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	USFWS/National Conservation Training Center: Evaluation Plan and Implementation for the Youth in Natural Resources Careers Initiative



FWS-NCTC-2010-7
CFDA No. 15.649
CFDA Title:  Service Training and Technical Assistance (Generic Training)
ISSUE DATE:  June 16, 2010
	CLOSING DATE & TIME

July 30, 2010 at 11:59 p.m.


Contact Information:

Georgia Jeppesen, Branch Chief, Programs Support
Phone:  (304) 876-7388
Fax:  (304) 876-7231
OR
Tracy McCleaf, Contracts/Agreements Coordinator
Phone:  (304) 876-7781
Fax:  (304) 876-7231
SECTION I.  Funding Opportunity Description 
A. Project Background Information:  Department of the Interior Secretary Ken Salazar has launched an initiative to ensure that talented and capable young people are ready to enter public service as natural resource professionals.  The Youth in Natural Resources (YNR) initiative will reinvigorate the workforce with increased numbers of young people engaged in public service (employees) and national service (volunteers) as custodians of our natural resources. This new pool of public servants will be supported first by their families, communities and schools, then by Departmental youth programs intended to build their competencies, and finally by their employing bureau. The Department will work with colleges and universities to align degree programs with required competencies for entry-level positions, including resume building internships and jobs. Ultimately, this new cadre of natural resource professionals will forge a new era of conservation stewardship and public service for America. 

B. Project Objective:  The National Conservation Training Center has been tasked with developing programs and projects to support the YNR initiative.  A needs assessment has been conducted by the Division of Education Outreach (DEO) at the National Conservation Training Center (NCTC) to identify needs of the U.S. Fish and Wildlife Service (FWS).  

DEO’s tasks have been divided into three primary categories and include the following:

Interagency Coordination
Strategic Planning Workshops

Council Coordination Meetings

Capacity Building
Train-the-Trainer – Youth Conservation Career Institute & Youth Mentoring Program

Best Practices Inventory

Other Training & Professional Development (to be determined)

Job Aids & Technical Consultation

Career Awareness

Connecting People with Nature Initiative

Electronic Field Days

Train-the-Trainer Career Awareness Institute for School Teachers and Counselors

Career Day Kits

The Division of Education Outreach at NCTC requires a partnership through a cooperative agreement to develop formative and summative evaluations of these programs and products.  Evaluations must be qualitative as well as quantitative.  
C. Statement of Joint Objectives/Project Management Plan:  
1. Methodology for Evaluation of the YNR Initiative:  Working with DEO, the recipient will do the following:
a. Facilitate the development of formative and summative evaluation plans for the various tasks.
b. Assist in the implementation of the formative evaluation plans and reporting tools.
c. Analyze data collected through formative evaluation and provide a summary report of the findings.
d. Develop and implement an overall summative evaluation plan for the initiative as it relates to the NCTC and Division of Education Outreach’s role.

2. Procedures and Deliverables:  As this is a “work in progress”, some procedures and deliverables will be developed as the project evolves.  Final deliverables will be determined jointly between DEO and the recipient.  This evaluation project will require close communication with DEO staff including regular face-to-face meetings, conference calls, and share point sites.  There are multiple teams working on the various projects and evaluation will need to take place at both the project level as well as the overall initiative level.  The FWS will maintain overall control of the project and its evaluation throughout the agreement period and will make/approve all final decisions.
3.  Responsibilities:
The Government will provide the following:

a. NCTC on-site room and board as deemed necessary for the recipient to work on the project.

b. NCTC on-site work space for the recipient as needed for the project.

c. Final logic models.
The Recipient will provide the following:

a. Facilitation of the development and implementation of formative and summative evaluation plans for the various tasks.

b. Development and implementation of an overall summative evaluation plan for the initiative as it relates to the NCTC and DEO’s role.
c. Data analysis of the formative evaluation and a summary report of findings.

d. Assist with development of short and mid-term goals to meet long-term objectives.

D.

Period of Project:  Period of project is 3 years – Funding is for the first year, funding for follow on years will be based on availability of funds and program priorities which will be at the sole discretion of the Government.
SECTION II.  AWARD INFORMATION


A.
Expected Number of Awards:  One in Fiscal Year 2010.  
B.

Award Ceiling:  $75,000.00.   
C.  
Assistance Instrument:  Cooperative Agreement
SECTION III.  ELIGIBILITY INFORMATION 

A. Eligible Applicants:  Private institutions of higher education, Public and State controlled institutions of higher education and other non-profits having a 501(c)(3) status with the Internal Revenue Service other than institutions of higher education. 
B. Cost Sharing or Matching: This project has no matching requirements.
SECTION IV.  APPLICATION AND SUBMISSION INFORMATION

A. Address to Request Application Package:  This announcement contains all information and electronic addresses necessary to submit an application through Grants.gov.

