Additional Directions for entering Marine Highway Grant Applications
in
Grants.Gov

Note: These directions are intended to assist Grant Applicants in navigating Grants.Gov and uploading
the Grant Application. It remains the applicant’s responsibility to submit the application as required in
the Notice of Funding Availability.

Directions

Once in Grants.Gov, click “FIND GRANT OPPORTUNITIES” and then “DOWNLOAD APPLICATION
PACKAGE.” Enter the CFDA number (20.816) and click “DOWNLOAD PACKAGE.”

This takes you to the page titled “SELECTED GRANT APPLICATIONS FOR DOWNLOAD.” On this page, click
on “download” in the lower right corner of the page below ”Instructions & Application.”

This takes you to a page titled “DOWNLOAD OPPORTUNITY INSTRUCTIONS AND APPLICATION.” Click on
“2. Download Application Package.”

This takes you to a page titled “Grant Application Package,” (title on upper right side) with a fillable form
below it. Select and enter an “Application Filing Name,” then proceed below this box to “Mandatory
Documents.”

Click on “SF 424 Mandatory Form,” then the right arrow box under “Move form to Complete.”
This moves the SF 424 to the right box. Click on “SF 424 Mandatory Form” (now in the right grey
box), then “Open Form” below the box. This opens the SF 424.

Fill out all required information in the SF 424. Under 1.a. (Type Submission), check
“Application.” Under 1.b. (Frequency), check “Other” and specify “one time.” All other required
information is self-explanatory.

At the bottom of the 3™ page of the SF 424, you will see a box titled “Add Attachments.” Use
this box to attach the full grant application as required in the Notice of Funding Availability, and
any other attachments that support the application. These attachments must fully comply with
the guidance and requirements specified in the Notice of Funding Availability.

Please contact Noel Comeaux at (202) 366-5527 or Lauren Brand at (305) 890-6016 if you have any
difficulties or questions.

Thank you.



