Nuclear Regulatory Commission

 HR-FN-1009-EDU4
Application and Submission Information


To download a SF424 Application Package and instructions for completing the SF424 forms for this Funding Opportunity Announcement, link to http://www.grants.gov/applicants/apply_for_grants.jsp and follow the directions provided on that Web site.  
A one-time registration is required for institutions at Grants.gov (http://www.grants.gov/applicants/get_registered.jsp)
· Direct questions regarding Grants.gov registration to:
Grants.gov Customer Support  
Contact Center Phone: 800-518-4726 
Business Hours: M-F 7:00 a.m. - 9:00 p.m. Eastern Time

Several of the steps of the registration process could take four weeks or more. Therefore, applicants should immediately check with their business official to determine whether their organization/institution is already registered in Grants.gov   The NRC will accept electronic applications only from organizations through Grants.gov.  NOTE: Exceptions may apply during the Recovery Act period.   

The NRC requires all prospective awardees to be registered in the Central Contractor Registration (CCR) database prior to award, during performance, and through the end of the project period.  Processing time, which normally takes 48 hours, should be taken into consideration when registering with CCR.  Interested parties who are not registered should consider registering immediately, and can obtain information on registration at http://www.ccr.gov
The DUNS (Dun and Bradstreet Numbering System) number on the application must match the DUNS number provided at CCR registration with Grants.gov. For additional information, see http://www.grants.gov/applicants/request_duns_number.jsp     
1. Request Application Information 

Applicants must download the SF424 application forms and instructions for this FOA through Grants.gov/Apply.   
2. Content and Form of Application Submission
Prepare all applications using the SF424 application forms in accordance with the SF424 instructions included in this Funding Opportunity Announcement through http://www.grants.gov/Apply/. 
The SF424 application has several components. Some components are required, others are optional. A completed application in response to this Funding Opportunity Announcement includes the data in the following components: 
Required Components: 

SF 424 –    Application for Federal Assistance - CFDA Number: 77.008  

SF 424A – Budget Information - complete Sections A, B, C, D, E and F

SF 424B – Assurances and Certifications
All applications must include a Lobbying Certification statement in addition to the SF424-B Assurances.  See Section VIII 3.H 
Optional Components:      

SF LLL   – Disclosure of Lobbying Activities (if your institution participates in lobbying activities) 

NOTE: Continuation applicants:  You must use your 10-digit grant number (box #1 from NGA) to identify your current grant on the SF-424 cover component in box #5, ‘Federal Award Identifier.'  Item #2.  ‘Type of Application’ entry must be checked ‘Continuation.”
3. Full Proposal Content 
All submissions require full proposals.  You must download full proposal submission packages from http://www.grants.gov/applicants/apply_for_grants.jsp  

Required Elements for Full Proposals  

a. Format for text

· Font - Use Arial typeface, a black font color, and a font size of 11 points. (A Symbol font may be used to insert Greek letters or special characters; the font size requirement still applies.)

b. Page Margins

· Use standard paper size (8 ½" x 11”).

· Use at least one inch margins (top, bottom, left, and right) for all pages. 

· Adobe PDF format is preferred.  

· Each page should include a page number and the Principal Investigator’s last name in the bottom right-hand corner.   
4.  Submitting an Application Electronically to the NRC
Confirm Application Submission Requirements: The competing grant applications now require electronic submission through Grants.gov; however, during the Recovery Act's expected peak period, NRC will accept applications by email as an alternative when transmission issues arise. (See below.)

We encourage applicants to apply early to reduce the stress of last minute submission. We will closely monitor the Grants.gov queue and make adjustments to the correction window or submission deadlines if necessary to protect applicants’ ability to submit on-time.  Grants.gov is working on performance enhancing system changes, such as the new “Track My Application” feature.
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  For issues relating to downloading or navigating Adobe forms or technical aspects of submitting to the Grants.gov system, contact the Grants.gov Contact Center <http://grants.gov/contactus/contactus.jsp >
Electronic submission is acceptable and highly encouraged through Grants.gov.  If you cannot submit through Grants.gov due to transmission issues, applications may be submitted via email to NRC.  Contact the Grants.gov Contact Center to document and help resolve the submission issues, then: 
1. Document the issue with the  NRC Program and Grants Specialist Contact(s) listed at the end of the announcement and 
2. Include your Grants.gov support ticket number with your alternate submission.
4.A.  Alternate submissions

Email submissions must be sent by the institution’s Authorized Organization Official (not the Principal Investigator) to DC_Grants.Resource@nrc.gov.  The email subject line must include the Grants.gov support ticket number with your institution’s name.  The NRC is not responsible for technical difficulties associated with electronic submission.
5.  Application Processing

Applications may be submitted on or after the opening date and must be successfully received electronically by Grants.gov or, successfully received by NRC via email, no later than 5:00 p.m. local time (of the applicant institution/organization) on the application due date.    If an application is not submitted by the due date and time, the application may be delayed in the review process. Upon receipt, applications will be evaluated for completeness and responsiveness by the NRC. Incomplete and non-responsive applications may not be panel reviewed. 

There will be an acknowledgement of receipt of applications from Grants.gov.  The submitting Authorized Organizational Representative receives the Grants.gov acknowledgments.  Applicants can use the “Track My Application” feature in Grants.gov

 Note: It may take up to 30 minutes after you have submitted your application to show results on the "Track My Application" page
Read the Full Funding Opportunity Announcement for specific program and review requirements.
