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Part I. FUNDING OPPORTUNITY DESCRIPTION



Natural hazards exist everywhere.  Throughout its history, the United States (US) has experienced floods, wildfires, winter storms, landslides, windstorms, and earthquakes.  But of all of these natural disasters, earthquakes pose one of the greatest threats to the lives, property, and economy, not only to communities within the western and central US, but indirectly to the Nation as a whole.    

           Under the National Earthquake Hazards Reduction Act of 2004 [Public Law (PL) 95-124,  as amended by PL108-360], Congress established the National Earthquake Hazards Reduction Program (NEHRP).  In 2008, the NEHRP agencies engaged in the development of a strategic plan to guide the NEHRP Program over the 2009-2013 timeframe.  The Strategic Plan for the NEHRP Program for Fiscal Years 2009-2013 dated October 2008 focuses on three overarching goals to develop, disseminate, and promote knowledge, tools, and practices for earthquake risk reduction:

i)    Improve the understanding of earthquake processes and impacts
ii)
Develop cost-effective measures to reduce earthquake impacts on individuals, the built environment, and society-at-large;
iii) Improve the earthquake resilience of communities nationwide

The Federal Emergency Management Agency proposes to enter into one  (1) Cooperative Agreement for an estimated $330,000.00 with one (1)  national, non-profit technical earthquake society (architects, engineers, planners, public officials, social scientists) composed of a membership from practicing professionals, educators, government officials, and building code regulators.  

This funding, through the Earthquake Engineering Research Institute (EERI), supports the following activities:

i)      specific products to enhance seismic risk reduction  (see SOW) and to make our communities safer from earthquakes (i.e. technical seminars, maintain EQ Mitigation Center, student participation in conferences, Oral Histories, Regional Chapter development, , graduate and professional development scholarships, undergraduate student design competition, scenario development workshop, etc)
ii)      a multidisciplinary effort of technology transfer for both seismic safety in general (structural, geological, behavioral, and social issues) and the building science related to earthquakes
iii)      Promotion of better building practices within the building design and  construction industry
iv)  Access to a  large audience of engineers, architects, and social scientists, presenting the largest component of the earthquake risk reduction community; 
v) Assisting with minimizing the suffering and disruption caused by disasters through the products produced and through access to the extensive and diverse expertise of the EERI membership.

Part II.
AWARD INFORMATION



A.
Type of Award:   DHS/FEMA anticipates awarding one (1) Cooperative Agreement. Funding is limited to EERI 
B.
Authorizing Statute:  Robert T Stafford Disaster Relief and Emergency Assistance Act, Section 404, 42 U.S.C. 517c; Homeland Security Act of 2002, Public Law 107-296; Earthquake Hazards Reduction Act of 1977, as amended, Public Law 95-124. 
C.
Estimated Funding:  For FY 09, $330,000.00 is estimated to be awarded.  
D.
Performance Period:  The Project Period/Budget Period shall be a maximum of twelve (12) months from date of award.
Part III.
ELIGIBILITY INFORMATION



A.
Eligible Applicants:  This funding opportunity is restricted to EERI
B.
Cost Sharing:  Not applicable 
C.
Restrictions:       This program is non-competitive and restricted to certain specialized/qualified organizations designed by FEMA.  Project grants (cooperative agreements) enable the consortia to engage in earthquake mitigation activities.
Part IV.
APPLICATION AND SUBMISSION INFORMATION



A.
Address to Request Application Package:  DHS participates in the Administration’s e-government initiative.  As part of that initiative, all applications must be filed using the Administration’s common electronic “storefront”—grants.gov. Grantees must apply for funding through this portal, accessible on the Internet at http://www.grants.gov.  To access application forms and instructions, select “Apply for Grants,” and then select “download Application Package.”  Enter the CDA and/or the funding opportunity number located on the cover of this announcement.  Select “Download Application Package,” and then follow the prompts to download the application package.  To download the instructions, go to “Download Application Package” and select “Instructions.”  If you experience difficulties or have any questions, please call the grants.gov customer support hotline at (800) 518-4726.  
B. Content and Form of Application:  The on-line application must be completed and submitted using grants.gov after Central Contractor Registry (CCR) registration is confirmed.  The on-line application includes the following required forms and submissions:
· Standard Form 424, Application for Federal Assistance
· Standard Form 424A, Budget Information

· Standard Form 424B Assurances

· Standard Form LLL, Disclosure of Lobbying Activities

C. DUNS Number:  The application must provide a DUN and Bradstreet Data Universal Numbering System (DUNS) number with their application.  This number is a required field within grants.gov and for CCR Registration.  Organizations should verify that they have a DUNS number, or take the steps necessary to obtain one, as soon as possible.  Applicants can receive a DUNS number at no cost by calling the dedicated toll-free DUNS Number request line at (866-705-5711.

