To download a SF424 Application and for completing the SF424 forms for this FOA, use the link to http://www.grants.gov/Apply/ and follow the directions provided on that Web site.

The NRC will accept electronic applications only from organizations through Grants.gov.  

1. Request Application Information 
Applicants must download the SF424 application forms and instructions for this FOA through Grants.gov/Apply. Telecommunications for the hearing impaired: TDD 1-800-635-4512. 
2. Content and Form of Application Submission 
Prepare all applications using the SF424 application forms and in accordance with the SF424 instructions included in this FOA through Grants.gov/Apply. 

The SF424 application has several components. Some components are required, others are optional. A completed application in response to this FOA includes the data in the following components: 

Required Components: 

SF 424        – Application for Federal Assistance - CFDA Number  77.008

SF 424A     – Budget Information - complete Sections A, B, C, D, E and F

SF 424B     – Assurances 

Optional Components:      

SF LLL      – Disclosure of Lobbying Activities (if your institution participates in lobbying activities) 

All applications must include a detailed budget narrative explaining the need for and justifying the costs of Federal and the non-Federal expenditures as they relate to the proposal objectives.

SF424 Section A – Budget Summary: Fill in “NED01” under the “Grant Program Function

or Activity” (column a). The Catalog of Federal Domestic Assistance (CFDA) number is 77.008   Columns (c) and (d) should be left blank. Columns (e) and (f) should include the total Federal and Non-Federal funding for the entire grant period.

List all expenditures in the budget narrative using the same budget categories on SF-424A, Section B (Budget Category).  Any variations for future year amounts appearing on SF424A, Section E (Future Funding Periods) from the total amount requested for year 1 must be explained in the budget narrative.

Describe each expense in the budget narrative by object class (e.g., personnel, equipment, travel, other costs) in the order that they appear on the SF424A Section B. 

The cost sharing amount, if applicable, should be entered in SF424A- Section C, Non-Federal Resources.  The total on Section D, Line 14 and Section E , Line 21 equals total project costs.  

Include the dollar amounts in the narrative and how the dollar amounts were derived.  Include detailed descriptions of all cost justifications (see Web site http://www.nrc.gov/about-nrc/grants/faqs.html for more detail). 

The budget narrative attachment/justification submitted with the application must match the dollar amounts on all required forms, i.e. SF424 and SF424A, Section F.  Please explain each calculation and provide a narrative that supports each budget category as it relates to the project objectives.

Allowable Costs:  Allowable costs must be consistent with 2 CFR 215, 2 CFR 220 and be well documented and fully justified for the program proposed in the application. Grant funds may not be used to supplant funds otherwise available at the applicant institution. These costs include but are not limited to the following: personnel costs, support to defray student participation expenses, such as student compensation (when appropriate) and other student costs (e.g., fees, books, tuition and lab fees).  Grantee institutions must provide documentation of tuition rates, if included in the application.   It is recommended that potential applicants consult NRC staff, identified in Section VII, if there are any questions regarding allowable costs.   
Personnel: Individuals participating in the design and implementation of the education program may request salary and fringe benefits appropriate for the person months devoted to the program.  These expenses must be itemized in Sections A and B, as appropriate, of the SF 424A Budget page.  Salaries requested may not exceed the levels commensurate with the institution's policy for similar positions. (If mentoring interactions and other activities with students/participants are considered a regular part of an individual's academic duties, then mentoring and other interactions with students/participants are non-reimbursable from grant funds). Unaffiliated principal investigators need to be formally affiliated with an accredited institution of higher education to be involved in this competition. Limited administrative and clerical salary costs associated distinctly with the program that are not normally provided by the applicant organization may be direct charges to the grant only when specifically identified and justified. 

Other Program-Related Expenses:  Travel for key persons, and other program-related expenses must be justified as specifically required by the proposed program and must not duplicate items generally available for educational programs at the applicant institution. These expenses must be itemized, as appropriate, in the SF424A object class categories and fully documented in the budget justification. Committed cost sharing/matching becomes an official part of the budget and should be documented on the SF424 budget page and the proposal budget justification page.
Applications Involving Multiple Institutions:  When multiple institutions are involved in a cooperative or partnership arrangement, one institution must be designated as the prime institution and funding for the other institution(s) must be requested via a subcontract to be administered by the prime institution. When submitting a detailed budget, the prime institution should submit its budget using the SF424A Budget component. All other institutions should have their individual budgets attached separately, and information concerning the consortium/subcontract budget must be provided in the budget narrative.
Institutional Commitment and Responsibilities:  The grantee institution is expected to have or to develop an administrative structure that enables the PD/PI, faculty, academic administrators, students, and others involved in the project to interact productively during the award period.  Grantee institutions will provide scholarship or fellowship support to students who successfully compete in a selection process proposed by the institution.  In a cooperative or partnership arrangement, which are permitted and encouraged, the institution receiving the NRC grant is responsible for all students receiving scholarship or fellowship support within the cooperative or partnership even though the students may be at institutions other than the primary one receiving the grant.  Proposing institutions must clearly describe the student support structure, outline plans to manage the program, provide a description of its selection criteria and process, and agree to provide the NRC with a list of students.  All participating institutions must agree to provide compliance monitoring of students’ academic performance.     

Facilities and Administrative (F&A) Costs:  Grantees, other than State, local, or Indian tribal governments, will receive F&A costs at 8 percent of modified total direct costs (exclusive of tuition and fees, health insurance (when still awarded in the tuition and fees category)), consortiums in excess of $25,000, and expenditures for equipment or at the actual F&A cost rate, whichever is less.  A copy of the institution’s current rate agreement is required in the application with the budget justification. Unrecovered indirect costs may be included as part of cost sharing or matching only with the prior approval of the NRC.
