Application and Submission Information

i.  Address to Request Application Package

Applicants may request an application package from the Office of Subsistence Management, Partners for Fisheries Monitoring Program, 1011 E. Tudor Road, MS 121, Anchorage, Alaska, 99503; phone number: 907-786-3870; fax: 907-786-3612; email: Palma_Ingles@fws.gov. In addition, the application package may also be accessed on the web at http://grants.gov. or the Partners Program webpage at http://alaska.fws.gov/asm/fis.cfml?fissel=7.

ii. Content and Form of Application 

Proposals submitted electronically or as hard copies must be written in Microsoft Word with the following criteria: Times New Roman font, 12 point, 1" margins, and pages numbered sequentially centered at the bottom of each page.  Applicants submitting hard copies must provide one original and four copies of the application.

The following is a description of all components that need to be included in a proposal requesting Federal financial assistance under the Partners Program.  Components (shown in bold) are listed in the order they are to appear within the proposal, along with explanations of information to be provided.

Organization: Provide the name, mailing address, federal tax identification number, and Data Universal Numbering System (DUNS Number) for the organization submitting the proposal.  Provide a screen print of “active status” from the Central Contractor Registry http://www.ccr.gov.  For additional information on receiving the DUNS Number, refer to “Registration in the Central Contractor Registry” below.  

Contact Person: Provide the name, title, voice phone, fax phone, and email address of the contact person within the organization who submitted the proposal.

Capacity to Represent and Serve Organization’s Geographic Area:  Describe the geographic area your organization represents and identify the communities and/ or villages your organization supports.  Include letters of support from appropriate organizations, schools, universities, etc. with your proposal.

Describe the Program:  The program can focus exclusively on (1) supporting fishery biologist or social scientist positions as principal/ co-investigator or (2) supporting educators to conduct rural education/ internship programs, or (3) a combination of both, as long as they are coordinated with project(s) supported by the Monitoring Program.   

For part-time or full-time fishery biologist, social scientist, or educator positions, describe the proposed program in detail including: 

· type of position (for example, senior social scientist, educator, lead fishery technician, etc.); 

· duration the position will be filled within a calendar year working with identified  Monitoring Program projects (for example: full-time, January 2012 – December 2012; part-time, April 2012 – September 2012);

· minimum education required for the position and responsibilities of the position as identified in the Monitoring Program projects (be as specific as possible).  Please note, at minimum, the person hired as a Partners Program anthropologist, biologist, or educational coordinator will be required to have a bachelors degree or equivalent experience;

· monthly schedule of activities that is reflective of the duration of the position;

· a copy of the Monitoring Program project cooperative agreements or contracts (for ongoing projects only);  

· a copy of the 2012 Monitoring Program proposals submitted to the Office of Subsistence Management (for new 2012 projects only);

· letters of support from investigators listed on the Monitoring Program projects (ongoing or new); 

· number, duration, minimum education, and responsibilities of rural students to be mentored on the projects (optional);

· high school or college student accreditation (optional);

· meetings and conferences requiring travel to provide information on the Partners Program and/ or Monitoring Program projects and the purpose and audience; 

· other activities required by the organization submitting the proposal; and

· any other information needed to help the reviewers understand the proposed program

· Partners will attend intern day and a one-week workshop annually, both to be held in Anchorage.   

Participation and coordination with the Alaska Native Science and Engineering Program (ANSEP) through the University of Alaska is strongly encouraged, though not required.  Specifically identify and describe involvement with the ANSEP program.  For more information on the ANSEP program refer to http://ansep.uaa.alaska.edu. 

Filling the Position:  Identify the following: methods for advertising the position (for example: specific newspapers, websites), interview process for screening applicants, the role of the Office of Subsistence Management in this process, and an overall timeline for filling the position.  Successful applicants will be expected to advertise, interview, and hire fishery biologist, social scientist, and educator positions by the identified starting period in the cooperative agreement.  Organizations that do not fill positions within the identified scheduled time period may receive notification of termination of the cooperative agreement.  The Partners Program positions are expected to be dedicated to the program for the period identified in the cooperative agreement, with no ancillary duties related to the hiring organization.  For example, if the Partner is funded for a full time position, they will be required to work full time on the Partners Program and cannot work on other projects or have other duties that are not part of the Partners Program.  If the Partner holds a full time position within the organization but has duties assigned that are not part of the Partners Program, then the funding requested should be listed as part time funding and the budget should reflect this request.  At minimum, the person hired as a Partners Program anthropologist, biologist, or educator must have a bachelor’s degree in a relevant field or the equivalent on the job experience. 

