Grants.gov Instructions for Sole Source Funding Applicants

Program Announcement G12AS20008
(For more detailed instructions on using Grants.gov, please visit:

http://www.grants.gov/help/help.jsp or

http://www.grants.gov/applicants/apply_for_grants.jsp)
The United States Geological Survey is now requiring all applications for sole source cooperative agreements be submitted electronically via the Grants.gov website.   We will no longer be accepting traditional hard copy applications.  The Standard application package (including the SF 424, Application for Federal Domestic Assistance) is available via Grants.gov.  
In order to submit your application via Grants.gov, you will need to register with the site.  If you have not already done so, please see the instructions and registration tips at http://www.grants.gov/applicants/get_registered.jsp for more information on registration.  Please note that the registration process can take up to two weeks.  Please allow sufficient time for registration.
If you are already a registered user of Grants.gov, please proceed to #1 below to begin the application download process.
While completing the registration process, you can proceed with the steps below.

Before you can view and complete an application package, you must have Adobe Reader 8.1.1, 8.1.2 or 9.0.  
Please follow the instructions below to access the application package.
1. Go to http://www.grants.gov .  You should now be at the Grants.gov homepage as seen here:[image: image1.png]/

=
»= GRANTS.GOV* ContactUs  SitsMap  Help  Home

Home »

FOR APPLICANTS
About Federal Grants FOR APPLICANTS
Get Registered

Find Grant Opportus

Quarterly Suc
e-newslette
If you are in need of personal financial assistance such as Social Security/Supplemental Security Income, Medicaid or State

Social Services, you can find help at www.govbenefits.gov. This type of individual assistance is not available on this
Apply for Grants website

Track My Application
Applicant Help

Quick Links

© Grant Searc

Grants.gov is your one-stop resource for information on over 1,000 grant programs and access to approximately $400 billon
in annual awards, By registering once on this site, your organization can apply for available grants from 26 different Federal

ABOUT GRANTS.GOV agencies. The charter of Grants.gov is one of 24 President’s Management Agenda E-Government initiatives. All Federal grant-
R e making agencies have partnered with Grants.gov to make this your single and secure Internet source for all Federal Grants
EE=ClIRCES « Find out if you are eligible for & Federal grant
HELP « If you are an individual looking for information on government benefits, please go to GovBensfits.gov, the official
B government benefits website.
GONTACT US o If you ars interested in student Ioans, please go to Studentaid.ed.gov
smEmAP* Ifyou are a small business loking for a small business loan, please visit the Small Business Administration
[Top OF PAGE]

3{ *E-GOV TIRSTGOV,: (@S Refits gov





2. Under the For Applicants section on the left, click on the Apply for Grants link.

3. On the Apply for Grants Page, click on Step 1: Download a Grant Application Package and Instructions
4. You should now be at the search page, as seen below:
[image: image2.png]/) For Applicants About Grants.gov Resources For Agencies
Cantact Us SiteMap Help Home

(@

GRANTS.GOV*

Home » Applicants » Apply for Grants »
APPLICANTS

About Federal Grants

Get Registered

Find Grant Opportuni
» Apply for Grants

Track My Application To download an application package, enter the appropriate CFDA Number OR Funding Opportunity Number and clck the "Download Package” buttc

DOWNLOAD APPLICATION PACKAGE

Note: You will need to download and install PureEdae Viewer, prior to downloading an Application Package.

Applicant Help

ABOUT GRANTS.GOV. CFDA Number: | —
FOR AGENGIES Funding Opportunity Number:
resources Funding Opportunity Competiton 10:| |

CONTACT US
SITE MAP If you do not remember the Funding Opportunity Number for the grant opportunity, return to the Find Grant Opportunities section to locate the grant
| opportunity and then return ta this screen to enter the number,





5. In the Funding Opportunity Number field, type G12AS20008.

6. Click Download Package.

7. You should now be on the Download Package Page as seen below:
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Download the application and its instructions by selecting the corresponding download link. Save these files to your computer for future reference and use. You do not need Internet access
to read the instructions or to complete the application once you save them to your computer.

READ BELOW BEFORE YOU APPLY FOR THIS GRANT!

Before you can view and complete an application package, you MUST have the PureEdge Viewer or compatible Adobe Reader installed. Application packages are postd in sither PureEdge or
Adobe Reader format. You may receive a validation error Using incompatible versions of Adobe Reader. To prevent 3 validation error, it is now recommended you uninstall any earlier versions
of Adobe Reader and install the latest compatible version of Adobe Reader .

1f more than one person is working on the application package, ALL applicants must be using the same software version.

Click here to download the required PureEdge Viewer and Adobe Reader if you do not have it installed already.

Additional Resources:
« Sign-up for Grants.qov Updates for the latest issues and news.
« Download Adobe Reader and PureEdae Viewer for free.

« Visit Help for FAQs and more information on Applying for grants.

Below is a list of the application(s) currently available for the CFDA and/or Funding Opportunity Number that you entered.

To download the application instructions or package, dlick the corresponding download link. You will then be able to save the files on your computer for future reference and use.
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8. Under Instructions & Application, click on the Download link.  You will go through a series of screens that will allow you to download the application package.

9. Once you have downloaded the application package, you can complete it offline, a handy feature that allows you to share the document in your office and complete it at your own pace.

Instructions are available to assist you on the application package cover sheet to explain how to open and use the forms in the application package. A training demonstration on How to Complete an Application Package is available at:

http://www.grants.gov/images/Application_Package.swf
10. If you are unsure of the content needed in your project narrative, please contact your Program Office or Grants Officer:

Robin O’Malley @ (703) 648-4086; or Nedra Stallone, Contract Specialist @ 703-648-7371 or nstallone@usgs.gov.