B. Content and Form of Application:  A complete application package shall consist of the required forms available in Grants.gov:

a. SF-424, Application for Federal Assistance

b. SF-424B, Assurances for Non-Construction Programs

c. ACH Vendor Form


As well as the following attached documents: 
d. Proposal/Project Narrative (sample as ATTACHMENT A)

e. Budget Information(sample spreadsheet as ATTACHMENT B)

f. Form DI-2010, Certifications (ATTACHMENT C)

g. Certifications for Proposal Submission and Conflicts of Interest (ATTACHMENT D)

1. Proposal Submission Format.  Attachment A can be used as an example when submitting your proposal.  The proposal technical text must be no longer than 10 pages, no smaller than font size 11, and have 1-inch margins.  The 10-page limit includes all text, figures, references, and vitae.  (The Budget is not included in the 10-page limit.) The text should  include the following:
a. Summary:  Statement discussing proposal to cooperate with the FWS in accomplishing the proposed project and why the project is needed by the applicant.

b. Background:  This section should include a description of your organization and the project.  State your organization’s experience in the following areas:

1.   Experience in the field of program evaluation
2.   Experience related to conservation, youth and adult education/training and evaluation with government groups.

3.   Experience communicating, facilitating and working with a team of employees.

c. Scope of work:  This section includes an outline and description of Objectives, Methods and Evaluation.  Describe how you propose to conduct and achieve the project in accordance with the Statement of Joint Objectives in Section I.C.  The proposal must contain enough detail to show the development of the project and the relationship between the partners, tasks, milestones, and objectives.  The work plan must be clear, suitable, and feasible with respect to techniques, procedures, and methodologies to be used and how the completion schedule identified in Section I.D will be met.
d. Personnel:  Describe who will carry out the project activities.  List all project personnel, including consultants.   Describe their responsibilities and the amount of time each will dedicate to the project.  Briefly describe how their experience and qualifications are appropriate to successfully achieve the stated objectives.
e. Budget:  Provide a brief narrative of the budget and provide clarification of proposed charges if necessary.

f. Timeline Summary:  Provide the anticipated timeline for the proposed project.
3.
Budget.  Attachment B may be used as an example when submitting your budget.  The budget should contain the following:

a. Salaries and Wages.  Include all employees and their titles working on the project, the level of effort and rate of pay.
b. Fringe Benefits.  Propose your rates/amounts.  If rates are audit approved, include a copy of the audit agreement and/or the name of the audit agency. If more than one rate is used, lest each rate and the wage or salary base.
c. Consultant/Contracting Fees.  Include payments for professional and technical consultants and contractors participating in the project, as well as basis for selection.
d. Travel and Per Diem.  For each trip, indicate the number of persons traveling, the total days they will be in travel status, and the total subsistence and transportation costs for that trip.  Per diem rates shall not exceed maximum Federal rates.  To view current Federal per diem rates, visit http://www.gsa.gov/Portal/gsa/ep/contentView.do?contentId=17943&contentType=GSA_BASIC   and follow the links to per diem information.
e. Supplies and Materials.  Include consumable supplies and materials to be used in the project, listing each item and quantity individually.  Include items of expendable equipment, i.e., equipment costing less than $500 or with an estimated useful life of less than two years.  Equipment costing more than that should be listed in the Other Costs category.
f. Services.  This should include the cost of duplication and printing, long distance telephone calls, equipment rental, postage, and other services not previously listed.
g. Other Costs.  List equipment items in excess of $500 and other items not previously listed.  Note that equipment items worth less than $500 or that have a useful life of less than 2 years must be listed in the Supplies and Materials category.

h. Indirect Charges.  If indirect costs will be charged to the agreement, a copy of your most recent indirect cost rate (Facilities and Administration Cost Rate Agreement) must be included in the application package.
Most States, Universities and larger non profits have a negotiated indirect cost rate agreement with the Federal Government.  This agreement provides the rates approved for use on cooperative agreements, grants, contracts and other agreements with the Federal Government. A copy of the current rate agreement must be submitted with the proposed project. Smaller organizations may not have an agreement with the Federal Government.  In these cases the indirect cost rate must be accompanied by a determination from an independent auditing firm. This determination will include the indirect cost rate, the calculations of the indirect cost rate, including the base and indirect costs pools and the associated dollar figures for both.  Proposals that fail to document their indirect costs will have those costs disallowed.
C. Submission Dates and Times: 

1. The electronic submission into Grants.gov is due by July 30, 2010, at 11:59 p.m. Eastern Time. A proposal received after the closing date and time will not be considered for award.  If it is determined that a proposal will not be considered due to lateness, the applicant will be so notified immediately.  