D. Valid Central Contractor Registry (CCR) Registration:  The application process also involves an updated and current registration by the applicant.  Eligible applicants must confirm CCR registration at http://www.ccr.gov, as well as apply for funding through grants.gov.
E. Submission Dates and Times: Application submissions will be received by midnight, EST on June 30, 2009.  Only applications made through www.grants.gov will be accepted.
F. Intergovernmental Review:  This funding opportunity is not subject to Executive Order (EO) 12372, “Intergovernmental Review of Federal Programs.”
G. Funding Restrictions:  DHS grant funds may only be used for the purpose set forth in the grant, and must be consistent with the statutory authority for the award.  Grant funds may not be used for matching funds for other federal grants/cooperative agreements, lobbying, or intervention in federal regulatory or adjudicatory proceedings.  In addition, federal funds may not be used to sue the federal government or any other government entity.
Pre-award costs are allowable only with the written consent of DHS and included in the award agreement.

Part V.
APPLICATION REVIEW INFORMATION



A. Review Criteria:  The application (narrative/work plan) will be reviewed by both  the program office located in the FEMA Building Science Branch of the Risk Reduction Division within the Mitigation Directorate (DHS/FEMA/MT/RR/BS) and the Grants Program Directorate (GPD/OPS) for consistency with the goals and objectives stated in Part 1.   All financial and progress reports must be current at the time of application.  
B. Review and Selection Process:  The application will be reviewed and recommended for funding by the DHS/FEMA/MT/RR/BS and by GPD/OPS. Final approval of application will be made by the Grants Programs Directorate (GPD).
C. Anticipated Announcement and Award Dates:  Upon review and recommendation by DHS/FEMA/MT/RR/BS Project Officer, DHS/FEMA Grants Program Directorate will make the award.  Awards are anticipated to be made on or before September 12, 2009.
Part VI.
AWARD ADMINISTRATION INFORMATION



A. Notice of Award:  Upon approval of an application, the grant will be awarded to the grant recipient.  The date that this is done is the “award date.”  Notification of award approval is made through the Grants Management System (GMS).  A successful applicant will receive notification detailing award specifics within 60-90 days of the application.  Once an award has been approved, notice is sent to the authorized grantee official.  The official must then follow the directions in the notification and log into GMS to access the award documents.  The authorized grantee official should carefully read the award, and the  terms and conditions  and Administrative requirements.  If you do not receive a notification, contact the GMS Help Desk at (888) 549-9901, option 3, to obtain the username and password associated with the new award.  
Any unobligated funds will be de-obligated at the end of the 90 day close-out period.  Extensions to the period of performance will be considered only through formal requests to FEMA with specific and compelling justifications why an extension is required.  All extension requests must be submitted to FEMA at least 60 days prior to the expiration of the grant period of performance (POP).  The justification must address:

· Reason for delay;

· Current status of the activity/activities;

· Approved POP termination date and new project completion date;

· Remaining available funds, both Federal and non-Federal

· Budget outlining how remaining Federal and non-Federal funds will be expended;

· Plan for completion including milestones and timeframe for achieving each milestone and the position/person responsible for implementing the plan for completion; and

- Certification that the activity/activities will be completed within the extended period of performance without any modification to the original  Work Plan approved by FEMA.

B. Administrative and National Policy Requirements:  The recipient and any sub-recipients must, in addition to the assurances made as part of the application, comply and require each of its subcontractors employed in the completion of the project to comply with all applicable statues, regulations, executive orders, OMB circulars, terms and conditions of the award, and the approved application.  The award is subject to the following administrative and national policy requirements.

1.  Standard Financial Requirements.  The grantee and any sub-grantee shall comply with all applicable laws and regulations.  A non-exclusive list of regulations commonly applicable to DHS grants are listed below:

Administrative Requirements. 

· 44 CFR Part 13, Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments 

· 2 CFR Part 215, Uniform Administrative Requirements for Grants and Agreements with Institutions of Higher Education, Hospitals, and Other Non-Profit Organizations (OMB Circular A-110)

Cost Principles. 

