guidelines)
	

	Attachment 1
	Project Work Plan Provide a work plan addressing goals and objectives.
	Not counted in the page limit.

	Attachment 2
	Detailed Line Item Budget and narrative for year 5.  Provide a narrative that explains the amounts requested for each line in the budget for year 5 of the project period.
	Not counted in the page limit.

	Attachment 3
	(Position Descriptions including Biographical Sketches).Position descriptions that include the roles, responsibilities, and qualifications of proposed project staff must be included and biographical sketches for any key employed personnel that will be assigned to work on the proposed project must be included.
	Required attachment.  Counted in the page limit.  Refer to the funding opportunity announcement for detailed instructions.

	Attachment 4
	Equipment List (Form – Appendix B) Upload if proposing equipment purchase or an Alteration/Renovation Project or Construction project that includes the installation of equipment.
	As applicable; not counted in the page limit.

	Attachment 5
	Summary of Proposed Alteration and Renovation or Construction Project Upload if proposing an Alteration/Renovation or Construction Project, including the installation of equipment.
	Counted in the page limit.

	Attachment 6
	Environmental Information and Documentation Checklist (Form – Appendix B)  Upload if proposing an Alteration/Renovation or Construction Project, including the installation of equipment.
	Not counted in the page limit.

	Attachment 7-15
	Other relevant documents
	


.  

Application Format
i. Application Face Page 

Complete Application Form SF-424 provided with the application package.  Prepare according to instructions provided in the form itself.  For information pertaining to the Catalog of Federal Domestic Assistance, the CFDA Number is 93.241.
DUNS Number

All applicant organizations are required to have a Data Universal Numbering System (DUNS) number in order to apply for a grant or cooperative agreement from the Federal Government.  The DUNS number is a unique nine-character identification number provided by the commercial company, Dun and Bradstreet.  There is no charge to obtain a DUNS number.  Information about obtaining a DUNS number can be found at http://fedgov.dnb.com/webform or call 1-866-705-5711.  Please include the DUNS number in item 8c on the application face page.  Applications will not be reviewed without a DUNS number.  Note: A missing or incorrect DUNS number is the primary reason for applications being “Rejected with Errors” by Grants.gov.  HRSA will not extend the deadline for applications with missing or incorrect DUNS.  Applicants should take care in entering the DUNS number into the application.
Additionally, the applicant organization (and any subrecipient of HRSA award funds) is required to register annually with the Federal Government’s Central Contractor Registry (CCR) in order to do electronic business with the Federal Government.  It is extremely important to verify that your CCR registration is active.  Information about registering with the CCR can be found at http://www.ccr.gov.
ii. Table of Contents

The application should be presented in the order of the Table of Contents provided earlier.  Again, for electronic applications no table of contents is necessary as it will be generated by the system.  (Note: the Table of Contents will not be counted in the page limit.)
iii. Application Checklist 

Complete the HHS Checklist Form HHS 5161-1 provided with the application package.  
iv. Budget

Complete Application Form SF-424A Budget Information – Non-Construction Programs provided with the application package.  Please complete Sections A, B, E, and F, and then provide a line item budget for each year of the project period using Section B Budget Categories of the SF-424.  Applicants must use the Section B columns (2) through (4) for subsequent budget years 2, 3, and 4.  Complete another copy of Section B of the SF-424A for year 5 and include it as Attachment 2.
SF 424C Budget Information - Construction Programs - As Applicable

Applicants requesting Federal funding for alteration and renovation (A&R), including the installation of equipment, must detail each cost element for the proposed A&R project in the SF 424C.  This should include only the total project cost for activities associated with the proposed A&R project.  The equipment budget category on the SF 424C should correspond with the ‘equipment’ budget category on the SF 424A.  All remaining budget categories on the SF 424C should correspond with the ‘other’ budget category on the SF 424A. See APPENDIX A – Additional Information and Instructions for Alteration and Renovation Projects.
v. Budget Justification
Provide a narrative that explains the amounts requested for each line in the budget.  The budget justification should specifically describe how each item will support the achievement of proposed objectives.  The budget period is for ONE year.  However, the applicant must submit one-year budgets for each of the subsequent budget periods within the requested project period (total of five years) at the time of application.  Line item information must be provided to explain the costs entered in Standard Form 424A - Budget Information: Non-Construction Programs as well as any funding requested to support alteration and renovation from the SF 424C - Budget Information: Construction Programs (only applicable for applicants requesting funding for alteration and renovation or construction, including the installation of equipment).  The budget justification must clearly describe each cost element and explain how each cost contributes to meeting the project’s objectives/goals.  Be very careful about showing how each item in the “other” category is justified.  For subsequent budget years, the justification narrative should highlight the changes from year one or clearly indicate that there are no substantive budget changes during the project period.  The budget justification MUST be concise.  Do NOT use the justification to expand the project narrative.
The budget (and budget justification) should be consistent with the project work plan proposed in the application.  
The use of these cooperative agreement funds are limited to:  facility staffing, renovation and alteration, construction, the delivery of primary care services, minor refurbishing, and movable equipment.  Personnel costs, supplies, and contractual expenses for health services are examples of allowable expenditures.  All eligible costs must directly relate to the provision of health care since funds are to be used for costs associated with improving health care services and increasing access to these services.  

Budget for Multi-Year Award 

This announcement is inviting applications for project periods up to 5 years.  Awards, on a competitive basis, will be for a one‑year budget period; although the project period may be for up to 5 years.  Submission and HRSA approval of your Progress Report(s) and any other required submission or reports is the basis for the budget period renewal and release of subsequent year funds.  Funding beyond the one-year budget period but within the 5 year project period is subject to availability of funds, satisfactory progress of the progress and performance of the awardee’s approved goals and objectives, compliance with all terms and conditions, and a determination that continued funding would be in the best interest of the Federal government.

Include the following in the Budget Justification narrative.  All projects proposed under this program should also follow this format and be submitted to HRSA separately:
Personnel Costs:  Personnel costs should be explained by listing each staff member who will be supported from funds, name (if possible), position title, percent full time equivalency, and annual salary. 

Fringe Benefits:  List the components that comprise the fringe benefit rate, for example health insurance, taxes, unemployment insurance, life insurance, retirement plan, tuition reimbursement.  The fringe benefits should be directly proportional to that portion of personnel costs that are allocated for the project.
Travel:  List travel costs according to local and long distance travel.  For local travel, the mileage rate, number of miles, reason for travel and staff member/consumers completing the travel should be outlined.  The budget should also reflect the travel expenses associated with participating in meetings and other proposed trainings or workshops.
Equipment:  List equipment costs and provide justification for the need of the equipment to carry out the program’s goals.  All requests for movable equipment must include itemization and unit price.  Extensive justification and a detailed status of current equipment must be provided when requesting funds for the purchase of computers and furniture items that meet the definition of equipment (a unit cost of $5,000 or more and a useful life of one or more years).  Movable equipment is defined as an article of non-expendable, tangible personal property having a useful life of more than one year and as acquisition cost which equals or exceeds the lesser of:  (a) the capitalization level established by the applicants for its financial statement purposes; or (b) $5,000.  Movable equipment can be readily shifted from place to place without requiring a change in the utilities or structural characteristics of the space.  This equipment is usually purchased outside of any construction contract.  This category includes such items as:  video systems, operating and obstetrical tables, anesthesia apparatus, oxygen tents, all radiographic equipment, and wheeled equipment, but does not include items that are expendable at the time of use (such as food, fuel, dressings, drugs).  Office supplies (e.g., paper, pencils, toner, etc.); medical supplies (e.g., syringes, blood tubes, plastic gloves, etc.), and educational supplies (e.g., pamphlets, educational videotapes, etc.) are not defined as moveable equipment.    Applicants requesting funding for movable equipment must submit an Equipment List Form (Appendix B) with their application.
Supplies:  List the items that the project will use.  In this category, separate office supplies from medical and educational purchases.  Office supplies could include paper, pencils, and the like; medical supplies are syringes, blood tubes, plastic gloves, etc., and educational supplies may be pamphlets and educational videotapes.  Remember, they must be listed separately.

Contractual:  Applicants and or awardees are responsible for ensuring that their organization or institution has in place an established and adequate procurement system with fully developed written procedures for awarding and monitoring all contracts.  For each individual contract, applicants and or awardees must provide a clear explanation as to the purpose of each contract, how the costs were estimated, and the specific contract deliverables.  Reminder: awardees must notify potential subrecipients that entities receiving subawards must provide the awardee with their DUNS number.
Construction: A detailed budget to the extent possible should be submitted using the SF-424C, and included as Attachment 1.  Use total project costs from SF-424C in line g.  All construction projects shall adhere to all construction requirements where applicable, including those related to National Historic Preservation Act (NHPA), the National Environmental Policy Act, and Notice of Federal Interest (NFI) requirements.  Refer to Appendix C for specific information about these and other requirements.

