IV. Application and Submission Information
A. This Announcement Contains All the Information Required to Submit an Application
1. Electronic Applications Materials
The required Standard Form (SF) 424 form set may be accessed at http://www.grants.gov or by contacting Susan McKean at Susan_Mckean@fws.gov for any other of the required forms as listed in 2.  Supplemental Requirements as listed below. 
Grants.gov now supports the latest version of Adobe Reader (8.1.1), which is available for free download from the Adobe Website: http://www.adobe.com/products/acrobat/readstep2.html. Grants.gov continues to support Adobe Reader version 7.0.9. Only these two versions should be used when submitting grant applications. Other Adobe Reader versions are not supported.
2, Hard Copy Application Materials            
If you do not have access to the web page or have trouble downloading material, and you would like a hard copy you may mail the request to Susan McKean, Sacramento Fish & Wildlife Office, 2800 Cottage Way, Suite W-2605, Sacramento, CA 95825 or call 916-414-6616.  Materials may also be requested via Internet by sending an e-mail to Susan_Mckean@fws.gov.  For all technical questions, call Carolyn Marn at (916) 414-6602, or email to Carolyn_Marn@fws.gov.

B. Content and Form of Application Submission
1. Application Requirements
This announcement contains all the information needed to submit a proposal.  The project proposal is a narrative description and the budgetary information of the project. Only information that is pertinent to the project should be included. 
An incomplete proposal will not be considered for funding.
Applications must be no smaller than 12 point font, preferably in Times New Roman type, with 1-inch margins, double-spaced, no longer than 20 pages and submitted in single-sided, electronic or hard copy. 
Complete applications must include:
· Applicant name, mailing address, phone and fax number, and email address
· Budgetary information (including necessary Federal Forms, i.e. SF-424 Application for Assistance)
· Background and need for proposed work
· Justification for proposed work
· Approach including project description, goals and objectives, methods, equipment and facilities, any quality assurance procedures, tasks
· Feasibility of the described approach, any contingencies or requirements (e.g., dependence on outcome of other projects, environmental compliance or permitting)
· Performance measures related to project goals and objectives
· Data handling and storage
· Expected products and restoration outcomes 
· Deliverables for each task
· Work schedule, including estimated start and completion dates of each task
· Applicant qualifications and experience
2. Supplemental Requirements
The following table provides a summary of the supplemental forms and requirements that must be included in the application. The Dun & Bradstreet (DUNS number), Central Contractor Registration (CCR), and electronic funds transfer actions are a requirement. Potential applicants must complete these requirements before the award can be made.                      

           What’s required                                                Available at:                                          When to submit
	Application for Federal 
Assistance, Standard Form SF424 Cover sheet, 424 A & B for Non-Construction; C & D for Construction awards
 
	http://www.whitehouse.gov/omb/grants/grants_forms.html
http://www.gsa.gov/forms
http://www.fedforms.gov


	By September 28, 2012



	Dun & Bradstreet Number
(DUNS)        
	www.dnb.com
www.dnb.com/US/customer_service/index.html
1-800-234-3867.
http://www.dnb.com/us/
	Will need before
registering with
CCR

	Registration in the Central
Contractor’s Registration
(CCR)
	http://www.CCR.GOV


	By September 28, 2012



	Register in the Automated
Standard Application for
Payment (ASAP) or submit
a waiver request
	Forms are available at 
www.fws.gov/fbms.
Note: Must be completed for funds transfer to occur. If your organization has already registered with another 
Governmental agency, you still need to complete this form to register with the USFWS.
	By December 31, 2012




	
Registration Grants.gov
*Before applying for a grant
opportunity on Grants.gov,
an applicant must complete
the registration process


	
http://www.Grants.gov or support@Grants.gov, or you may call the Contact Center at: 1.800.518.4726 
Registration is a 3-step process:
  1. Register your organization, then;
        2. Register yourself as an Authorized Organization 
            Representative (AOR) then;
  3. Become authorized by your organization to submit
     applications
Please note: It may take up to two (2) weeks to complete the registration process due to unexpected delays. It is highly recommended that you begin the registration process as soon as possible 
SEE THE GRANTS.GOV WEBSITE FOR COMPLETE DETAILS
	By September 28, 2012





                                                                                
3. Data Universal Numbering System Number (DUNS)
On June 27, 2003, The Office of Management and Budget (OMB) published a Federal Register notice (68 FR 38402) that announced final policy issuance on the use of a universal identifier by grant applicants. The policy requires applicants applying for Federal grants or cooperative agreements on or after October 1, 2003 to acquire a Data Universal Number System (DUNS) number. It is the responsibility of the organization seeking Federal funds to obtain a DUNS, as necessary. Grant and cooperative agreement applicants need to ensure they have a DUNS number. Organizations can receive a DUNS number at no cost by calling the dedicated toll-free DUNS number request line at 1-877-753-1444 or on the web at http://smallbusiness.dnb.com/manage

C. Submission Dates and Times.  Electronic applications must be received by Grants.gov by the close of business on September 28, 2012 (4:30 p.m. Pacific Standard Time). If the proposal cannot be submitted via Grants.gov, it may be submitted to Carolyn_Marn@fws.gov. If the electronic application cannot be submitted, a hard copy must be received by the SFWO (Sacramento Fish and Wildlife Office, 2800 Cottage Way, Suite W-2605, Sacramento, CA 95825), Attention Carolyn Marn, by September 28, 2012 (4:30 pm Pacific Standard Time). Hard copy applications should be printed on one side only and should not be bound in any manner. Proposals received after the date and time will not be considered for funding. 

D. Intergovernmental Review
This program is not covered by Executive Order 12372. Review process is not required.

E. Funding Restrictions:
[bookmark: _GoBack]Awards will not allow reimbursement of pre-award costs.  