· 2 CFR Part 225, Cost Principles for State, Local, and Indian Tribal Governments (OMB Circular A-87) 

· 2 CFR Part 220, Cost Principles for Educational Institutions (OMB Circular A-21) 

· 2 CFR Part 230, Cost Principles for Non-Profit Organizations (OMB Circular A-122) 

· Federal Acquisition Regulations (FAR), Part 31.2 Contract Cost Principles and Procedures, Contracts with Commercial Organizations

Audit Requirements. 

· OMB Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations

These publications may be viewed at:

http://www.whitehouse.gov/omb/circulars_default/
2.  Compliance with Federal civil rights laws and regulations.  The grantee is required to comply with Federal civil rights laws and regulations.  Specifically, the grantee is required to provide assurances as a condition for receipt of Federal funds that its programs and activities comply with the following:
· Title VI of the Civil Rights Act of 1964, as amended, 42. U.S.C. 2000 et. seq. – no person on the grounds of race, color, or national origin will be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination in any program or activity receiving Federal financial assistance.
· Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. 794 – no qualified individual with a disability in the United States, shall, by reason of his or her disability, be excluded from the participation in, be denied the benefits of, or otherwise be subjected to discrimination in any program or activity receiving Federal financial assistance.  

· Title IX of the Education Amendments of 1972, as amended, 20 U.S.C. 1681 et. seq. – discrimination on the basis of sex is eliminated in any education program or activity receiving Federal financial assistance. 

· The Age Discrimination Act of 1975, as amended, 20 U.S.C. 6101 et. seq. – no person in the United States shall be, on the basis of age, excluded from participation in, denied the benefits of or subjected to discrimination under any program or activity receiving Federal financial assistance.

Grantees must comply with all regulations, guidelines, and standards adopted under the above statutes.  The grantee is also required to submit information, as required, to the DHS Office for Civil Rights and Civil Liberties concerning its compliance with these laws and their implementing regulations.

3.  Services to limited English proficient (LEP) persons.  Recipients of FEMA financial assistance are required to comply with several Federal civil rights laws, including Title VI of the Civil Rights Act of 1964, as amended.  These laws prohibit discrimination on the basis of race, color, religion, natural origin, and sex in the delivery of services.  National origin discrimination includes discrimination on the basis of limited English proficiency.  To ensure compliance with Title VI, recipients are required to take reasonable steps to ensure that LEP persons have meaningful access to their programs.  Meaningful access may entail providing language assistance services, including oral and written translation, where necessary.  The grantee is encouraged to consider the need for language services for LEP persons served or encountered both in developing their proposals and budgets and in conducting their programs and activities.  Reasonable costs associated with providing meaningful access for LEP individuals are considered allowable program costs.  For additional information, see http://www.lep.gov
4.  Integrating individuals with disabilities into emergency planning. Section 504 of the Rehabilitation Act of 1973, as amended, prohibits discrimination against people with disabilities in all aspects of emergency mitigation, planning, response, and recovery by entities receiving financial from FEMA.  In addition,  Executive Order 13347, Individuals with Disabilities in Emergency Preparedness signed in July 2004, requires the Federal Government to support safety and security for individuals with disabilities in situations involving disasters, including earthquakes, tornadoes, fires, floods, hurricanes, and acts of terrorism.  Executive Order 13347 requires the Federal government to encourage consideration of the needs of individuals with disabilities served by State, local, and tribal governments in emergency preparedness planning. 

FEMA has several resources available to assist emergency managers in planning and response efforts related to people with disabilities and to ensure compliance with Federal civil rights laws:

· Comprehensive Preparedness Guide 301 (CPG-301):  Interim Emergency Management Planning Guide for Special Needs Populations:  CPG-301 is designed to aid tribal, State, territorial, and local governments in planning for individuals with special needs.  CPG-301 outlines special needs considerations for:  Developing Informed Plans; Assessments and Registries; Emergency Public Information/Communication; Sheltering and Mass Care; Evacuation; Transportation; Human Services/Medical Management; Congregate Settings; Recovery; and Training and Exercises.  CPG-301 is available at http://www.fema.gov/pdf/media/2008/301.pdf.
· Guidelines for Accommodating Individuals with Disabilities in Disaster:  The Guidelines synthesize the array of existing accessibility requirements into a user friendly tool for use by response and recovery personnel in the field.  The Guidelines are available at http://www.fema.gov/oer/reference/.

· Disability and Emergency Preparedness Resource Center: A web-based “Resource Center” that includes dozens of technical assistance materials to assist emergency managers in planning and response efforts related to people with disabilities.  The “Resource Center” is available at http://www.disabilitypreparedness.gov.