Other:  Put all costs that do not fit into any other category into this category and provide an explanation of each cost in this category.  In some cases, rent, utilities and insurance fall under this category if they are not included in an approved indirect cost rate.
Indirect Costs:  Indirect costs are those costs incurred for common or joint objectives which cannot be readily identified but are necessary to the operations of the organization, e.g., the cost of operating and maintaining facilities, depreciation, and administrative salaries.  For institutions subject to OMB Circular A-21, the term “facilities and administration” is used to denote indirect costs.  If an organization applying for an assistance award does not have an indirect cost rate, the applicant may wish to obtain one through HHS’s Division of Cost Allocation (DCA).  Visit DCA’s website at:  http://rates.psc.gov/ to learn more about rate agreements, the process for applying for them, and the regional offices which negotiate them.  Only those organizations with a pre-approved, federally negotiated indirect cost rate should include an indirect cost rate in the budget presentation. 

Minor Alteration and renovation is work that changes the interior arrangements or other physical characteristics of an existing facility or installed equipment so that it can be used more effectively for its currently designated purpose or adapted to an alternative use to meet a programmatic requirement and that has a total combined Federal and non-Federal cost less than $500,000.  Alteration and renovation may involve (1) changes to interior dimensions, surfaces, or finishes; (2) changes to the internal environment (temperature, humidity, ventilation, and acoustics); (3) changes to utility services (plumbing, electricity, gas, vacuum, and other laboratory fittings); (4) installation of fixed equipment (including casework, fume hoods, large autoclaves, biological safety cabinets); (5) replacement, removal, or reconfiguration of interior walls, doors, frames, or windows in order to place equipment in a permanent location; (6) making unfinished shell space suitable for purposes other than human occupancy, such as storage of pharmaceuticals; or (7) alterations to meet requirements for accessibility by individuals with physical disabilities.  This type of work also may be referred to as improvement, conversion, rehabilitation, remodeling, or modernization.  
Major Alteration and Renovation projects having a total allowable project cost (Federal and non-Federal) of more than $500,000, excluding movable equipment with a unit cost of $5,000 or more and other items with a useful life of more than one year and a unit cost less than $5000, is required to file a Notice of Federal Interest (NFI) against the property title.  The Federal interest in the property involved shall last for a period of one year following the completion of the project or until such time that the government is compensated for its proportionate interest in the property if the property use changes or the property is transferred or sold, whichever time period is less.  At the conclusion of such period, the Notice of Federal Interest in such property shall be removed.
Although filing a Notice of Federal Interest is not required for minor alteration and renovation, HRSA still has Federal Interest in the improved facility as outlined above.  The facility improvements may be subject, for example, to the property disposition requirements in 45 CFR Part 74.32.
Applicants requesting funding for Alteration/Renovation or Construction projects must submit with their application:
· SF 424C Budget Information-Construction Programs

· SF 424D Assurances Form-Construction Programs

· Equipment List Form, as appropriate (Appendix B)

· Environmental Information and Documentation Checklist (EID) form (Appendix C) for each alteration and renovation project site.
v.
Staffing Plan and Personnel Requirements

Non-Construction and Construction: Applicants must present a staffing plan and provide a justification for the plan that includes education and experience qualifications and rationale for the amount of time being requested for each staff position.  Biographical sketches and position descriptions that include the roles, responsibilities, and qualifications of proposed project staff must be included in Attachment 3. 

vi. Assurances

Complete Application Form SF-424B Assurances – Non-Construction Programs provided with the application package.  Review the 18 assurances listed and select “I Agree” to certify that the assurances have been read and that the applicant agrees to comply with the requirements of form SF-424B upon award of funds.  If proposing an alteration/renovation project or major construction projects, also submit the SF424D – Assurances for Construction Programs. 
vii. Certifications

Complete the certifications and Disclosure of Lobbying Activities form provided with the application package.  Use the Certifications and Disclosure of Lobbying Activities Application Form provided with the application package.  (The Davis-Bacon Act listed in item #13 of the SF-424D does not apply to this program.)
viii.   Project Abstract

Provide a summary of the application.  Because the abstract is often distributed to provide information to the public and Congress, please prepare this so that it is clear, accurate, concise, and without reference to other parts of the application.  It must include a brief description of the proposed cooperative agreement project including the needs to be addressed, the proposed services, and the population group(s) to be served.  

Please place the following at the top of the abstract:

· Project Title

· Applicant Name

· Address

· Contact Phone Numbers (Voice, Fax)

· E-Mail Address

· Web Site Address, if applicable
The project abstract must be single-spaced and limited to one page in length.

ix.  Program Narrative

This section provides a comprehensive framework and description of all aspects of the proposed program.  It should be succinct, self-explanatory and well organized so that reviewers can understand the proposed project.  

Use the following section headers for the Narrative:

INTRODUCTION
This section should briefly describe the purpose of the proposed project.  The summary should be consistent with the description in Public Law 110-161, Division G, Section 219 and provide more detailed information regarding the project.  

NEEDS Assessment
This section outlines the needs of the Mississippi Delta.  The applicant must describe the health status and the unmet health needs of the region.  This will include the current status of health education, health literacy, chronic disease management, wellness promotion, and care coordination projects in the Mississippi Delta.  The applicant should identify the current status of access to health care services.  Demographic data including current socio-economic status should be used and cited.  Local data, which is particularly important if available, should be used to document the unmet health needs in the target population relative to the key foci of the proposed project.  This data should be compared to state and national data. 

Discuss the challenges in providing health care services in the Mississippi Delta to include information on the assessed need for health care facility improvement, purchase, construction and or renovation.  

Methodology
In this section, the applicant creates a work plan that identifies the goals and objectives of the project and fully describes the strategies for carrying out the HRSA-funded activities.  This work plan shall directly address the information presented in the Need section.  The objectives should be substantive, relevant, time-framed, and measurable.  There should be both process and outcome measures.  The application should contain a time line which is complete, detailed, realistic, and covers the entire one-year span of the proposed project.  

Work Plan
There are four components to the Work Plan: a) Work Plan Matrix, which depicts the relationship between program goals, objectives, responsible person(s), timelines, and measures of success; b) Work Plan Narrative, which expands on the work plan matrix to provide details of program implementation, c) Work Plan Evaluation, which describes an appropriate plan that ensures monitoring and measurement of progress towards the corresponding goals and objectives and uses the evaluation of findings to improve program performance and d) Impact, which reviews the extent and effectives of project results.  Both sections should be succinctly organized by goals and objectives.

a) WORK PLAN MATRIX

Submit a work plan for the 5-year project period beginning July 1, 2011 and ending June 30, 2016.  The work plan should justify the funds being requested and should clearly demonstrate activities that are specifically designed for the Mississippi Delta.  The work plan must also delineate the roles and responsibilities of each alliance partner.  

b)
WORK PLAN NARRATIVE

This narrative should expand upon the work plan matrix.  In the work plan narrative, provide the following information:

i. Describe how the project will be implemented;

ii. Provide evidence of how the work plan addresses the needs identified in the Need Section above.

iii. Discuss challenges that are likely to be encountered in designing and implementing the activities described in the proposed work plan and approaches that will be used to resolve these challenges.

iv. Describe any construction projects.  What will be built and or renovated?  Where the construction will take place and an estimated budget for each construction project?

c)
EVALUATIVE MEASURES

This narrative should:

i. Identify performance indicators (e.g., qualitative/quantitative indicators) or benchmarks to be achieved through the proposed project by providing the following information.

ii. Identify an external evaluator that is neither an alliance partner nor an employee of an alliance partner.  Evaluator must have documented experience and expertise in evaluation projects of similar scope and complexity.  

d) IMPACT

Applicant must identify strategies for the dissemination of project results.  To the extent that results are national in scope and/or degree to which the project activities are replicable, the following should be included:

i. Description of how the project(s) are expected to affect the target population.

ii. Identify methods for informing the public on ongoing program activities and outcomes.  

iii. Communication plan for disseminating programmatic and budgetary updates to partners.

Resolution of Challenges
Describe anticipated challenges expected in meeting the goals and objectives for the budget period.  Identify potential problems with the management of, or communications with, outside partners, contractors or subcontractors and the actions that will be taken to address, resolve, or avoid them. 
Evaluation and Technical Support Capacity 
Describe current experience, skills, and knowledge, including individuals on staff, materials published, and previous work of a similar nature.  Discuss a sustainability plan/strategy for the initiative.  This includes describing other sources of funding and a detailed discussion of how the organization will sustain this program with these funds.

Organizational Information
Provide information on the applicant organization’s current mission and structure including an organizational chart, scope of current activities, and describe how these all contribute to the ability of the organization to conduct the program requirements and meet program expectations.  The applicant should also describe how each alliance partner contributes to the capabilities of the organization.  Describe the alliance organizations’ structure for governance, oversight, and decision making.  Discuss a sustainability plan/strategy for the initiative.  This includes describing other sources of funding and a detailed discussion of how the organization will sustain this program with these funds.

xi.  Attachments  
Please provide the following items to complete the content of the application.  Please note that these are supplementary in nature, and are not intended to be a continuation of the project narrative.  Be sure each attachment is clearly labeled.

Attachment 1:  Project Work Plan (See Sample Work Plan Outline above) - Required
Attachment 2:  Detailed Line Item Budget and Budget Justification for year 5.  - Required See Section IV and V for instructions on completing the budget and budget justification.) 
Attachment 3:  Position Descriptions and Biographical Sketches – Required
Include the roles, responsibilities, and qualifications of proposed program staff and a copy of the proposed key program staff biographical sketches. 

