APPLICATION AND SUBMISSION INFORMATION

Award Period: 12 months

Award Amount: US$1 million is available for this grant program.  Multiple awards will be granted, with a maximum amount per award of US$100,000.  

Application Submission Process:  Applicants must submit concept papers electronically using Grants.gov.  Thorough instructions on the Grants.gov application process are available at http://www.grants.gov.  For questions relating to Grants.gov, please call the Grants.gov Contact Center at 1-800-518-4726.  For questions about this solicitation, contact Keith A. Lommel, Public Affairs Section, U.S. Embassy Beijing, at:
Email: LommelKA@state.gov (Preferred method of communication)
Phone: 86-10-6597-3242, extension 5213 (please note that Beijing is 12 hours ahead of Eastern Standard Time)

Application Deadline: All applications must be submitted on or before August 12, 2011, 11:59 p.m. Eastern Standard Time.  Applications submitted after 11:59 p.m. will be ineligible for consideration.  Begin the application process early, as this will allow time to address any technical difficulties that may arise in advance of the deadline.  There will be no exceptions to this application deadline.

All applicants must register with Grants.gov prior to submitting an application.  Registering with Grants.gov is a one-time process; however, it could take as long as two weeks to have the registration validated and confirmed.  Please begin the registration process immediately to ensure that the process is completed well in advance of the deadline for applications.  Until that process is complete, you will not be issued a user password for Grants.gov, which is required for application submission.  There are four steps that you must complete before you are able to register: (1) Obtain a Data Universal Numbering System (DUNS) number from Dun & Bradstreet (if your organization does not have one already) by calling 1-866-705-5711; (2) Register with Central Contractor Registry (CCR); (3) Register yourself as an Authorized Organization Representative (AOR); and (4) Be authorized as an AOR by your organization.  For more information, go to www.grants.gov.  Please note that your CCR registration must be annually renewed.  Failure to renew your CCR registration may prohibit submission of a grant application through Grants.gov.

Application Content:  Applicants must follow the RFA instructions and conditions contained herein and supply all information required.  Failure to furnish all information or comply with stated requirements will result in disqualification from the competition.  Applicants must set forth full, accurate, and complete information as required by this RFA.  The penalty for making false statements in proposals to the U.S. Government is prescribed on 18 U.S.C.1001.

The concept papers may not exceed 8 double-spaced pages in 12-point, Times New Roman font with 1-inch margins.  This requirement excludes the allowable appendices, which are identified in Section 6 below.  Institutions/organizations are permitted to submit multiple concept papers, but should be aware that PAS seeks to provide opportunities to as many organizations as possible, and is less likely to fund an organization to work in more than one location.  The proposal must consist of the following:

Section 1 - Application for Federal Assistance (SF-424):
This form can be found on-line as part of the application package contained with the grants.gov announcement at: http://www.grants.gov/search/search.do;jsessionid=jt11TbcZGNDNGNRnZwnYB8zfLGXvq3xgRLXMnB0BK0nN19B3jjp3!1211605884?oppId=103513&mode=VIEW.  If you are applying for a grant, you must download the application package through the specific announcement on grants.gov and complete the forms within the application package as provided by the awarding agency, and submit it in its entirety.  

Section 2 - Abstract:  
The abstract is limited to 300 words in length.  It must provide a summary of the identified rationale, proposed activities, and expected results.

Section 3 - Project Statement:  
The project statement must describe the rationale for the proposed partnership/project with regards to: location, the extent and nature of the existing collaboration between the U.S. institution/organization and its Chinese partner, and need for enhanced U.S. cultural and public diplomacy programming in the proposed location.  The statement should also include information on the audiences to be reached through the establishment of an American Center and its programming or a program partnership.  This section must also describe cost sharing on the part of the applicant and/or its Chinese partner institution/organization.  

Section 4 – Project Goals/Implementation Plan:  
The applicant must specify the goals and objectives of the project, relative to the project statement.  The proposed activities should be described in sufficient detail to show how objectives and goals will be met.  This section should also describe how success will be measured via performance indicators.  Finally, this section must include a time-task plan that clearly identifies the objectives and major activities.

Section 5 - Organizational Capability:  
Applications must include a clear description of the applicant’s management structure, previous experience with cultural programming and public-diplomacy-related projects, and organizational experience and background in China (and the specific region) as these relate to the proposed activities.  This section should also include information on the Chinese partner institution/organization, its management structure, and previous experience with cultural programming and U.S.-related projects/programs.  This section must also identify the proposed management structure and staffing plan for the proposed project.  

Section 6 - Appendices:  
The concept paper submission must include three appendices.  Only the appendices listed below may be included as part of the application:  
(a) Budget – the budget must identify the total amount of funding requested, with a breakdown of amounts to be spent in the following budget categories: personnel; fringe benefits; travel; equipment; supplies; consultants/contracts; other direct costs; and indirect costs.  The budget may not exceed 1 page in length.  The budget must also include the monetary value of all cost share items as part of this project supplied by the applicant and/or its Chinese partner institution/organization.
(b) Resume – a resume, not to exceed 1 page in length, must be included for the proposed key staff person(s), such as the Project Director.  If an individual for this type of position has not been identified, the applicant may submit a 1-page position description, identifying the qualifications and skills required for that position, in lieu of a resume.
(c) Letter(s) of Intent – Letter(s) of intent from the Chinese partner institution/organization must be included with the concept paper.  The letters must identify the type of relationship to be entered into as part of the proposed American Center project, the roles and responsibilities of each partner in relation to the proposed project activities, and the expected result of the partnership.  Please note that these are not letters of support, and should only be included for those organizations that will play an active role in the project, including those that receive financial benefit through the project budget.  The individual letters cannot exceed 1 page in length.