· Lessons Learned Information Sharing (LLIS) resource page on Emergency Planning for Persons with Disabilities and Special Needs: A true one-stop resource shop for planners at all levels of government, non-governmental organizations, and private sector entities, the resource page provides more than 250 documents, including lessons learned, plans, procedures, policies, and guidance, on how to include citizens with disabilities and other special needs in all phases of the emergency management cycle.   

LLIS.gov is available to emergency response providers and homeland security officials from the Federal, State, and local levels.  To access the resource page, log onto http://www.LLIS.gov and click on Emergency Planning for Persons with Disabilities and Special Needs under Featured Topics. If you meet the eligibility requirements for accessing Lessons Learned Information Sharing, you can request membership by registering online.  

5.  Environmental and Historic Preservation Compliance.  FEMA is required to consider the potential impacts to the human and natural environment of projects proposed for FEMA funding.  FEMA, through its Environmental and Historic Preservation (EHP) Program, engages in a review process to ensure that FEMA-funded activities comply with various Federal laws including: National Environmental Policy Act, National Historic Preservation Act, Endangered Species Act, and Executive Orders on Floodplains (11988), Wetlands (11990) and Environmental Justice (12898).  The goal of these compliance requirements is to protect our nation’s water, air, coastal, wildlife, agricultural, historical, and cultural resources, as well as to minimize potential adverse effects to children and low-income and minority populations.

The grantee shall provide any information requested by FEMA to ensure compliance with applicable Federal EHP requirements. Any project with the potential to impact EHP resources cannot be initiated until FEMA has completed its review. Grantees may be required to provide detailed information about the project, including the following: location (street address or map coordinates); description of the project including any associated ground disturbance work, extent of modification of existing structures, construction equipment to be used, staging areas, access roads, etc.; year the existing facility was built; natural, biological, and/or cultural resources present in the project vicinity; visual documentation such as site and facility photographs, project plans, maps, etc; and possible project alternatives. 

For certain types of projects, FEMA must consult with other Federal and State agencies such as the U.S. Fish and Wildlife Service, State Historic Preservation Offices, and the U.S. Army Corps of Engineers, as well as other agencies and organizations responsible for protecting natural and cultural resources. For projects with the potential to have significant adverse effects on the environment and/or historic properties, FEMA’s EHP review and consultation may result in a substantive agreement between the involved parties outlining how the grantee will avoid the effects, minimize the effects, or, if necessary, compensate for the effects.

Because of the potential for significant adverse effects to EHP resources or public controversy, some projects may require an additional assessment or report, such as an Environmental Assessment, Biological Assessment, archaeological survey, cultural resources report, wetlands delineation, or other document, as well as a public comment period. Grantees are responsible for the preparation of such documents, as well as for the implementation of any treatment or mitigation measures identified during the EHP review that are necessary to address potential adverse impacts.  Grantees may use these funds toward the costs of preparing such documents and/or implementing treatment or mitigation measures.  Failure of the grantee to meet Federal, State, and local EHP requirements, obtain applicable permits, and comply with any conditions that may be placed on the project as the result of FEMA’s EHP review may jeopardize Federal funding.  

Recipient shall not undertake any project having the potential to impact EHP resources without the prior approval of FEMA, including but not limited to new construction and modifications to buildings, structures and objects that are 50 years old or greater.  Recipient must comply with all conditions placed on the project as the result of the EHP review.  Any change to the approved project scope of work will require re-evaluation for compliance with these EHP requirements.  If ground disturbing activities occur during project implementation, the recipient must ensure monitoring of ground disturbance and if any potential archeological resources are discovered, the recipient will immediately cease construction in that area and notify FEMA and the appropriate State Historic Preservation Office.  Any construction activities that have been initiated without the necessary EHP review and approval will result in a non-compliance finding and will not eligible for FEMA funding.
For more information on FEMA’s EHP requirements, SAAs should refer to FEMA’s Information Bulletin #271, Environmental Planning and Historic Preservation Requirements for Grants.  Additional information and resources can  also be found at http://www.fema.gov/plan/ehp/ehp-applicant-help.shtm.