Attachment 4:  Equipment List Form- As Applicable
This form is required for applicants requesting Federal funding for movable equipment that is equal to or exceeding $5,000/piece of equipment.  See Appendix A for instructions on completing the Equipment List.  See APPENDIX B for Equipment List form.  Does not count against the page limit.
Attachment 5:  Summary of Proposed Alteration/ Renovation/Construction Projects - As Applicable
Applicants requesting funding for alteration and renovation or construction, including the installation of equipment, must upload a summary of proposed project.  See Appendix A for instructions on completing the Summary of Proposed Alteration and Renovation Projects.  
Attachment 6: Environmental Information and Documentation Checklist Instructions - As Applicable  (See Appendix A).  See Appendix C for EID Checklist Form.  Does not count against the page limit.
Attachment 7-15:  Other Relevant Documents – May include relevant material such as letters of support, tables, charts, maps, etc., provided the application in total does not exceed 80 pages or approximately 10 MB, including all required and optional materials.   

Include only letters of support which specifically indicate a commitment to the project/program (in-kind services, dollars, staff, space, equipment, etc.)  Letters of agreement and support must be dated.  List all other support letters on one page.  

3.  Submission Dates and Times and Requirements
Application Due Date  
The due date for applications under this funding opportunity announcement is March 15, 2011 at 8:00 P.M. ET.  Applications completed online are considered formally submitted when the application has been successfully transmitted electronically by your organization’s Authorized Organization Representative (AOR) through Grants.gov and has been validated by Grants.gov on or before the deadline date and time.  
The Chief Grants Management Officer (CGMO) or designee may authorize an extension of published deadlines when justified by circumstances such as natural disasters (e.g., floods or hurricanes) or other disruptions of services, such as a prolonged blackout.  The CGMO or designee will determine the affected geographical area(s).
Late applications: 
Applications which do not meet the criteria above are considered late applications and will not be considered in the current competition.
4.  Intergovernmental Review

The Delta Health Initiative is not a program subject to the provisions of Executive Order 12372, as implemented by 45 CFR 100.  
5.  Funding Restrictions
Applicants responding to this announcement may request funding for a project period of up to 5 years, at no more than $34,000,000 per year.  Awards will be contingent upon Congressional appropriations, satisfactory progress in meeting the project’s objectives, and a determination that continued funding would be in the best interest of the Federal government.

6.  Other Submission Requirements 
As stated in Section IV.1, except in rare cases HRSA will no longer accept applications in paper form.  Applicants submitting for this funding opportunity are required to submit electronically through Grants.gov.  To submit an application electronically, please use the http://www.Grants.gov apply site.  When using Grants.gov you will be able to download a copy of the application package, complete it off-line, and then upload and submit the application via the Grants.gov site.
It is essential that your organization immediately register in Grants.gov and become familiar with the Grants.gov site application process.  If you do not complete the registration process you will be unable to submit an application.  The registration process can take up to one month. 

To be able to successfully register in Grants.gov, it is necessary that you complete all of the following required actions:

•
Obtain an organizational Data Universal Number System (DUNS) number

•
Register the organization with Central Contractor Registry (CCR)

•
Identify the organization’s E-Business Point of Contact (E-Biz POC)
•    Confirm the organization’s CCR “Marketing Partner ID Number (M-PIN)” password

•
Register an Authorized Organization Representative (AOR)

•
Obtain a username and password from the Grants.gov Credential Provider

Instructions on how to register, tutorials and FAQs are available on the Grants.gov web site at www.grants.gov.  Assistance is also available 24 hours a day, 7 days a week (excluding Federal holidays) from the Grants.gov help desk at support@grants.gov or by phone at 1-800-518-4726.

Formal submission of the electronic application:  Applications completed online are considered formally submitted when the application has been successfully transmitted electronically by your organization’s AOR through Grants.gov and has been validated by Grants.gov on or before the deadline date and time.  
It is incumbent on applicants to ensure that the AOR is available to submit the application to HRSA by the published due date.  HRSA will not accept submission or re-submission of incomplete, rejected, or otherwise delayed applications after the deadline.  Therefore, you are urged to submit your application in advance of the deadline.  If your application is rejected by Grants.gov due to errors, you must correct the application and resubmit it to Grants.gov before the deadline date and time.  
If, for any reason, an application is submitted more than once, prior to the application due date, HRSA will only accept the applicant’s last electronic submission prior to the application due date as the final and only acceptable submission of any competing application submitted to Grants.gov.
Tracking your application:  It is incumbent on the applicant to track application status by using the Grants.gov tracking number (GRANTXXXXXXXX) provided in the confirmation email from Grants.gov.  More information about tracking your application can be found at http://www07.grants.gov/applicants/resources.jsp. 

V.  Application Review Information 

1.  Review Criteria
Procedures for assessing the technical merit of applications have been instituted to provide for an objective review of applications and to assist the applicant in understanding the standards against which each application will be judged.  Critical indicators have been developed for each review criterion to assist the applicant in presenting pertinent information related to that criterion and to provide the reviewer with a standard for evaluation.  Review criteria are outlined below with specific detail and scoring points.

Review Criteria are used to review and rank applications.  The Delta Health Initiative has six (6) review criteria:

Criterion 1:  NEED (10 points)

Application must cogently describe the problems and associated contributing factors of the unmet health needs and outlines the need for the proposed project(s) in relation to the needs of the Mississippi Delta and provides the following:

The extent to which the application:

· Describes the health status of Mississippi Delta residents.

· Provides health assessment and demographic data for health services planning.

· Defines the unmet health needs of the target population.

· Describes the challenges in providing health care services for residents of the Mississippi Delta.

· Explains how local communities or regions will benefit from alliance activities.

· Describes the need for health care facilities in the Mississippi Delta. 

Criterion 2:  RESPONSE (25 points)

Application must include a clear statement of the proposed project goals, objectives and their relationship to the identified project.  Additional information must clearly demonstrate how activities (research or other) and alliances described in the application address the problem and attain project objectives.
The extent to which the application and the project descriptions therein respond to the “Purpose” included in the program description as evidenced by:
· The strength and feasibility of the work plan that includes sufficient and appropriate detail surrounding measurable goals and objectives with a timeline of associated activities, deliverables/performance indicators, and the responsible entity. 

· Goals and objectives directly relate to the information presented in the Need section.  

· Objectives are substantive, relevant, time-framed, and measurable.  

· An adequate strategy to build and integrate alliance partners in relevant activities and health care strategies that will impact the health status of those residing in the Mississippi Delta. 

· The strength of current alliances, prior collaborative efforts, and other activities that address health care for the region.

· The clarity and appropriateness of the process and methodology for determining partners, community and project solicitation, review, and selection, sub-award or contract administration including monitoring, evaluation, and close-out.
· Innovation regarding one or more of the following:  a) Health Care recruitment and retention, b) Building a programmatic evidence-base, or c) Tele-health-HIT coordination and/or implementation.

· Construction projects that support health care strategies for residents of the Mississippi Delta.

Criterion 3:  EVALUATIVE MEASURES (25 points)

Application must propose a method to monitor and evaluate the project results.  Evaluative measures must be able to assess 1) to what extent the program objectives have been met, 2) to what extent these can be attributed to the project and 3) project sustainability.
The extent to which the application:
· Identifies a qualified evaluator that is not an alliance partner.

· Sufficiently defines the method(s) proposed to monitor and evaluate the project, determine the extent to which the objectives have been met, and determine the extent to which this can be attributed to the project.

· Adequately describes a strategy to measure and improve project management performance during the project period.

· Defines effective and appropriate target goals, process and outcome measures.

· Describes a feedback/input mechanism that allows alliance partners input to ensure a process.

Criterion 4: IMPACT (20 Points)

Application must demonstrate the effectiveness of project activities, discussion of partner and community inclusion, community benefit, and include how results are broadly communicated beyond the Delta Region. 
The extent to which the application:

· Demonstrates that the proposed project will have measurable results on the stated need in the target communities.

· Presents a plan for disseminating any program materials to be developed for technical assistance, training, etc. that could be used by other Delta counties, universities, States and or policymakers.

· Demonstrates potential replication and sustainability of proposed projects to be used in similar States or other Delta counties.

· Encourages and describes impact analysis and process/performance improvement conducted with alliance partners.

·  Demonstrates commitment to project goals after the one-year project period.

Criterion 5: RESOURCES/CAPABILITIES (10 Points)

Application must describe project personnel who are qualified, by training and/or experience, to implement and carry out the projects.  Moreover, the application must compellingly illustrate the capabilities of the applicant organization, and quality and availability of facilities and personnel to fulfill the needs and requirements of the proposed project.

The extent to which the application:

· Demonstrates the appropriateness of applicant organization’s mission relative to the intent of the Delta Health Initiative and the degree to which its structure and scope of activities can contribute to the ability to conduct the project and meet program expectations.

· Describes the strength and appropriateness of the proposed project staff members’ (including support staff) backgrounds, experience, education, expertise, skills of key personnel for conducting activities necessary and culturally relevant to working in the Delta.