2. All proposals will be required to be submitted electronically through Grants.gov.  The SF-424-Application for Federal Assistance, SF-424B-Assurances Non-Construction Programs, and the ACH Vendor Form can be prepared online in Grants.gov.  The forms that are not available online (proposal, budget, DI-2010, and Certifications) will be submitted as attachments at the end of the proposal.  If you have not registered in grants.gov, go to the website www.grants.gov and get started in the registration process.  Application preparation time may take several weeks to get certified.  Once at the website, choose “Get Started” and work through the first 5 steps.   If you have any questions or problems with the registration process, please contact the grants.gov help desk at 1-800-518-4726.  In addition, Grants.gov has an “Applicant Users Guide” available at: http://www.grants.gov/help/user_guides.jsp that will answer most if not all your questions. 

D. Submission Instructions and Information:  Applications/proposals may be submitted by the following methods only:

1. On-Line Submittal.  The U.S. Fish and Wildlife Service (FWS) is participating in the Grants.gov initiative that provides the grant community with a single site to find and apply for grant funding opportunities.  FWS requires applicants to submit their applications/proposals electronically through: http://www.grants.gov/Apply.

YOU MUST REGISTER WITH GRANTS.GOV PRIOR TO SUBMITTING AN APPLICATION THROUGH THE GRANTS.GOV WEBSITE.  THE REGISTRATION PROCESS MAY TAKE FROM 7 TO 21 DAYS.
2. Electronic Signature.  Applications submitted through Grants.gov constitute submission as electronically signed applications.  The registration and e-authentication process establishes the Authorized Organization Representative (AOR).  When you submit the application through Grants.gov, the name of your authorized organization representative on file will be inserted into the signature line of the application.  Applicants must register the individual who is able to make legally binding commitments for the applicant organization as the Authorized Organization Representative.

3. Late Submissions, Modifications, and Withdrawals of Application and/or Proposal.  Any application/proposal received after the exact time specified for receipt will not be considered in the original selection process unless the application is received before award is made and it is determined by FWS that the late receipt was due to mishandling by the Government.  Any modification of an application or quotation is subject to the same conditions stated above.
4. Electronic Application Submission and Receipt Procedures.  This provision provides information on the application submission and receipt instructions for applications submitted through Grants.gov Apply.  Please read the following instructions carefully and completely.
5. Timely Receipt Requirements and Proof of Timely Submission.
a. Electronic Submission.  An electronic time stamp is generated within the system when the application is successfully received by Grants.gov.  The applicant will receive an acknowledgement of receipt and a tracking number from Grants.gov with the successful transmission of their application.  Applicants should print this receipt and save it.

b. FWS suggests that applicants submit their applications during the operating hours of the Grants.gov Support Desk, so that if there are questions concerning transmission, operators will be available to walk you through the process.  Submitting your application during the Support Desk hours will also ensure that you have sufficient time for the application to complete its transmission prior to the application deadline.  Applicants using dial-up connections should be aware that transmission will take some time before Grants.gov receives it.  

c. Grants.gov will provide either an error or a successfully received transmission message.  The Grants.gov Support desk reports that some applicants abort the transmission because they think that nothing is occurring during the transmission process.  Please be patient and give the system time to process the application. Uploading and transmitting many files, particularly electronic forms with associated XML schemas, will take some time to be processed.

6. Customer Support.  The Grants.gov website provides customer support via (800) 518-GRANTS (this is a toll-free number) or through email at support@grants.gov.  The customer support center is open from 7:00 a.m. to 9:00 p.m. Eastern time, Monday through Friday, except Federal holidays, to address Grants.gov technology issues.  For technical assistance on program related questions, contact the number listed in Section VII, Agency Contacts. 