6.  Royalty-free License.  Applicants are advised that FEMA reserves a royalty-free, non-exclusive, and irrevocable license to reproduce, publish, or otherwise use, and authorize others to use, for Federal government purposes: (a) the copyright in any work developed under an award or sub-award; and (b) any rights of copyright to which an award recipient or sub-recipient purchases ownership with Federal support.  Award recipients must agree to consult with FEMA regarding the allocation of any patent rights that arise from, or are purchased with, this funding.
7.  FEMA Publications Statement.  Applicants are advised that all publications created with funding under any grant award shall prominently contain the following statement: "This document was prepared under a grant from FEMA, U.S. Department of Homeland Security.  Points of view or opinions expressed in this document are those of the authors and do not necessarily represent the official position or policies of FEMA or the U.S. Department of Homeland Security." 
8.  Equipment Marking.  Applicants are advised that, when practicable, any equipment purchased with grant funding shall be prominently marked as follows: "Purchased with funds provided by the U.S. Department of Homeland Security."
Certifications and Assurances.  Certifications and assurances regarding the following apply:

a.
LOBBYING SECTION 319 OF PUBLIC LAW 101-121.  Prohibits the use of federal funds in lobbying members and employees of Congress, as well as employees of federal agencies, with respect to the award or amendment of federal grant, cooperative agreement, contract, or loan.  DHS has codified restrictions upon lobbying at 6 CFR Part 9.  (31 U.S.C. 1352) (Refer to form included in the application package.)

b.
DRUG-FREE WORKPLACE ACT.  Requires the recipient to publish a statement about its drug-free workplace program and give a copy of the statement to each employee (including consultants and temporary personnel) who will be involved in award-supported activities at any site where these activities will be carried out.  Also, place(s) where work is being performed under the award (i.e., street address, city, state and zip code) must be maintained on file. The recipient must notify the Grants Officer of any employee convicted of a violation of a criminal drug statute that occurs in the workplace.  (41 U.S.C. 701 et seq.)  (Refer to Attachment.)


c.
DEBARMENT AND SUSPENSION.  Executive Orders 12549 and 12689 provide protection from fraud, waste, and abuse by debarring or suspending those persons that deal in an irresponsible manner with the Federal government.  The recipient must certify that they are not debarred or suspended from receiving federal assistance.  (Refer to Attachment.)

d.
FEDERAL DEBT STATUS.  The recipient may not be delinquent in the repayment of any federal debt.  Examples of relevant debt include delinquent payroll or other taxes, audit disallowances, and benefit overpayments. (OMB Circular A-129)  (Refer to SF 424, item number 17.)

e.
HOTEL AND MOTEL FIRE SAFETY ACT.  The recipient agrees to ensure that all conference, meeting, convention, or training space funded in whole or in whole or in part with federal funds, complies with the Hotel and Motel Fire Safety Act of 1990.

C.
Reporting Requirements:  Reporting requirements must be met throughout the life of the Grant (refer to the program guidance and the terms and conditions found in the award package for a full explanation of these requirements).  
1. Semi Annual Performance Reports.

a. The Recipient shall submit semi-annual performance reports within 30 days after the end of each period.  Reports are due on April   30, and October 30.
b. The report shall consist of a comparison of actual accomplishments to the approved project objectives.
c. Copies of Performance Reports shall be submitted to the Grants Management Specialist and the PO listed under Part VIII.  Department of Homeland Security Contacts.

      
2.   Final Report
The recipient shall submit two clean electronic copies of a final performance report to the Grants Management Specialist within 90 days after the period of performance expiration.  This report shall document and summarize the accomplishments and results of the project for the performance period.  


3.  Financial Status Reports (FSR) – required quarterly.  Obligations and expenditures must be reported on a quarterly basis through the FSR, which is due within 30 days of the end of each calendar quarter (e.g., for the quarter ending March 31, FSR is due no later than April 30).  A report must be submitted for every quarter of the period of performance, including partial calendar quarters, as well as for periods where no grant activity occurs.  Future awards and fund draw downs may be withheld if these reports are delinquent.  The final FSR is due 90 days after the end date of the performance period.

                        Reporting periods and due dates:

October 1 – December 31: Due January 30

January 1 – March 31; Due April 30

April 1 – June 30; Due July 30

July 1 – September 30; Due October 30

D.
Payment:
DHS/FEMA uses the Direct Deposit/Electronic Funds Transfer (DD/EFT) method of payment to Recipients.  To enroll in the DD/EFT, the Recipient must complete a Standard Form 1199A, Direct Deposit Form.
1. The Recipient may be paid in advance, or reimbursed by completing the Standard Form (SF) 270, Request for Advance/Reimbursement.  In accordance with Treasury regulations at 31 CFR Part 205, the Recipient shall maintain procedures to minimize the time elapsing between the transfer of funds and the disbursement of said funds (See 44 CFR Part 13.21(i)) regarding payment of interest earned on advances.  In order to request an advance, the Recipient must maintain or demonstrate the willingness and ability to maintain procedures to minimize the time elapsing between the transfer of funds from DHS and expenditure and disbursement by the Recipient.  When these requirements are not met, the Recipient will be required to be on a reimbursement for costs incurred method.