· Documents the history of its working relationship with their alliance partners and the applicant’s commitment and ability to form collaborative relationships with other organizations whose joint efforts would strengthen the work of the project and program.

· Describes an appropriate and adequate organizational structure for governance and oversight, staff recruitment/retention, leadership, implementing and conducting project activities, developing and sustaining relationships between the project and other organizations whose assistance is necessary to plan, implement, and achieve project goals and outcome objectives.

· Describes the adequacy of physical space and resources, including information technologies, available for conducting project activities.

· Demonstrates experience in providing leadership in establishing and strengthening of health care services in the Mississippi Delta.

Criterion 6: SUPPORT REQUESTED (10 Points)

Application must provide a high level of reasonableness of the proposed budget relative to the objectives, the complexity of the activities, and the anticipated results.

The extent to which the application:

· Details the budget request for the five-year project period to appropriately conform to the funding level of the Delta Health Initiative. 

· Details the budget request and justification for each year within the five-year project period.

· Documents the budget justification logically and in adequate detail including: how and why each line item request (such as personnel, travel, equipment, supplies, information technology and contractual services) supports the objectives, the complexity of the activities, and anticipated results.

· Demonstrates that applicant performs a major substantive role in carrying out the proposed project and is not solely a conduit for another party.

2.  Review and Selection Process

The Division of Independent Review is responsible for managing objective reviews within HRSA.  Applications competing for Federal funds receive an objective and independent review performed by a committee of experts qualified by training and experience in particular fields or disciplines related to the program being reviewed.  In selecting review committee members, other factors in addition to training and experience may be considered to improve the balance of the committee, e.g., geographic distribution.  Each reviewer is screened to avoid conflicts of interest and is responsible for providing an objective, unbiased evaluation based on the review criteria noted above.  The committee provides expert advice on the merits of each application to program officials responsible for final selections for award.

Applications that pass the initial HRSA eligibility screening will be reviewed and rated by a panel based on the program elements and review criteria presented in relevant sections of this program announcement.  The review criteria are designed to enable the review panel to assess the quality of a proposed project and determine the likelihood of its success.  The criteria are closely related to each other and are considered as a whole in judging the overall quality of an application.
3.  Anticipated Announcement and Award Dates

It is anticipated that awards will be announced prior to the start date of July 1, 2011.
VI.  Award Administration Information
1.  Award Notices

Each applicant will receive written notification of the outcome of the objective review process, including a summary of the expert committee’s assessment of the application’s merits and weaknesses, and whether the application was selected for funding.  Applicants who are selected for funding may be required to respond in a satisfactory manner to Conditions placed on their application before funding can proceed.  Letters of notification do not provide authorization to begin performance. 
The Notice of Award sets forth the amount of funds granted, the terms and conditions of the award, the effective date of the award, the budget period for which initial support will be given, the non-Federal share to be provided (if applicable), and the total project period for which support is contemplated.  Signed by the Grants Management Officer, it is sent to the applicant’s Authorized Organization Representative, and reflects the only authorizing document.  It will be sent prior to the start date of July 1, 2011.

2.  Administrative and National Policy Requirements

Successful applicants must comply with the administrative requirements outlined in 45 CFR Part 74 Uniform Administrative Requirements for Awards and Subawards to Institutions of Higher Education, Hospitals, Other Nonprofit Organizations, and Commercial Organizations or 45 CFR Part 92 Uniform Administrative Requirements For Grants And Cooperative Agreements to State, Local, and Tribal Governments, as appropriate.
HRSA grant and cooperative agreement awards are subject to the requirements of the HHS Grants Policy Statement (HHS GPS) that are applicable based on recipient type and purpose of award.  This includes, as applicable, any requirements in Parts I and II of the HHS GPS that apply to the award.  The HHS GPS is available at http://www.hrsa.gov/grants/.  The general terms and conditions in the HHS GPS will apply as indicated unless there are statutory, regulatory, or award-specific requirements to the contrary (as specified in the Notice of Award).

Cultural and Linguistic Competence
HRSA is committed to ensuring access to quality health care for all.  Quality care means access to services, information, materials delivered by competent providers in a manner that factors in the language needs, cultural richness, and diversity of populations served.  Quality also means that, where appropriate, data collection instruments used should adhere to culturally competent and linguistically appropriate norms.  For additional information and guidance, refer to the National Standards for Culturally and Linguistically Appropriate Services in Health Care published by HHS.  This document is available online at http://www.omhrc.gov/CLAS.

Trafficking in Persons
Awards issued under this funding opportunity announcement are subject to the requirements of Section 106 (g) of the Trafficking Victims Protection Act of 2000, as amended (22 U.S.C. 7104).  For the full text of the award term, go to http://www.hrsa.gov/grants/trafficking.html.  If you are unable to access this link, please contact the Grants Management Specialist identified in this funding opportunity to obtain a copy of the Term.
Healthy People 2020 is a national initiative led by HHS that sets priorities for all HRSA programs.  The initiative has two major goals:  (1) to increase the quality and years of a healthy life; and (2) eliminate our country’s health disparities.  The program consists of 38 focus areas containing measurable objectives.  HRSA has actively participated in the work groups of all the focus areas, and is committed to the achievement of the Healthy People 2020 goals.  More information about Healthy People 2020 may be found online at http://www.healthypeople.gov/.
National HIV/AIDS Strategy (NHAS)

The National HIV/AIDS Strategy (NHAS) has three primary goals: 1) reducing the number of people who become infected with HIV, 2) increasing access to care and optimizing health outcomes for people living with HIV, and 3) reducing HIV-related health disparities.  The NHAS states that more must be done to ensure that new prevention methods are identified and that prevention resources are more strategically deployed.  Further, the NHAS recognizes the importance of getting people with HIV into care early after infection to protect their health and reduce their potential of transmitting the virus to others.  HIV disproportionately affects people who have less access to prevention and treatment services and, as a result, often have poorer health outcomes.  Therefore, the NHAS advocates adopting community-level approaches to reduce HIV infection in high-risk communities and reduce stigma and discrimination against people living with HIV.
To ensure success, the NHAS requires the Federal government and State, tribal and local governments to increase collaboration, efficiency, and innovation.  Therefore, to the extent possible, program activities should strive to support the three primary goals of the National HIV/AIDS Strategy.
More information can be found at http://www.whitehouse.gov/administration/eop/onap/nhas.
Smoke-Free Workplace

The Public Health Service strongly encourages all award recipients to provide a smoke-free workplace and to promote the non-use of all tobacco products.  Further, Public Law 103-227, the Pro-Children Act of 1994, prohibits smoking in certain facilities (or in some cases, any portion of a facility) in which regular or routine education, library, day care, health care or early childhood development services are provided to children.

PUBLIC POLICY ISSUANCE
Design and Construction Requirements and Selection of an Architectural and Engineering (A/E) Firm

ORHP will provide guidance pertaining to design and construction inquiries, monitoring, and surveillance on federally-assisted projects to ensure that the design, bidding documents, and construction comply with Federal requirements.  

The Architectural Barriers Act of 1968, as amended, the Federal Property Management Regulations 101-19.6 (41 CFR 101-19.6), and the Uniform Federal Accessibility Standards issued by the General Services Administration (41 CFR 101-19.6, Appendix C) set forth requirements to make facilities designed, built, altered, or leased with Federal funds accessible to, and usable by, the physically handicapped and include minimum design standards.  In addition, The Americans with Disabilities Act (42 U.S.C. 12101 et seq.) and Architectural Barriers Act Accessibility Requirements are available online at http://www.access-board.gov/ada-aba/final.pdf. 

Sustainable Design
Construction

For information regarding design practices for hospital and medical facilities, refer to the latest edition of the document “Guidelines for Design and Construction of Health Care Facilities.”  The specifics of Sustainable Design are discussed in Appendix A3 to the document’s Environment of Care section (1.2.3).  The appendix references the U.S. Green Building Council’s LEED Green Building Rating System (www.usgbc.org) and the Green Guide for Health Care (www.gghc.org).  This document can be purchased from the American Institute of Architects (AIA) Order Department, PO Box 60, Williston, Vermont 05495-0060; (1-800-365-ARCH).

Equipment and Supplies

It is strongly recommended that grantees employ the following standards, where practicable, in the procurement of equipment and supplies.  Following these standards will mitigate many of the negative effects on human health and the environment from the proliferation, rapid obsolescence, low recycling rate, high energy consumption, and potential to contain hazardous materials, and increased liability from improper disposal.

· Electronic Product Environmental Assessment Tool (EPEAT) - Silver Rated products, http://www.epeat.net. 
· When EPEAT registered products are not available, the following environmental criteria should be considered: 
· Energy Star features, http://www.energystar.gov 

· Computer Power Management – Enable CPU’s to go into power save mode after an appropriate time period (e.g. 15-60 minutes) 
· Monitor Power Management – Enable monitors to go into power save mode after an appropriate time period (e.g. 15-60 minutes) 
· Establishment of a four year or higher replacement cycle (refresh Rate) for desktop computers and laptops 
· Establishment of default setting to double sided printing for printers and print driver software. 
· Recycled content, Reduced packaging 

· Reduced toxic constituents in the product and in the manufacturing process 

· Designed for recycle/reuse including upgradeability considerations 

· Vendor provided take-back service 

· Vendor demonstration of corporate environmental responsibility 

Environmental Review

The National Environmental Policy Act of 1969 (NEPA), 42 U.SC 4321 (P.L. 91-190, Sec. 2, Jan. 1, 1970, 83 Stat., 852), including Public Disclosure, Section 102 of NEPA, and EO 11514, requires Federal agencies to assess the environment impacts of major Federal actions, including construction projects supported in whole or in part through Federal contracts, grants, subsidies, loans, or other forms of funding assistance. 