E. Funding Restrictions.  A cooperative agreement issued by the FWS obligates FWS funds.  Notification of a successful proposal does not constitute authority to incur costs. Costs incurred prior to receipt of a signed cooperative agreement may not be reimbursed. Once the cooperative agreement for a successful proposal has been signed by the FWS Contracting Officer, the recipient may incur costs as specified in their proposed and approved budget submittal. Funding for the first year does not guarantee funding in subsequent years.  A new application must be submitted for subsequent years and funding will be subject to availability. 
SECTION V.  Application Review Information Criteria (by order of importance)

A. Evaluation Criteria
1. Summary/Background:  The qualifications and experience of the organization are evident, and appear to be adequate to achieve project goals and objectives considering the following factors:
a. Applicant’s experience in a field of program evaluation.
b. Applicant’s experience related to conservation, youth and adult education/training and evaluation with government groups.

c. Applicant’s experience communicating, facilitating and working with a team of employees.
2. Scope of Work:  The project design contains enough detail to show the development of the project and the relationship between the partners, milestones, and objectives.  

a. The proposed project’s importance/relevance and applicability are tied to the program goals.  
b. The work plan objectives, methods and evaluation criteria are clear, suitable, and feasible.
c. The project proposal work plan is designed to produce the proposed outcomes and outputs.  

3. Personnel:  The qualifications and experience of the Project Manager/Principal Investigator to be assigned for direct work on the project are evident, and appear to be adequate to achieve project goals and objectives and will be available for work on this agreement. Qualifications and experience preferred include the following criteria:
a. A master’s degree and a minimum of 5 years experience in field of education program evaluation.

b. A minimum of 3 years experience related to conservation, environmental education, and evaluation with government groups.
4. Budget:
a. The budget line items are appropriate, reasonable, allowable, well justified and commensurate with the level of effort needed to accomplish the project objectives.

b. The budget breakdown or narrative provides adequate justification for each budget category used.  If equipment is requested by the applicant is it fully justified and necessary for the performance and completion of the project?

c. The applicant and other counterparts cash and in-kind matching funds or contributions, if applicable, are acceptable. 
5. Timeline Summary:  The milestones are clear and supported by a well thought-out schedule that supports the work to be accomplished for the duration of the project.
B.  Preview and Selection Process:  Proposals will be reviewed by FWS/NCTC personnel. All proposals for funding will be considered using the criteria outlined above. A summary of the review panel comments may be provided to the applicant if requested.

SECTION VI.  Award Administration Information 
A. Reports:
1. Annual Technical Status Report(s):  Within 90 days after the last day of the period of performance for each year of the agreement, the recipient shall submit to the FWS Project Officer a status report of project accomplishments in that year.  

2. Final Technical Report:  Within 90 days after the last day of the period of performance of the agreement, the recipient shall submit to the FWS Project Officer a final report summarizing all project accomplishments under this award.
3. Annual Financial Report(s):  Within 90 days after the last day of the period of performance for each year of the agreement, the recipient shall submit to the FWS Project Officer a Financial Status report (Standard Form 269).

4. Final Financial Report:  Within 90 days after the last day of the period of performance of the agreement, the recipient shall submit to the FWS Project Officer a final Financial Status Report (Standard Form 269).

B. Period of Performance:  The period of performance for the agreement is from the date of the signature of the Contracting Officer for three years.  Funding is only for the first year, funding for follow on years will be based on availability of funds and program priorities which will be at the sole discretion of the Government.
C. Property:  This agreement does not involve Government-furnished property or recipient-acquired property for which costs would be reimbursed by the FWS.
D. Financial Administration:

1. FWS Funding:  The recipient shall not incur costs to be charged to the FWS nor shall the FWS be obligated to reimburse the recipient in excess of the funding actually obligated under the agreement.
2. Travel Costs:  Travel expenses incurred by the recipient shall be exclusively for direct performance of the agreement and shall be in accordance with Government Travel Regulations.
3. Payment Schedule:  Advance or cost-reimbursement invoices shall be submitted to the Contracting Officer on the Standard Form 270.  Payments will be made by electronic transfer of funds to the recipient.
At a minimum, the invoice shall include the following: (a) the period of performance for the costs claimed; (b) current and cumulative expenditures; and (c) the work activity accomplished.  All vouchers should include a reference to the agreement number.

E. Project Officers:  The FWS Project Officer is responsible for administering the performance of work under the agreement.  However, no understanding, agreement, modification, change order, or other matter deviating from the terms of the agreement shall be effective or binding upon the Government unless formalized by proper documentation executed by the FWS Contracting Officer.
The Contracting Officers shall be informed of any actions or inactions by either party to the agreement which will change the required delivery or completion times that will be determined in the agreement.

On all matters that pertain to the agreement’s terms, the recipient shall communicate with the Contracting Officer.  Whenever, in the opinion of the recipient, the Project Officer requests effort outside the scope of the agreement, the recipient shall so advise the Project Officer.  If there still exists a disagreement as to proper work coverage, the Contracting Officer shall be notified immediately by the recipient, preferably in writing.  Proceeding with work outside the terms and conditions of the agreement could result in nonpayment of invoices.
F. Special Provisions:

1. Publication of any reports or parts thereof by recipients’ personnel shall be subject to FWS review and comment.  Appropriate credits to the United States Department of the Interior, Fish and Wildlife Service, shall be in any formally published article providing the FWS does not otherwise feel it appropriate.