2. In order to download the Standard Forms 270 and 1199A, the Recipient may use the following links to retrieve these documents:

http://www.whitehouse.gov/omb/grants/sf270.pdf   http://www.fms.treas.gov/eft/1199a.pdf.       

NOTE:  FUNDS WILL NOT BE AUTOMATICALLY TRANSFERRED UPON ISSUANCE OF THE GRANT.  YOU MUST SUBMIT A REQUEST FOR ADVANCE/REIMBURSEMENT (SF270) IN ORDER FOR THE FUNDS TO BE TRANSFERRED TO YOUR ACCOUNT

Part VII.
GRANT CLOSEOUT 

The grantee submits a closeout letter to FEMA with supporting documentation, including:

· Statement that the statement of work has been completed as approved.

· SF 269 or FEMA Form 20-10, Final Financial Status Report

· Final payment request, if applicable, or request for de-obligation of unused funds, if applicable

· FEMA Form 20-18, Report on Government Property, if applicable

· The grantee notifies FEMA that the grant is ready for final closeout

The grantee maintains the complete grant closeout records file for at least 3 years from the submission date of its single or last expenditure report in accordance with 44 CFR Part 13.42
Part VIII.
FEMA CONTACTS



The DHS/FEMA Project Officer (PO) shall be the official who will be responsible for the technical monitoring of the stages of work and technical performance of the activities described in the program narrative statement.  The Project Officer is:


Larry Hultengren 

U.S. Department of Homeland Security


FEMA/Mitigation Directorate


1800 S. Bell Street, CC917

Arlington, VA  20598-3030


202-646-3759 voice


202-646-27109 fax


Larry.hultengren@dhs.gov
Contact Person:

 Grant Program Directorate/Operations:
Sylvia Carroll

(202) 786-9483
Fax (202)-786-9903
Part IX.
OTHER INFORMATION

Work Plan: Applicant must provide a specific narrative (work plan) describing work activities along with proposed costs for this project.
Budget Justification File(s):  Budget detail is required for:

a. PERSONNEL.  Description: Costs that include all compensation (wages and salaries) to be paid or accrued by the organization to employees for their effort on the project during the project period.
b. FRINGE BENEFITS.  Description: Costs of employee fringe benefits unless treated as part of an approved indirect cost rate. 
c. Travel.  Description: Costs of project-related travel by employees of the applicant organization (does not include costs of sub-contractor travel).  These costs include air travel and local transportation, per diem mileage allowance, lodging, and meal expenses. A breakdown of costs for Board of Director’s projected travel costs and that of consortia staff is required.
d. EQUIPMENT.  Description: "Equipment" means an article of nonexpendable, tangible personal property having a useful life of more than one year and an acquisition cost which equals or exceeds the lesser of (a) the capitalization level established by the organization for the financial statement purposes, or (b) $5,000. 
e. SUPPLIES.  Description: Costs of all tangible and consumable personal property which does not meet the requirements listed in the Equipment category. 

f. CONTRACTUAL.  Description:  Costs of all contracts for services and goods outlined in approved written contracts or consultant agreements to administer the award.  . 
g. OTHER DIRECT COSTS.  Provide an itemized list with costs for any other item proposed as a direct cost and state the basis for each proposed item.  

h. INDIRECT COSTS.  If claiming indirect costs, provide a copy of the latest rate agreement approved by your cognizant oversight Federal oversight  Federal Government agency. If the applicant organization is in the process of initially developing or renegotiating a rate, upon notification that an award will be made, it should immediately develop a tentative indirect cost rate proposal based on its most recently completed fiscal year, in accordance with the cognizant agency's guidelines for establishing indirect cost rates, and submit it to the cognizant agency. Applicants awaiting approval of their indirect cost proposals may also request indirect costs. When an indirect cost rate is requested, those costs included in the indirect cost pool should not also be charged as direct costs to the cooperative agreement. Also, if the applicant is requesting a rate which is less than what is allowed under the program, the authorized representative of the applicant organization must submit a signed acknowledgement that the applicant is accepting a lower rate than allowed. 