HRSA requires that applicants provide information on anticipated environmental impact as part of their applications.  APPLICANTS MUST SUBMIT WITH THEIR APPLICATION an Environmental Information and Documentation (EID) Checklist for each project.

If it has been determined by HRSA, after reviewing the project description and the EID, that the project may have a significant impact on the environment, HRSA will contact the applicant and request that they initiate and prepare an Environmental Assessment (EA).  Based on the review of the draft EA, HRSA will determine if there is a Finding of No Significant Impact (FONSI) or additional review is required.

If the EA finds no significant impact on the environment, HRSA will prepare a FONSI document briefly presenting the reasons why an action, not otherwise excluded, will not have a significant effect on the environment.  The FONSI will be provided to the recipient with instructions for providing a Public Notice of HRSA’s determination.  

If, HRSA determines that there is a potentially significant impact on the environment for which it may be necessary to prepare an EIS, HRSA will consult with the recipient.  The ORHP Program Office will: provide advice and assistance to the applicant, as necessary, concerning review procedures; evaluate the results of the review; and make the final decision on environmental impact as required by NEPA.  

NEPA related reviews must be completed prior to commencing work outside of purchasing moveable equipment and supplies, engaging architectural and engineering services, or acquiring necessary licenses, permits and other approvals for the project .
Cultural Resource Assessment and Historic Preservation (HP) Section 106 Review

Applications for construction and renovation-related projects must be reviewed under the terms of section 106 of the National Historic Preservation Act (NHPA).  Under section 106, prior to the expenditure of funds, an assessment must be made of the potential effects of undertakings on historic properties (which include any prehistoric or historic district, site, building, structure, or object), that are eligible for listing or are listed on the National Register of Historic Places (NRHP).  

HRSA has determined that the following activities constitute an undertaking: 1) all new construction and expansion projects (including demolition of existing buildings; 2) alteration/renovation/repair projects where exterior changes to the building façade or surroundings (such as grading, fencing, or additional parking) may be made (including roof, windows and parking lots), and 3) where interior renovations may be made to a building that is over fifty (50) years old, or is historically, architecturally, or culturally significant.  

Under Section 106, prior commencing work outside of purchasing moveable equipment and supplies, engaging architectural and engineering services, or acquiring necessary licenses, permits and other approvals for the project, an assessment must be made of the potential effects of undertakings on historic properties, and a notification/ consultation must take place with all interested parties.  Pursuant to the regulations at 36 CFR Part 800, HRSA determines the project’s effect on historic properties in consultation with the State Historic Preservation Officer (SHPO), Tribal Historic Preservation Officers (THPO), representatives of the local government, and other affected Indian tribes and interested parties.

  

1) Working with the State Historic Preservation Officer

The NHPA regulations provide for applicants or their authorized representatives to initiate the section 106 compliance consultations when authorized to do so by the Federal agency.  All applicants and their authorized representatives are hereby authorized to initiate the section 106 process directly with the State Historic Preservation Officer (SHPO).  HRSA has notified the involved SHPOs that the applicant will be so authorized.  The applicant will present its initial finding related to historic preservation status to the SHPO and the SHPO will concur or disagree in writing with the finding.  Award funds may be used to hire consultants to complete the applicant’s section 106 and other related historic preservation responsibilities.  An applicant should discuss with the SHPO whether to hire a consultant to assist with the section 106 review.  In most cases, it would be advantageous to the applicant.  The SHPO should have a list of qualified consultants in the area.  When consulting with SHPOs, the applicant/authorized representative should identify the organization they are representing, include an appropriate contact person within the organization, and describe the undertaking needing the section 106 review.   

2) Working With Projects Located On Tribal Lands

In accordance with 36 CFR Section 800.2(c)(2), HRSA shall ensure that all consultations with THPOs/Indian Tribes are conducted in a manner respectful of Tribal sovereignty and the government-to-government relationship between the Federal government and Indian Tribes.  This policy, therefore, is not intended to modify or limit such requirements.  HRSA recognizes its Tribal consultation responsibility.  Only if the THPO/Tribe decides to forgo its government-to-government relationship in this instance, and the THPO/Tribe agrees to work with the applicants directly, will the applicant/authorized representative contact the THPO/Tribe.  (For information on THPOs, see www.nathpo.org).

 

3) Ensuring Timely Consultation

Until the applicant/authorized representative discuss the project with the SHPO, it should be assumed that construction or renovation of structures may potentially impact cultural and historic properties.

 

For projects that require additional review, project funds may not be drawn down until HRSA receives documentation from the SHPO/THPO concurring whether the property:

· is not historic; or
· is historic, with the project causing no potential adverse effects; or
· is historic and the project may cause adverse effects and provide a resolution to the adverse effects through a fully executed MOA finalized by all parties.
Moveable equipment and supplies only projects do not require a section 106 review if there are no planned alterations of the facility to accommodate the equipment.

Force Account Labor
If in-house personnel are selected in accordance with the applicant organization’s own policies for design work done in-house and for construction work done in-house, maintain documentation justifying their use in terms of economy and qualifications.  The total cost for in-house personnel plus the fee for the architect and engineer must not exceed the prevailing architectural and engineering fee costs (usually 5 to 15 percent of the construction bed cost).  If an applicant chooses to use its architectural and engineering staff in lieu of selecting a private firm, the applicant must obtain approval from ORHP prior to beginning the design phase.  The applicant must also show that it is more cost effective in comparison to outsourcing the work, the need for record keeping, time constraints, and other reasons for doing the work in-house.  The applicant should state who takes final responsibility for design and/or construction.  A licensed architect must stamp drawings and specifications.  The facility must be able to obtain a building permit and a certificate of occupancy upon completion from local authorities.

3.  Reporting

The successful applicant under this funding opportunity announcement must comply with the following reporting and review activities:
a) Audit Requirements
Comply with audit requirements of Office of Management and Budget (OMB) Circular A-133.  Information on the scope, frequency, and other aspects of the audits can be found on the Internet at http://www.whitehouse.gov/omb/circulars_default.
b) Payment Management Requirements
Submit a quarterly electronic Federal Financial Report (FFR) Cash Transaction Report via the Payment Management System.  The report identifies cash expenditures against the authorized funds for the cooperative agreement.  The FFR Cash Transaction Reports must be filed within 30 days of the end of each calendar quarter.  Failure to submit the report may result in the inability to access award funds.  Go to www.dpm.psc.gov for additional information.
c)
Status Reports
1)  Federal Financial Report.  The Federal Financial Report (SF-425) is required within 90 days of the end of each budget period.  The report is an accounting of expenditures under the project that year.  Financial reports must be submitted electronically through EHB.  More specific information will be included in the Notice of Award.

2)  Progress Report(s).  The awardee must submit a progress report to HRSA on a quarterly basis for each funded activity/project. The report should demonstrate awardee progress on program-specific goals expenditures to date, barriers encountered, resolutions, proposed changes and additional information relevant for the Project Officer to   measure the progress and impact of the project.  Further information will be provided in the award notice.
3)  Final Report(s)
A final report is due within 90 days after the project period ends.  The final report collects program-specific goals and progress on strategies; core performance measurement data; impact of the overall project..  The final report must be submitted on-line by awardees in the Performance Improvement and Measurement System.
d)
Transparency Act Reporting Requirements:  New awards issued under this funding opportunity announcement are subject to the reporting requirements of the Federal Funding Accountability and Transparency Act of 2006 (Pub. L. 109–282), as amended by section 6202 of Public Law 110–252 and implemented by 2 CFR Part 170.  Grant and cooperative agreement recipients must report information for each first-tier subaward of $25,000 or more in Federal funds and executive total compensation for the recipient’s and subrecipient’s five most highly compensated executives as outlined in Appendix A to 2 CFR Part 170 (available online at www.hrsa.gov/grants/ffata.html).  Competing Continuation awardees may be subject to this requirement and will be so notified in the Notice of Award.
VII.  Agency Contacts
Applicants may obtain additional information regarding business, administrative, or fiscal issues related to this funding opportunity announcement by contacting:

LaShawna Smith, Grants Management Specialist

HRSA Division of Grants Management Operations, OFAM
Parklawn Building, Room 11A-02

5600 Fishers Lane

Rockville, MD  20857 

Telephone:  (301) 443-4241
Fax:  (301) 443-6343
Email:  LSmith3@hrsa.gov
Additional information related to the overall program issues and/or technical assistance regarding this funding announcement may be obtained by contacting: 
Bridget Ware
Office of Rural Health Policy, HRSA
Parklawn Building, Room 10B-45
5600 Fishers Lane

Rockville, MD  20857 

Telephone:  (301) 443-3822
Fax:  (301) 443-2803
Email:  BWare@hrsa.gov
Applicants may need assistance when working online to submit their application forms electronically.  Applicants should always obtain a case number when calling for support.  For assistance with submitting the application in Grants.gov, contact Grants.gov 24 hours a day, seven days a week, excluding Federal holidays at:
Grants.gov Contact Center
Telephone: 1-800-518-4726
E-mail: support@grants.gov
VIII.  Tips for Writing a Strong Application
A concise resource offering tips for writing proposals for HHS grants and cooperative agreements can be accessed online at:  http://www.hhs.gov/asrt/og/grantinformation/apptips.html.
IX.  Other Information

HRSA will conduct a technical assistance call for applicants on February 10, 2011 at 2:00 PM EST.  Applicants should email Bridget Ware, BWare@hrsa.gov , by 4:00 PM EST on February 3, 2011 to receive call in information.  