2. Recipient shall not publicize or otherwise circulate promotional material (such as advertisements, sales brochures, press releases, speeches, still and motion pictures, article, manuscripts, or other publications) which states or implies governmental, Departmental, Bureau, or government employee endorsement of a product, service, or position which the recipient presents.  No release of information pertaining to this award may state or imply that the Government approves of the recipient’s work products, or considers the recipient’s work product to be superior to other products or services.

All information submitted for publication or other public release of information regarding this project shall carry the following disclaimer: “The views and conclusions contained in this document are those of the authors and should not be interpreted as representing the opinions or policies of the U.S. Government.  Mention of trade names or commercial products does not constitute their endorsement by the U.S. Government.”
Recipient must obtain prior Government approval for any public information releases concerning this award which refer to Department of the Interior or any bureau or employee (by name or title).  The specific test, layout photographs, etc. of the proposed release must be submitted with request for approval.

The recipient further agrees to include this provision in a sub-award to any sub-recipient, except for a sub-award to a State government, a local government, or to a federally-recognized Indian tribal government.

3. One copy of each publication produced under the agreement will be sent to the FWS project office at the address provided in the agreement.  Additionally, two (2) copies of each publication produced under the agreement shall be sent to the Natural Resources Library with a transmittal that identifies the sender and the publication.  The address is:



U.S. Department of the Interior



Natural Resources Library



Division of Information and Library Services



Gifts and Exchanges Section


1849 C Street, N.W.



Washington, D.C. 20240

4. The Government may publish, reproduce, and use all technical data developed as a result of this agreement, in any manner and for any purpose without limitation, and may authorize others to do the same.

5. All progress and final reports, other reports, or publications produced under this award shall employ the metric system of measurements to the maximum extent practicable.  Both metric and inch-pound units (dual units) may be used if necessary during any transition period(s).  However, the recipient may use non-metric measurements to the extent that the recipient has supporting documentation that the use of metric measurements is impracticable or is likely to cause significant inefficiencies or loss of markets to the recipient, such as when foreign competitors are producing competing products in non-metric units.

6. Pursuant to Sec. 307 of the Omnibus Consolidated Appropriations Act of 1997, Public Law 104-208, 110 Stat. 3009, please be advised of the following: In the case of any equipment or product that may be authorized to be purchased with financial assistance provided using funds made available in this Act, it is the sense of Congress that entities receiving the assistance should, in expending the assistance, purchase only American-made equipment and products.

G. Modifications:  Modifications to the agreement may be proposed by either party and shall become binding upon the signature of the FWS Contracting Officer.  Requests to extend the period of performance must be submitted to the Contracting Officer before the last day of the period of performance.  Requests for extension after the agreement expires will not be granted.
--- END OF PROGRAM ANNOUNCEMENT ---
ATTACHMENT A

Proposal for 

“Project title”

Submitted by:

Name of individual: 






Organization/Agency:



Address




Phone





e-mail





Fax


 

Submitted to:

Janet Ady, Chief




Division of Education Outreach




USFWS – National Conservation Training Center




698 Conservation Way




Shepherdstown, WV 25443

I Summary

…..  proposes to cooperate with the U.S. Fish and Wildlife Service (FWS) and its National Conservation Training Center (NCTC) staff to …. 

II Background

Description of the organization and project.

III Scope of Work

A. Objectives

Descriptions of each of the project objectives and a date they will be accomplished. 

1) Objective #1 
2) Objective #2
B. Methods

Provide an abbreviated version of each of the above objectives and how each one will be accomplished.  Should include anticipated division of responsibilities between your organization and FWS.

1) Objective #1: 

2) Objective #2:

C. Evaluation

A summary of how it will be determined if the objectives are accomplished follows.

1) Objective #1
2) Objective #2
IV Personnel

Your Organization Name

Personnel essential to this cooperative agreement include:

List your personnel and their qualifications:

Travis Keefer, Executive Director

Travis will be responsible for top-level relationship management such as signing the agreement.  Before joining ABC Universityas its first Executive Director, Travis spent 10 years working for XYZ International, where he led a project team which helped establish ENERGY STAR as an internationally recognized brand name for energy efficient consumer products. Travis and his team worked with the U.S. EPA and DOE to convince major appliance and lighting manufacturers, such as Sears, The Home Depot, Whirlpool and Maytag to use the ENERGY STAR label to promote efficient products. The effort leveraged over $400 million in brand promotion by the private sector from about $20 million in Federal investment. A graduate of Georgetown University’s International Executive MBA program, Travis has also worked with several environmental and political advocacy organizations throughout his career.