Past Performance in Building Partnerships Among Tribal, Rural, State, Federal and Other Organizations: Describe the experience of the organization submitting the proposal in working on natural resource management issues (for fishery biologist and social scientist positions) or rural education and internship programs (for educator positions) with rural and tribal organizations, universities, schools, and government agencies.  Articles, reports, letters, and other supporting information should be listed and copies included with the proposal.  This information should demonstrate the capacity of the organization to work toward common goals with other organizations and agencies.

Previous Experience in Mentoring, Training, and Supervising Personnel:  Describe the experience of the organization submitting the proposal in mentoring, training, and supervising personnel.  This information should demonstrate the ability of the organization to support positions so that proposal objectives will be met.  Identify the supervisor of the positions and their title and qualifications, if known.  

Accounting Practices in Place to Ensure Deliverables and Accountability:  Describe the accounting practices of the organization submitting the proposal.  This information should demonstrate the ability of the organization to manage and track expenses associated with the fishery biologist, social scientist, educator, and intern positions.  Identify the administrator responsible for these duties and their title and qualifications, if known.  
Funding Duration:  The funding duration may cover up to a four year period, depending on the proposal request.  The annual funding cycle for the Partners Program may start on January 1, 2012 and continue no later than December 31, 2015.  Provide the starting and ending dates for each year of funding requested.

Annual and Total Costs:  Provide a separate budget for each year of the program and a cumulative budget summarizing the entire period of the program.  Each annual budget should include a separate justification page that itemizes all budget items in sufficient detail to enable reviewers to evaluate the appropriateness of the funding requested.  Budget items should be characterized as either direct (such as salary, benefits, travel, rentals, supplies, and equipment) or indirect (such as space rental, utilities, postage, unemployment compensation, data processing, training, safety management, affirmative action programs, administrative support, and supervisory oversight) costs.  The total indirect cost is computed as a percentage of the total direct cost.  Total cost, the total amount requested from the Office of Subsistence Management, is the sum of all direct and indirect costs.  

Direct Costs:  Salary and benefits may be advertised as a range that must be quantified with the type of position, years of education and/ or experience.  Salary increases are encouraged to cover annual cost of living increases.  Benefit rates must be identified for each year funding is requested.  

Annual travel expenses should be identified to cover project visits, meetings, conferences, and training.  Additionally, annual travel should include a one-week workshop in Anchorage for Partner positions and a one-day intern day in Anchorage for Partner organizations, positions, and interns.  Travel may also include travel to Regional Advisory Council meetings, professional meetings, meetings for recruiting summer intern positions, or other appropriate travel.  

Rentals, purchases of supplies (under $5,000), and equipment (over $5,000) must be clearly identified along with a justification as to the need of the item for the success of the program.  For Partner Programs that received prior funding, identify supplies (under $5,000) and equipment (over $5,000) already purchased that is available for continued use.  Include a description of the items and their current condition (provide supporting documentation when available such as photos, log books, maintenance records, etc.).  

Indirect Costs:  Organizations must identify the indirect rate for each year of requested funding.  A copy of a current indirect cost agreement between the applicant and their Federal agency must be provided with your application.  In addition, provide the specific components of the indirect cost pool such as postage, office space, etc. and also the components of the “base.”  If no indirect cost agreement is in place, the applicant is to submit a detailed explanation of how their organization developed their “in house” indirect cost rate, the rate itself, and the specific components in the indirect cost pool and “base.”  Failure to provide this information will result in the Office of Subsistence Management, Partners Program rejecting your proposal as being non-responsive.  The only exception to this would be in the case of an applicant not requesting indirect cost reimbursement, in which case the application must so state. 

Direct and Indirect Costs:  Organizations must identify and describe the office space that will be available to the fishery biologist, social scientist, or educator positions.  Identify the square footage of the office space, furniture description and condition, location, and cost.  This can be identified as either a direct or indirect cost, following the organizations accounting procedures.

Applications are expected to identify direct and indirect costs for the organization sufficient to cover expenses for each year of requested funding.  However, costs accrued above and beyond identified rates, including indirect rates and fringe benefit rates, will be covered by the applicant organization as part of your cost share.  This includes increases that may result due to changes in indirect rates or fringe rates over the period of the cooperative agreement.  Work with your Financial Administrator to ensure “out year” maximum indirect rates and fringe rates are forecasted into your proposal.  Multiple year cooperative agreements will not be amended to accommodate changes in your organization’s business practices occurring in “out years.”  