APPENDIX A – Additional Information and Instructions
For Alteration and Renovation Projects
Applications for Alteration and Renovation (A&R) projects must consist of the following documents:

1. SF 424C Budget Information-Construction Programs
Applicants requesting Federal funding for A&R projects, including the installation of equipment, must detail each cost element for the proposed A&R project in the SF 424C.  This form should include only the total project cost for activities associated with the proposed A&R project.  
· The equipment budget category on the SF 424C should correspond with the ‘equipment’ budget category on the SF 424A.

· All remaining budget categories on the SF 424C should correspond with the ‘other’ budget category on the SF 424A

Applicants should use the following guidelines to help determine what activities are considered “allowable” funding for alteration and renovation projects.

	
	ALLOWABLE
	UNALLOWABLE

	Line 1 - Administrative and legal expenses
	· Salary of applicant’s staff and consultant fees that are directly related to the administration of the technical aspects of the proposed project.  Generally, administrative and legal expenses should be less than 10% of total project costs;

· Costs of obtaining required data for the environmental analysis report; and

· Bonding and insurance costs (for more details, visit website at www.hrsa.gov/hcofconstruction/bonding-insurance_ltr.htm).
	· Salary of applicant’s staff and consultant fees that are not related to the administration of the technical aspects of the proposed project;

· Bonus payments to construction contractors;

· Costs of groundbreaking and dedication ceremonies and items such as plaques;

· Indirect expenses such as general department operations and maintenance;

· Expendable office, medical, and laboratory supplies; and

· Fund-raising expenses.

	Line 2 - Land, structures, right-of-way, appraisals, etc.
	
	· Land or the cost of purchasing a building.

	Line 3 - Relocation expenses and payments
	· Relocation payments to be made to displaced persons, business concerns and nonprofit organizations for moving expenses and replacement housing; and

· Relocation advisory assistance and the net amounts for replacement (last resort) housing.  This line is limited to approved applicants whose project involves the displacement of persons and businesses that must comply with the provisions of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 ((42 U.S.C. 4601 et seq.) 84 Stat.1894) and 49 CFR Part 24.
	· The cost of relocating the awardee’s office.

	Line 4 - Architectural and engineering fees
	· Fees associated with architectural and engineering professional services;

· Associated expenses for preparation of specifications and reproduction of design documents; and

· For construction projects, costs incurred before an award for architect’s fees and consultant’s fees necessary to the planning and design of the project if the project is approved and funded.
	· Architectural and engineering fees for work that is not within the scope of the approved project; 

· Costs of abandoned designs (costs associated with a design that will not be used to construct the building); and

· Elaborate or extravagant designs, materials, or projects that are above the known local costs for comparable buildings.

	Line 5 - Other architectural and engineering fees
	· Other architectural and engineering services, such as surveys, tests, and borings.

· Preliminary expenses associated with the approved award.
	

	Line 6 - Project inspection fees
	· Clerk-of-the-works, inspection fees, structural certification, etc., to be provided by architectural engineering firm or the applicant’s staff.
	· Fees not associated with the requested project.



	Line 7 - Site work
	· See line 9
	· Fees not associated with the requested project.

	Line 8 - Demolition and removal
	· Costs of demolition or removal of structures or improvements.  Reduce the costs on this line by the amount of expected proceeds from the sale of salvage.
	· Costs not associated with the requested award.

	Line 9 - Construction
	· Costs of installation of fixed equipment necessary for the functioning of the facility.  FIXED EQUIPMENT is equipment that requires modification of the facility for its satisfactory installation or removal and is included in the construction contract.  Examples include: fume hoods, linear accelerator, laboratory casework, sinks, fixed shelving, built-in sterilizers, built-in refrigerators, and drinking fountains;

· Construction costs for alteration and renovation projects including expansion, remodeling, and alteration of existing buildings, which will be used for the program;

· Costs of constructing new building(s) to be used for the program.  This includes costs of materials and labor within the local range of comparable buildings;

· Sanitary sewer, storm sewer, and portable water connections, providing that such municipal utilities are located in streets, roads, and alleys contiguous to the site;

· Costs of connecting to existing central utility distribution systems contiguous to the site, such as steam and chilled water that service a campus from centrally located boiler and refrigeration plants.  

· Site clearance, grading, land improvement costs, including reasonable costs for landscaping, sidewalks, drives, and parking areas which are located on the site and are essential for the use and operation of an approved project;  

· Reasonable landscaping costs for seeding and sodding;

· Special features for earthquake resistance code requirements.  Use nationally recognized codes adopted by authorities having jurisdiction;

· Costs of eliminating architectural barriers to the handicapped; and

· Costs of pollution-control equipment for the facility’s boilers, incinerators, waste water treatment, etc., which may be required by local, State, or Federal regulations.  The facility must meet requirements of both current and future pollution abatement regulations as described in currently approved pollution plans.
	· Relocation of utilities that are off site and off-site improvements;

· Prorated cost of existing central utility plant and distribution systems, which serve the proposed facility;

· Works of art; and

· Fixed equipment if it is not part of the construction contract.



	Line 10 - Equipment
	· MOVABLE EQUIPMENT - defined as an article of non-expendable, tangible personal property having a useful life of more than 1 year and an acquisition cost which equals or exceeds the lesser of (a) the capitalization level established by the applicant for its financial statement purposes, or (b) $5,000.  Items with a unit cost less than $5,000 are allowable only if the applicant’s capitalization policy indicates that individual items or groups of items are capitalized at a level less than $5,000 (see page 30 for an additional documentation requirement if equipment items have a unit cost of less than $5,000).  Movable equipment can be readily shifted from place to place without requiring a change in the utilities or structural characteristics of the space.  This equipment is usually purchased outside of any construction contract.  This category includes such items as video systems, movable desks, chairs, operating and obstetrical tables, anesthesia apparatus, oxygen tents, wheeled equipment, computers with software and licenses, but does not include items that are expendable at the time of use (such as food, fuel, dressings, drugs).  All radiographic equipment, including CAT scanners and MRIs, is considered movable;
· The cost to train individuals how to operate the equipment, if included in the purchase contract;

· Sales tax (unless the applicant is otherwise exempt) and shipping costs on the equipment; and

· Service contract costs if it is included in the purchase contract.
	· Equipment that does not meet the movable equipment definition; and

· Fixed equipment if it is not part of the construction contract.

	Line 11 - Miscellaneous
	· Enter amounts for items not specifically mentioned above that are directly related to the project.  If line 11c is more than 10% of line 16c (total cost), the applicant must explain what this line consists of in the Budget Narrative section; and

· The cost of alternate bid work up to the amount of the original bid submitted.
	· Additional expense resulting from the rejection of an alternate bid at the start of construction and later reinstating the bid at an increased cost due to escalation; and 

· Sales taxes, Federal excise taxes, and other taxes when the applicant is exempt from such taxes or is entitled to a refund by the State or Federal Government after payment.

	Line 12 – SUBTOTAL
	Enter the sum of Lines 1 through 11

	Line 13 - Contingencies
	· The contingency of this program is limited to 5% of Line 9c and line 10c.  However, if the facility has already awarded a construction contract, the contingency is limited to 2% of the construction line.  If the equipment is already purchased, there is no contingency for that line.
	

	Line 14 – SUBTOTAL
	Enter the sum of Lines 12 and 13

	Line 15 – Project (program) income
	
	· This is not applicable to this program

	Line 16 – TOTAL PROJECT COSTS
	Enter the amount in line 14


2. SF-424D Assurances Form - Construction Programs

3. Attachment 4 - Equipment List (Appendix B – Equipment List Form):
Applicants requesting funding for equipment purchase must provide a detailed equipment list to identify movable equipment that is equal to or exceeds $5,000/unit.  If applicable, complete the form as presented.  

Any equipment purchased through the proposed project should be pertinent to the proposed project.  Please note that equipment must be maintained, tracked, and disposed of in accordance with 45 CFR Parts 74.34 and 92.32. 

4.  Attachment 5 - Environmental Information and Documentation Checklist (Appendix C – Environmental Information and Documentation Checklist Form):
An Environmental Information and Documentation Checklist must be submitted for each site intended for A&R or construction projects.  

The National Environmental Policy Act of 1969 (NEPA), 42 USC 4321 (P.L. 91-190, Sec. 2, Jan. 1, 1970, 83 Stat., 852), requires Federal agencies to assess the environment impacts of major Federal actions, including construction projects supported in whole or in part through Federal contracts, grants, subsidies, loans, or other forms of funding assistance.

