Applicant shall submit the required forms, narratives and attachments as requested in this Funding Opportunity in order for Reclamation to conduct a meaningful, project evaluation.  Failure to submit the information may be cause a delay in awarding of project funds.
	
	What to Submit
	See Below for more information regarding the format and content of these required forms, narratives, and attachments

	a.
	Application for Federal Assistance – SF 424
	

	b.
	Assurances – SF 424 D
	

	c.
	Budget Information – SF 424 C
	

	d.
	Budget Narrative – Detailed description of all project 

                                costs – pay particular attention to first

                                year project costs
	

	e
	Indirect Cost Information – determination required
	


a. Application for Federal Assistance – SF 424 -- The proposal cover page shall consist of a fully completed SF 424 - Application for Federal Assistance.  This form must be signed by a person legally authorized to commit your organization to performance of the project.  This form is available at http://www.grants.gov/agencies/forms_repository_information.jsp. 

b. Assurances – SF 424D -- For Construction Projects, submit Form SF-424D, Assurances – Construction Programs.  If your project is comprised of both construction and non-construction aspects, submit the Form SF-424D, Assurances – Construction Programs only.  The form must be signed by a person legally authorized to commit your organization to performance of the project.  These forms are available at http://www.grants.gov/agencies/forms_repository_information.jsp.
c. Budget Information – SF 424 C -- For Construction Projects, submit Form SF-424C, Budget Information – Construction Programs. The form must be signed by a person legally authorized to commit your organization to performance of the project.  These forms are available at http://www.grants.gov/agencies/forms_repository_information.jsp.
d. Budget Narrative  – Applicant shall include a narrative description of ALL the items included in the project budget.  (see SF 424C--Construction Programs).  The narrative provides a discussion of or explanation for items included in the proposed budget for the project.  Below are some examples of the types of information that would be included in a narrative.

NOTE:  The budget narrative is an important tool used to evaluate each proposal.  Grant proposals with detailed budget narratives are more likely to be funded than proposals with little budget information.   

NOTE:  Particular attention should be paid to the first funding year activities.
Salaries and Wages – Discuss type of personnel needed for the project/activity, any special qualifications, and rationale/basis for the number of hours proposed for various personnel.  Labor rates and proposed hours should be displayed for each task listed in the Contractual/Construction section below. 

Generally, salaries of administrative and/or clerical personnel should be included as a portion of your indirect costs unless they can be adequately documented as direct costs, however, an explanation should be included in your budget narrative.
Clearly identify any proposed salary increases that may occur during the project period and the effective date. 

Fringe Benefits – Discuss type of benefits and how they apply to various categories of personnel.  Indicate whether these rates are used for proposal purposes only or whether they are fixed or provisional rates for billing purposes.  Federally-approved rate agreements are acceptable for compliance with this item. 

Travel costs:  Include purpose of trip, destination, number traveling, length of stay and all travel.  If costs for travel are identified, be sure the purpose/need for travel is discussed in the project narrative.  List costs including airfare (basis for rate used), per diem, lodging, and miscellaneous travel expenses.  For local travel, include mileage and rate of compensation.  

Equipment description and hourly rate:  Discuss whether the equipment is already owned, will be leased, or purchased.  If equipment purchase is recommended, discuss why purchase is preferred to lease or rental.  Itemize costs of all equipment purchased having a value of over $500. 

Material and supplies:  List the major types of material and supplies (office, construction, etc.) that are to be purchased and used on this project. 

Environmental and Regulatory Compliance Costs:  Environmental compliance costs” refer to costs incurred by Reclamation or the applicant in complying with environmental regulations. Discuss what costs have been included, why they are needed, and how the costs were determined.

Contingencies:  Funding for contingencies will only be considered in association with construction projects.  Proposals for construction contingency funding at a rate greater than 10% will not be found acceptable.

Other:  Any other expenses, such as those for reporting, not included in the above categories shall be listed in this category, along with a description of the item and what it will be used for.  No profit or fee will be allowed.   

e. Indirect Costs:  Indirect costs can only be included in the budget narrative if:

1. Applicant has a federally approved Indirect Cost Rate Agreement.  A copy of the approved agreement must be attached to this proposal; or 

2. The basis for determination of the applicant’s proposed indirect rate has been previously approved by Reclamation.  A copy of the approval must be attached to this proposal; or

3. Unapproved rates are used, explain why, and include the computational basis for the indirect expense pool and corresponding allocation base for each rate.  Information on “Preparing and Submitting Indirect Cost Proposals” is available from the Department of the Interior, National Business Center, Indirect Cost Section, at http://www.nbc.gov/icshome.cfm. 