In-Kind and Matching Funds:  List and describe any in-kind or matching contributions being provided such as equipment, office space, support staff, etc.  In-kind or matching contributions may be provided by the organization submitting the proposal or through another grant or agreement.  To qualify as a valid matching contribution, Federal funds must be specifically identified by the awarding agency as being eligible for use as matches in Federal assistance awards.  If Federal funds from another Federal assistance award are to be used as part of the matching component, authorizing documentation from the awarding Federal agency must be provided.  Since in-kind and matching funds elevate the priority of a proposal, in-kind and matching funds identified in the proposal will be binding on your organization.   

Proposal Preparation Costs:  In no event will the Department of the Interior or Office of Subsistence Management be responsible for proposal preparation costs.  Publication of this announcement does not obligate the Department of the Interior or Office of Subsistence Management to award any specific program or to obligate any available funds.  

Federal Assistance Forms:  Include the following forms with your budget: SF 424 Application for Federal Assistance, SF 424A Budget Information Non-Construction, SF 424B Assurances Non-Construction, certifications for Federal Assistants.  These forms can be found at http://alaska.fws.gov/asm/fis.cfml?fissel=1.    Applications without completed forms will be considered non-responsive and will not be considered.  All applications will be kept confidential.  

Registration in the Central Contractor Registry:  All applicants for the Partners Program are required to enroll or take the required steps to annually maintain their active status registration in the Central Contractor Registry (CCR) on-line at http://www.ccr.gov.  The United States Fish and Wildlife Service does not maintain the CCR website and questions which arise in completing your on-line registration should be directed to the CCR Assistance Center at (888) 227-2423 or (269) 961-5757, internationally.

All applicants must possess a DUNS number and provide documentation of “active registrant status” in the Central Contractor Registry http://www.ccr.gov.

In your Partners Program application package to the U.S. Fish and Wildlife Service, please provide us with your organization’s Data Universal Numbering System (DUNS Number) and a screen print showing either pending or active registrant status in CCR for your specific DUNS number.  Non-registration by applicants or sub-applicants will result in rejection of your application package.  You may provide a “screen print” of your registration in CCR as a part of your application package. 

The Service will be moving to a new Financial and Business Management System (FBMS) of accounting in October 2011.  

     Vendors that receive awards under financial assistance (e.g. cooperative agreements) will 

need to be enrolled in the Automated Standard Application for Payments (ASAP) system.          Enrollment information can be found at http://www.fms.treas.gov/asap/pr_questions_enrollment.html.  You may provide a “screen print” of your registration as part of your application package.
Submission Dates and Times

Proposals are to be submitted to the Office of Subsistence Management, Partners Program electronically or by hard copy post-marked by January 31, 2011 at 5:00 PM Alaska time.  There will be no extensions for Partners Program proposals.    

i. Intergovernmental Review

This funding opportunity is not subject to Executive Order (EO) 12372. 
ii. Funding Restrictions

Awards will be allowed pre-award expenses.  Pre-award expenditures are allowed up to 90 calendar days prior to award and limited to costs for advertising fishery biologist, social scientist, and educator positions (such as advertisement costs for the Anchorage Daily News, local newspapers, American Fisheries Society website) and travel costs associated with the interview process for perspective fishery biologists, social scientists, and educators.  Costs incurred more than 90 days prior to award or other pre-award expenditures must be identified and have prior approval by the Office of Subsistence Management, Partners Program.  All pre-award costs are incurred at the risk of the recipient if for any reason the recipient does not receive an award.

Funding of this cooperative agreement is contingent upon annual performance reviews, including receipt and approval of monthly teleconference participation, financial reports, monthly reports, and annual reports.

iii. Other Submission Requirements

Proposals must be written in Microsoft Word and submitted either electronically or as a hard copy through the mail.  Electronic submissions must be received by January 31, 2011 at 5:00 PM, Alaska time and should be emailed to fisheries_resource_monitoring@fws.gov.  In the event of technical problems with your submission, contact fisheries_resource_monitoring@fws.gov.  Hard-copy submissions submitted through the mail must be postmarked by January 31, 2011 and should be sent to: Office of Subsistence Management, Partners for Fisheries Monitoring Program, 1011 E Tudor Road, MS 121, Anchorage, Alaska, 99503.

Registration in order to utilize Grants.govAPPLY should be undertaken by an official within your organization or agency typically having the title of Chief Administrative Officer or Chief Financial Officer.  Refer to: http://www.grants.gov/applicants/get_registered.jsp