If the project has a significant environmental impact, a full Environmental Impact Statement (EIS) must be prepared by the sub-recipient and released by the Federal Government before funds can be released under to this award for use by the sub-recipient.  In those cases where there is a “finding of no significant impact” (FONSI), the Government will prepare a statement, which will become part of the award file.
Appendix B
EQUIPMENT LIST
	DEPARTMENT OF HEALTH AND HUMAN SERVICES


Health Resources and Services Administration 


EQUIPMENT LIST
	FOR HRSA USE ONLY
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Appendix C:  Environmental Information and Documentation (EID) Checklist

	
	OMB No. 0915-0324

Expiration Date: 02/28/2013

	Public Burden Statement:  An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a valid OMB control number.  The OMB control number for this project is 0915-0324.  Public reporting burden for this collection of information is estimated to average 1 hour per response, including the time for reviewing instructions, searching existing data sources, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to:  HRSA Reports Clearance Officer, 5600 Fishers Lane, Room 10-33, Rockville, Maryland, 20857.

	DEPARTMENT OF HEALTH AND HUMAN SERVICES

Health Resources and Services Administration 

ENVIRONMENTAL INFORMATION AND DOCUMENTATION (EID)
	FOR HRSA USE ONLY

	
	Awardee Name
	

	
	Grant Number
	
	Application Tracking #
	

	
	Project #
	
	Project Type
	

	
	Project Title
	


	Awardee Authorized Official:
Phone:
Email: 

Awardee EID Preparer:
Phone:
Email
Address: 

	A. USE OF NATURAL RESOURCES

	This set of criteria is concerned with the use and accessibility of nonrenewable natural resources such as land, minerals, and fuels as well as the flow resources (water and air) which are constantly renewed but in which short-term or local shortages might occur.

	1. Is there a controversy with respect to environmental effects of the action based on reasonable and substantial issues? 
[_] Yes [_] No 
If yes explain:



	2. Will the action comply with local and State land use planning? 
[_] Yes [_] No 
If yes explain:



	3. Is the action significantly greater in scope than normal for the area, or will it have significant unusual characteristics? 
[_] Yes [_] No 
If yes explain:



	4. Will the action change traditional use of the land parcel (by rezoning, etc.)? 
[_] Yes [_] No 
If yes, complete the following:
Present Zoning:____________________ 

Present Use of Site:_______________

Proposed Zoning:___________________

	5. Will the action involve the purchase, construction or lease of new facilities (including portable facilities and trailers), or substantially increase the capacity of an existing health care facility? 
[_] Yes [_] No 
If yes explain:



	6. Will the action alter the use of other land by related development of stores, roads or site changes? 
[_] Yes [_] No 
If yes explain:

a) Generate new stores? 
[_] Yes [_] No
If yes explain: 

b) Cause new roads? 
[_] Yes [_] No 
If yes explain: 

c) Cause new parking?
[_] Yes [_] No
If yes explain:



	7. Is the action located in either a 100-year or, for critical actions, a 500-year floodplain?
[_] Yes [_] No 
Attach a Flood Insurance Rate Map to this document. Clearly mark the location of the facility, and the NFIP Panel Number. FIRMettes can be generated electronically at no cost at http://www.msc.fema.gov. The FIRMette module is located in the upper left hand corner, while the tutorial is at the lower right hand corner of the webpage. (If Flood Insurance Rate Maps do not exist for the project site, a floodplain survey or consultation may be required.)

	8. Will the proposed action adversely impact flood flows in a floodplain or support development in a floodplain?
[_] Yes [_] No 
If yes explain:



	9. Will the action include the use of wetlands (swamps, marshes, etc.)? 
[_] Yes [_] No 
If yes explain:



	10. Will the action decrease the volume of water in a lake, river table, reservoir, etc.? 
[_] Yes [_] No
If yes explain:



	11. Will the action change traditional use of a body of water? 
[_] Yes [_] No 
If yes explain:



	12. Will the action violate a Section 404 (Clean Water Act) permit for actions in a wetland and/or Section 10 (Rivers and Harbors Act) permit for actions in a stream or river? (Activities in or near a wetland or river may require a permit from the U.S. Army Corps of Engineers or U.S. Coast Guard. Includes: construction in or near any wet or dry waterway, stream crossings, intake structures, outfalls, etc.) 
[_] Yes [_] No 
If yes explain: 



	13. Will the action use land for purposes unsuitable to its physical characteristics? Consider these items: Soil borings have/have not been completed. Proposed facility will/will not have foundations similar to other facilities in the area. The facility is/is not in a flood plain.
[_] Yes [_] No 
If yes explain:



	14. Will the action adversely impact a Wilderness Area (Wilderness Areas are specifically designated areas of land)? 
[_] Yes [_] No
If yes explain:



	15. Will the action have significant adverse direct or indirect effects on park land, other public lands, or areas of recognized scenic or recreational value? (For example, consider how your activity will affect the view?) 
[_] Yes [_] No 
If yes explain:



	16. Will the action block access to known mineral deposits? (Sand, gravel, clay, stone, or other common building materials are not considered mineral deposits.) 
[_] Yes [_] No 
If yes explain:



	17. Will the action increase fuel and mineral consumption in State by more than 1% annually? 
[_] Yes [_] No
Est. annual fuel requirements:
________ gallons of fuel
________ cubic feet of natural gas
________ tons of coal
________ kWh of electricity
Expected source(s) of these fuels: 



	B. POLLUTION

	This set of criteria concerns the processes that generate pollution. These include the introduction of pollutants into the environment, changes in the flow of energy through the environment, and changes in the composition of environments through the augmentation or deletion of substances that are naturally present. The criteria are also directly concerned with the production and one-time use of materials and the proper disposal of wastes. 

	1. Will the action increase identifiable ambient air pollution levels from a new emission source or from existing sources? 
[_] Yes [_] No
If yes explain:



	2. Will the action increase identifiable ambient air pollution levels through a major increase in the number of or use of automobiles, trucks, etc.? 
[_] Yes [_] No 
Approximate number of new employees: ______

	3. Will the action exceed city or State health standards with exhausts from fume hoods? 
[_] Yes [_] No 
If yes explain:



	4. Will the action require major sedimentation and erosion control measures? (Consider earth disturbing activities including construction or expansion of a parking lot.) 
[_] Yes [_] No 
If yes explain:



	5. Will the action involve:

a) Dredging or swamp drainage? 
[_] Yes [_] No 
If yes explain:

b) Construction of a waste treatment plant? 
[_] Yes [_] No
If yes describe capacity and location:

c) Discharge of untreated human waste directly into a lake, river, etc.? 
[_] Yes [_] No
If yes explain:

d) Discharge of laboratory wastes or biohazard wastes directly into a lake, river, etc.? 
If Yes Describe: 



	6. Will the action overload existing waste treatment plants due to new loads (water volume, chemicals, toxicity, etc.)? 
[_] Yes [_] No 
If yes, please obtain and submit a connection permit or other approval from local sewer authority.

	7. Will the action cause soil erosion (after completion of construction phase) or leaching of foreign substances (such as salt) into soil? 
[_] Yes [_] No
If yes explain: 



	8. Will the action allow seepage of contaminants into the water table? 
[_] Yes [_] No 
If yes explain:



	9. Will the action place stress upon an identified earthquake fault? 
[_] Yes [_] No 
If yes, please include a statement from a structural engineer.

	10. Will the action create an identifiable change in aquatic life by discharge of hot water? 
[_] Yes [_] No 
If yes explain: 



	11. Will the action impact an EPA designated sole source aquifer? (Designation of sole source aquifer puts restrictions and conditions on Federal expenditures, projects, and awards.) 
[_] Yes [_] No 
If yes explain:



	12. Will the action decrease the percolation on more than one acre of land? 
[_] Yes [_] No 
If yes explain: 



	13. Will the action violate a storm water permit or a wastewater discharge permit either for construction or on-going operations? (Earth disturbing activities may require a Notice of Intent (NOI) to be covered under a storm water general permit or individual permit from the EPA or other agency and a storm water control plan, including some parking lot construction activities. A discharge of wastewater to the environment may require a permit from Tribal, local or State authorities, or EPA.) 
[_] Yes [_] No 
If yes explain:



	14. Will the action involve the sale or transfer of real property, on which any hazardous substance was stored for one year or more, known to have been released, or disposed of? (Provide relevant documentation for any hazardous substance releases. See 40 CFR 373.2(b), 302.4, and 261.30 for reportable quantities.) 
[_] Yes [_] No 
If yes explain:



	Consider the following statements prior to answering questions 17-19: Facility will/will not emit noises in excess of local noise standards. Is facility near a wildlife sanctuary? Are outdoor animal facilities included? Facility will/will not contain x-ray machines. Facility will/will not meet Atomic Energy Commission standards.

