Instructions for Partial Electronic Submissions Through www.Grants.Gov

In order for partial submission through the www.grants.gov Web site, individual

registration on the Web site is required; however, registration is not required to view the

NNEMS application package. Please note that the registration process may take up to one

business day to complete. To register, go to www.grants.gov, click on “Get Registered”

on the left side of the page and click on “Individual Registration.”

To begin the application process, go to www.grants.gov and click on the “Apply for

Grants” tab on the left side of the page. Then click on “Apply Step 1: Download a Grant

Application Package” to download the compatible Adobe viewer and obtain the

application package. To apply through www.grants.gov you must use Adobe Reader

applications and download the compatible Adobe Reader version (Adobe Reader

applications are available to download for free on www.grants.gov Web site. For more

information on Adobe Reader please visit the Help section on www.grants.gov at

www.grants.gov/help/help.jsp or www.grants.gov/aboutgrants/program_status.jsp). Once

you have downloaded the viewer, you may retrieve the application package by entering

the Funding Opportunity Number, EPA-EED-09-01, or the CFDA number that applies to

the announcement (CFDA 66.952), in the appropriate field. You may also be able to

access the application package by clicking on the Application button at the top right of

the synopsis page for this announcement on www.grants.gov (to find the synopsis page,

go to www.grants.gov and click on the “Find Grant Opportunities” button on the left side

of the page and then go to Search Opportunities and use the Browse by Agency feature to

find EPA opportunities). To view the full funding announcement, go to

www.epa.gov/education/grantsols.html or go to www.grants.gov and click on “Find

Grant Opportunities” on the left side of the page and then click on Search

Opportunities/Browse by Agency and select Environmental Protection Agency.

The SF 424 must be transferred through www.grants.gov no later than 11:59 p.m.

on February 2, 2009. All hard-copy portions of applications including: 1) NNEMS

Application Form, 2) résumé, 3) transcripts, 4) NNEMS Reference Form, 5) NNEMS

Disclosure and Waiver Statement, and 6) verification of acceptance and/or enrollment in

a graduate or Ph.D. program (if appropriate), must be postmarked on or before February

2, 2009.

On the electronic “Grant Application Package” page, students should enter their name,

starting with last name, in the “Application Filing Name” field.

SF 424 – Application for Federal Assistance



1. 
Enter "Preapplication.”



2. 
Enter “New.”



3. 
Leave blank.



4. 
Leave blank.



5. 
Federal Entity Identifier: Leave blank.




Federal Award Identifier: Leave blank.



6. 
Leave blank.



7. 
Leave blank.



8. 
Legal Name: Enter your legal name in this order: last name, first 



name, middle initial/name.




Employer/Taxpayer Identification Number (EIN/TIN): Enter




"123456789.”




Organizational DUNS: Leave blank.




Address: Enter the address (including street, city, state, and zip 



code) you are currently using to receive United States Postal 



Service mail.




Organizational Unit: Leave blank.




Name and contact information of person to be contacted on matters




involving this application: Enter your name, telephone number, 



and email address. Your middle name, suffix, and fax number are 



optional.



9. 
Enter “P. Individual.”



10.
 Enter “Environmental Protection Agency.”



11.
 Enter “66.952.”



12.
 Enter “EPA-EED-09-01.”



13. 
Leave blank.



14.
 Leave blank.



15. 
Enter the project title of the fellowship for which you are applying.



16.
 List your Congressional District under “Applicant.” Under




“Program/Project,” list the Congressional District for the 




fellowship project location. To identify the appropriate 




Congressional District, go to www.house.gov.



17. 
Enter the project start and end dates for the fellowship for which 



you are applying.



18.
 Leave blank.



19. 
Enter "c. Program is not covered by E.O. 12372."



20. 
Self-explanatory.



21. 
Enter your name, title, telephone number and e-mail address. 



"Student" or "Graduate Student" is an appropriate title. If you are 



submitting a hardcopy version, print a hard-copy of the SF 424 and 


sign the pre-application.

Once the application package has been completed, the “Submit” button will become

active. Students should save their completed application package with two different file

names before submission to avoid having to re-create the package should they experience

submission problems. Close all other software before attempting to submit the

application package.

If a student experiences submission problems, he or she should reboot his or her

computer (turning the power off may be necessary) and re-attempt the submission. If a

student continues to experience submission problems, he or she should contact

www.grants.gov for assistance (phone: 1-800-518-4726; e-mail at

www.grants.gov/help/help.jsp).
Applications submitted through www.grants.gov will be time and date stamped

electronically. Late applications will not be considered.