Zaniah Andino, Program Director

Zaniah is the program director for ABC University and the principal contact and point of coordination for the project. Her diverse career includes having been born in Latin America, teaching in Indonesia, and 15 years of high-tech business consulting, project management and systems architecture design, most recently with IBM. Zaniah sits on the board of the Nature Preservation Organization and is an award-winning volunteer organizer for highly successful grassroots advocacy and organizational development initiatives. She holds a MA in Cultural Anthropology from the University of Delaware.

FWS 

Personnel essential to this agreement proposal include: 
(FWS to populate)
V. Budget

Narrative budget discussion
VI. Timeline summary

Anticipated timeline for project

ATTACHMENT B
This is a suggested format for the applicant to use for the detailed budget/costs breakdown. Each cost item should clearly show how the total charge for that item was determined.  All major costs should be listed in budget categories similar to those listed below, and all cost items should be explained in the Budget narrative section of the proposal (Section V).

	A. Salaries and Wages.  Provide the names and/or titles of key project personnel.  

	Name/Title of Position
	Full Time 

Monthly Salary
	%

FTE


	No. of

Months


	Grant Funds
	Match / Cost Share (if any)
	Third Party Share (if any)
	Total

	
	$

	
	
	$

	$

	$

	$


	
	$

	
	
	$

	$

	$

	$


	
	$

	
	
	$

	$

	$

	$


	
	$

	
	
	$

	$

	$

	$


	
	$

	
	
	$

	$

	$

	$


	Subtotal
	
	$
	$

	$

	$



	B. Fringe Benefits.  If more than one rate is used, list each rate and the wage or salary base.

	Rate
	Salary or Wage Base
	Grant Funds
	Match / Cost Share (if any)
	Third Party  Share (if any)
	Total

	 
	$

	$
	$

	$

	$


	 
	$

	$

	$

	$

	$


	 
	$

	$

	$

	$

	$


	 
	$

	$

	$

	$

	$


	Subtotal
	$

	$

	$

	$



	C. Consultant/Contracting Fees.  This should include payments for professional and technical consultants participating in the project.

	Name and type of Consultant
	# of Days
	Daily Rate of Compensation
	Grant Funds
	Match / Cost Share (if any)
	Third Party Share (if any)
	Total

	
	
	$

	$

	$



	$

	$


	
	
	$

	$

	$



	$

	$


	
	
	$

	$

	$



	$

	$


	
	
	$

	$

	$



	$

	$


	Subtotal
	$

	$



	$

	$



	D. Travel and Per Diem.  For each trip, indicate the number of persons traveling, the total days they will be in travel status, and the total subsistence and transportation costs for that trip.  Per diem rates shall not exceed maximum Federal rates.  To view current Federal per diem rates, visit

http://www.gsa.gov/Portal/gsa/ep/channelView.do?pageTypeId=8203&channelId=-15943 

and follow the links to per diem information.



	From/To
	No. of People
	No. of Travel Days
	Per diem (lodging and meals) per person per day
	Total per diem (lodging and meals) for this trip
	Transportation costs (airfare and mileage) per person
	Total transportation costs (airfare and mileage) for this trip
	Grant Funds
	Match / Cost Share (if any)
	Third Party Share (if any)
	Total

	
	
	
	$
	$
	$
	$
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$
	$
	$


	$
	$

	
	
	
	$
	$
	$
	$
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$
	$
	$
	$
	$

	
	
	
	$
	$
	$
	$
	$
	$
	$
	$

	Subtotal
	$
	$
	$
	$


	E. Supplies and Materials.  Include consumable supplies and materials to be used in the project, listing each item and quantity individually. Include items of expendable equipment, i.e., equipment costing less than $500 or with an estimated useful life of less than two years.  Equipment costing more than that should be listed in the Other Costs category (Category G, below). 

	Item
	# of items
	Cost
	Grant Funds
	Match / Cost Share (if any)
	Third Party  Share (if any)
	Total

	
	
	
	$

	$

	$

	$


	
	
	
	$

	$

	$

	$


	
	
	
	$

	$

	$

	$


	
	
	
	$

	$

	$

	$


	
	
	
	$

	$

	$

	$


	
	
	
	$

	$

	$

	$


	Subtotal
	$

	$



	$

	$



	F. Services.  This should include the cost of duplication and printing, long distance telephone calls, equipment rental, postage, and other services not previously listed.

