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HMEP Supplemental Public Sector Training Grants 
 

Summary 
 
The Pipeline and Hazardous Materials Safety Administration (PHMSA), U.S. 
Department of Transportation (DOT), has issued a request for applications (RFA) 
from national non-profit employee organizations whose members are engaged 
solely in fighting fires.  These applications are for grants whose purpose is 
training instructors to conduct hazardous materials response training programs 
for individuals with statutory responsibility, to respond to hazardous materials 
accidents and incidents. 

For Further Information Contact 
 
Charles G. Rogoff, Grants Manager, 202-366-0001 
DOT/PHMSA  PHH-64 
Floor 2 Room E23-301 
1200 New Jersey Avenue, SE 
Washington, DC 20590.   
 
Office hours are 8:30am to 5:00pm Monday through Friday, except Holidays. 

Purpose and Description of this grant program. 
 
The purpose of the program is to increase the number of hazardous materials 
training instructors, thereby increasing the number of training instructors 
available to conduct hazardous materials responder training programs for 
individuals with statutory responsibility to respond to hazardous materials 
accidents and incidents. 
 
Funds awarded to an organization under this grant shall only be used to train 
instructors to conduct hazardous materials response training programs, to 
purchase training equipment used exclusively to train instructors to conduct 
training programs and to disseminate information and materials necessary for the 
conduct of training programs.  PHMSA will make a grant to an organization under 
this program only if the organization enters into an agreement with PHMSA to 
train instructors, on a nondiscriminatory basis, to conduct hazardous materials 
response training programs using a course or courses developed or identified as 
qualified under the curriculum guidelines prepared by PHMSA and its 
interagency partners, or other course which PHMSA determines are consistent 
with the objectives of the curriculum guidelines.  Ultimate course selection and 
delivery to responders is the responsibility of Hazardous Materials Emergency 
Preparedness State and Tribal grantees. 
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The award will take the form of a grant.  It is expected that applicants will 
propose a statement of work to meet the objectives of this program and will, if 
funded, accomplish the objectives using the statement of work without 
substantial Federal involvement. 
 
The grants administration requirements for each award are included in the 
attached 49 CFR Part 19 Uniform Administrative Requirements for Grants and 
Agreements with Institutions of Higher Education, Hospitals, and Other Non-
Profit Organizations.  This regulation implements OMB Circular A-110 and should 
be familiar to nonprofit applicants.  The cost principles applicable to a grant 
awarded under this program also derive form OMB Circular, A-122 implemented 
by DOT Order 4600.14. 

Application Procedures 
 
PHMSA expects to make available $1,000,000 for FY09 award.  Therefore, an 
application should not exceed this amount.  PHMSA encourages the addition of 
non-Federal funds to support each project but does not require cost sharing. 
 
PHMSA intends to make the grant award(s) as soon as practical and not later 
than September 15, 2008. To ensure proper review and time to make revisions if 
needed applications must be received by PHMSA not later than July 1, 2008. 
 
The application must incorporate all of the following: 
 

 A statement of work for the upcoming budget period that describes and 
sets priorities for the activities and tasks to be conducted, the costs 
associated with each activity, the number and types of deliverables 
and products to be completed, and a schedule for implementation. 

 
 A statement describing the applicant’s long-term goals and objectives 

for the proposed program. 
  

A schedule for implementing the proposed grant activities. 
 

 A statement describing the ways in which the training will be 
monitored. 

 
 A description and rationale for the proposed purchase of training 

equipment to be used to train instructors. 
 

 A plan for the proposed dissemination of information and materials 
necessary for the conduct of the training program. 
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 A statement designating a project manager and providing the name, 
position, address, and telephone number of that individual. The project 
manager will be responsible for coordinating funded activities with 
other agencies and organizations. 

 
 A description of supplies and equipment needed to implement the 

statement of work and a justification for these needs. 
 

 Assurances of Compliance with Title VI of the Civil Rights Act 
 
The following must be filled out electronically through the Grants.gov system, 
please see the separate instructions for guidance: 
 

 Completed Standard Form 424 (Application for Federal Assistance for 
Non-Construction Programs) 

 
 Completed Standard Form 424A (Budget Sheet) 

 
 Assurances – Non Construction Program (SF-424B)  

 
 Combined Assurances (ED-80-0013) 

 

Evaluation Criteria 
 
Grants will be awarded on a competitive basis.  PHMSA intends to evaluate 
applications based on the criteria set forth below. 
 

 How applicant’s intend to accomplish training for instructors of 
individuals with statutory responsibility to respond to accidents and 
incidents involving hazardous materials supporting diverse State and 
Indian Tribe curriculum. Weight 20% 

 
 The applicant’s analysis of the regions or locations in which fire 

departments or other organizations providing emergency response to 
hazardous materials transportation accidents and incidents are in 
need of hazardous materials training and the applicant’s method of 
identifying these needs.  Weight 20% 

 
 The applicant’s prioritization of training needs and the applicant’s 

explanation of the means for identifying additional specific future 
training needs.  Weight 20% 

 
 The applicant’s prioritization of specific program tasks to be performed 

and the cost of each task.  Since PHMSA expects that the number of 
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applications will exceed the amount of funding, the prioritization is 
critical.. Weight 20% 

 
 The applicant’s statement of work for the upcoming budget period that 

describes and set priorities for the activities and tasks to be 
conducted, the costs associated with each activity, the number and 
types of deliverables and products to be completed, and a schedule 
for implementation.  Weight 20% 

 

Application Review Process 
 
Applications received in response to this kit will be evaluated for legal, 
administrative, and technical completeness as well as responsiveness to the 
requirements stated in this application kit.  Applications deemed incomplete or 
not responsible will be returned to the applicant.  Applications received after July 
1, 2008 will not be considered for the first round of funding. 
 

Grants.gov Guidance on filing application electronically 
Use the instruction package on Grants.gov to properly fill out the required forms (SF-
424, SF-424A, SF-424B, and ED-80-0013) and attach optional documents.  Assistance is 
available by calling 617-494-3318/3508 or emailing brownca@volpe.dot.gov.  
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Submitting your Application 
 

 Print, then Submit your Grant Application Package electronically to 
Grants.gov (using the instructions in the Apply package on Grants.gov). 
 

 Assemble the document in the following order: 
○ Grant Application Package submission confirmation page from 

Grants.gov 
○ Cover Letter from Agency Director 
○ SF-424 
○ SF-424A 
○ SF-424B 
○ ED-08-0013 
○ Optional Attachments listing 
○ Grant Submission Items (Narratives, Schedules, etc.)  

 
Please mail the original and one copy of the complete application package (once 
electronically submitted in Grants.gov) to: 
 
        U.S. Department of Transportation 
        Pipeline and Hazardous Materials Safety Administration 
        Hazardous Materials Emergency Preparedness (HMEP) Grant 
        East Building – Second Floor - PHH-64 
        1200 New Jersey Avenue, SE 
        Washington, D.C. 20590 
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Sample Forms 
*Not to be used for submission purposes* 
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Sample Administrative Assurances 
*Not to be used for submission purposes* 
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Assurances  - Non-Construction Programs 
 SF-424B 
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Combined Assurances  
(Lobbying, Debarment and Drug-free Workplace) 

ED-80-0013
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