	15. Will the action produce noises considered offensive to a human population? 
[_] Yes [_] No 
If yes explain:



	16. Will the action create sounds that result in changes in behavior patterns of animals? 
[_] Yes [_] No 
If yes explain:



	17. Will the action introduce major new sources of unshielded radiation? 
[_] Yes [_] No 
If yes explain:



	18. Will the action cause shock waves and/or vibration (after construction phase)? 
[_] Yes [_] No 
If yes explain:



	19. Will the action change the direction and wind velocity as to affect the local population (i.e., high-rise building)? 
[_] Yes [_] No 
If yes explain:



	20. Will the action cause a new, large volume of production of non-recycled items? 
[_] Yes [_] No 
If yes explain:



	21. Will the action result in the non-recycling of recyclable items such as laboratory glassware, animal cages, and office paper? 
[_] Yes [_] No 
If yes explain:

If no, indicate number of:
Glassware-washing machines: _____
Cage-washing machines: _____

	22. Will the action generate solid wastes that cannot be properly disposed of by existing facilities? 
[_] Yes [_] No 
If yes, describe proposed methods and disposal sites.



	23. Will the action dispose of solid wastes in polluting landfills, wells, caves, etc.? 
[_] Yes [_] No 
If yes explain:



	24. Will the action require storage of waste pending technology for safe disposal? 
[_] Yes [_] No 
If yes explain:



	25. Will the action comply with Federal, State, and local requirements for waste handling, transportation, or disposal methods? 
[_] Yes [_] No 
If yes, describe proposed methods:



	C. POPULATIONS

	This section of the initial criteria addresses changes in human and plant populations. NOTE: For these criteria, the affected area is defined as being greater than 160 acres in size.

	1. Will the action result in a 5% change in the density of the local population? 
[_] Yes [_] No 
If yes:
Est. local population: ____________
Number of new employees: _______ 

	2. Will the action result in an alteration of transportation, health, education, and/or welfare service? 
[_] Yes [_] No 
If yes explain:



	3. Will the action result in a change in social service needs by altering populationï¿½s age pattern (new schools, etc.)? 
[_] Yes [_] No 
If yes explain: 



	4. Will the action result in a 5% change in the transient population? 
[_] Yes [_] No 
If yes, include estimated number of:
Visitors: _______________
Patients: _______________
Students: ______________ 

	5. Will the action result in changes in genetic engineering directed at the human population? 
[_] Yes [_] No 
If yes explain:



	6. Will the action result in a violation of local, State, or Federal standards pertaining to population densities or conservation of plants and animals? 
[_] Yes [_] No 
If yes explain. Also describe any approvals needed or submit those already obtained:


	D. HUMAN SERVICES

	As society has evolved, traditional self-sufficient human communities have given way to dense populations that depend upon the development and application of technology. Manï¿½s highly complex, technological environments are maintained by a variety of services, ranging from the provision of the basic necessities of food and water to complex systems of economic exchange. These services are largely interdependent, and their complexities must be considered. NOTE: In this section, the human environment impacted upon is defined as less than 160 acres in size. 

	1. Could the action disrupt food supplies for over 48 hours? 
[_] Yes [_] No 
If yes explain:



	2. Could the action disrupt water supplies for over 48 hours? 
[_] Yes [_] No 
If yes explain:



	3. Could the action disrupt electrical power for over 48 hours? 
[_] Yes [_] No 
If yes explain:



	4. Could the action disrupt heating supplies (natural gas, heating oil) for over 48 hours? 
[_] Yes [_] No 
If yes explain:



	5. Could the action deprive population of housing for over 48 hours? 
[_] Yes [_] No 
If yes explain:



	6. Could the action disrupt removal of sewage for over 12 hours? 
[_] Yes [_] No 
If yes explain: 



	7. Could the action disrupt removal of solid waste (trash) for over 7 days? 
[_] Yes [_] No 
If yes explain:



	8. Could the action disrupt existing health servicesï¿½ response in case of a disaster? 
[_] Yes [_] No 
If yes explain:



	9. Could the action disrupt telephone, telegraph, radio, or mail service for over 2 weeks? 
[_] Yes [_] No 
If yes explain:



	10. Could the action disrupt transit service for over 2 weeks? 
[_] Yes [_] No 
If yes explain:



	11. Will the action use more than 5% of remaining electrical capacity? (Will the project require electrical upgrades?) 
[_] Yes [_] No 
If yes:
Estimated daily usage is ____ kWh. 
Please obtain and submit an approval letter from local utility or plant engineer.

	12. Will the action use more than 5% of remaining water? 
[_] Yes [_] No 
If yes: 
Estimated daily usage is ____ gallons. 
Please obtain and submit an approval letter from local utility or plant engineer.

	13. Will the action use more than 5% of available capacity of the sewage treatment system (branch lines, mains, plants)? 
[_] Yes [_]
No Estimated daily flow is ____ gallons. 
Please obtain and submit an approval letter from local utility.

	14. Will the action use more than 5% of available capacity of trash disposal system (collection, incinerator plant, and landfill)? Also clearly explain proposed handling and disposal of chemical wastes, biohazards, syringes, and other special wastes. 
[_] Yes [_] No 
If yes explain:



	15. Will the action use more than 5% of available heating fuel (gas, coal or heating oil)? 
[_] Yes [_] No 
Annual quantities have already been described. Explain which of these fuels, if any, are in short supply.



	16. Will the action decrease by 5% the food delivery system by removal of retail food stores etc.? 
[_] Yes [_] No
If yes explain:



	17. Will the action decrease by 5% the areaï¿½s domestic housing by demolition, closing, etc.? 
[_] Yes [_] No 
If yes explain: Will any housing be demolished, closed, etc.?



	18. Will the action decrease by more than 5% the use of existing transit systems (bus, train, etc.)? 
[_] Yes [_] No 
If yes explain: Relate to extent of new employment.



	19. Will the action decrease accessibility to routine health services by altering point-of-service delivery? 
[_] Yes [_] No 
If yes explain:



	20. Will the action increase by more than 5% the patient load of the areaï¿½s routine care services? 
[_] Yes [_] No 
If yes explain:



	21. Will the action change the availability of social services by opening or closing facilities? 
[_] Yes [_] No 
If yes explain:



	22. Will the action increase by more than 5% the number of social services recipients (through unemployment)? 
[_] Yes [_] No 
If yes explain:



	23. Will the action cause discontinuation of existing stops or train stations? 
[_] Yes [_] No 
If yes explain: 



	24. Will the action increase by more than 5% the annual volume of telephone, telegraph, or mail?
[_] Yes [_] No 
If yes explain:



	25. Will the action eliminate employment sources for 10% of the population? 
[_] Yes [_] No 
If yes explain:



	26. Will the action change school enrollment by more than 5%?
[_] Yes [_] No 
If yes explain:



	E. HUMAN VALUES

	The fifth set of criteria is directed toward human values concerning the environmental qualities generally agreed upon to the extent that they are stated in statutes, standards, or regulations. 

	1. Will the action involve the purchase, construction, alteration, renovation, or lease of real property or portion of real property that is more that 50 years old? Will the action encroach upon any historical, architectural, or archeological cultural property? Will the proposed action adversely affect properties listed, or eligible for listing, on the National Register of Historic Places? [Buildings, archaeological sites, National Historic Landmarks; objects of significance to a Tribe including graves, funerary objects, and traditional cultural properties.] 
[_] Yes [_] No 
If yes explain: Obtain and submit clearance letters from State Historic Preservation Officer. For assistance, consult with the State Historic Preservation Officer (SHPO) or the Tribal Historic Preservation Officer (THPO)]


	2. Will the action be likely to adversely affect a plant or animal species listed on the Federal or applicable State list of endangered or threatened species or a specific critical habitat of an endangered or threatened species? (Discovering an endangered or threatened species in the project area will stop the project, and the Endangered Species Act has significant fines and penalties for violations.) 
[_] Yes [_] No 




	3. Will the action convert significant agricultural lands to non-agricultural uses and exceed 160-point score on the farmland impact rating? 
[_] Yes [_] No 
If yes explain:



	4. Will the action directly affect a Coastal Zone in a manner inconsistent with the State Coastal Zone Management Plan? (All Federal programs or projects in the coastal zone must comply with the consistency provisions of the Act. Each coastal State should have a State office to manage its coastal zone development and use. ) 
[_] Yes [_] No 
If yes explain:



	5. Will the action adversely affect a wild, scenic, or recreational river area or create conditions inconsistent with the character of the river? (A consideration for activities that are in or near any wild and scenic waterway including construction of stream/river crossings, intake structures, outfalls, etc.) 
[_] Yes [_] No 
If yes explain:



	F. Mitigative Measures

	Please discuss any mitigative measures undertaken to minimize any environmental impacts. For example, utilizing EPEAT or EnergyStar guidance as part of IT selection and purchase criteria, or incorporating Sustainable Design or Leadership in Energy and Environmental Design (LEED) standards into alteration/repair/renovation or new construction project.

	Discuss Mitigative Measures:


	ENVIRONMENTAL INFORMATION AND DOCUMENTATION CERTIFICATION 

	[_] I certify that to the best of my knowledge and ability the information presented herein is true and correct (enter appropriate information in the shaded blanks):


Signature (Type Full Name)
Title or Position
Phone #
Date

(Awardee or responsible, knowledgeable person who completed this document)
Signature (Type Full Name)
Title or Position
Phone #
Date

(Awardee Authorized Representative)
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