	Item
	Method of Computation
	Grant Funds
	Match / Cost Share (if any)
	Third Party  Share (if any)
	Total

	
	

	$

	$



	$

	$


	
	

	$

	$



	$

	$


	
	

	$

	$



	$

	$


	
	

	$

	$



	$

	$


	Subtotal
	$

	$



	$

	$



	G. Other Costs.  List equipment items in excess of $500, and other items not previously listed.  Note that equipment items worth less than $500 or that have a useful life of less than 2 years must be listed in the Supplies and Materials category.

	Item
	Cost
	Grant Funds
	Match / Cost Share (if any)
	Third Party Share (if any)
	Total

	
	$

	$

	$



	$

	$


	
	$

	$

	$



	$

	$


	
	$

	$

	$



	$

	$


	
	$

	$

	$



	$

	$


	
	$

	$

	$



	$

	$


	Subtotal
	$

	$



	$

	$



	H. Indirect Costs.  If indirect costs will be charged to the grant, complete the table below with your current approved indirect cost rate and the direct costs it will be applied to.  A copy of your most recent indirect cost rate must be attached if indirect costs will be requested.   

	* The Direct Costs from items 1 -- 6 to which the indirect cost rate applies
	Current Approved Indirect Cost 

Rate Percentage (%)
	Indirect Cost Rate Amount

	$

	
    %
	$


	


Budget Justification.  Provide a brief narrative justification of all cost items, including matching funds, listed in the budget.  Be specific and explain why these items are necessary to accomplish the grant objectives.  If the project involves travel costs, include a brief summary of each trip (for example, Project Director and two students will fly from Hometown to Someplace and stay three days to examine Someplace Museum’s collection).  Note:  Travel is limited to this project only.  If purchasing or renting computer equipment or other large budget items follow the procedures in 43CFR, Subpart C, Section 12.76 for State, local and Indian tribal governments or Subpart F, Section 12.940 through 12.948 for institutions of higher education, hospitals, other non-profit and all other organizations, as applicable.

[image: image2.jpg]U.S. Department of the Interior

Certifications Regarding Debarment, Suspension and
Other Responsibility Matters, Drug-Free Workplace
Requirements and Lobbying

Persons signing this form should refer to the regulations
referenced below for complete instructions:

Certification Regarding Debarment, Suspension, and Other
Responsibility Matters - Primary Covered Transactions - The
prospective primary participant further agrees by
submitting this proposal that it will include the clause
titled, "Certification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion - Lower Tier Covered
Transaction," provided by the department or agency
entering into this covered transaction, without
modification, in all lower tier covered transactions and in
all solicitations for lower tier covered transactions. See
below for language to be used or use this form certification
and sign. (See Appendix A of Subpart D of 43 CFR Part 12.)

Certification Regarding Debarment, Suspension, Ineligibility
and Voluntary Exclusion - Lower Tier Covered Transactions -
(See Appendix B of Subpart D of 43 CFR Part 12.)

Certification Regarding Drug-Free Workplace Requirements
- Alternate |. (Grantees Other Than Individuals) and
Alternate Il. (Grantees Who are Individuals) - (See Appendix
C of Subpart D of 43 CFR Part 12)

Signature on this form provides for compliance with
certification requirements under 43 CFR Parts 12 and 18.
The certifications shall be treated as a material
representation of fact upon which reliance will be placed
when the Department of the Interior determines to award the
covered transaction, grant, cooperative agreement or loan.

PART A:
Primary Covered Transactions

Certification Regarding Debarment, Suspension, and Other Responsibility Matters-

CHECK IF THIS CERTIFICATION IS FOR A PRIMARY COVERED TRANSACTION AND IS APPLICABLE.

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded by any

Federal department or agency;

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered against
them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a
public (Federal, State or local) transaction or contract under a public transaction; violation of Federal or State antitrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false

statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State or local)
with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and

(d) Have not within a three-year period preceding this application/proposal had one or more public transactions (Federal,

State or local) terminated for cause or default.

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, such prospective

participant shall attach an explanation to this proposal.

PART B:
Lower Tier Covered Transactions

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -

CHECK IF THIS CERTIFICATION IS FOR A LOWER TIER COVERED TRANSACTION AND IS APPLICABLE.

(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this

transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective

participant shall attach an explanation to this proposal.

This form was electronically produced by Elite Federal Forms, Inc.
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CHECK___IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS NOT AN INDIVIDUAL.

Alternate |. (Grantees Other Than Individuals)

A. The grantee certifies that it will or continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or
use of a controlled substance is prohibited in the grantee's workplace and specifying the actions that will be taken
against employees for violation of such prohibition;

(b) Establishing an ongoing drug-free awareness program to inform employees about--
(1) The dangers of drug abuse in the workplace;
(2) The grantee's policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and
(4) The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace;

(c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the
statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant,

the employee will --

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug statute occurring in the
workplace no later than five calendar days after such conviction;

(e) Notifying the agency in writing, within ten calendar days after receiving notice under subparagraph (d)(2) from an
employee or otherwise receiving actual notice of such conviction. Employers of convicted employees must provide
notice, including position title, to every grant officer on whose grant activity the convicted employee was working,
unless the Federal agency has designated a central point for the receipt of such notices. Notice shall include the
identification number(s) of each affected grant;

(6] Taking one of the following actions, within 30 calendar days of receiving notice under subparagraph (d)(2), with
respect to any employee who is so convicted --

(1)  Taking appropriate personnel action against such an employee, up to and including termination, consistent
with the requirements of the Rehabilitation Act of 1973, as amended; or

2 Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program
approved for such purposes by a Federal, State, or local health, law enforcement, or other appropriate agency;

(a) Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs (a) (b),

(©), (d), (&) and ().

B. The grantee may insert in the space provided below the site(s) for the performance of work done in connection with the
specific grant:

Place of Performance (Street address, city, county, state, zip code)

Check___if there are workplaces on files that are not identified here.

PART D: Certification Regarding Drug-Free Workplace Requirements

CHECK___IF THIS CERTIFICATION IS FOR AN APPLICANT WHO IS AN INDIVIDUAL.

Alternate Il. (Grantees Who Are Individuals)

(@) The grantee certifies that, as a condition of the grant, he or she will not engage in the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance in conducting any activity with the grant;

(b) If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, he
or she will report the conviction, in writing, within 10 calendar days of the conviction, to the grant officer or other
designee, unless the Federal agency designates a central point for the receipt of such notices. When notice is made
to such a central point, it shall include the identification number(s) of each affected grant.

DI-2010

June 1995

(This form replaces DI-1953, DI-1954,
DI-1955, DI-1956 and DI-1963)




[image: image4.jpg]PART E: Certification Regarding Lobbying

Certification for Contracts, Grants, Loans, and Cooperative Agreements

CHECK IF CERTIFICATION IS FOR THE AWARD OF ANY OF THE FOLLOWING AND
THE AMOUNT EXCEEDS $100,000: A FEDERAL GRANT OR COOPERATIVE AGREEMENT;
SUBCONTRACT, OR SUBGRANT UNDER THE GRANT OR COOPERATIVE AGREEMENT.

CHECK___IF CERTIFICATION FOR THE AWARD OF A FEDERAL
LOAN EXCEEDING THE AMOUNT OF $150,000, OR A SUBGRANT OR
SUBCONTRACT EXCEEDING $100,000, UNDER THE LOAN.

The undersigned certifies, to the best of his or her knowledge and belief, that:

M

@

©)]

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of an agency, a Member of Congress, and officer or employee
of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making
of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its

The undersigned shall require that the language of this certification be included in the award documents for all subawards at
all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all
subrecipients shall certify accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered
into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, title
31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for each such failure.

As the authorized certifying official, | hereby certify that the above specified certifications are true.

SIGNATURE OF AUTHORIZED CERTIFYING OFFICIAL

TYPED NAME AND TITLE

DATE

DI-2010
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ATTACHMENT D

An officer or employee of the recipient responsible for the Agreement shall complete the forms as necessary and certify, to the best of his or her knowledge and belief that:

Part I.
Certification Regarding Proposal Submission
This Agreement is for the support and stimulation of the recipient’s project.  The request for financial assistance and the related proposal have not been submitted in response to a request from the government to undertake work to have a specific government project.  The proposal has been prepared without the assistance and/or input of federal personnel, excepted as noted.  (When necessary, attached an explanation of the extent of assistance for input received from federal personnel in the preparation of the proposal.)

Part II. Certification Regarding Conflict of Interest
There are no relevant facts or circumstances which could give rise to either an individual or organizational conflict of interest.  Such conflict of interest could involve such things as a member of the requesting organization being in a position to influence the awarding of a grant or cooperative agreement.  The recipient agrees that if an actual or potential conflict of interest is discovered, the recipient shall make a full disclosure in writing to the Contracting Officer.  This disclosure shall include a description of actions which the recipient has taken or proposes to take, mitigate or neutralize the actual or potential conflict.

 ____________________________                                                       

Signature of Certifying Official

_____________________________

Typed Name and Title

_____________________________

Date
                      ATTACHMENT C
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